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HUONG DAN 
nghiep vu eking tic ding vien 

Can cu Dieu 4 Dang, Quy djnh  so 24-QD/TW, ngay 30-7-2021 cua Ban 
Chip hanh Trung uang ve "Thi hanh Dieu 4 Ding", Huang dn. so' 01- HD/TW, 
ngay 28-9-2021 cua Ban Bi thu "MO't so van de cu the thi hanh Dieu le Ding"; 

Ban TO chdc Trung uang huang clAn mot se; vane-ve-ngh4p vp. tong tAc ding 
vien nhu sau: 

I. KET NAP BANG VIEN 

1. Quy trinh, thu ttic ket nap ding vien 

1.1- Xdy dung va thIrc hien ki hooch kit nap ctdng vien 

a) Tinh uy va twang clurmg 

- Can cir phuang cham, phucmg huong, tieu chuan, dieu kien ket nap ngueri 
vao Ding cua Trung uang va ket qua MIL sat ye nguon ket nap Ding a de ra ke hoach ket nap ding vien phu hap veil dieu kien, dac diem cua ding bo va nhirng hien phap chi dap thpc hien. 

- Chi dab ban to claim chu tri,ph& h9p cling vii cat ban thananatru cna_cap 
xay dung va huong dIt -thpc-hien-ke hoach ket nap ding vien cua ding 

- Thuerng xuyen kiem tra cis') uS,  cap &Teri thpc hien ice hoach ket nap ding 
vien; hang nom so ket rut kinh nghiem va boo coo Ban Bi thu (qua Ban To chdc 
Trung uang). 

b) Huy en u-f, va twang throng 

- Cp the hod ke hoach ket nap clang vien cua cap uy cap tren phn hap veyi dOIc 
di&n, tinh hinh  dm clang b0; chi dao, htrOng don cac cap uS,  cap duoi xay dpng va 
to chtic thpc hien ke hoach ket nap ding vien. 

- Dinh k-S,  hiing thing xet de nghj cua cap 14/ ca so. de hO sung, dieu chinh 
danh sLh cam tinh Ding; chi ciao trung tam chinh  tri ma lap 	duErng nha'n thdc 
ve Ding cho cam tinh Dang, nai khong cal trung tam chinh tri thi ban thuong vu 
cap uy giao cho ban to chdc cap uS,  chn tri, ph& hap veri cac ban thaw natru cua cap us,  to chdc boi duang. 
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c) Cdp' 	ca so• 

- Cu the hod ke hoach ket nap clang vien cua cap u5r cap tren phi" hop voi ddc 
diem, tinh hinh cua dang bO; chi dao, huong dan, kiem tra chi bO xay dung va thuc 
hien k8 hoach ket nap ding vien. 

- Dinh kS,  hing thing xet de nghi cila chi bO de ba sung, dieu chinh danh sach 
cam tinh Dang dia dang bO; xet, de nghi cho cam tinh Dang di h9c lop bei duang 
nhan thirc ve Dang; xet de nghi cita chi bO, quyet dinh cho cam tinh Bang dugc 
lam thin tic xem xet ket nap vao Dang. 

d)Chib5  

- Dinh gia, phan tich chat luong qudn chiang de xay dung Ice hoach tao nguOn 
ket nap dang vien; to chirc tuyen truyen, giao 

Ho 
chi dao cac down the chinh tri 

xa hOi, nhat la Doan Thanh nien COng sin HO Chi Minh giao due, ltra chon cioan 
vien, hOi vien tru to gieri thieu voi chi bO. 

- Chi bO giao nhiem vu cho cam tinh Dang de thir thach va có nghi quyet phan 
cong ding vien chinh thirc gitip da cam tinh Dang phan dau vac Dang. 

- Dinh IcS1 hkng thing xem xet, ra nghi quyet lua chon qudn chUng uu to vao 
danh sach cam tinh Dang, dua nhang ngueri khong du tieu chain ra khoi danh 
sach; xet, de nghi cho cam tinh Dang di hoc lOp boi &rang nhan tithe ye Dang; xet, 
de. nghi clang lay co set quyet dinh cho cam tinh Dang ducfc lam thd tuc xem xet ket 
nap vao Dang. 

1.2- Kit nap cling vien nai chwa co clang vien, chwa có chi hi) 

Viec ket nap nguai vao Dang or ncri chua co clang vien, chua có chi bO thuc 
hien theo not dung tai Diem 3.4 Quy dinh so 24-QD/TW, ngay 30-7-2021.  dm 
Ban Chap hanh Trung uong (sau day goi tat Quy dinh 24-QD/TW), cu the dOi 
voi mot so truerng hop sau: 

a) d thon, tip, ban... 

- Dang u5r cap xa giao cho chi bO co dieu kien thuan lori nhat 	phan cong 
dang vien chinh thuc tuyen truyen, gitip da ngueri vao Dang. Khi ngueri 	có du 
dieu kien va tieu chuan vao Dang thi chi bO not slang vien gitap da clang sink boat 
lam thu tuc de nghi ket nap vao Dang theo quy dinh. Nhiem vu nay dugc thuc hien 
cho den khi thon, ap, ban... co du so dang vien chinh thirc de lap chi bO. 

,- 6 nhang 	chua thanh lap dang bO thi chi bO ca stir xa cir clang vien tuyen 
truyen, giao duc, gitip da ngueri vao Dang, Ichi,ngueri do co dti dieu kien va tieu 
chuAn  vao Dang tEl chi bO lam thU tuc de nghi ket nap theo quy dinh. 

b) Orcac clan vi su nghiep cong 14p va ngoai cong lap 

- Cac dcrn vi s‘r nghiep cong 14p va ngoai cong 14p dung tren die ban 
phuong, thi tren nhu tnr&ng tieu h9c, tnrerng trung hpc ca kr, truong mam non, 
tram y te... thi Clang uy xa (hodc Prong duang) flux hien cdc thti tuc kat nap dang 
vien nhu dstii v&i thon, ap, ban neu tren. 
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- Cac dan vi su nghiep cong lap va ngodi ding lap do uS'i ban nhari dan cap 
huyen va tuong duang quan ly (trung tam gido due thuOng xuyen, tnrang dan lap, 
truarng to thuc, benh vien...) thi cap uSi huyen (ho4c tuong duang) chi dao cap ay, 
to chdc clang Cr nhimg Ca quan chuyen mon truc tiep quan 1}",  thuc hien viec ket nap 
(fang vien. 

- Cac don vi su nghiep cong lap va ngoai cong lap do tinh, thanh phO quan 17 
thi tinh uy, thanh uS,  chi dao cap 4, to chdc dang a nhirng ca quan chuyen mon 
truc tiep quan ly thuc hien viec ket nap clang vien. 

c) cac doanh nghip 

- DOi vai doanh nghiep c6 von nha nuac: 

Thuc hien tuong to nhu cac dan vi su nghiep cong lap va ngoai cong lap, cu 
the: neu do cap huyen (ho4c tuang duang) quan lY thi giao cho cap uY' O'nhilng ca 
quan chuyen mon truc tiep quan lY hoc cap ay xa, phuong, thi tran nai doanh 
nghiep c6 tru sa• On Binh, lau dal thuc hien; neu do tinh (ho4"c tuong duang) quan 17 
thi giao cho cap uSi a nhung ca quan truc tiep quan 1)",  thuc hien; neu do cac bO, 
nganh Trung uang quan 17 thi dang uS7 ca quan cac bO, nganh Trung uang chi dao 
chi IDO c6 dieu kien thuan lgi thuc hien viec ket nap dang vien. 

- Doi vai doanh nghiep kheng c6 von nha nuac: 

Qua'.n chang lam viec trong cac doanh nghiep,khong cat von nha nuac c6 
nguyen yang xin vao Dang thi cap uy cap xa nai quan chung cu trn gioi thieu ye 
chi bO khu dan cu de phan cong dang vien chinh thdc tuyen truyen, gip da. 

TnrOng hop qu'an chUng lam viec trong cac doanh nghiep khOng CO von nha. 
nuac cac khu cong nghiep, khu the xuat, cum cong nghiep khOng co chi bO 
nhung cal clang ay ca so thi clang ay ca sar giai thieu quan chung ve mot trong so 
chi bO true thuOc de phan cong dang vien chinh thirc giap der'. Khi quan,chUng co 
du dieu kien va tieu chuan vao Dang thi chi bO lam cac tha tuc de nghi ket nap vao 
Dang theo quy 

d) ca quan xa", phuang, thi trap (dal voi nhung nai khOng to chic chi bo ca  
quan xa, phithng, thi tran) 

Dang uy xa, phuarng, thi tran giari thieu quan chUng la cong chdc, vien chdc, 
nguari lao d(ing dang lam viec a xa, phuOng, thi tran c6 nguyen vong xin vao Dang 
ye,  chi bO khu dan cu (nai quan chnng cu tru ho4c nai quan chUng dang cong tac CO 
dieu kien thuan lai veri qua trinh phan dau vao Dang) de chi b8 phan cong clang 
vien chinh thdc tuyen truyen, giap da. Khi qua.'n chung c6 du dieu kien va tieu 
chuan vao Dang thi chi bO nai (fang vien giUp da dang sinh boat lam thu tuc de 
nghi ket nap vao Dang theo quy dinh. 

1.3- Troch nhient cela chi IV va cdc to chic doan th'd trong viec gio7 thi?u, 
gitip do* quan chting vao Dang 

To chdc doan thanh nien ho:dc to chdc cong cioan nai quL chUng dang sinh 
hoat phut hien, lua chpn doan vien uu ta, ra nghi quyet giai thieu cho chi bO xem 
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xet ket nap Dang. Can cu vao nghl quyet cda to chdc doan thanh nien hoac to chdc 
cong down gibi thieu down vien tru to vao Bang, chi b45 giao nhiem vu cho quan 
chdng de thd thach va có nghi quyet phan cong clang vien chinh thdc giup do quan 
chdng phin dau vao Dang. Sau thei gian theo dai, aidp do', chi b6 to chdc hop, 
xem xet va ra nghl quyet boo coo voi cap dy cap ten tn,rc tiep ve viec thvc hien cac 
thd tdc ket nap quan chdng vao Dang. 

1.4- Khai va cluing nhijn ly lich caa ngwai xin vao Dang (Mau 2-IfiVD) 

1.4.1- Yeu cZtu 

Nguai vao Dang phai to khai lY lich trung thvc, day cid, rO rang, khong thy 
xod, sda 	khong viet cach clang. 

1.4.2- Cac not dung trong 1)5 lich cUa ngueri xin vao Dang 

0 1 . Hp va ten dang dUng: Ghi thing h9, chit dem va ten ghi trong giay 
chdng minh nhan dan hoac can cuOc cong dan, bang chit in hoa, vi du: 
NGUYEN VAN HUNG. 

2. Nam, nit: La nam thi gach chit "nit", la nu thi gach chit "nam". 

3. H9 va ten khai sinh: Ghi dung h9, chit dem va ten ghi trong giay khai 

4. Cac bi danh: Ghi cac bi danh da dimg (neu co). 

5. Sinh ngay... thong... 	Ghi ddng ngay, thong, nam sinh ghi trong 
giay khai sinh. 

6. Ncri sinh: Ghi ro xa (phuong, thi 	), huyen (quan, thi xa, thanh ph6 tru.c 
thu6c thanh ph6, ,thanh ph6 truc thuOc tinh), tinh (thanh ph6 trvc thuOc Trung 
trang) nai cap giay khai sinh theo ten hien Eng dm he thong hanh chink Nha 
nuoc. 

7. Que quan: Ghi theo que quan trong giay chdng minh nhan dan hoac can 
ctrac cong dan (neu co thay doi dia danh hank chink thi ghi ca nai cu va hien nay); 
truong hcrp ca biet co the ghi theo que quan cda ngueri me hoac ngueri nuoi throng 
minh tir nh6 (neu khong biet ro bo, me). Ghi dia chi nhu cach ghi o muc 06. 

8. Noi cu trd: 

- Noi thuemg trd: Ghi dia chi dang ky thithng trd (th6n, xa, huyen, tinh, thanh 
ph6; so nha, duong phO, phuerng, thi xa, quan, thanh pho). 

- Nai tam trd: Ban than dang tam trd or dau thi ghi dia chi nai tam tni do. 

9. Dan t0c: Ghi ten dan tOc g6c cda ban than nhu: Kinh, Thai, Tay, Ming, 
Mueng... (neu la con lai ngueri mrac ngoai thi ghi rO quoc tich, dan tOc cda bo, me 
la ngueri nuck ngoai). 

10. Ton gido: Theo ton giao nao thi ghi rO (vi 	dao Phat, Cong gido, dao 
Hoi, dao Cao Dai, dao Hoa Hao... ghi ca chic sac trong ton gido - neu co), neu 
khong theo ton gido nao thi ghi chit "khong". 

sinh. 
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1 1 . Nghe nghiep hien nay: Ghi rO cong viec, chinh dang lam theo hop d6ng lao 
d6ng hoac quyet dinh tuyen dung, ph5.n cong, b6 nhiem... Vi 	ding nhan, nong 
dan, cong chdc, vien chic, bac sy ngoai khoa, b6 d6i, nha van, nha bao, chu doanh 
nghiep, h9c sinh, sinh vien hoac chua c6 viec 

12. Trinh d6 hien nay: 

- Gido duc ph6 thong: Ghi rO a hoc xong lop may, hay tot nghiep he 10 nam, 
12 nam, hoc pha thong hay b6 tUc. Vi du: 8/10 ph6 thong, 9/12 b6 tiic; tot nghiep 
trung hoc ph6 thong he 12 nam. 

- Gido cluc nghe nghiep (bao g6m,trung cap chuyen nghiep va day nghe): Ghi 
theo chdng chi, van bang da dugc cap. Vi du: Cong nhan ky thuat han bac 3, 
Trung cap Thu y... 

-, Gido due (Jai hoc va sau dai h9c (bao g6m trinh d6 cao dang, dai hoc, thac 
sy, tin sy): Ghi theo van bang da dugc cap, thu6c chuyen nganh nao, hinh tilde 
dao tao (chinh quy, tai chdc, chuyen tu, ciao tao tir xa). Vi du: Cao dang Su 
pham, Dai h9c Nong,nghiep, 	nhan Luat ,tai chdc, 	su co. lchi, Bac sy Ngoai 
khoa; Thac kinh te, Tien sy toan hoc, Tien sy khoa h9c ... Neu c6 nhieu bang 
thi ghi tat ca.. 

- Hoc ham: Ghi chdc danh dugc Nha ntroc phong (Gido su, Pho gido su). 

LY luan chinh tit Ghi theo chdng chi, van bang cao nhat da dugc cap nhu: 
sa cap, trung cap, cao cap, cu nhan; hoc tap trung hay khong tap trung. 

D6i vai nhimg truerng hop da hoc lY luan chinh tri a cac ca so.  dao tao ngoai 
he thong truecng chinh tri cua Dang hoac da hoc chinh tri chuyen nganh va sau 
dai h9c tai Hoc vien Chinh tri - Hanh chinh qu6c gia HO Chi Minh, thi ghi trinh 
do ly luan chinh tri theo giciy xac nhan trinh de) 1)5 luan chinh tri dugc cac co 
quan co tham quyen cap theo quy dinh cda Ban Bi thu va huerng dan dia Ban TO 
chdc Trung uang. 

- Ngoai 	Ghi theo van bang hoac chirng chi da dugc cap (vi du: dai hoc 
tieng Anh, tieng Phap, tieng Nga... hoac tieng Anh trinh d6 A...). 

- Tin h9c: DM voi he b6i duErng thi ghi theo chdng chi, chling nhan da dugc 
cap (vi du: tin hoc van phong; tin hoc trinh d6 A, B, C...); neu tot nghiep dai hoc 
chuyen nganh tin h9c thi ghi la dai h9c. 

- Tieng dan tOc thieu 	Noi dugc tieng dan t6c thieu s6 nao thi ghi r6 ten clan 
t6c do. 

13. Ngay va noi ket nap vao Doan Thanh nien C6ng sanH6 Chi Minh: Ghi rO 
ngay, thang, nam va nai ket nap vao Doan (chi down, doan ca soy, huyen, tinh hoac 
ca quan Trung uang). 
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14. Doi vori ngueri xin dugc ket nap lai vao Dang: 

- Ng.y va nai ket nap vao Dang COng san Viet Nam tan thir nhat: Ghi ro 
ngay, thang, nam va ncri ket nap vao Dang (chi b0, clang b0 ca so, huyen, tinh hoac 
ca quan Trung uang). 

- Ngay va nai cong nhan chinh thirc Ian thir nh'L: Ghi 115 ngay, thang, nam va 
nai dugc ding nhan chinh thirc (chi bes, dang bo ca sg, huyen, tinh hoac ca quan 
Trung ucmg). 

- Ngugi gi6ri thieu vao Dang lan thir nhAt: Ghi re-  hg, ten, chirc vu, dan vi cong 
tac cita tong ngugi tai then diem gigi thieu minh vao Dang, neu ban chap hanh 
doan ca sa hoac tap the chi doan ca sa giOi thieu thi ghi ro ten to chirc doan thanh 
nien co sor va doan thanh nien cap tren tivc tiep (neu ban chap hanh cong doan ca 
ser gio-i thieu thi ding ghi not dung tucrng tu). 

15. Lich sir ban than: Tom tat qua trinh tir theri nien thieu cho den ngay tham gia 
hog dOng xa hOi (nhu ngay vao Doan thanh nien, ngay nhap ngu, ngay vao hoc or cac 
twang dai ,h9c, cao 'Tang, trung h9c chuyen nghiep hoac ngay tham gia hoat dOng 
trong cac to chirc kinh te, xa hOi...). Vi du, ngueri xin vao Dang sinh nam 1985, khai 
lich sir ban than: 

Tir thang ,9-1991 den thang 8-2000 hoc Tieu hoc va. Trung h9c ca so tai 
Throng Van Ho, Quan Hai BA Trung. 

Tir thang 9-2000 den thang 6-2003 hoc Trung hoc ph0 thong tai Tnrerng Trn 
Nha.'n Tong, Qua.'n Hai Ba Tnmg. Dugc ket nap vao Doan Thanh nien COng san Ho 
Chi Minh ngay 26-3-2001. 

16. Nhang cong viec, chirc vu da qua: Ghi day du, ro rang, lien tuc (theo 
thang) tir khi tham gia hoat dOng xa hOi; di lam; di h9c den nay, tong theri gian lam 
viec gi? dau? Giu chirc vu gi ye Dang, chinh quyen, trong luc lugng vu trang, 
cac doan the, ,cac to chirc van how, giao due, khoa hoc, xa hOi... (ghi ca theri gian 
nhap 	xuat ngu, tai ngil, di h9c, di chaa benh, di nghi mat, tham quan nugc 
ngoai, bi bat, bi tu, bi gian doan lien lac hoac khong hog dOng neu co...). 

, 17. Dac diem Lich sir: Ghi 	lY do bi gian doan hoac khong sinh hoat clang 
(neu co); có bi bat, bi to khong (do chinh quyen nao, tir ngay thang nam nao den 
ngay thang nam nao, a dau). Co tham gia hoac có quan he vori cac to chirc chinh 
tri, kinh te, xa hOi nao 0 nu&c,  ngoai (lam gi, to chirc nao, tru 	ciia to chirc dat & 
dau?). 	tham gia cac chirc sac gi trong cac ton giao. 

18. Nhung ldrp dao two, bOi duang da qua: Ghi ro da h9c nhiing lop ly luan 
chinh tri hay chuyen mon, nghiep vu nao, theo chuang trinh gi; cap nao mg, ten 
truerng, theri gian h9c, or dau; h9c chinh quy hay tai chirc; ten van bang hoac chimg 
chi dugc cap. 

19. Di nu& ngoai: Ghi ro theri gian tir thang nam nao den thang nam nao, di 
nuarc nao; ca quan, dun vi, to chirc nao quyet (Anil (chi ghi cac trugng hap di hoc 
tap, lao dOng hop tac, cong tac...tir 3 thang troy len). 
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20. Khen thuang: Ghi ro thang nam, hinh thdc clugc khen thuerng (td bang 
khen tra len), cap nao quyet dinh; cac dank hieu ducic Nha nuac phong tang: Anh 
hung lao dOng, Anh hUng 1uc luting vu trang, Nghe s5/-  nhan dan, Nghe sy tru 
Nha giao nhan clan, Nha giao uu tu, Thay thuoc nhan dan... 

21. Ky luat: Ghi 1'6 thang nam, 13",  do sai pham, hinh thirc ky luat (14 luat 
dang, chinh quyen, doan the to Ichien trach tr.& len). Cap nao quyet dinh. 

22. Hoan canh gia 	Ghi ro nhimg nguad chic yeti trong gia dinh nhu: 

- Doi vai Ong, ba, not ngoai ciia ban than, dm vg (hoac chong): Ghi ro ho ten, 
nam sinh, que quan, ncri cu tni, nghe nghiep, lich sir chinh tri cua timg ngueri theo 
Quy dinh cua BO Chinh tri va Huang din cua Ban To claire Trung nong ye bao ve 
chinh tri not bO. 

- Cha, me de (hoac nguari nuoi du-ang to nho); cha, me vg (hoac cha, me 
chong); vg (hoac chOng). Ghi ro: h9 va ten, nam sinh, ncri sinh, que quan; nai cu 
tri, nghe nghiep, thanh phan giai cap, lich sir chinh tri cua timg ngui:ri qua cac then 
IcY va chinh tri hien naytheo Quy dinh cua BO Chinh tri va Huang dan cua Ban TO 
chirc Trung ucmg ye bao ve chinh tri not bO; viec chap hanh &rang 16i, chic trucrng 
cua Dang, chinh sach, phap luat cua Nha nuac: 

+ Ve thanh phAn giai cap: ghi ro thanh phAn giai cap tnrOt cach mang thang 
tam nam 1945, trong cai each rung dat nam 1954 (o- mien Bac),hoac trong cdi 
tao ding, nong, thucrng nghiep nam 1976 or cac tinh, thanh pho phia Nam tir 
Quang Tri tra vao nhu: co nong, ban nong, tning nong, phu nong, dia chu, cong 
chdc, vien chdc, dan ngheo, tieu thucrng, tieu chu, tieu tu san, tu 	(neu có su 
thay doi thanh phan giai cap can ghi ro ly do). Neu thanh phan gia dinh Ichong 
duvc quy dinh o cac theri diem neu tren va hien nay thi bo trong muc nay. 

+ Ve lich sir chinh tri cua tirng ngueri: Ghi ro da tham gia to chirc each mang; 
lam cong tac gi, gift chdc vv gi? Tham gia hoat dons va gift chdc vu gi trong to 
chdc chinh quyen, doan the, clang phai ,nao... cua 	quoc hoac che,  dO ca. ; hien 
nay, nhfing nguai do lam gi? dau? Neu da chet thi ghi ro1)% do chet, nam nao? 
Tai dau? 

- Anh chi em runt cua ban than, cua vg (hoac chOng); cac con bao gOm con de, 
con nuoi có dang ,14 hgp phap: Ghi ro ho ten, nam sink, nai cu 	nghe nghiep, 
hoan canh. kinh te, viec chap hanh dueng 16i, chil truang cua Dang, chinh sach, 
phap luat cua Nha nuot cua tirng nguoi. 

23. Tv nhan xet: Ghi nhang,uu, khuyet diem chinh 	ban than ve cac mat 
pham chat chinh tri, dao dirc loi song, nang luc cong tac va quan he quan,chUng; su 
tin nhiem 	quan chUng va dang vien & don vi cong tac, lam viec dOi vari ban 
than nhu the nao? 

24. Cam doan va 14 ten: Ghi ro "Toi cam doan da khai dAy du, ro rang, trung 
thuc va chiu trach nhiem tn.roc Dang ye nhang not dung da khai trong ly lich"; 
ngay, thang, nam, ky va ghi ro h9 ten. 
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Lou }5.• Chi b6, cap fly Ca,  chua nhan xet, chua chimg nhan, 14 ten, dong 
dau vao 1T lich ma chi dong dau giap lai vao tat ea cac trang va anh trong ly lich 
cda nguari xin vao Dang; giri cong van de nghi tham tra hoac cir &rig vien di tham 
tra ly lich. 

Khong dugc cu ngueri vao Dang hoac ngueri than (b6', me, vg, chong, anh, 
chi, em ru6t, con de, con nuoi c6 dang 14 hap phap) cua nguari vao Dang di tham 
tra 1)'.r lich. 

25. Nhan xet cila cap 4, to chdc clang nai den tham tra 1y lich cua ngueri xin 
vao Dang: 

a) Nhan xet ciia chi fly, chi bO; ban thugng vu hoac cfla ban chap hanh clang 
be, ca sar nai den tham tra 

Viet nhimg nei dung can thiet ve ly lich cua nguari xin vao Dang do cap 4 
nai c6 ngueri xin vao Dang yeu cau da diing, hay chua dung hoac chua du veri nei 
dung nguari xin vao Dang da khai trong ly lich; tap the cap 4 hoac ban thuerne vu 
cap 4 thOng nhat nei dung ghi vao muc "Nhan xet cda cap uSI, to chirc clang..." Cr 
phan cuOi ban "L lich cua nguari xin vao Dang". Ngugi thay mat cap uS,  xac nhan, 
14 ten, ghi ro chirc vu, dong dau cila cap 4. 

b) Nhan xet cua ca quan to chirc hoac cda thuarng true cap uSr cap tren ca so 
(neu co) 

Viet nhimg nei dung can thiet vel)",  lich cda ngueri xin vao Dang do cap uSi nai 
c6 nguari xin vao Dang yeu cau da thing, hay chua dimg hoac chua Bu voi nei dung 
ngueri xin vao Dang da khai trong lich; tap the thugng trdc cap 	hoac lanh dao 
ban to chile cap 4 thong nhat not dung ghi vao muc "Nhan xet dia cap uSI, to chdc 
Bang..." a phan cuoi ban "14 lich cUa,  ngueri xin vao Dang". Nguari thay mat 
thuarng, truc cap 4 hoac lanh dao ban to chirc xac nhan, 14 ten, ghi 	chirc vu, 
dong dau ciia cap 4 hoac ban to chirc. 

26. Nhan xet cila chi 4 hoac caa chi be (nai IchOng có chi iiy): Sau khi c6 ket 
qua tham tra, xac minh 1T lich cua ngugi xin vao Dane, chi be nhan xet, bi thu 
hoac pho bi thu ghi ro ban ly lich da khai dimg sir that chua? Ith'Ong dung & diem 
nao? Co van de ve lich sir chinh tri va chinh di hien nay IchOng? Quan diem, lap 
truong, pham chat dao dirc, lOi song va quan he quan chimg... cua ngueri xin vao 
Dang? 

27. Chimg nhan cua cap,uSi Ca so': Cap ca tham dinh ket qua tham tra, 
xac minh va 	nhimg van de chua ro hoac con nghi van trong nei dung,  ly lich 
cua ngugi xin vao Dang. Neu nguari xin vao Dang co van de can xem xet ye chinh 
tri (bao 4,om ca lich sir chinh tri va chinh tri hien nay) thi phai dugc cap Uy co tham 
quyen ket luan theo Quy dinh, cda 	Chinh tri, Hugng dan cila Ban TO chirc Trung 
uang (trugc khi xem xet, quy8t dinh ket nap vao Dang). Sau khi tap the cap 4 ca so. 
xem xet, ket luan thi dOng chi bi thu cap 4 ghi 	"chirng nhan 17 lich cua quan 
chUng... khai tai dangb6 (hoac chi b6) ca so.... la diing S11 that; Id-long (hoac co) van 
de ye lich sir chinh tri va chinh tri hien nay ciia nguai vao Dang theo quy dinh cua 
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BO Chinh tri; quan 	(hoac khong dU) dieu kien de xem,xet ket nap vao 
Dang"; ghi ro ngay, thing, nam, chirc vci,lc9 ten, h9 va ten, gong dau cda cap u9 ca 
sof . Truing hop cap u9 ca sCr chua c6 con dau, thi cap u9 cap tren trt,rc,tiep xac nhan 
chirk9 cda bi thu cap u9 ca ser, viet ro chtic vu, k9 ten, gong dau ciia cap u9. 

1.5- Theim tra, xac minh 1.)5 lick cua ngtrai xin vao Diing 

- Neu nguari vao Dang c6 ngueyi than (mix 22) la clang vien da khai day cid, 16 
rang, trung thvc trong 19 lich theo quy Binh thi khong phai tham tra, xac minh ve 
Lich sir chinh tri nhung phai tham tra, xac minh ve chinh tri hien nay va viec chap 
hanh dueng loi, chu trucrng cUa Dang, chinh sach, phap 141 cda Nha nuc'yc va 
nghia vu cua cong clan nai cu trd. 

- Neu nguai than ciaa nguei vao Dang khong phai la clang vien thi tham tra, 
xac minh ye lich sir chinh tri, chinh tri hien nay va viec chap hanh duong 18i, chi' 
truang cUa. Bang, chinh sach, phap luat cua Nha nuuc va nghla vu cua cong dan 
nai cu tri. 

2. Cac ni)i dung hu-oeng din ve khai va quin 13"7 17 lich ding vien, phieu 
ding vien, phieu IA sung hO SO' ding vien 

2.1- Lf) lich clang vien (mau 1- HSDY) 

Sau khi dugc ket nap vac Dang, clang vien khai 19 lich de to chic clang quan 
19, each khai nhu sau: 

- Cac not dung tir 1 (h9 va ten dang dung) den 21 (k9 luat) ghi nhu huong clan 
ve khai ly lich cua nguei xin vao Dang; rieng mix 22 (hoan canh gia dinh) phan 
khai ye anh, chi em root, ca.c con va anh, chi em runt vg (hoac chng) chi can ghi 
h9 va ten, 'lam sink, nai cu tni, nghe nghiep; viec chap hanh throng loi, chd truang 
cua Dang, chinh sach, phap luat cua Nha nuot; phan khai ye Ong, ba not ngoai chi 
ghi nhimg ngueri c6 dac diem chinh tri anh huong tot, xau vdri ban than. Vi du: La 
Lao thank cach mang, Anh 	hoac c6 tOi dc, bi each mang xir 

- Muc 14. Ngay va nai ket nap vao Dang COng san Viet Nam: 

+ Ngay cap c6 tham quyen ra quyet dinh ket nap: Ghi ro ngay, thing, nam cap 
c6 tham quyen ra quyet dinh ket nap vac Dang. 

+ Ngay va nai ket nap vac Dang: Ghi ro ngay, thing, nam va nai to chirc le 
ket nap vao Dang (chi bO, dang bO ca so, huyen, tinh hoac ca quan Trung uong). 

+ Ngay va nai cong nhan chinh thirc: Ghi ro ngay, thing, nam va nai dugc cong 
nhan chinh till:1.c (chi bO, dang bO ca soy, huyen, tinh hoac co quan Trung uong). 

- Cam doan - Ky ten: Ghi nhu mix 24 trong 19 lich cda ngueri xin vao Dang. 

- Chzing nhafn czia cap'  uy ca sd': Co 2 muc chimg nhan: 

+ Neu cap Uy da tham tra, ket luan dUng sir that thi ghi: "Chimg nhan 19 lich 
cUa dOng chi... khai tai dang bO, chi be?' co set... la dimg su that". 
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+ Neu cap Uy chi dOi khop voi lY lich cda ngueyi xin vao Dang hoac ly lich cu 
cUa dang vien thay dung thi ghi: "Chting nhan 1Y lich cUa clang chi... theo dUng ly 
lich cUa nguesi xin vao Dang (hoac lY lich cu)". 

Ghi ngay, thang, nam, chirc vv, h9 va ten clOng chi bi thu hoac pho bi thu, lcY 
ten, clung dau cda cap Uy co.  . 

Truerng hgp cap Uy ca so• chua có con dau, thi cap ny cap tren true tiep xac 
nhan chit ky, ghi re5 chl"..rc vv, lcy ten, clang dau. 

2.2- Khai Phieu thing vien (mgiu 2- HSDV 

Sau khi dugc ket nap vao Dang, clang vien khai phieu dang vien de to chirc 
Bang quan 1Y, each khai nhu sau: 

a) Khai cac muc c't phlin tieu de 

- Ghi ro ten dang bo tinh va tuong &rang, huyen va tuong throng, ding bO ca 
so., (tang bO bo phan va chi bO dang vien dang sinh hoat dang. Neu la chi bO Ca so 
thi ghi ten chi bO co sa vao dOng "Dang bO, chi bO ca ser", khona ghi vao dung 
"chi bO". 

- So /i3 lich dang vien: Do to chirc (tang quan lY ho sa clang vien ghi theo 
huarng din er muc 1, phan II. 

- So the clang vien: Ghi so the dang vien trong the clang da dugc dui hoac phat 
tit khi thuc hien,Chi thi 29-CT/TW ngdy,  17-10-2003 cUa Ban Bi thu den nay. SO 
the clang vien gom 8 chit so, rni5i chit so dugc ghi vao mot o in sin trong phieu 
ding vien theo thtir ttr tir trai sang phai. Vi du: 

0 0 3 4 5 6 8 3 

- Anh cz:‘a clang vien: Anh mau, kieu than dung, 3 x 4 cm. Dang vien trong lire 
luting vu trang la anh mac quan phut thu long, dOi mu ke-pi. 

b) Khai cac muc trong ph2m not dung 

1. H9 va ten dang dUng: Ghi ddng h9, chit dem va ten ghi trong giay chtin g 
mink nhan dan hoac can cuOc ding dan, bang chit in hoa, vi du: NGUYEN 
VAN HUNG. 

2. Nam, nu: La nam thi ghi chit "Nam", la nit thi ghi chir 

3. H9 va ten khai sinh: Ghi thing h9, chit dem va ten ghi trong giay khai sinh. 

Cac mic: 4 (sinh ngay), 5 (nai sinh), 6 (que quan), 7 (nai cu tria), 8 (dan tOc), 
9 (ton gia.o): Ghi nhu not dung tuang ung cac muc (5, 6, 7, 8, 9, 10) trong ly lich 
cua ngtreyi xin vao Dang (neu tai diem 1.3 muc I). 
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Ivhic 10 (thanh phan gia dinh): Ghi thanh phan giai cap cua cha hoac me hoac 
nguari nuoi duOtg tiz nha theo quy dinh trong cai cach rung dat nam 1954 (ey mien 
Bac) hoac trong cai too cong, nong, thuona nghiep nam 1976 & cac tinh, thanh 
phia Nam tir Quang Tri tra vao nhu: co nong, ban nong, trung nong, phu nong, dia 

cong chirc, vien chirc, dan ngheo, tieu thuang, tieu chu, lieu tu san, tu san... 
Neu thanh phan gia dinh khong dugc quy dinh a cac thai diem neu tren va hien 
nay thi bó trong mvc nay. 

11. Nghe nghiep hien nay, ghi ro: Cong nhan, nong dan, cong chirc, vien 
chirc, nhan vien van phong, b6 d6i, nha van, nha boo, chu doanh nghiep; hoc sinh, 
sinh vien hoac chua CO viec lam... 

,12. Ngay vao Dang va ngay chinh thirc: Ghi ngay, thong, nam chi b6 to chirc 
re ket nap vao Dang, dugc cong nhan la Eng vien chinh thuc (nhu trong ly lick 
Bang vien). Tai chi b6: ghi ro ten chi b6, dang b6 co ser, huyen, tinh hoac clang b6 
trvc thu6c Trung uang. 

Nguai gioi thieu vao Dang: Ghi ro h9 ten, chirc vu, don cong Lac dia timg 
nguai 	thieu minh vao Dang, hien nay clangclau; neu ban chap hanh doan ca 
sa gio-i thieu thi ghi rO ten to chtrc doan thanh nien ca sa va to chirc doan thanh 
nien cap ten true tiep (neu ban chap hanh ding doan ca so giai thieu thi ding viet 
not dung tuang tu). 

13. Ngay dugc tuyen dung: 

Ghi rO ngay, thong, nam, ten va dia chi ca quan, dan vi tuyn dung lam can 
b6, cong chirc, vien chirc, ding nhan... 

- Tham gia cach mang truck 19-8-1945: Ghi ngay, thong, nam tham gia hoat 
dung trong mot to chirc hoac mot doan the do Dang C6ng san Dong Duang lank 
ciao. 

- Tir 20-8-1945 idL, 7-1954: Ghi ngay, thong, nam tham gia hoat d6ng trong 
mot ca quan thu6c he th6ng to chirc cua Dang C6ng san Dong,Ducrng; Dang Lao 
d6ng Viet Nam; tham gia hoat d6ng trong 	th6ng chinh quyen, doan the ti.r cap 
co sa tra len; ngay vao lam viec trong co quan, xi nghiep, truang hoc, luc luting 
vu trang. 

- Tir 8-1954 icMn 30-4-1975: Cac tinh phia Bac (tu VTnh Linh, Quang Binh tra 
ra): ghi,ngdy, thong, nam clugc tuyen dung vao lam viec tai cac ca quan thuOc he 
thong to chirc dia Dang Lao d6ng Viet Nam, chinh quyen, cac doan the chinh tri, 
co quan, xi nghiep, truang hoc, luc luting vu trang... ciaa nuac Viet Nam dan chi.' 
cong hoa, duoc huang luting tir ngan sach nha nuac. Cac tinh phia Nam ghi ngay, 
thong, nam vao hoat d6ng trong mot co quan, mot to chirc chinh quyen, doan the to 
cap ca sa thu6c he thong to chirc dia Dang Lao d6ng Viet Nam, Dang Nhan dan 
Cach mang mien Nam hay ciaa Mat trn Dan t6c giai phOng mien Nam Viet Nam; 
hoac ngay dugc each mang giao nhiern vu rO rang va hoat d6ng lien tuc. 
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- Tu 01-5-1975: Ghi ngay, thang, nam dugc tuyen dung vao lam viec tai cac 
ca quan thu8c he thong to chirc cua Dang Lao d8ng Viet Nam, Dang COng san 
Viet Nam; chinh quyen, cac doan the chinh tri, cac ca quan, xi nghiep, tnrarng hoc, 
luc luamg vu trang ciaa nuerc COng hoa xa hoi chu nghia Viet Nam. 

- Doi \Teri mot so chirc danh chi) chOt cua Dang, chinh quyen ca sar a xa, 
phuarng, thi tran (sau 7-1954 & mien Bac va sau 4-1975 6. mien Nam den ngay Nha 
nuarc ban hanh Phap lenh Can b8, cong chirc (ngay 26-02-1998) nhu: Chi) tich, pho 
chi) tich, uy vien thu ky UBND; bi thu, phO bi thu, uy vien thueng true dang uy 
phuong; xa d8i truamg, xa doi pho, chink tri vien truerng, chinh tri vien pho xa clOi; 
truaing va pho ban cong an, an ninh xa) lien sau do dugc tuyen vao ca quan, don vi 
thanh cong nhan, vien 	thi ngay tuyen dung dugc tinh tir ngay dugc huong 
luong thuOc ngan sach nha ntroc. 

- Tir ngay 26-02-1998 den 31-12-2009: Ghi ngay, thang, nam dugc tuven 
dung lam can bO, cong chirc theo quy dinh ctia Phap lenh Can bO, cong chirc. 

- Tir ngay 01-01-2010 ter di: ghi ngay, thang, nam dugc tuyen dung lam can 
cong chirc theo quy dinh cua Luat Can bO, ding chdc. 

- Tir ngay 01-01-2012 trar di: ghi ngay, thang, nam dugc tuyen dung lam vien 
ch*c theo quy dinh cua Luat Vien chirc. 

14. Ngay vao Doan Thanh nien COng san HO Chi Minh: Ghi ngay, thang, nam 
dugc ket nap vao Doan Thanh nien COng san HO Chi Minh. 

15. Ngay tham gia cac to chirc xa h8i khac nhu: Cong doan, hOi nong dan, 
hOi chit thap do, hOi lien hiep thanh nien, hoi cim chien binh, hOi php 

16. Ngay nhap ngu, xuat 	Ghi ngay quyet dinh nhap nga (tham gia quan 
dOi, ding an hoac thanh nien xung phong, lam nghia vu quan su hoac bao dam giao 
thong), quan ham hoac chirc vu cao nhat trong quan dOi, cong an, thanh nien xung 
phong. Neu da xuat ngu thi ghi rO ngay phuc vien, chuyen nganh, nghi huu. Neu tai 
ngu thi ghi dAy du ngay, thang, nam cac lan xuat ngu, tai ngu. 

17. Trinh dO hien nay: Ghi nhu not dung mix 12 "trinh (R5 hien nay" trong IY 
Lich cua nguari xin vao Dang. 

18. Tinh tang sire khoe: Ghi tinh hinh sire khoe ban than hien nay: tot, trung 
binh, kem; benh man tinh... 

- Thuung binh loai: Ghi ro thuang binh loai nao. Neu dugc huarng the dO gia 
dinh liet si, gia dinh c6 cong vOri each mang, danh dau "X" vao o twang irng. 

19. Si chimg mink nhan dan (hoac s8 can cuac cong din): Ghi se) chthig minh 
nhan dan hoac so can cuac cong dan da dugc cap. 

20. Dugc mien Gong tac va sinh hoat clang thi ghi rO ngdy, thong, nam, thoi 
gian dugc mien. 

21. Tom tat qua trinh hoat dOng va cong 
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Ghi ro timg giai dogn: Tir thang, nam nao den thang, nam nao; lam nghe gi, 
gin chirc vu gi a cac ca quan, don vi nao... theo trinh to thai gian, lien qic; neu c6 
thai gian gian doan phai ghi ro ly do. 

22. Dao tao, bOi dudng ve chuyen man, nghiep vu, 13'7 luan chinh tri, ngoai 

Ghi ra hoc truang nao, chuyen nganh gi, thai gian t-* thang, nam nao den thang, 
nam nao. 1-finh thdc h9c la chinh cuy hay tai chdc...; da dugc cap bang tot nghiep 
hay chting chi tot nghiep, ten van bang hoac chimg chi. 

23:  Khen thuang: Ghi rO ten, hang huan chuong, huy chuong dugc Nha nuac 
tang (ke ca huan chuong, huy chuong nuac ngoai) va bang khen dugc tang; thang, 
nam dugc tang. 

24. Dugc tang Huy hieu Dang: Dugc tang Huy hied Dang 30, 40, 45, 50, 55, 
60, 65, 70, 75, 80, 85, 90 nam,  thi danh dAu x vao cac o twang 

25. Danh hieu dugc phong: Anh hung lao d6ng, Anh hung lgc luting via trang, 
Nha gido nhan dan, Nghe si nhan dan, Nha gido uu tu, Thay thuoc nhan 
dugc phong nam nao. 

26. Ky luat: Ghi rO hinh thdc ky luat Dang (khai trd, cach chirc, canh cao, 
khien trach); kY luat hanh chinh (bu6c thoi viec, cach chirc, canh cao, khien 
trach, giang chirc, ha bac luang...); ten co quan quyet dinh kY luat, thai gian bj 
ky luat, lY do bi kY' luat. Neu da dugc sira an ky luat thi ghi ro lY do, cap nao ra 
quyet 

27. Dac diem lich sir ban than: 

a) Bi khai tr.* hoac xoa ten trong danh sach dang vien; xin ra kh6i Dang: Thai 
gian, lY do, tai chi b6, clang bo nao? 

b) Dugc ket nap lai vao Dang: Ghi nhu napc 13 neu tren. 

c) Dugc khoi phuc clang tich: Ghi ro ngay thang nam, tai chi b6, clang b6 nao? 
11._,)',7 do dugc khoi phuc va cap uS,  dang ra quyet dinh. 

d) Bi xir lY theo phap luat (ghi ro: TO giam, an treo, cai tao khong giam gin, 
canh cao..., cap nao quyet dinh, do chinh quyen nao, tux ngay, thang, nam nao den 
ngdy, thang, nam nao, a dau). 

d) Bari than c6 lam viec trong the d6 cu (co quan, don v1 nao, dja diem, chirc 
danh, chirc vu, thai gian lam viec,..). 

28. Quan he voi nuac ngoai: 

a) Da di nuac ngoai: Nhimg nuac nao, thai gian di, di lam gi, cap nao cir di 
(chi ghi nh&ng lan di nuac ngoai tir 3 thang to' len). 

b) Tham gia hoac c6 quan he vai cac to chirc chinh trj, kinh te, xa h6i nao 
nuac ngoai (lam gi, to chirc nao, try so. data dau...?). 
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c) CO than nhan (cha, me de; cha, me vg hoac chang; vg hoac chOng; con, 
anh chi em runt) a nuerc ngoai (ghi ro: h9 va ten, quan he, ten nuerc dang a, lam 
gi, dia chi...). 

29. Quan he gia dinh: 

Ghi ra h9 ten, nam sinh, que quan, nghe nghiep, chi:re dank, chfic vu, clan vi 
cong tac, nai er hien nay (trong, ngoai nuac) cua cha me de, cha me vg hoac ch6ng 
(hoac ngueri nuoi dub-mg ban th'6n tir nh0); vg ho5c chong, anh chi em runt va cac 
con de, con nuoi co dang ky hop phap. 

30. Hoan canh kinh to cua ban than va gia dinh: Ghi tai theri diem ke khai. 

+ TOng thu nhap cua ho gia dinh (trong 1 ,nam): GOm luong, cac nguOn khac 
cua ban than va cua cac thanh vien clang sinh song chung trong mot h9 gia dinh ye 
kinh te. 

+ Nha a, dAt a, dat san xuat, kinh doanh (ghi ro nguOn gOc: nha dugc cap, 
dugc thue, to mua, to xay dung, nha dugc thira ke, nha dugc tang hoac cho; dat 
dugc giao quyen sir dung, dat dugc thira ke, dat do chuyen nhugng, dat dugc 
thue... tong dien tich) cua ban than va cua cac thanh vien khac ding sinh song 
chung trong mot h6 gia dinh (thanh vien nao da ra a rieng thi khOng khai a day). 

+ Hoat dOng kinh te: Ghi ro kinh to ca the, h9 gia dinh, hop tdc xa, doanh 
nghiep tu nhan, cong ty trach nhiem hula han, cong ty co phan tu nhan, chU trang 
trai..., so lao dOng thue muern. 

+ tai san có gia tri 	Ghi nhang tai san cua ban than va ho gia dinh 
co gia tri 50 trieu dong tra len nhu o to, tau, thuyen... 

Lu-uk Cap lay co ser clung dau giap lai tat ca cac trang trong 1y lich dang vien, 
phieu dang vien bang,  con dau uert cua cap fly; dong dau giap lai vao anh trong 
lich clang vien va phieu dang vien bang con dau trert cua cap lay. Sau khi chi b9 to 
chirc le ket nap vao bang, clang vien phai khai 13",  lich clang vien trong theri gian 30 
ngay lam viec de to claim dang quan 

2.3- Khai phiu bo sung ha sa thing vien (tnau 3- HSDV) 

a) Cac muc er phan tieu de ghi nhu not dung twang f.mg trong phieu clang vien. 

b) Cac muc trong phan n9i dung: Chi ghi nhung muc có not dung thay dui so 
voi nam truerc, nhang muc khong có thay dOi so vai nam tnrac thi ghi vao mix do 
chit "K". Cac muc da có chi dan thi ghi theo chi clan trong phieu, cac mix con lai 
ghi nhu huang din khai phieu clang vier'. 

c) Sir dung va quan 1y phieu b0 sung hO so clang vien: 

- Chi 4, chi b9 huang din, thu nhan, kiem tra, xac nhan phieu b0 sung hO so 
Bang vien, ghi bo sung 

ho 
thay doi vao dank sach &an& vien cua chi b9 va 

chuyen phieu bo sung ho so clang vien len clang uSr ca ser (neu la chi b9 ca so thi 
chi uy xac nhan vao muc dm cap lay co ser). 
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- Cap u9 ca sa ghi b6 sung nhang thay cl6i vao 19 lich clang vien va danh sach 
long vien cua dang bO, chuyen phieu 1)6 sung ho so dang vien len cap u9 cap tren 
truc tiep. 

- Cap u9 cap tren trirrc tiep dia to chirc co sa clang kiem tra, thu nhan phieu b6 
sung hO so clang vien; bo sung nhirn2 thay doi vao phieu dang vien, ,19 lich clang 
vien, danh sach clang vien va co s& 	lieu dang vien; Iuu 	phieu bo sung h6 so 
dang vien ding voi ,h6 so clang vien, neu cap tly ca saquan 19 h6 so clang vien thi 
chuyen phieu cho cap u9 co so.. 

3. ThU tuc giii quyet nhirng triferng hcp ket nap ngu•Cri van Ding hoac 
cong nhin cling vien chinh thirc sai quy Binh 

Cap u9 cac cap, qua kiem tra, xac minh phat hien viec ket nap nguoi vao 
Dang va cong nhan dang vien chinh thdc sai quy dinh thi xi 19 theo quy dinh tai 
Diem 4.4 Quy dinh 24-QD/TW, thu tuc tien hanh nhu sau: 

a) Trueng hop quyet Binh ket nap ngtrai vao Dang va cong nhan dang vien 
chinh tilde khong dung tieu chuan, dieu kien,  quy dinh tai Dieu 1 Dieu le Dang; 
ket nap lai khong dimg quy dinh thi hanh Dieu le Dang, thi cap u9 cap tren truc 
tiep chi dao cap u9 ra quyet dinh phai hu9 bO quyet dinh cita minh va thong bac 
cho chi b6 nai clang vien sink hoat xod ten clang vien do trong danh sach clang 
vien. Truerng hgp to chirc clang da sap nhap, giai the hoac bi giai tan thi cap lay có 
tham quyen nai ngueri vao Dang dang sink hoat ra quyet Binh. 

- Trong van ban chi dao dm cap u9 cap tren d6i vOi cap u9 ra quyet dinh ket 
nap nguoi vao Dang va ding nhan clang vien chinh thdc phai hu9 bo quyet dinh 
can neu ro cac not dung: 

+ Khong du tieu chuan cua nguoi vao Dang theo quy dinh tai Dieu 1 Dieu le 
Dang ve pharn chat chinh tri; hoac pham chat dao dirc va 16i song; hoac y thdc to 
chic, k9 lua.t va doan ket not b6. 

+ Kh6ng du dieu kien ve lich sir chinh tri va chinh tri hien nay; hoac khai 19 
lich khong trung thuc; hoac chtra du tuoi doi; hoac khong thu6c dien dugc ket nap 
lai vao Dang theo quy dinh ciia Ban Chap hanh Trung uong. 

- Khi nhan dugc quyet dinh, dang usi co. sa luu van ban chi dao cua cap u9 
cap ten va quyet Binh neu tren vao h6,so 	dang vien bi xod ten de quart 19 theo 
quy dinh, chi b6 cong bo va giao quyet dinh khong dugc cong nhan la clang vien 
dia Dang, xoa ten trong danh sach clang vien trong cu6c hop chi b6. 

b) Tnrong hgp quyet dinh ket nap nguoi vao Dang, cong nhan clang vien 
chinh thdc khong dung tham quyen, khong dung thin tuc 9uy dinh tai Dieu 4, Dieu 
5 Dieu 1e Dang,  va quy dinh thi hanh Dieu le Rang; quyet dinh ket nap lai khong
dimg thim quyen, nhtmg nguoi vao Dang du tieu chuan, dieu kien ket nap hoac 
clang vien du bi 	dieu kien ,chuyen dang vien chinh thirc thi cap u9 cap tren truc 
tiep dia cap u9 ban hanh quyet dinh (hoac cap ity ban hanh quyet dinh) chi dao cap 
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4 có than) quyen tham tra, xac minh viec thuc hien khong dUng than quyen, thu 
tuc; 	lai cac thu tuc dung quy dinh, theo nguyen tic sai thu tuc nao phai sixa thu 
tuc do, ke thira cac thu tuc 	thuc hien dung. Sau khi khac phuc cac sai sot, thuc 
hien dUng cac quy dinh ve tham quyen, th6 tuc thi can cu timg truerng hop cu the, 
xem xet ra quyet dinh huy bo quyet dinh khong dung tharn quyen, thu tuc va cong 
nhan clang vien hoac ding nhan clang vien chinh thirc; xac Binh lai ngay dugc ket 
nap (ke ca ket nap lai), ngay dugc cong nhan chinh thirc vi. ghi vao quyet dinh. 
Dang thri, xem xet, xir ly trach nhiem cua to chdc, ca nhan có lien quan. 

Sau khi nhan dugc quyet dinh, cac cap uY trix thuc bo sung cac tai lieu trong 
qui trinh lam lai thu rue; hoan chinh ho sa cua ding vien de quan lY theo quy dinh, 
chi bO cong bo va trao quyet dinh cho clang vien trong cuOc,  hop chi bO. Truerng 
hop to chirc ding da sap nhap, giai the hoac bi ,giai tan thi cap lay có tham quyen 
nai ngueri vao Ding dang sinh hog tien hanh tham tra, xac minh va lam lai cac thfi 
tuc dung quy dinh. 

c) Truerng hop dang vien chuyen den ca quan, don vi mai; cap tiy nai ding 
vien chuyen den kiem tra, phat hien viec ket nap,ngudi vao Dang hoac cong nhan 
clang vien chinh thirc khong thing lieu chuan, dieu kien quy dinh tai Dieu 1 Dieu 
le Dang; ket nap lai khong ding quy dinh thi hanh Dieu le Dang, thi cap 4 nai 
clang vien chuyen den ding tiep nhan clang vien, c6 cong van gin cap 	nai 
chuyen di xem xet huY bO quyet dinh ket nap hoac quyet dinh cong nhan clang 
vien chinh thirc.sTruerng hop da tiep nhan ding vien, sau do mai phat hien thi cap 
uy có thanquyen nai dang vien dang sink hog hily bo quyet dinh sau khi co 3:7 
kien dang Y bang van ban cua cap fly cap tren co tham quyen. 

H. QUAN LY HO S€ DANG VIEN, PHAT THE DANG VIEN, G161 
THItU SINH HOAT DANG 

TO chirc thuc hien cong tic phat the dang vien, quan lY ho 	clang vien, gieri 
thieu sinh boat dang theo quy dinh tai Dieu 6 Dieu le Dang, Diem 6 Quy dinh 24-
QD/TW va Diem 7, 8, 9, 10 Huang dan 01-HD/TW, ngay 28-9-2021 cua Ban Bi 
thu "MOt so van de cu the thi hanh Dieu le Dang" (sau day goi tat la Huang din 
01-HD/TW). 

1. Quin lY hO so' ding vien 

1.1- Hi) so.  clang vien 

a) Khi xem xet kit nap vao Dcing 

(1) Giay chirng nhan hoc lop b6i dudng nhan thirc ve Dang; 

(2) Dan xin vao Dang; 

(3) LY lich cua nguai xin vao Ding va cac van ban than tra kern theo; 

(4) Giay gieri thieu cua dang vien chinh thirc dugc phan cong giUp dd; 
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(5) Nghi quyet giai thieu doan vien tru to vao Ding cua Doan Thanh nien 
COna san Ho Chi Minh hoac cua cong down ca sa (neu c6); 

(6) TOng hap ."1 kien nhAn xet cua down the chinh tri - xa hOi nai nguOi vao 
Dang sinh hoat va chi uji (hoac chi bO) nai cu tr6 cloi vai ngtrai vao Dang, 

b) Sau khi chi bO xet, gong j) kit nap vao Dcing 

(1) Nghi quyet xet, de nghi ket nap clang vien dm chi bO; 

(2) Bao cao thAm dinh cua clang u 	phan (neu c6); 

(3) Nghi quyet xet, de nghi ket nap clang vien cua Bang uy co so; 

(4) Quyet dinh ket nap Bang vien cua cap uy c6 thAm quyen; 

(5) 1.,)",  lich Bang vien; 

(6) Phieu clang vien. 

c) Khi clang vien del cluoc cong nhan chinh thuc co them cow tai lieu sau: 

(1) GiAy chUng nhAn hoc 16p bOi duang clang vien mai; 

(2) Ban to kiem diem cua clang vien du.  bi -, 

(3) Ban nhAn xet clang vien du bi cua clang vien chinh thirc dugc phan cong 
gi6p clO; 

(4) TOng hop / kien nhAn xet cua down the chinh tri - xa hOi nai clang vien 
du bi sinh hoat va chi uST (hoac chi NO nai cu tr6 dOi vai clang vien du bi; 

(5) Nghi quyet xet, cle nghi cong nhAn clang vien chinh thirc cua chi bO; 

(6) Bao cao thAm dinh cua clang LIS/ bO phAn (neu c6); 

(7) Nghi quyet xet, de nghi cong nhAn Bang vien chinh thdc cua clang u)'/ ca 
so; 

(8) Quyet dinh cong nhan clang vien chinh thUc,va quyet Binh phat the Bang 
vien, quyet dinh tang Huy hieu Dang cua cap uS,  c6 tham quyen; 

(9) Cac ban b8 sung hO so clang vien hang nam; 

(10) Cac ban thAm tra, ket lua'n ve 1y lich clang vien (neu c6); 

(11) Cac quyet dinh 	cap CO thAm quyen dieu dOng, bO nhiern, nghi huu, 
nghi mat ,sUc, chuyen nganh, phuc vien, xuat ngii, IcS7 luAt, khen thuang; ban sao 
cac van bang, chUng chi ve chuyen m8n, ly luan chinh tri, ngoai ngiTr, tin hoc...; 

(12) He thOng giAy giai thieu sinh hoat clang to khi vao Dang; 

(13) Cac ban to kie'm diem hAng nam (cua 03 nam gAn nhAt) va khi chuyen 
sinh hoat clang cua clang vien. 
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Ngoai nhimg tai lieu tr8n, nMing tai lieu Ichac kern theo trong h6 so dang vien 
(IL la tai lieu tham khao. 

- Cac tai lieu trong hO so dang vien (trir phieu clang vien dugc sap xep quan 
lY theo quy dinh rieng) sdugc ghi vac ban muc luc tai lieu va sap x8p theo trinh to 
nhu tren, dua 	ho so de quan 1)"i; ban muc luc cac tai lieu trong hO so dang 
vien phai dugc cap uY quan lY he so clang vien kiem tra, xac nhAn, Icy va dung 
dau cap uY. 

1.2- Ghi so 1j, lich clang vien 

a) So ly lich clang vien 

So 1 Lich dang vien g6m 6 chit so va 2 den 3 chit Icy hieu cfia dang b6 tinh, 
thanh pho va dang b6 truc thu6c Trung uong dugc to chirc dang not quan 1)"/ hO so 
clang vien ghi vao clang "so LL" a trang bia lY lick 'Tang vien va 1Y lich cda ngtrai 
xin vao Dang da dugc ket nap vao Dang. 

- Cum s6 lY lich (6 chi/ so cua s6 ly lich dang vien) thuc hien theo quy dinh 
dm Ban TO chirc Trung uong, cu the: 

63 dang b6 tinh, thanh ph6, Dang 	Kh6i Doanh nghiep Trung uong va 
Dang b6 Quin d6i sir dung cum , tir 000 001 den 999 999 cho m6i dang b6. 

Dang b6 Khoi cac co quan Trung uong va Dang b6 Cong an Trung uong sir 
dung cum s6 tir 000 001 den 099 999 cho mOi dang b6. 

Can cu cum s6 neu tr en, ban to chirc tinh uY, thanh uY, dang uY truc thu6c 
Trung uong quy dinh cum so cho cac dang b6 cap huyen va tuang duong (cho cum 
so nhieu hon 2-3 lan so lucrng dang vien cua tong dang b6 truc thu6c), so con lai 
de du phong.,  Vi du: Dang b6 quAn Ba Dinh, thanh pho Ha NOi tai thei diem cho 
cum sO c6 sO luo:ng ding vien la 13.000 (rang vien, thi cho cum sO c6 so luong 
nhi&u ham 3 lAn: 13.000 x 3 = 39.000, lAy ton la 40.000. 

Ban to chirc huyen uy va tuong throng cho so lY lich clang vien trong ding b6 
theo trinh to lien tuc to nho den lon trong cum so do ban to chirc tinh uY, thanh uY, 
dang uy true thu6c Trung rang quy dinh. Vi du: Dang quAn Ba Dinh c6 13.000 
(tang vien, cum so Ban To chirc thanh 	1-la N6i quy dinh cho quan Ba Dinh la tir 
000 001 den 040 000 (40.000 so), Ban TO chirc Quan uy Ba Dinh ghi so 1Y lich cloi 
voi d'ang vien trong clang b6 theo trinh to tir 000 001 den 013 000 (13.000 clang 
vien) dang sinh boat dang chinh thirc va dugc mien sinh hoat dang cfla clang b6;  
Sau do cho tie? so lY lick dOi v&i ding vien m6i dugc ket nap vao Dang tir cum so 
013.001 cho den 040.000. 

CM cap s6 ly lick d6i v6i nhiMg clang vien thu6c dien phai khai phieu dang 
vien tai clang b6 gom: nhimg clang vien dang sinh hoat clang chinh thUc, dang vien 
dugc mien sinh hoat (tang va dang vien m6i dugc ket nap. 

- KJ') hieu tron4,  so If) lich cicing vien: Thuc,  hien theo Quy dinh ciia Ban T6 
chirc Trung uong ye kY hieu, so hieu va cum so cac dang bo tinh, thanh pho va 
clang b6 true thu6c Trung uong. 
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b) CUch ghi so ly lich clang vien 

6 O dau ghi chit s'5, m8i o ghi 1 chit so theo thd tv to trai sang phai; 3 o tiep theo 
ghi 1cY hieu bang chit in hoa, moi 6 ghi mot chit theo thd to to trai sang phai. 

Vi du: Dang vien dau tien a Dang b6 quan Ba Dinh dugc cho so 1Y lich 
000001, Icy hieu ctia Dang b6 thanh pho Ha N6i dugc Ban T6 chirc Trung uang 
quy dish la FEN, so lY lick cda ding vien nay la: 

0 0 0 0 0 1 H N 

2. Phat va quan 1Y the ding vien 

2.1- Phdt hanh the clang Wen 

Mau the clang vien thrc hien theo Quyet dinh so 85-QD/TW, ngay 06-10-
2003 cda Ban Bi thu (Khod IX). Phoi the ding vien do Ban TO chdc Trung uong in 
an, phat hanh va quan ly thong nhat. Cac cap uy trgc thu6c Trung uong to chirc 
lam the, phat cho ding vien va quan ly the ding vien theo the dO mat. 

2.2- Quy trinh lam the, pluit the va quoin 1j) the thing vien 

a) So the (icing vien 

- Si clang vien mang mot se) the Bang vien gOm 8 chit so, chia lam 2 nh6m, 
ngan cach bang dau cham (.). Nhom 1, 1a 2 chi so so hieu cUa clang b6 trirc thu6c 
Trung trang, nhOm 2 gam 6 chit s6 nam trong cum so (tit 000.001 den 999;999) 
theo Quy dinh dia Ban TO chdc Trung uong ye ky hieu, so hieu va cum so cda 
cac Bang b6 tinh, thanh pho va clang b6 trgc thu6c Trung ucrng. Vi du: Dang vien 
A cda tinh Ha Nam dugc cap so the clang vien 30.000010 (hai,chd so dau 30 la so 
hieu cda Dang b6 tinh Ha Nam, sau chit so tiep theo le. day so nam trong cum so 
tir 000001 den 999.999 dugc ghi trong Quy dinh cda Ban TO chdc Trung ucrng. 

- Ban to chircs ciaa cap uy trgc thu6c Trung ucmg 	dung chuc nang the Bang 
vien trong phan mem Quan ly ca so du lieu clang vien duyet, cap so the clang vien 
vao danh sach,  phat the clang vien ctia huyen uy va tuong duong (mau 1A-TDV) 
theo nguyen tic lien tuc, 	nho den lon theo th?ri gian nhan danh sach phat the 
clang vien, Ichong chia cum so the clang vien cho cac huyen uy va tucmg ducrng; 
hang nam tong hcrp danh sach phat the cda Bang b6 trong may tinh, truyen theo 
mang len Ban TO chdc Trung ucmg quan IY. 

b) Lam the clang vien 

- Sau khi chi b6 ra nghi guyet d& nghi cong nhan clang vien du bi thanh clang 
vien chink thdc; chi uy gdi hO sa de nghi cOng nhan clang vien chInh thuc, danh 
sach de nghi phat the va 2 anh chin dung (Co. 2 x 3 cm) cfla clang vien len clang uy 
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co so; clang 4 co s& xet, giri ho so de nghi cori,g nhan sclang vien chink ,thirc va 
danh sack (theo mau 1-TDV) de nghi cap 4 c6 tham quyen; ban to chirc cap 4 có 
tham quyen ,tap hop, lap danh sach de nghi (theo mau 1A-TDV) bao cao ban 
thtamg vu cap usi; ban thuong vu xet, quyet dinh cOng nhan  clang vien chinh thdc 
cong vai viec xet, quyet dinh phat the clang vien. 

- Ban to chirc huyen uy va tuong throng lam the clang vien theo trinh to sau: 

+ Sir dung phin mem Quan ly co sa da lieu clang vien de lap danh sach cap 
mori the clang vien da dugc ban thu&ng vu duyet. Neu khOng co ket not mang tOi 
may chu cap tinh thi ket xuat du lieu ra file, gin len ban to chdc tinh 4 va tuong 
throng. Ban to chirc tinh 4 va tuong cluang xet, cap so the ding vien theo not 
dung tai diem 2.2.a neu tren vao danh sach phat the clang vien. Neu,khong,có ket 
not mang tai may chii cap huyen thi ket xuat du lieu ra file, giri ve ban to chirc 
huyen uy va ttrang ducmg de cap nhat du lieu da-  dugc phe duyet. 

+ Can cu danh sach phat the dang vien da dugc ban to chdc tinh us,  va tuang 
duang phe duyet, su dung phin mem Quan 157 co sex da lieu dang vien de in cac yeu 
to cna clang vien vao the clang vien; clan anh (co. 2 x 3 cm) vao the. 

+ Mang the clang vien den ban to chirc tinh 4 va tuong cluong clang dau not 
thu nho cua tinh uy, thanh uy va clang uy tut thuOc Trung uong vao goc phai cua 
anh clang vien (vanh ngoai dm con clan tinh tir duoi cam tra xuong trong anh 
clang vien). 

+ Ep nhva bao ve (da y dciu btho ve in sin trong tam nhva phai dat tranQ voi 
vi tri anh cda clang vien trong the clang vien). 

+ Dong dau kiem tra ky thuat the vao o tuong irng vai IcS7 lciem tra Icy" thuat 
the (tir thang 4-2021 den thang 4-2026 la o s8 4). 

+ Can cir the dang vien va danh sach phat the clang vien, vao s8 phat the 
Bang vien (mau 8-TDV); giao the clang vien cho cap 4 co. s& (mau 9-TDV), 
nguai nhan the 14 vao 

Tnrong hop the clang vien bi lam sai, lam hOng: Mang the clang vien lam 
sai, lam hong va anh clang vien ve ban to chirc tinh uy va tuong ducmg de kiem tra, 
lam lai the. 

+ Ban to chirc tinh uy va tuong throng ding the dang vien khong so de,  in so 
the Clang vier); nhap va in cac yeu to ciia clang vien tren the; dan anh, dung dau not 
va giao the cho huyen uy va tuang duong tiep tuc hoan thien tarn the clang vien; 
thu lai the lam sai, lam hong de quan 

c) Thin tic xet, cape   lai the dang vien bi mat, doi lai the thing vien bi hong 

- Chi bO can cir 1)",  do bi mat, bi hong the trong ban kiem diem dm dang vien 
cle xet va thu 2 anh chan dung (co. 2 x 3cm) giri ding danh sach de nghi clang 4 co 
so.; clang US/ co s& xet, giri danh sach (theo mau 2-TDV va 3-1'DV) cle nghi. cap 4 
co tham quyen; ban to chirc ciia cap uST c6 tham quyen tap hop lap danh sach (theo 
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mau 2A-TDV va. 3A-TDV) bao cao ban thuerng vu cap uy xet, ra quyet dinh cap Jai 
the dang vien bi mat hoac d8i lai the clang vien bi hong (theo mau 4-TDV). 

- Sau khi c6 quyet dinh cua cap uy, ban to chirc cua cap uy hoan thien danh 
sach cap 14i the clang vien bi mat va. doi 14i the dang vien bi hong vao phan mem 
Quan 19 ca sadulieu clang vien. Neu khOng c6 ket not m4ng tai may chii cap tinh 
thi ket xuat du lieu ra file, gtri len ban to chine tinh uy va twang throng; giri inh dia 
clang vien len ban to,  chic tinh uy va twang duong; ban to chirc tinh 	va tuong 
duong dung phan mem Quan ly ca sa din lieu clang vien de duyet va in the clang 
vien, dan anh, clang dau not va giao the cho huyen uy va tuong throng hoan thien 
the, giao cho chi bO de trao the cho clang vien. 

d) Phat the dcing vien 

Cap uy ca sof, sau khi nhan the clang cUa dang vien, giao cho chi b8 to chirc 
trao the clang cho dang vien trong cuOc hop chi b6 gan nhat. 

e) Quan l.); the clang vien 

- To chdc dang va clang vien phai thijc hien dung quy dinh ve sir dung va bao 
quan the (rang vien neu tai Diem 6.1 Quy dinh 24-QD/TW va Diem 7 Huang dan 
0 1-HD/TW. Dinh kY hang nam, chi b8 kiem tra the dang vien ciaa dang vien trong 
chi bc). Dang vien bi khai trir, x6a ten va dua ra khoi Dang, bang cac hinh thdc khac 
thi chi b8 có trach nhiem thu 	the dang nap len cap uy cap tren truc tiep. 

- Cap uy ca sa va cap uy cap tren trgc tiep cua ca sa sir dung, bao quan tot so 
phatthe clang vien (mau 8-TDV), so giao nhan the clang vien (mAu 9-TDV); dinh 
kY hang nam, chi bO va cap uy ca s& to chirc kiem tra the dang vien, kip theri xir lY 
the dang vien bi mat, bi hong dm clang vien. 

- Hang nam ban to chic tinh uy va tuong duong giri bao cao tong hop ket qua 
phat the dang vien ve Ban TO chic Trung uang. 

3- Khoi phut ho so' ding vien bi mat 

3.1- Xac dinh nguyen nhan, trdch nhiem trong viec tnat ha so' dang vien 

Khi ho so clang vien bi mat, cap uy nai quan lY hO sa clang vien tien hanh 
tharn tra, xac minh (phOi hop voi cac ca quan c6 lien quan neu can thiet) de lam ro 
nguyen nhan mat ho so clang vien. Neu ho so do dang vien lam mat thi clang vien 
phai lam ban tuong trinh, bao cao cap uy not ,dan vien dang sink hoat va cap uy 
co tham quyen ye viec mat hO sa clang vien. Neu h8 so do to chic clang lam mat thi 
to chirc ding phai thong bao cho clang vien va bao cao vOi cap 	c6 than' quyen 
ve viec mat ho so dang vien. Truerng hop ho sa dang vien bi mat do nguyen nhan 
bat kha khang 	lit, h6a hoan,...) thi khong xem xet trach nhiem cUa to chic hoac 
ca nhan c6 lien quan. Truerng hop h6 sa dang vien bi mat do nguyen nhan chia quan 
thi phai yeu cau to chdc hoac nhan c6 lien quan kiem diem, lam ro trach nhiem 
va tuy theo tinh chat, mac do de xir 19 1(9 luit dang theo quy dinh. 
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3.2- Quy trinh khoi phut ho so' °king vien 

- Ban thueng vu cap Uy cap huyen cho y kien ve viec khOi phuc ho so clang 
vien. 

- Can cu y kien cua ban thueng vv cap Uy cap huyen, cap lay noi quan lY ho so 
clang vien huong dgn Bang vien viet lai IY lich Bang vien, phieu (tang vien. 

- Cap Uy co th'am quyen th6 tra, xac minh, cluing nhan  1)",  lich clang vier), 
phieu clang vien va tien hanh 14p lai hO so clang vien. 

3.3- Ccic tai lieu khoi phuc trong ho so' Bang vien 

HO so clang vien bi mat phai khOi phuc lai nhiMg tai lieu ,sau: 17 lich clang 
vien, phieu clang vien; sao lai quyet dinh ket nap clang vien, quyet clinh cong nhan 
clang vien chinh thlic va tai lieu khacs co 	quan (neu co). Tat ca cac tai lieu nay 
va ban Wang trinh ve viec lam mat hO so clang vien, xac nhn cua cap lily nai quan 
1Y ho sa, ban kiem diem trach nhiem cua to chirc hoac ca nhan (neu co) dugc lap 
thanh muc luc ho so va dua vao trong hO so lalp lai cua clang vien. 

4. Gi&i thiu sinh host clang 

4.1- Sie dung va qucin ly giay gioi thieu sinh hoot Bang 

Cac,loai giay giari thieu sinh hoat clang do Ban TO chlic Trung uong phat hanh 
thOng nhat va chi dugc sir dung de giOi thieu clang vien chuyen sinh hog clang. Cac 
cap uy phai clang dung rnau va ghi citing vi tri tong o trong giay 	thieu sink hoat 
Bang. Cap phat giay 	thieu sinh hoat clang phai theo yeu cau thirc tE, c6 so ghi 
day du, kY nh4.n I'd rang. 

Khi sir dung ha giay gioi thieu sinh hog clang, ban to chlic tinh uY va tuan2 
ducrng lam cong van, kern theo bao cao tinh hinh sir dung va civan lY giay gigi 
thieu sinh hoat clang cua clang b0 giri Ban TO,chlic Trung uong de xet cap bO sung 
giay gioi thieu sinh hoat Bang. Neu dugc cap bo sung giay gioi thieu sinh hog 
ding khong IcY hieu thi ban to chirc tinh us,  va tuang duong clung IcY hieu cua tinh, 
thanh uY vao giay gioi thieu do de sir dung chuyen sinh hoat clang. 

Dinh kY hang nam, cap fly bao cao ban to chirc cap uY cap tren tinh hinh sir 
dung, bao quan; ban to chirc tinh uy va tucrng duang bao cao Ban TO chirc Trung 
uong ye tinh hinh sir dung, bao quan giay glen thieu sinh hoat clang. 

4.2- Ghi giely gioi thieu sinh boat clang 

, a) Giay gioi thieu sinh hog clang do can b0 nghilep vu ho4c nguoi dugc kY 
giay gio7 thieu ghi; chi climg mot loci rrujc va mat kieu chli; ghi ra rang, chinh xac, 
khong tay xod sira chira, khong dung mix do va but chi. Doi voica 4 loci giay gioi 
thieu sinh hog clang, neu ghi sai O so I thi phai thay giay Ichac , viet Tai, cac 0 con 
lad bi sai sot nho thi co the sira chlia bang cach gach bo cho viet sai (nhtmg bao dam 
van dgc dugc chfi sai do), viet 14i cho clung len phia tren chi) viet sai, dung dau cua 
cap uy hoac ciia co quan to chlic, co quan chinh tri cua cap uY vao chO sira chira. 
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b) MOt so diem chi y khi ghi giAy giai thileu sinh hog ding 

- So TDV: Ghi theo so trong the clang dugc doi hoc phat the dang vien mad 
cUa clang vien. 

- St LL: Ghi theo so ly lich dm ding vien. 

- St SDV...: Ghi theo thin to trong danh sach dang vien cfra chi b0. 

- St.... GTSHD: Ghi theo so thd to trong so giai thiesu sinh hog clang cUa 
dang b0. 

- Muc "cla dong clang phi het thing": Ghi giAy 	thi8u sinh hog dang cho 
dang vien thing nao thi thu tien clang phi het thing do. 

- Muc "kinh 	"Icinh chuyen" hoc "thay mat (T/M)": Ghi la "chi uS,  chi 
hoc "Ban Thuong 	hoac "Ding 4.;."; hoc "Ban to chdc..."; "Phony  

chinh tri...". Ky, ghi re chirc vu, ho ten va ciOng d'Au cfra cap 4, ho_c cita ca quan to 
chtirc, hoc dia ca quan chinh tri theo quy 

- Muc h8 sa kern theo: Giao cho dang vien chuyen,  sinh hog ding mang theo 
tai li8u nao trong hO sa clang vien thi ghi vao mix "Ho sa kern theo" trong giay 
giai thie‘u sinh hog dang loai tai li8u 

4.3- Quy trinh gioi thi'eu sink hoot clang 

Ding vien xuAt trinh quyet dinh cda cap co thAm quyen tuyen dung, chuyen 
cong tic, thay cloi nai cu tria, di hoc tap, lao dOng, nghi huu, nghi mat sirc, phuc 
vien, di cong tic bit phai hoc den,  lam hop dong cac ca quan, doanh nghi8p... 
va ban tokiem diem ye tru, khuyet diem thtrc hi8n nhi8m, vu clang vien trong 
khoang thoi gian 	sau theri diem kiem diem nam trugc lien ke den thei diem 
chuyen sinh hoat clang, bao cao chi usi,,chi bQ lam thu tuc gigi, thi8u sinh hoat dan4,. 
DOi vii dang vien dugc ntroc ngoai cap hoc bong, lc)",  hop dong lao dQng thi xuat 
trinh giay nhap hoc dra nha truang, hop dong lao dQng cUa cong ty sir dung lao 

d8 lam thU tuc chuyen sinh haat clang. 

4.3.1- Chuyn sinh hoat dcing chinh thEic (cat cling sa de clang b"O) 

a) Chuyn sinh hoot clang chinh thicc 0 trong ntrov 

- Sir dung giay giai thi'eu sinh hog clang chinh thirc (co 10 0, nen hoa van 
mau IA ma in ky hi8u rieng cda tong dang bq tinh va tuang cluing), quy tharc la 
giay 	thieu sinh hot dang "loci 10 0". HO so kern theo khi chuyen sinh hoat 
clang chinh thirc gQm: 

+ Phieu clang vien (khi dang vien chuyen sinh hog clang ra khoi dang bQ 
huy8n va tuong duang). 

+ The clang vien. 

+ Ho sa dang vien. 
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+ Ban to kiem diem dang vien, có nhan xet cUa chi b6 va cap uy co so nai 
gioi thieu dang vien chuyen sinh hog dang chinh thtirc. 

- Chi uy (ke Ca chi uy co so.) noi co dang vien chuyen sinh hog dang chinh 
thirc di, sau 	kiem tra quyet dinh ciia cap cc') tham quyen cho clang vien chuyen 
ding tac, hoc tap, thay doi nai cu 	ban to kiem diem va the clang cilia dang 
vien, viet o so 1 trong giay giOi thieu sinh hog clang "loci 10 0" giai thieu clang 
vien den cap us,  cap ten tnrc tiep nhu: dang uy b6 phan hoac dang uy ca so., hoac 
ban thuarng vv huyen 4 va tuong 

to 
(neu chi 1)0 co. so.  truc thu6c dang 

huyen va twang duong), hoac ban to chirc tinh uy va tuang duong (neu chi b0 ca 
ser truc thu6c clang b6 tinh va tuang duong). 

Chi b6 Ichong có cap uy, khi ding chi bi thu chuyen sinh hog dang chinh thirc 
thi (long chi bi thu dugc IcY gialy chuyen sinh hoat clang (o so 1). 

- Bang us/ b6 phan kiem tra, viet 0 so 2 gieri thieu dang vien den clang 4 co so.. 

- Bang uy ca so.  kiem tra, viet nhan xet vao ban kiem diem dm clang vien; viet 
O so 3 giOi thieu dang vien den cap uy cap tren truc tiep nhu: ban thuemg vu huyen 
uy va tuong duong, hoac ban to &ire tinh uy va tuang duong (neu clang b0 ca so. 
truc thu6c dang b6 tinh va tuong duong), lam day du thu tuc, niem phong ho sa 
dang vien (neu da dugc giao quan lY h0 so dang vien) giao cho clang vien bao cao 
cap uy nai den. 

- Ban thuemg vu huyen uy va tuang duong kiem tra, viet 0 so 4 giari thieu 
(tang vien den cap uy cap tren truc tiep cua to chirc co so.  clang nai dang vien se 
chuyen den nhu: ban thuerng vu huyen uy va tuang duong, hoac ban to chirc 
tinh uy va tuong throng (neu to chic ca soy dang nai dang vien chuyen den truc 
thu6c clang b6 tinh va tuong duang); kiem tra day dill cac tai lieu trong ha so 
dang vien (ho so ket nap, phieu clang vien va cac tai lieu lien quan khac), niem 
phong IDS so dang vien giao cho dang vien mang theo; viet 02 phieu bao chuyen 
sinh hog dang, gin bang dueng cong van (01 phieu gin cap uy cap tren truc tiep 
cilia to chirc co so. clang noi dang vien chuyen den, 01 phieu giri cap uy co s& nai 
clang vien chuy6n den). 

- Ban to chirc tinh uy va tuang duong; co quan chinh tri cim clang uy Quan 
khu, Quin down, Quan chiang, Binh chUng, cac Tong cue va tuang throng trong 
Bang b6 Quan d6i, Cuc Cang tac dang va ding tac chinh tri trong Bang 1:)(5 COng 
an Trung uang noi dang vien chuyen di kiem tra, viet 0 so 5 gigi thieu dang vien 
den cap uy cap tren truc tiep cua to chtic co so. clang nai dang vien chuyen den 
nhu: ban thuong 	huyen uy va,  tuang ducmg, ban to chirc tinh uy va tuong 
duong; kiem tra va niem phong hO so dang vien giao cho dang vien mang theo; 
viet 02 phieu bao chuyen sinh hoat clang gt'ri theo duong cong van (01 phieu den 
cap uy cap tren trvc tiep cua to chirc co so. dang nai clang vien chuyen den, 01 
P 	gfri ca uY co so ncri dang vien chuyen den); viet 0 so 6 de tie'? nhan va 
thieu'dang vien ve cap uy cap duoi truc tiep nhu: ban thuerng vu cap uy cap tren 
trvc tiep cua cap uy co se's, hoac dang uy ca sa hoac chi uy co so truc thu6c noi 
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Bang vien chuyen den sinh hog; kiem tra thu nhan guar' IY toan 1)6116 sa dang vien 
(neu cap uy ca soy da clugc giao quan IY ho sa clang vien thi niem phong ho sa dang 
vien giao cho dang vien mang theo). 

- Ban thueng vu huyen uy va Wang throng nai clang vien chuy8n den, kiem 
tra, viet 0 so 7 de tie)) nhan va gioi thieu clang vien ye cap uy cap clugi trisc tiep 
nhu: dang uy ca sa, hoac chi uy ccrsor nai dang vien chuyen den sinh hoat; kie 
tra, thu nhan quan hoac chuyen ho sa dang vien nhu ten. 

- Dang uy ca so nai clang vien chuyen den: kiem tra, thu nhan ho sa clang 
vien de quan ly (neu ducic giao 9uan IY), viet 6 so 8 de tiep nhan va gigi thieu 
clang vien ye dang uy b6 phan (neu co), hoac chi uy chi b6 nai dang vien chuyen 
den sinh hog. 

- Dang uy b6 phaln nai clang vien chuyen den, viet 6 s6 9 &e tiep nhan va gioi 
thieu (tang vien ye chi uy chi b6 nai dang vien chuyen den sinh hoat. 

Chi uy (ke CA chi uy ca sa) viet 0 s6 10 tier) nhan dang vien ve sinh hog va 
chuyen giay giari thieu sinh hog dang cda dang vien len dang uy ca so de quan ly 
theo quy dinh; neu IA chi uy ca s& thi twc tiep quan IY giay gich thieu sinh hog 
'Tang do. 

b) Chuy'n sinh hoot clang chinh thtic to chi bO nay den chi bO khac trong 
ciing mot clang bo ca so' 

, Sir clung giay 	thieu sinh hoat dang not 	(co 5 O, nen hoa van mau non 
chu6i), quy roc IA giay gioi thieu sinh hoat dang "loci 5 6". 

c) Chuyen sinh hoat clang chinh thuc ra ngoai niter va to ngoai tutor ye 

- D6i voi dang vien di h9c (ca dien clugc cap h9c b6ng va to tUc), &lye ca 
quan, don vi cir di cong tac, lam chuyen 	(quy Binh chuyen sinh hoot clang 
nay thay the quy Binh chuyen sinh hoot 'Icing clot vai clang vien di hoc to tic neu tai 
Diem 9, Hz4-mg dein sa 30-HD/BTCTW, ngay 09-2-2015 ctia Ban TO chzk Trung 
u.cmg 

ye 
clan thvc hien Quy cllnh so 228-QD/TW ngay 07-2-2014 cz...x Ban Bi 

thuye nhiem vu cz:ia clang vien va cong tac quan 1)5 clang vi en a mthc ngoai"): 

+, SU dung giay gigi thieu sinh hog dang ra ngodi nugc (co 2 6, nen hoa van 
mau hong dao), quy roc la giay gigi thieu sinh hog clang "loci 2 O". 

+ Dang us,  Bo Ngoai giao: kiem tra h6 sa clang vien chuyen sinh hog clang to 
to chirc dang trong nugc chuyen den, aing giay giai thieu sinh hog clang "loci 2 
0", viet 0 so 1 de tiep nhan dang vien va,ltru 	giay gi6i thieu sinh hog dang do 
cong veri town b6 ha so cila clang vien; viet "Phieu cong tic chinh thirc ngoai nugc" 
va thong bao dank sach dang vien do den cap uy cda to ngoai nuerc nai dang vier' 
den theo doi, quan ly theo quy dinh. Dang vien ra ngoai nugc bao cao vgi cap uy 
nai den de dugc tiep nh4n sinh hog dang va lam nhiem v1,1 clang vien. 
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Trong thai han 60 ngay lam viec ke to ngay chuyen ra ngoai nuac, clang vien 
phai nOp "Phieu ding tac chinh thirc ngoai nuac" cho co quan dai dien Viet Nam & 
nuac sa tai (cap Uy nuac) de dugc tiep nhan sinh hoat dang. Doi vai dang vien du 

mang theo cac van ban photocopy: Quyet dinh ket nap clang vien, ban tu kiem 
diem dia clang vien du bi va ban nhan xet clang vien du bi cUa dang vien chinh 
thirc citrac phan cong giiap da trong then gian a trong nuac. 

+ Khi dang vien tra ve nuac, cap uY a ngoai nuac ghi nhan xet vao ban tirr kiem 
diem dm clang vien trong thai gian a ngoai nuac, giao cho dang vien de bao cao voi 
Dang 4 B6 Ngoai giao xet, lam thit tuc chuyen sinh hoat clang ye trong nuac. 

+ Dang 4 B6 Ngoai giao can cu ban kiem diem dm clang vien va nhan xet 
ciia cap 4 a ngoai /luck de viet tiep vao O so 2 giay giai thieu sinh hoat (tang "loai 
2 O" ctia dang vien de tiep nhan va giOi thieu dank vien den cap 4 cap tren trtrc 
tiep cua to chirc ca,  so. clang nai clang vien 	chuyen den nhu: ban to chirc tinh uy 
va tucrng throng (neu to chirc co. sa dang nai dang vien ye true thu6c dang ba tinh 
va tucmg duong), hoac ban thuang vu huyen uy va tuang throng, kiem tra va niem 
phong ho sa dang vien giao cho dang vien mang theo ding vCri giay giai thieu sinh 
hoat dang chinh thirc cf.ia clang vien 	chuyen di de bao cao yeti cap 4 not 
chuyen den. 

+ Cac cap uY cap tren cua to claim co sa clang va chi uY chi b6 not dang vien 
se chuyen den, sir dung giay giai thieu sinh hoat dang chinh thirc clia clang vien luc 
chuyen di de lam tiep thu tuc tiep nhan clang vien ye sinh hoat clang tat chi b6 theo 
trinh to neu ar diem (a) not tren. 

Truang hop dang vien ve nuac, nhung chua c6 nai tiep nhan cong tac thi 
Dang 4 B6 Ngoai giao lam thii tuc chuyen sinh hoat clang chinh thirc cho clang 
vien ye dang b6 nai cu tru, khi c6 quyet Binh nhan cong tac, cap uy nai dang vien 
cu trit lam thil tuc chuyen sinh hoat dang cho (tang vien den clang ba nai nhan 
cong tac. 

Trong thai gian dang vien a ngoai nuac, neu dang vien duac co quan chu 
quan va Dai sir suan hoac co quan d4i dien cua Nha nuac to cho phep chuyen sang 
nuac khac, till cap 4 nai dang vien chuyen di ghi nhan xet vao ban to kiem diem 
cila clang vien trong thaisian a tai nuac do, giao cho dang vien de bao cao vari cap 
uy nai chuyen den de tiep tuc sinh hoat clang va lam nhim vg clAng vien. Cap 4 
nai clang vien chuyen di bao cao dank sach clang vien do ye Dang 4B6 Ngoai 
giao thong bao cho cap 4 nai clang vien chuyen den. 

Truang hop dang vier' da lam xong thu tuc chuyen sinh hoat clang chinh thirc 
den Dang 4 Bo Ngoai giao, nhung lai co quyet dinh khOng ra ngoai nuac ntia, thi 
Dang 4 B6 Ngoai giao viet vao 6 so 6 giay giai thieu sinh hoat dang cua dang 
vien de tiep nhan va giai thieu clang vien fra lai clang b6 nai giai thieu clang vien 
di. Truang hop clang vien troy ye to chirc co sa clang,truc thu6c tinh uY va twang 
&rang thi Dang 4 B6 Ngoai giao khong ghi vao 6 so 6 giay giai thieu, lam cong 
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van rieng theo huerng din tai Diem 10.3, Tiet c Huerng an 01-HD/TW a ban t6 
chdc tinh uST va tuang &rang via 6 so 6 tiep nhin va giai thieu dang vien tra lai 
Bang bO nai gieri thieu di. 

- DOi vai clang vien di lam viec theo thai vv, luu d6ng thuerng xuyen theo 
cong trinh hap tac a nuac ngoai, khong cat bien the a ca quan, doanh nghiep... thi 
to ,chdc,dang nai cir dang vien di thanh lip chi bO hoc to dang sinh hoat theo he 
thong to chic clang cua ca quan, doanh 	va thong bao cho Ding uSi BO 
Ngoai giao biet de ding ph6i hop quan 1Y. 

- D6i voi dang vien di lao Ong xuat khiu 6 ngodi nuac: 

+ Thgc hien cac thu tic chuyen sinh hog ,clang theo quy trinh chuyen sinh 
hoat clang chinh thdc trong nuac td chi bO tali cap uy huyen va tucrng ducmg. 

+ Cip huyen va tuang &rang tiep nhin, viet "Phieu cong tac chinh thdc ngoai 
nuac" (mau so 3A-SHD) giao cho dang vien bao cao vai ca quan dai dien Viet 
Nam a nuac sa tai (cap uy nuac) de dugc tiep nhan, bo tri sinh hoat dang (clang 
vien khong phai qua Dang lay B6 Ngoai giao); dong thai, girl 

so 
cao dank sach 

dang vien chuyen sinh hoat chinh thirc ra ngoai nuerc" (mau so 	ve Dang 
LIS,  B6 Ngoai giao de theo dOi va thong bao cho to chic dang a ngoai nuac biet, 
tiep nhin dang vien den,sinh boat (cap huyen va tuang clurmg 	lai 	sa clang 
vien va the clang vien den khi clang vien ye nuac thi chuyen sinh hoat clang ye chi 
bo nai chuyen 

DOi veri dang vien du bi, mang theo cac van ban photocopy: Quyet dinh ket 
nap clang vien, ban tu kiem diem oh dang vien du bi va ban nhin xet clang vien du 
bi ctia dang vien chinh thdc duac phan cong giup do trong thai gian a trong nuac. 

+ Trong th6i hail 60 ngay lam viec ke to ngay chuyen ra ngodi nuac, dang vien 
phai bao cao, nOp "Phieu cong tac chinh thdc ra ngodi nuac" cho ca quan dai dien 
Viet Nam & nuac ngoai (cap uSr nuac) de dugc tiep nhan, bo tri sinh hog 'Tang. 

+ Khi ve nuac, dang vien lam ban kiem diem trong thai gian a ngoai nuac, c6 
xac nhin cua dang uST hoc chi uS,  ngoai nuac, trong thai han 30 ngay lam viec ke 
tir khi ve nuac, clang vien phai bao cao veri cap uST huyen va Wang ducmg nai da 
gi 7i thieu clang vien ra ngoai nuac de duac,  tiep nhin, 	thieu ve cap 	ca sa 
bang giay gien thieu sinh hog clang ldc chuyen 

d) Thu tic xoth ten dcing Wen vi pham quy Binh chuyen sinh hoat cling 

CAp uST ca sa nai c6 clang vien chuyen den, qua kiem tra phieu bao chuyen 
sinh hog clang va ca sa du lieu dang vien can lien he, thong bao den (tang vien va 
to chic ca set dang nai chuyen ,dang vien di de clang vien dO kip tiled den lam thd 
tic chuyen sinh hoat clang. Neu qua 3 thang kes td ngay nhan duct phieu bao 
chuyen sinh hoat hoc ngay dang vien nhan ho sa chuyen sinh hoat clang ma 
dang vien khong n6p ho sa chuyen sinh hoat clang thi lam van ban bao cao cap uSi 
c6 tharn quyen. 
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Cap uj,  c6 tham quyen nai clang vien chuyen den xem xet, neu clang vien 
khong n6p ho sa hoac cham n6p ho sa chuyen sinh hoat clang qua 3 thang ma 
khong c6 ly do chinh clang thi ra quyet dinh xod ten clang vien do theo tham quyen 
vai IY do "tir Y, b6 sinh hoat clang",,dong thCri giri thong bao viec xoa. ten clang vien 
tai chi bc) va cap uy cap tren trijc tiep cila chi b6 nai clang vien chuyen di biet. 

4.3.2- ChuyZn sinh hoat clang tam thai (khong cat clang sa dr clang b(;) 

a) ChuyZn sinh hoat clang tam thai a trong nzthc 

- Su dung giay gioi thieu sinh boat clang tam thoi (co 8 6, nen hoa van mau 
yang chanh), quy tr&c la giay giOi thieu sinh hoat clang "loai 8 6". 

- Tai lieu chuyen sinh hoat clang tam thei & trong nuac g6m: 

+ The clang vien hoac quyet dinh ket nap Bang vien (neu la clang vien du bi). 

+ Ban tir kiem diem clang vien, có nhan xet cila chi b6 va cap uy co s& nai clang 
vien chuyen di va nai clang vien sinh hoat clang tam thai khi tra ve. 

- Chi us,  (ke ca chi us,  ca s&) nai co dang vien chuyen sinh hoat clang tam thei 
di, sau khi kiem tra ,quyet Binh ciia cap c6 tham quyen cho clang vien di tong tac, 
hoc tap..., ban to kiem diem va the clang 	clang vien, viet ,6 so 1 giay gieri thieu 
sinh hoat clang tarn theri "loai 8 6" de gi&i, thieu clang vien den clang uy ca so.; neu 
la chi uy ca sa thi gich thieu clang vien den clang uy ca sa, hoac chi uy ca sa nai 
clang vien se den sinh hoat clang tam theri. 

- Dang uy ca sa nai c6 clang vien chuyen di, kiem tra, viet o s6 2 gieri thieu 
clang vien den clang uy ca s& ho;dc chi uy ca sa nai clang vien se den sinh hoat clang 
tam th&i. 

- Dang uy ca sa nai clang vien chuyen den sinh boat clang tarn thoi: kiem tra, 
viet 6 so 3 tiep,nhanva 	thieu clang vien ye chi uy chi b6 tnrc thu6c; chi uy hoac 
chi us,  ca s& viet so 4 de tiep nhan clang vien den sinh hoat clang tam 

- Khi clang vien hoan thanh nhiem vu tra ye: Chi uy, hoac chi uy ca 	nai 
clang vien sinh hoat clang tam thei kiem tra, phi nhan xet vao ban to kiem diem cila 
clang vien, viet 6 so 5 gi&i thieu clang vien den clang uy ca so' hoac chi uy ca sa nai 
dang vien se tra ve. 

- Dang uy ca sa nai clang vien sinh hoat clang tam thai kiem tra, viet 0,so 6 gioi 
thieu clang vien den clang us,  ca 	hoac chi uy ca nai clang vien tra ve. 

- Dang uy ca 	nai clang vien tra ve, ki8m tra, viet 8 so 7 tiep nhan va giCri 
thieu clang vien to' ve chi uy chi bc) tru.c thu6c. Chi us,  hoac chi uy ca sa tiep nhan 
clang vien vao o s6 8 cho clang vien sinh hoat chi bO, dOng theci chuy8n giay sinh 
hoat Bang cua clang vien len clang uy ca s& quan lY theo quy dinh. 

b) Chuydn sinh hoot clang tam thai ra ngoai ntrov 

- Chi us,  chi b6 nai c6 clang vien chuyen sinh boat clang tam th&i ra ngoai 
mr&c, sau khi kiem tra quyet dinh cila cap có tham quyen cho clang vien ra ngoai 
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nu& cong tac, hoc 	thai gian to 3 thang den,cluoi 1 nam; ban to kiem diem va 
the dang dm clang vien, 	thieu clang vien den dang uji co' sa; dang us,  ca ser 
kiem tra, viet "Phieu cong tac tam thai ngodi nuac" (mau so 3B-,SHD) giao cho 
clang vien bao cao 	Co quan dai dien Viet Nam a nuac sa tai (cap illy nuerc) xet, 
tiep nhan sinh hoat clang (clang vien khong phai qua Dang uSI BO Ngoai giao); (tang 
thai giri danh sach trIch ngang "Bao cao dank sach dang vien chuyen sinh hoat tam 
thai ra ngoai nuac" (mau so 3D-SHD) cua dang vien do den Dang uS,  BO Ngoai 
giao de theo clOi va thong bao cho to chdc clang a ngoai nuac biet, tiep nhan clang 
vien den sinh hoat. 

Trong thai han 30 ngay lam viec ke to ngdy chuyn ra ngoai nuac, dang vien 
phai nap "Phieu ding tac tam thai ngoai nuac" cho ca quan dai dien Viet Nam 6. 
nuac sa tai (cap lay nu6c) de dugc tiep nhan, bo tri sinh hoat dang. 

- Khi dang vien tra nuac, clang uSi hoac chi 115/ casa ngoai nuck ghi nhan 
xet vao ban kiem diem cila clang vien de clang vien ban cao vai &mg uS,  hoac chi 
uS,  ca sa nai da giai thieu clang vien di xet, lam thu tic tiep nha.n clang vien trer ve 
sinh hoat. 

c) Xet gia han them thai gian sinh hoat dang tam thai 

Dang vien den a vied nguai than (vg, chOng, bO, me, con, chau...); di ding tac 
biet phai, di lam hop dong do yeu cau ding tac; di h9c a trong nuac do yeu cau h9c 
tap; clang vien nghi cher viec lam; dang cong tac, h9c tap, lao dOng, tham quan, 
chita 	ngoai nuoc do yeu cau cong tac hoac viec rieng dirge ca quan chi 
quan alrong nuac, sir Tian, hoac tong lanh su quan, truang down dai dien cua Nha 
nuac to a nuerc sa tai dang y cho a lai them mot then gian duai 1 nam thi phai lam 
van ban bao cao veri cap uS7 ca sa nai clang vien sinh hoat clang tam thai a trong 
nuac, hoac Bang uST BO,Ngoai giao (dai vari dang vien sinh hoat clang tam thai 
ngodi nuerc) xem xet, viet thai gian gia han vao giay gieri thieu sinh hoat clang tam 
thai cua dang vien sinh hoat clang tam thai a trong nuac hoac phieu cong tac tam 
thai 6. ngoai nuac cna clang vien sinh hog tam thai a ngoai nuac; ,clang vien có 
trach nhiem bao cao vOi cap US/ co.  SO.  nai sinh hoat clang chink thirc de theo dai. 

4.3.3- Chuy'Jn giao to chic va chuyJn sinh hoat clang cho clang vien a to chic 
dang githi tan, gicri the; thanh lap mai, chia tcich, hop nha't, sap nhap 

a) Chuyen sinh hoat dang cho clang vien a to chia clang 1)1 githi tan, hoac githi the 

Thuc hien theo not dung tai Diem 10.3, Tiet d Huang dan 01-HD/TW, cu th8 
nhu sau: 

- Dang vien er chi bO truc thuOc dang Uy co.  s& bi giai tan thi clang uSI ca sa 
can cir vao ho so clang vien viet ,O so 1 trong giay 	thieu sinh hoat clang (loai 10 
o) khong 1c)",  ten, khong clang dau, viet tiep vao o so 3 de gieri thieu dang vien den 
ding bc) mai theo trinh tu, thu tic neu a Tiet a, Diem 4.3.1 Huang dan nay de clang 
vien dugc sinh hoat clang 6. chi bc) nai chuyen den. 
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Bang vien a dang b6, chi b6 ca sa bi giai tan, thi cap uy cap den trdc tiep 
cua to chic Ca s& clang can cu ho sa dang vien, viet 6 so 1 trong giay giai thieu 
sinh hoat clang (loci 10.6) khOng ky ten, IchOng dang dau; viet tiep O so 4 (neu 
cap tren trdc tiep cua to chdc ca sa clang do la cap uy huyen va ttrang duang) 
hoac 0 s6 5 (neu cap tren trdc tiep cua to chic ca sa clang do la cap uy tinh va 
tucrng &rang) de giai thieu dang vien den dang ba mai theo trinh td thu tpc neu 
a Tiet a, Diem 4.3.1 de dang vien ducic tham gia sinh hog ding, a chi b6 nai 
chuyen den. 

- TO chdc dang bi giai the thi cap uy to chdc clang bi giai the do thdc hien viec 
chuyen sinh hog clang cho dang vien ngay sau khi ca quyet dinh giai the, sau khi 
giai thieu dang vien chuyen,sinh hog clang xong, thi giao nOp con dau cua cap uy 
theo quy dinh. Thu tpc chuyen sinh hog dang cho dang vien thdc hien theo trinh td 
nhu Tiet a, Diem 4.3.1. 

b) Chuyin giao to chic va chuye'n sinh hoat cicing tap thZ cho clang vien a 
nhirng nai thanh lap mai, chia torch, hop nhcit, sap nhap 

Thvc hien theo not dung tai Diem 10.5 Huang dAn 01-1-ED/TW. Cu the, sau 
khi cap uy ca tham quyen quyet dinh thank lap mai, chia torch, hop nhat,ho'ac sap 
nhap to chic clang thi cap uy cap tren,trvc tiep tien hanh lam thd tyc chuyen giao to 
chdc chuyen sinh hoat clang tap the cho Eng vien trong moi cap nhu sau: 

- DOI voi chi ba trdc thu6c dang uy ca so.: 

+ Neu trong pham vi clang b6 ca sa, thi clang fly ca sa ra quyet dinh chuyen 
giao to chdc va dang vien; chi uy chi ba nai giao, va nai nhan lap bien ban ban giao 
so danh sach clang vien cua chi ba va cling ky ten vao bien ban. 

+ Neu ngoai pham vi clang b6 ca sa, thi cap fly huyen va trang duong ra 
quyet dinh chuyen giao; (tang uy ca sa nai nhan ra quyet dinh tiep nhan to chdc va 
dang vien; clang uy ca sa nai giao,  va nai nhan lap bien ban ban giao so danh sach 
clang vien cua chi b0, kern theo ho sa dang vien, ky ten, dang dau cua cap uy nai 
giao, nai nhan vao trang dau so danh sach clang vien va bien ban bin giao. 

- DOi vai clang ba, chi ba ca 

+ Neu trong pham vi clang,  ba huyen va arcing ducrng thi cap uy huyen va 
tucm.g throng ra quy8t dinh chuyen giao to chirc clang va dang vien, 'Tang uy co sa 
nai giao va nai nhan lap bien ban ban giao so danh sach clang vien cua cac chi ba 
tryc thqc, kern theo ho so dang vien, 1()% ten, dong dau cua cap uS,  nai giao, nai 
nhan vao trang dau so danh sach clang vien va bien ban ban giao. 

+ Neu ngoai pham vi dang ba huyen va trang duang thi cap uy tinh va tucma 
&rang nai chuyen giao ra quyet dinh chuyen giao to chdc clang va (-tang vien; cap 
uy huyen va trang ducrng nai tiep nhan ra quyet dinh tiep nhan. Ban CO chdc cua 
cap uy huyen va tuang duang nai giao va nai nhan lap bien ban ban gio so danh 
sach clang vien kern theo hO sa ding vien, ky ten, dong dau cua ban to chirc nai 
giao va nai nhan vao trang dau so danh sach dang vien va }Dien ban ban giao. 
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- DOi vo.i clang b8 huyen va tuong duang: 

+ Trong pham vi clang bO true thuc Trung ucrng: 

Cap LIS,  truc thuOc Trung ucrng ra quyet dinh chuyen giao to chdc va dang vien; 
ban to chdc dia,cap 	nai giao va nai nhan lap bran ban ban giao so danh sach 
dang vien aim to chdc 	sia clang truc thuc kern theo ho sa clang vien, lc)",  ten, 
clang dau cda ban to chdc nai giao va nai nhan vao trang dau so danh sach clang 
vien va bien ban ban giao. 

+ Ngodi pham vi ding b8 true thuc Trung trang: 

Cap uST truc thuc Trung uang co ding b8 huyen va tuong throng duo c chuyen 
giao ra quyet dinh chuyen,  giao chdc ding va clang vien; cap 4 trdc thuc Trung 
ucrng nai tiep nhan ra quyet Binh tiep nhan ding bO huyen va tuong throng. 

Ban to chdc ctia cap uS,  truc thuc Trung trang nai giao va nai nhan lap bien 
ban ban giao so danh sach (Yang vien cda cac to chdc ca sa dang true thuc kern 
theo ho sa ,dang vien, Ic}',  ten, dung dau cUa ban to chdc nai giao, nai nhan vao 
trang dau so danh sach dang vien va bien ban ban giao. 

- Doi voi dang bO tinh va twang duong: 

Sau khi có guy& Binh dia Trung uong, tinh uSt (va tuang duang) nai truck 
khi chic tach hoc sap nhap ra quyet dinh chuyen giao to chic ding va dang vien 
gdi tinh uSr (va tuang ducmg) dugc chia tach hoc sap nhap. 

Ban to chdc ciaa cac cap q neu tren lap bien ban ban giao so danh sach clang 
vien cUa cac to chdc ca sO• clang true thuc kern theo ho scr dang vien, lc)",  ten, dung 
dau dia'-ban to chdc nai giao va nai nhan. 

KHEN TEIVONG TO CHI:rC BANG VA BANG VIEN 

Hirsh thdc, th'arn quyen khen thuong; tieu chuan, d6i Wong khen thuong trong 
Dang, mire tang pham kern theo thuc hian theo Diem 27, Quy dinh 24-QD/TW va 
Diem 18, 19 Huang dAn 01-HD/I-W. Cu the nhu sau: 

1. T4ng Huy hi0 Bang 

1.1- Quy trinh xet tang Huy hi?u Dring 

a) Bang vien 

Dang vien có du 30, 40, 45, 50, 55, 60, 65, 70, 75, 80, 85, 90 nam tuOi clang 
lam ta• khai de nghi chi b8; clang vien mat Huy hieu Dang lam ban tuong trinh nOi 
rO ly do bi mat Huy hieu Ding de nghi chi b8; doi vai ding vien da to tr'an thi 
nguoi than trong gia dinh lam to khai de nghi chi b8 xem xet. 

b) Chi b":0 

Xet, nau có du tieu chuan quy dinh tai Diem 27.3.1, Quy Binh 24-QD/TW va 
Diem 18, Huang dLi 01-HD/TW thi de nghi cap LIS,  cap tren xem xet tang Huy h* 
Dang, cap lad Huy hieu Dang bi mat ho.4 truy tang Huy hieu Dang cho clang vien 
da td tram 
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c) Dang u)) Co' so' 

- Xet va bao cao cap uy cap ten trtrc tiep danh sach ding vien de nghi tang 
Huy hieu Dang (hoac de nghi cap lai Huy hieu Dang, de nghi truy tang Huy hieu 
Dang) cho long vien. 

- To chirc le trao tang Huy hieu Dang cho clang vier'. Viec trao tang Huy hieu 
Dang cho clang vien da tir tran dugc trao cho dai dien gia dinh tai buoi le ho5c to 
chdc tai gia dinh ding vier'. 

d) Huyen u..); va turmg clurmg 

- Xet, d& nghi ban thuOng vu tinh u5,  (va tucrna ducrng) tang Huy hieu Dana, 
cap lai Huy hieu Dang va truy tang Huy hieu Dang cho clang vien. 

- Sau khi có quyet dinh, ban to chirc cua cap uY ghi se') Huy hieu Dang vao 
danh sach ding vien, ghi giay thing nh5.n, vao so tang Huy hieu Dana dm ling 
bO, giao Huy hieu Dang ding quyet dinh va giay chdna nhan tang Huy hieu Dang 
cho cap uY co de to chirc trao tang Huy hieu Dang cho clang vien. 

- Phan ding cap uS,  der va trao tang Huy hieu Dang cho clang vien. 

e) Ban thuemg vu tinh uy va tuang during 

Tren ca ser de nghi dia ban to chirc cap uy: 

- Xet, ra quyet dinh tang Huy hieu Dang, cap lai Huy hieu Dang hoac truy tang 
Huy hieu [Yang (quyet dinh chung va danh sach kern theo, quyet clinh doi 	ca 
nhan clang vien). 

- Ban to chdc tinh uy va tucrng &rang sau moi dot xet tang Huy hieu Dang 
(3-2, 19-5, 2-9, 7-11 hang nam) tong hop danh sach clang vien dugc tang Huy hieu 
Dang de quan1)",. 

1.2- Quy trinh lam Huy hieu 'Xing biing 	m ;em 

- Cap huyen: Lap va gdi danh sach de nghi cap mati, cap lai, truy tang vao 
phan mem Quan 1)",  ca sa du lieu clang vien. Neu khong 

to 
ket not mang tai cap 

tinh thi ket xuat du lieu dm huyen ra file gdi len ban to chdc tinh uy va tuang 
during cap nhat dcr 

- Cap tinh: Phe duyet va cap so Huy hieu Dang, so quyet dinh ca nhan va tap 
the vao phan mem Quan ly ca sa di lieu clang vier'. Neu khong có ket not mang toi 
cap huyen thi ket xuat town bO du lieu alai huyen d6 ra file giri ve huyen de cap 
nhat du lieu. Sr citing phan mem Quan l ca sa du lieu clang vien de in giay chdng 
nhan va cac quyet dinh ca nhan, tap the. 

1.3- Li trao tang Huy hieu thing 

- Viec trao tang Huy hieu Bang dugc to chdc vao dip Ic-S,  niem cac ngay le lon 
3-2, 19-5, 2-9 va 7-11 hang nam tai to chirc ca 	Hinh thdc trang tri buoi le 
nhu le ket nap clang vien neu tai Diem 3.8 Hugng clan 01-HD/TW, 	tieu de "Le 
trao tang Huy hieu Dang". 
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- N6i dung chuong,trinh le trao tang Huy hieu Dang g6m: Chao c6, tuyen b6 
1)",  do, gioi thieu dai bieu den du; dong chi dai dien clang u5,, chi uy co.  soy d9c 
quyet Binh tang Huy hieu Dang; dong chi thay mat .ban chap hanh clang b6 cap 
tren trao tang Huy hieu Dang chd clang vier', phat bieu y kien (cac tinh uy, thanh 
uy, clang dy true thu6c Trung ucrng can cir tinh hinh thqc to quy dinh cu the cac 
chic danh du va trao tang doi 	timg loci Huy hieu clang); clang vien dugc tang 
Huy hieu Dang phat bieu y kien va lc)",  vao so tang Huy hieu Dang cUa dang b6, 
chi b6 ca sO.; chao co, be mac. 

- Thanh phAn du le trao tang Huy hieu Bang la toan the dang vien ciaa clang 
b6, chi b6 ca s6; dang 	c6 clung clang vien thi mei toan the dang vien cita chi b6 
c6 clang vien dugc tang Huy hieu Dang va dai dien cfia cac chi b6 Ichac. 

- D6i v6i nhang clang vien dugc tang Huy hieu Dang nhung do gia yeti hoac 
vi l3"/ do sic khoe khong the den du le trao tang Huy hieu Dang, to chic ca s6 clang 
to chic trao Huy hieu Dang tai gia dinh, bao dam chu dao, trang tr9ng. 

1.4- Phdt Izanh Huy hieu Ming va cho sa Huy hieu Dang 

- Mau, chat lieu Huy hieu Dang thuc hien theo quy dinh tai Thong bao so 
57-TB/TW, ngay 27-4-1985 claa Ban Bi thu va hu6ng dan dia Ban TO chic 
Trung uang. 

- Voxi clang vien dugc tang Huy hieu Dang mang mat s6 Huy hieu Dang tong 
tong loai Huy hieu Dang 30, 40, 45, 50, 55, 60, 65, 70, 75, 80, 85, 90 nam. S6 Huy 
hieu Dangsom 1c)"/ hieu cua dang b6 true thu6c Trung uang (neu trong Quy clinh 
cua Ban.T6 chirc Trung uang ve ky hieu, so hieu va cum s6 dia cac clang b6 tinh, 
thanh pho va clang b6 true thu6c Trung uang) va chit so nam trong cum so theo 
timg loci Huy hieu Dang nhu sau: 

+ Huy hieu Dang 30 nam: Tit 00000001 den 99999999 (8 chit s6); 

+ Huy hieu Dang 40 nam: Tit 0000001 den 9999999 (7 chit s6); 

+ Huy hieu Bang 45 nam: Tit E0000001 den E9999999 (7 chit s6, c6 chit E 
dau day s6); 

+ Huy hieu Bang 50 nam: TU.  000001 den 999999 (6 chit s6); 

+ Huy hieu Dang 55 nam: Tit D000001 den D999999 (6 cha s6, c6 chit' D dAu 
day so); 

+ Huy hieu Dang 60 nam: Tit 00001 den 99999 (5 chtt s6); 

+ Huy hieu Bang 65 nam: Tit C00001 den C99999 (5 chit so, có chit C dau 
day so); 

+ Huy hieu Dang 70 nam: Tit 0001 den 9999 (4 chit s6); 

+ Huy hieu Dang 75 nam: Tir B0001 den B9999 (4 chit so, c6 chir B clAu 
day so); 

+ Huy hieu Dang 80 nam: Tix 001 den 999 (3 chit.  s6); 
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+ Huy hieu Dang 85 nam: Tir A001 den A999 (3 chir so, co chir A dau day 
4 

so); 

+ Huy hieu Dane 90 nam: Tir 001 den 999 (3 chir so); 

VI du, Dang bo thanh phO Ha NOi co ky hieu HN, so Huy hieu Dang tong loai la: 

Huy hieu Dang 30 nam: Tu.  FIN 00000001 den HN 99999999; 

Huy hieu Dang 50 nam: Tir HN 000001 den FIN 999999; 

Huy hieu Dane 55 nam: Tir FIN D000001 den FIN D999999; 

Huy hieu Dang 65 nam: Tir FIN C00001 den FLN C99999 v.v... 

- Ban to chirc tinh uS'7, thanh uST, clang uS,  tnrc thuOc Trung ucmg cho so Huy 
hieu Dang trong danh sach tang Huy hieu Dang (tong loai) cUa cac huyen uy va 
twang chrcmg, theo nguyen tac: Theo timg 14 Huy hieu Dang (30, 40, 45, 50, 55, 
60, 65, 70, 75, 80, 85, 90 nam), lien tuc, tiz nho den lon theo trinh tirr thi gian xet 
tang Huy hieu Dang (khong chia cum so Huy hieu Dang theo cac huyen uy va 
tuong ducrng). 

1.5- MOt so not dung lien quan den king Huy hieu Bang 

a) Mize tang pham kern theo Huy hieu Dang theo Quy dinh cua Ban Bi thu va 
Huang den cUa Van phong Trung uang Dang. 

b) Kinh phi san xuat Huy hieu Dang cua dang bO true thuOc Trung ucmg duac 
tinh trong du toan chi thu mg xuyen ctia cac ca quan dang. 

c) Dang vien sinh hoat dang tam thoi khi có du 30, 40, 45, 50, 55, 60, 65, 70. 
75, 80, 85, 90 nam tuOi clang, lam khai de nghi tang Huy hieu Dang, bao cao chi 
bO nai sinh hoat dang tam thi ghi )", kien nhan xet vao ban khai, sau do ding vien 
bao cao vari chi bO nai sinh hoat chinh thtIrc xet tang Huy hieu Ring. 

d) Dang vien c6 du tieu chuan xet tang.  Huy hieu Dang nhung chuyen sinh 
hoat dang chinh thirc den clang 	khac, thi to chirc clang nai dang vien chuyen di 
xet tang Huy hieu Dang cho ding vien truOc khi lain thti tuc chuyen sinh hoat 
ding. To chirc le trao tang Huy hieu Dang O.  nai clang vien chuyen den. 

2. Quy trinh xet khen thuerng to chin clang yã dang vien 

2.1- Xit tang giiry khen, bang khen cho chi bO trvc thuOc clang uy co' so.  
theo Binh /47 

a) Chi bO to nh4ri xet danh gia, they co du tieu chuan thi lam ban thanh tich de 
nghi clang uy ca say tang giay khen, hoac de nghi ban thuong vu huyen uy va tuong 
duang tang giay khen hoac de nghi ban thuong vu tinh tiY,/ va twang cltrcmg tang 
bang khen. 

b) Dang uy ca soy thAm Binh thanh tich (thong qua cac chi uST chi bO; lanh dao 
ca quan chinh quyen, doan the true thuOc) do quyet dinh tang giay khen hoac de 
nghi ban thueng vu huyen uSi va tucmg sduang tang giay khen hoac de nghi ban 
thuemg vu tinh uSi va tucrng ducrng tang bang khen cho chi bi-). 
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c) Ban to chirc huyen uST va tuang cluang chia tri ph& hop v& cac ban tham 
mull dm cap uY tham dinh,  thanh tich, bao cao ban throng vg cap us, xet, quyet 
dinh tang giay khen, hoac de nghi ban thuong vu tinh uY va tuong duang tang bang 
khen cho chi bO. 

d) Ban to ,chirc tinh 	va tuong ducrng chia tri phOi hop voi cac ban tham muu 
dia cap uji tham dinh thanh tich, bao cao ban thuong vu cap us/ xet, quyet dinh 
tang bang khen cho chi bO. 

Sau khi có quyet dinh,,  ban to chdc ctia cap uY vao 	 thamkhen thuong va  
muu cho cap trao tang giay khen, bang khen cho chi bO. 

2.2- Xet king gilly khen, bang khen, tang ca cho to chfrc ca so.  dcing theo 
dinh ky 

a) To chirc co ser gang to nh4n xet danh gia, thay có clu tieu chuan, lam ban 
thanh tich de nghi cap lay cap ten khen thuemg theo quy dinh. 

b) Ban to chic huyen uY va tuong ducrngs chia tri phi hop vai cac ban tham 
mu dia cap uS,  va lanh dao co quan chinh quyen, doan the quan chUng... ding cap 
tham dinh thanh tich, bao cao ban thuong vu cap uS,  xet, quyet dinh tang giay khen, ; 
hoac nghih ban thuong vu tinh uy va tuong duang tang bang khen, hoac tang co 
cho to chirc co sey clang. 

c) Ban to chdc tinh tlY va tucmg throng chtl tri phi hop 	cac ban tham muu 
dia capuY va lanh ciao co quan chinh quyen, doan the quan 	ding,  cap tham 
dinh thanh tich, bao cao ban thuong vg cap uY xet, quyet dinh tang bang khen, 
hoac tang co. cho to chirc co ser clang. 

Sau khi có quyet dinh, ban to chtit dm cap uY vao so khen thtrOng va tham 
muu cho cap uy trao tang gidy khen, b&ng khen, tang co cho to chic co sO 

2.3- Xit tang Ilang khen, tang cb cho clang bo huyen va twang (twang htig 
ncim va theo nhiem AS, dgi hOi ctia Bang bo 

a) Wang nam va ket thik nhiem ky dai hOi, ban thuong v-1,1 huyen uy va tucrng 
duang to nhan xet danh gia, thay có du tieu chuan, lam ban thanh tich de nghi ban 
thuong vu tinh uY va tuong throng xet tang bang khen, hoac tang ca. 

b) Thuerng trk.rc tinh uY va twang duang chi,dao ban to chi:rc cap uY phi hop 
vOi cac ban clang, ban can si1 clang,,  clang doan tham dinh thanh tich va bao cao ban 
thuOng vu xet, quyet dinh tang bang khen hoac tang ca cho clang bO huyen va 
tuong throng. 

Sau khi co quyet dinh, ban to cht:rc cua cap LIS,  vao so khen thuong va tham muu 
cho cap uY trao tang bang khen, tang cor cho nharig clang bO duoc khen thuong. 

2.4- Xit tang gifty khen, bling khen cho ctang vien theo dinh kS) 

a) Dang,vien danh gia, they có 	tieu chuan, lam ban thanh tich bao cao 
chi bO xet, de nghi chi bO co sa hoac clang uy co so' tang gidy khen hoac huyen 
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uS7 va tuong duong tang giay khen hoac de nghi ban thu&ng vu tinh uS,  va tuong 
duong tang bang khen. 

b) Chi be xet, de nghi ding u.V co sa xet tang giay khen hoac de nghi ban 
thlreng vu huyen uST va tuong duong tang giay khen hoac de nghi ban thuong vu 
tinh uS7 va tuong throng tang bang khen cho clang vien. Chi be co so• xet, quyet 
dinh tang giay khen cho ding vien cila chi be. 

c) Ban to chtirc huyen uy va aroma duong chi tri phi hop vii cac ban tham 
muu ctia cap LIS/ tham dinh,  thanh tich, bao cao ban thuong vu cap uS7 xet, quyet 
dinh tang giay khen, hoac de nghi ban thuong vu tinh uS7 va tuong duong tang ban2 
khen cho ding vien. 

d) Ban t6,chirc tinh uSi va twang duong chu tri phi help vii cac ban tham mtru 
dia cap 1..! tham dinh thanh tich, bao cao ban thuong vu cap us,  xet, quyet Binh 
tang bang khen cho Hang vien. 

Sau khi co quyet dinh,,  ban to chic cUa cap 1.2 vao 	khen thuong 	tham 
muu cho cap LIS/ trao tang giay khen, bang khen cho clang vien. 

2.5- Xet khen thuyilig to cling clang va clang vien khong theo clinh ky 

a) Viec xet khen thuong to chug ding khong theo dinh IcS7 thuc hien theo n9i 
dung tai Diem 19.1,Tiet d Huang din 01-11D/TW. To chic clang lam ban thanh 
tich bao cao cap uST cap tren xet theo trinh to tr cap uS,  cap tren truc tiep den cap 1.1",7 
ra quyet dinh khen thuong. 

b) Viec xet khen thuong clang vien khong theo dinh kS,  thuc hien nhu nqi 
dung tai Diem 19.2, Tiet b Huang din 01-HD/TW. Dang vien lam ban thanh tich 
bao cao chi be xet theo trinh to tfr chi be den cap uSi ra quyet dinh khen thuCrng. 

W. MOT SO VAN DE LIEN QUAN DEN DANG VIEN 

1. Ding vien xin mien cong tic va sinh hot cling 

1.1- Thing vien xin gitim, mien cong toe va sinh hoot clang thee quy dinh tai 
Dieu 7, Dieu 1? Dang 

Thyc hien theo quy dinh tai Diem 7, Quy dinh 24-QD/TW, cu the nhu sau: 

, a) Dang vien tuei cao, sUc yeu khong 	tham gia sinh hoat ding duoc (co 
giay xac nhan ctia co sor y to co tham quyen), to lam don ho4c truc tiep bao cao 
voi chi be' xin giam, mien cong tic va sinh heat clang. 

b) Chi b9 xet, ra nghi guy& cho clang vien duvc mien cong tic va sinh hoat 
long (ghi so nghi quyet ciia chi be), chi tiST ho4c bi thu (phel bi thu) chi b0 bao 
cao cap uS,  cap tren true tiep biet. 

c) Khi ding vien muen tro• lai ,cong tic va sinh hog ding, to lam don hoac 
truc tiep bao cao vii chi be xet, quyet dinh. 
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1.2- Dang vien xin mien cong ale va sinh hoot clang khong vi If,  do Wei cao, 
scrc yeu nhu. o diem 1 (1.1) neu tren 

a) Dugc van dung Dieu 7, Dieu le Dang xet cho ding vien dugc mien cong 
tic va sinh hoat gang trong cac truang hop sau day: 

- Do phai di dieu tri benh clai ngay hoc dieu tri benh a xa nai cu tru. 

- Ding vien ra ntrac ngodi lam nhiem vu don le, vi viec rieng (du Lich, chita 
benh, tham than nhan...); gang vien di lao dOng den le, 6. nhang vong xa, khong có 
to chirc ding hoAc dieu kien di lai icho khan, khong the tham gia sinh hoat clang. 

- Di lam viec ltru,dOng cac dia phuong, din vi trongnuac thoi gian duCri 1 
nam, viec lam khong on dinh, hoAc nhimg nai chua co to chirc clang, khong có 
dieu kien tra ye tham gia sinh hoat chi bO theo quy dinh. 

- Dang vien la can bO, cong chirc, vien chirc nghi cong tic chi den tuOi nghi 
huu theo the dO quy dinh caa NhA nuac c6 nguyen vong dugc mien sinh hoat clang 
trong thai gian nghi chO.  quyet dinh nghi huu. 

- Dang vien nu trong thai gian nghi sinh con theo quy dinh ciia BO lust Lao 
dOng co nguyen vong mien sinh hoat ding. 

b) Ding vien phai lam don neu ro ly do va theli gian xin mien ding tic va sinh 
hoat ding, bao cao chi bO. 

c) Chi bO xet, ra nghi quyet de nghi cap us,  co sa xet, quyet Binh. 

2. Phan cOng cong tic cho ding vien 

Thuc hien theo not dung tai Diem 2.3 Huang din Ol-HD/TW, cu the nhu sau: 

2.1- Feu cliu 

a) Bao dam de m6i ding vien trong chi bO (ke ca clang vien sinh hoat clang 
tarn theri) deu dugc phan cong nhiem vu cu the, phis hop vii Icha nang, dieu kien, 
hoan canh va sixc khoe. 

b) Viec phan cong cong tic cho ding vien dugc tien hanh a chi bO hang nam 
va dugc b6 sung, dieu chinh theo yeu cau nhiem vu ciaa chi bO trong nam; ket qua 
thuc hien nhiem v11 dugc phan cOng IA ca so.  de xem xet dank gia chat luting clang 
vien hAng nam. 

2.2- N'Oi dung phiin cong 

Tren co ser thgc hien Dieu le Dang; chirc nang, nhiem vu dm chi bO va nhiem 
vu dugc cap uY cap tren giao, chi bO tien hanh phan cong cong tic cho clang vien 
nhu sau: 

a) Defi voi clang vien clang cong tic trong cac co. quan, clan vi su nghiep, htc 
luting vu trang, doanh nghiep 

- Thuc hien nhiem v-g clang vien theo quy dinh tad Dieu 2 Dieu le Dang. 
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- Thuc hien chi:rc trach, nhiem vu chuyen mon do chinh quyen, co' quan, don 
vi giao. 

- Thuc hien chdc trach, nhiem vu do to chirc clang, down the phan cong. 

- Thuc hien mot s6 nhiem vu cu the ve xay dtmg chi b0 trong sach, vtIng 
manh, ca quan, dan vi va cac doan the yang manh. 

- Thuc hien nghia vu ding clan nai cu trU theo Quy dinh so 213-QD/TW, rigay 
02-01-2020 dia BO Chink tri (Khoa XII). 

b) Doi vai dang vi -en xd, phwang, thi trZn 

- Bang vien la cong chirc ca sdr: 

Thuc hien cac WO dung tuang to tai diem (a) neu ten va mot so nhiem vu ctia 
dang vien khOng phai IA cOng chirc Ca s& neu duoi day. 

- Bang vien "(hong phai 1a cOng chirc ca so: 

+ Thuc hien nhiem vu dang vien theo quy Binh tai Dieu 2 Dieu le Bang. 

+ Thuc hien hoac tham gia thuc hien mot s6 chuyen de nhu: chuyen doi ca 
cau cay trong, vat nuoi; lam kinh to hO gia dinh; xay dung thOn, x0m, to dan pho 
sach dep van minh va xay clung gia dinh van hoa; phong chong cac to nan xa hOi; 
bao dam trat ttr, an town, doan ket khu dan cu; gilap doi ho gia dinh xoa doi giam 
ngheo... 

+ Theo dOi, giup da quan chUng uu to phan dau vao Bang; gip (1.0 cac to 
chirc quan chUng hoat dOng va tuyen truyen, giao duc doan vien, hOi vien phan 
dau vao Bang. 

- D6i 	dang vien dugc mien cong tac va sinh hoat dang thtrc hien nhiem vu 
Bang vien theo quy dinh tai Dieu 2 Dieu le Bang phu hop vdri dieu kien, hoan canh 
va sirc khoe cua dang vien; gido dtic gia dinh, con chau chap ha.nh tot cac duerig 
16i, chia truang ctia Bang, chink sach, phap luat dia Nha nuOc, cac quy dinh cua 
dia phuang va xay dung gia dinh van hoa. 

2.3- Phircing phap ti‘'n htinh 

a) Doi vori chi 1)6 	c6 chi bo ca s6) 

- Hang nam (vao dip dau nam) chi uSi (ho4c bi thu chi b0) ra soat, dieu 
chinh viec phan cOng cong tac trong nam cho timg dang vien, bao cao chi b0. 

- Chi ID6 thao luan, ra nghi quyet ve viec phan cong cong tac cho tong dang vien; 
phan cong chi 1157 vien theo dOi, kiem tra va bao cao chi NI ket qua thuc hien ding tac 
cua 'dang vien, nai chua co chi uST thi ciOng chi bi thu chi b0 thuc hien. 

- Can cu nhiem vu clugc phan cOng, ding vien xay dung ke hoach thuc hien 
va bao cao ket quA thuc hien trong cac kY sinh hoat chi b0. 
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- Cu6i nam, ding vien to kiem di&n, danh gia kel qua thvc hien nhiem vu ctugc 
phan cong NIA ttr danh gia chat lugng ding vien truck chi b8 de chi 138 xem ?ca., danh 
gia chdt lugng clang vien theo HuOng can cua Ban T6 chirc Trung uang. 

Lang zi-f) ccr sa 

- Chi dao, huOng din, kiem tra cac chi b8 trvc thu8c to chirc thvc hien cac not 
dung tai diem a neu ten. 

- Chi dao cac to chic chinh quy'L, loan the quIn Chung trvc thuloc kip tUri 
thong bao cho chi b8 ye nhiem vu chuyen mon da giao cho can bi.), cong chuc, vien 
chirc va nhiem vu dugc (loan the quan chimg phan ding cho down vien, 118i vien la 
ding vien dm chi b6. 

- Hang nLn to chirc sa ket nit kinh nghiem va bao cao ke't qua thtrc hien viec 
phan cong cong tic cho ding vien len cap uSi cap ten. 

c) Cdc cap cap tr -en ca so' 

Lanh dao, chi dao, kiem tra cac cap uSI trvc thu8c thvc hien viec phan cong 
cong tic cho dangyienthth biL ducms, khen thuong to chdc ding thvc hien 
tot, rink nho• to chirc culig thre\hien chua tot. 

LIEU, PHVONG 'TEN THTYC HIeN NGH4P VV CONG 
TAC PANG WEN. 

k.  1. Tai  lieu 	tiepf phvc vu nghiep vu cong tic ding vier' Om: ,:r 
Phuong tien'1124.1:trit-h8 so clang vien 	dtmg, cap, tui ho 	va tai lieu ye 

ding vien, cac trang thiet bi 1(57' thuit nhu: May vi tinh, may in, dau loam tra ky thuit the clang voili,pinrcr.ng tien phvc vu viec lam the ding ,vien, tang Huy hieu Ding, xay 	quan co soydulieu ding vien tir huyen den tinh. 

- He th6ng s6. sach phvc vu viec quan ly ding vien Cac s6 phat the (Ung 
vien, giao nhan the ding vien, fang Huy hieu Hang, giao nhin Huy hieu bang, 
danh sach ding .vien, ding vien dv bi, ding vien tir trdn, eAng vien ra kh6i bang, 
giao thin ho so clang vien, gioi thieu sinh hog clang, theo clai phidu bao chuyen 
sinh hog ding, theo doi khen thudrng, theo 	giOi thieu clang vien ye giu m6i lien 
he nth cu tru va s6 ghi nghi quye't dm chi b8, cap uSr. 

- Ban TO chirc Trung uang th6ng nhAt phat hanh va cap phat cho cac tinh 
us,  va tucrng Huang ph8i the ding vien; gidy gidri thieu sinh hoat ding cac 

Cac tai lieu, trang thiat bi khdc do Ban T6 chile Trung uang quy dish /au, 
ban to chirc cua cap uS7 có trach nhiem lap Ice hoach, dtr tra kinh phi de xudt v6ri 
cap uS,  Hat in tai lieu, mua sam. 

- Ban to chirc tinh uS7 va twang throng co trach nhiem quan ly chit the cac tai 
lieu va phuong tien neu ten theo the d8 bao mat; sir dung thing mvc dich; neu de 
mat mat, hu hong phai lip bien ban, kAm diem, lam r8 nguyen nhan, quy dinh ro 
trach nhiem, xir ly kip th&i va bao cao ye Ban T6 chirc Trung ucrng. 
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2. TO chtic thanh 'cac tai lieu khOng can gia trio sir dung 

Tai lieu khOng con gia trio sir dung glim: The ding vien lam hOng 	ca the 
ding vien Ichong có so) va the clang cita ding vien hong; giay gith thieu sinh 
hog clang lam hOng va cuong giay giOi thieu sinh hog ding. 

Cac ban to chirc huyen us/ va tuang duong quan 1S,  va to chirc thanh ly cac tad 
lieu khOng con gia pi sir dung; 14p bien ban va bap coo ban to chirc tinh.us,  va 
tuong duang. Ban to chirc 	uS,  va tucmg throng tong harp bao coo Ban TO chtic 
Trung uong vao cu6i nom. 

Huang an nay thay th4 Huang din so 09-HD/BTCTW, n*ay 05-6-2017 cita. 
Ban TO claim Trung uong; &Km phO biL d6n chi bO va thuc hien ke tir ngay kS. 

Qua trin.h thuc hien n'Ll con wrong mac, cac cap uy phin anh v&.  Ban TO chirc 
Trung uong xem xet, Inrang 

K/T TRUCING BAN 
PHO TRU'ONG BAN 

Di/ 19'7: Huang Bang Quang 

QUAN UY BA DINH 
VAN PHONG 	

SAO INC 

SO 140-BS/VPQU 
	

Ba Dinh, ngay 28 thong 01 /lam 2022 

Noi nhan: 
- Cac clic Uy vien Ban Thuong vu Quan 
- Cac ()tic Uy vien Ban chap hanh bang bk.) quan, 
- Cac TCCS bang tivc thu0c, 
- LIM VP. 

g Thi Minh Thu 



PHV LVC 1 

QUY DINH THOI GIAN DI1BI VA TiNH TUOI BANG 
CUA DANG VIEN TAI CAC KY DAI HQI BANG 

1- Di:ett 1" Ding COng san Dong Duang (thuc hien tir khi thanh lap 
Bang den thang 11-1951) quy dinh thai ky du bi cda clang vien nhu sau: 

Cong nhan: 2 thang, nong dan: 4 thang, tri thirc va thanh phAn khac: 6 
thang, nhang narai phti trach cac clang phai khac: 12 thang. 

2- Diti M Ding Lao nong Vift Nam khoci II (thuc hien td thang 
12-1951 den thang 8-1960) quy clinh thai ky du bi cua clang vien nhu sau: 

a) Thg thuyen, co nOng, ban nOng, dan ngheo a thanh thi: 6 thang. 

b) Trung nong, tieu to san tri thdc va nhung nguai thuc cac tang lap 
tieu to san khac: 1 nam. 

c) Thu& cac tang lop xa h8i khac: 2 nam. 

+ Binh si cach mang tuY theo thanh phan giai cap ma ket nap. Nhang 
binh si da tham gia qu'an d8i tren 3 nam, neu thuc thanh phan giai cap loai 
b (tdc IA trung nong, tieu to san tri thdc...) thi dugc twang dieu kien loai a 
(lasthg thuyen, CO nong, ban nong, dan ngheo thanh thi), neu thu8c thanh 
phan giai cap loai c thi dugc huang dieu kien loai b. 

Nhang binh si có cong dac biet, khi dugc ket nap vao Bang thi có the 
dugc rut ngan thai ky du bi. Viec riot ngan thai ky du bi nay se do chi 13,8 
quyet dinh va cap tren chuan y. 

+ Nhirng nguai clOi nghe tren 3 nam thi tinh theo thanh phan giai cap 

Khi het thai ky du bi thi xet chuyen thanh clang vien chinh thuc. Neu 
thay chua dd dieu kien thi có the keo dai thai ky du bi, nhieu nhat la gap 
doi. Neu het thai gian ay ma xet van kitting du dieu kien cong nhan IA dang 
vien chinh thdc thi dua ra khoi Bang. 

3- DiZu M Ding Lao clOig Vi0 Nam khoi III. (thuc hien to thang 
9-1960 den 12-1976) quy dinh thai ky du bi dia clang vien nhu sau: 

COng nhan: 9 thang, cac thanh phan khac: 1 nam, thai kY du bi tinh td 
ngay chi b8 tuyen bo ket nap vao Bang. Khi xet chuyen chinh thdc neu 
chua du dieu kien ca the keo dai thai ky du bi nhung khong qua 1 nam, het 
thai gian keo dai neu khong du dieu kien thi dua ra khoi Bang. 



2 

d mien Nam, Dieu le Dang Nhan dan each mang quy 	cong 
nhan, co nong, ban nong, dan ngheo thanh thi phai qua 9 thong du bi; trung 
nong, hoc sinh, sinh vien, tri thirc tieu to san phai qua 1 nam du bi. 

4- Dieu le Dang COng san Viet Nam (khoci IV, tit thong 12-1976 den 
(hang 2-1982 va khoth V, tic Chang 3-1982 den thcing 11-1986) quy dinh: 

Thei gian dv bi la. 1 nam d6i v6i cong nhan cla trtrc tiep san xuit tir 5 
nam troy len; can b6, nhan vien va chien si hoot Ong chuyen nQhiep tir 5 
nam tra len trong b6 may dm Dang, cUa Nha nuac, ctia cac doan the each 
mang va trong cac lvc luang vu trang nhan dan; 18 thong doi vo i cac thanh 
phan va nhitng truing hop khac. 

Het thai kY du bi neu xet thay khong du tu each d'e' cong nhan la gang 
vien chinh thtic thi xoa ten trong danh sach clang vien du bi. 

Thai kY du bi tinh tir ngay chi b6 tuyen b6 ket nap vao Dang. 

Tuai ding dm clang vien tit-1h tir ngay dugc chi b6 quyet Binh cong 
nhan la clang vien chinh thirc. 

5- Dieu le Dang C Ong san Viet Nam (khoa VI, VII, VIII, IX, X, tic 
thong 12-1986 din thcing 12-2010) quy 

Nguari dugc ket nap vao Dang phai trai qua thai kY du bi muai hai 
thong, tinh to ngay chi b6 to chirc le ket nap. Trong thai kY du bi chi ly6 
tiep tuc gidodpc...;,neu khong 	tu each (Yang vien thi de nghi len cap uy 
c6 tham quyen quyet Binh xod ten trong danh sach clang vien du bi. 

Tu6i ding dm clang vien tinh tir ngay ghi trong quyet dinh cong nhan 
ding vien chinh 

6- Dieu le Dang COng san Viet Nam khoci X1 quy 

Nolen dugc ket nap vao Dang phai trai qua thai kY dv bi muefi hai 
thong, tinh tir ngay chi b6 to chirc le ket nap. 

Tu6i clang cUa ding vien da dugc cong nhan chinh thirc tinh tir ngay 
ghi trong quyet dinh ket nap. 

7- Di'm 4.5a, Quy dinh so 29-.QD/TW, ngay 25-7-2016 cf.ta Ban Chap.  
hanh Trung tong khoa 	va Diem 4.5.1, Quy clinh so 24-QD/TW, ngay 
30-7-2021 cl'ia Ban Chap hanh Trung Jiang kh6a XIII quy dinh: Dang vien 
&lye ding nhan schInh auk thi tuoi ding 	clang vien dugc tinh ngay 
cap c6 tham quyen ra quyet dinh ket nap, trir thai gian khong tham gia sinh 
hog ding. 
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PHU LVC 2 

CAC MAU TAI LIEU VE CONG TAC DANG VIEN 

' TT Ten tai lieu K17 hieu 

I 
TAI LIEU TRONG HO SO KET NAP DANG VIEN 

VA CONG NHAN DANG VIEN CHINH THfrC 

1 Giay chirng nhan h9c lap nhan thirc ve Dang CN-NTVD 

2 Don xin vao Dang
Mau 1- 
KND 

3 Ly lich dm nguai xin vao Dang 
Mau 2- 
KND 

4 Giay giai thieu ngutri vao Dang 
Mau 3- 
KND 

5 Nghi quyet giai thieu (loan vien tru to vao Dang 
Mau 4- 
KND 

6 Nghi quyet giai thieu (loan vien cong doan vao Dang 
Mau 4A- 

KND 

7 
Tona hap y kien nhan xet cna cac doan the chinh tri - xa h9i ncri 
ngtrai vao Dang sink hoat va chi uSi (hoac chi b9) nai cu tril doi vai 
nguai vao Dang 

Mau 5- 
KND 

8 Nghi quyet de nghi ket nap clang vien cua chi b9 
Mau 6- 
KND 

9 
Bao cao ve viec than' dinh nghi quyet de nghi ket nap dang vien (cUa 
dang uSi b9 phan) 

Mau 7- 
KND 

10 Nghi quyetde nghi ket nap dang vien (cda (tang q co sa) 
Mau 8- 
KND 

1 1 Quyet dinh ket nap dang vien (cua ca  	co tham quyen) 
Mau 9- 
KND 

12 Quyet dinh ket nap Iai nguel vao Dang (cua cap uS,  có tham quyen) 
Mau 9A- 

KND 

13 Quyet Binh ket nap clang vien (cUa dang uS,  co so.  duqc uSi quyen) 
Mau 9B- 

KND 

14 GiAy chting nhan h9c lop clang vien mai CN-DVM 

15 
Ban to kiem diem clia clang vien dv bi (de nghi ding nhan clang vien 
chinh thtk) 

,:. Mau 10- 
KND 
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TT Ten tai lieu 1{5,  hieu 

16 Ban nh5n xet Clang vien du bi (cua dang vien dugc phan cong 
gitip der) 

Mau 11- 
KND 

17 Tong hop )", kien nhdn xet cua cac down the chit-1h tri - xa he i not 
(tang vien du bi sinh hoat va chi uS,  not cu trU cloi vai dang vien du bi 

Mau 12- 
KND 

18 Nghi quyet de nghi cong nhan dang vien chinh thirc (cua chi b6) Mau 13- 
KND 

19 Bdo cao ve viec thAm dinh nghi quyet cua chi b6 de nghi cong nhan 
clang vien chinh thirc (cua dang uS,  b0 phan) 

ML 14- 
KND 

20 Nghi quyet de nghi cong nh5.n clang vien chinh thirc (cua dang uS,  co 
so) 

Mau 15- 	1, 
KND 

21 Quyet dinh cong nhan dang vien chinh thirc (cua cap uS,  co thAm 
quyen) 

ML 16- 
KND 

22 Quyet dinh cong nh5n clang vien chinh thdc cua clang uS,  co s6 dugc • uS,  quyen 
Mau 16A- 

KND 

23 Giay chirng nh5n ngueri vao Dang dang trong thai gian dugc to chirc 
(tang giUp d&, xem xet ket nap cua cap 4 co so. 

Mau 17- 
KND 

24 Cong van cua cap lay co kr giai thieu ngueri vao Dang da dugc chi 
b0, dang uS,  cu sO lam thin tuc de nghi ket nap Dang 

Mau 17A-1 
KND 

25 C6ng van cua cap fly c6 tham 9uyen giai thieu nguOi vao Dang d5 
dugc cap uS,  cg sa lam thin tpc de nghi ket nap dang 

Mau 17B- 
KND 

26 Cong van gi6i thieu ngueri vac Dang da dugc cap uS,  c6 tham quyen 
ra quyet dinh ket nap Dang 

Mau 17C- 
KND 

27 

, C6ng van gi6i thieu nguai vao Dang da dugc cap uS,  co tham quyen 
ra quyet dinh ket nap vao Dang nhung chuyen ra ngoai dang b6 
huyen (va tuong throng) 

- 
ML 17D- 

K ND 

28 So dang vien dg bi (cua chi 1.15/co so tratralen sir dung) Mau 18- 
KND 

29 Gidy giai thieu (cua Clang uS,, chi LIS,  co so) cu dang vien ho5c cap uS,  
vien di tham tra 13",  lich dm ngueri xin vao Dang 

Mau 19- 
KND 

30 Cong van de nghi thAm tra l lich cua nguOi xin vao Dang Mau 20- 
KND 

31 Quyet dinh cua cap uy c6 thdm quyen xoa ten dang vien du bi Mau 21- 
XTDV I 



5 

TT Ten tai lieu K377 hieu 

32 Quyet dinh xoa ten clang vien du bi cua clang uy co sar &roc uS,  quyen Mau 21A- 
XTDV 

33 Cong van chi dao viec lam lai, thuc hien thing cac quy dinh ye tham 
quyen, thU tic xem xet, quyet dinh ket nap clang vien 

Mau 1A- 
HKN 

34 Quyet dinh cong nha.n dang vien sau khi khac phuc, thuc hien dung 
quy dinh ye th'Am quyen, thti tic ket nap clang vien 

Mau 1B- 
HKN 

35 Cong van chi dao viec lam lai, thuc hien dUng cac quy dinh ye thAm 
quyen, thii tic cong nhan dang vien chinh thirc 

Mau 2A- 
HKN 

36 Quyet dinh ding nhan clang vien chinh thdc sau khi khAc phuc, thuc 
hien thing quy dinh ye tham quyen, thU tuc 

Mau 2B- 
HKN 

37 Quyet dinh htly quyet dinh ket nap clang vien sai quy dinh, khong 
thing tieu chuAn, dieu kien 

,; Mau 3A- 
HKN 

38 Quyet dinh huy quyet dinh ket nap lai clang vien sai quy dinh, kh8ng 	Mau 3B- 
du ng tieu chuan, dieu kien HKN 
Quyet dinh 	quyet dinh cong nh4ri clang vien chinh thirc sai quy 39 
dinh, khon2 dung tieu chuan' , dieu kien 

Mau 4-
HKN 

Mau 1-
KPDV 

40 Quyet dinh khoi phuc quyen cda clang vien 

41 Quyet dinh not lai sinh hoat clang ciaa dang vien Mau 1-NSH 

II. PHAT THE DANG VIEN 

1 
	

The clang vien 

2 Danh sach de nghi phat the dang vien ctia cap uS,  co.  sar va chi b .() 1\4'h 1-TDV 

Mau 1A-
TDV 

3 	Danh sach phat the dang vien cda huyent.i .  va  ttrcrng throng 

4 

Danh sach cap lai the clang vien bi mat 	huyen 	va tucrng 
throng 

Danh sach de nghi c16i lai the clang vien bi h6ng ctia cap uY co sa 
va chi b () 

Mau 3A- 
TDV 

Mau 4-TDV 

mat ctla cap uSi co sex va 

Mau 5-TDV 

5 

Danh sach de nghi cap lai the dang vien bi 

9 Quyet dinh phat the cho ca nhan dang vien 

8 

6 

7 

Quyet dinh phat the clang vien (hoac cap lai the bi mat hoc d8i lai 
the clang vien bi hOng) 

Danh sach d6i lai the dang vien bi hang cUa huyen uy va tucrng 
throng 

chi I) 

Mau 3-TDV 

Mau 2-TDV 

NIL 2A- 
lt)V 
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TT Ten tai lieu KS,  hieu 

10 Quyet Binh cap lai the dang vien bi mat cho ca nhan dang vien Mau 6-TDV 

11 Quyet dinh dai lai the clang vien bi hong cho ca nhan clang vien Mau 7-TDV 

12 SO phat the clang vien Mau 8-TDV 

13 SO giao nhan the dang vien Mau 9-TDV 

III. QUAN L'.  HO SO DANG VIEN 

1 L ,  lich clang vien 
Mau 1- 
HSDV 

2 Phieu dang vien 
Mau 2- 
HSDV 

3 Phien be, sung ha so dang vien Mau 3- 
HSDV 

4 Phieu bao clang vien dugc cong nhan chinh thirc 
Mau 4- 
HSDV 

5 Phieu bao clang vien ra khOi Dang Mau 5- 
HSDV 

6 Phieu baodang vien tir trAn Mau 6- 
HSDV 

7 So danh sach dang vien 
Man 7- 
HSDV 

8 So" clang vien ra khoi Dang 
Mau 8- 
HSDV 

9 SO clang vien tir tan Mau 9- 
HSDV 

10 Se) giao nhan ha so Clang vien Mau 10- 
HSDV 

11 SO cho muon tai lieu trong ha so dang vien de nghien cal Mau 11- 
HSDV 

12 Muc luc tai lieu trong h6 so dang vien 
Mau 12- 
HSDV 

IV. GIOI THIU SINH HOAT DANG 

1 Gthy giai thieu sinh hog clang chinh thirc (loai 10 0) Mau 1-SHD 

2 Gthy giai thi4u sinh hog clAng tarn then (loai 8 6) Mau 2-SHE) 
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TT Ten tai lieu lq hieu 

3 Giay giOi thieu sinh hoat &rig ra ngodi nuac (loci 2 a) Mau 3-SHD 

4 Phieu cong tac chinh tilde ngoai nu&  Mau 3A- 
SHD 

5 Phieu cong tac tam thai ngoai nudrc Mau 3B- 
SHD 

6 Bao cao danh sach clang vien chuyen sinh hoat ding chinh thdc ra 
ngoai nude 

Mau 3C- 
SHD 

Bao cao danh sach clang vien chuyen sinh hoat clang tam theri ra 
ngodi nude 

Mau 3D-
SHD 

Giay giai thieu sinh hoat Clang not 130 (loci 5 a) 8 Mau 4-SHD 

Quyet Binh chuyen giao to chic va clang vien d6i vai chi bO trvc 
thuac DU ca sa.  chia tach hoac sap nhap trong pham vi clang 1)0 ca Mau 5-SHD 

Quyet dinh chuyen giao to chic va clang vien d6i vai chi blo trvc 
10 thuac DU ca se, chia tach hoac sap nhap ngoai pham vi dang 1)0 

co sa 
Mau 6-SHD 

11 
Quyet dinh chuyen giao to chic va clang vien dai vai to chic ca 
so.  clang chia tach hoac sap nhap trong pham vi clang 1)0 huyen va 
twang throng 

Mau 7-SHD 

Quyet dinh chuyen giao to chic va clang vien d6i voi to chile co 
12 sa dang chia tach hoac sap nhap ngoai pham vi clang bas huyen va 

tucrng throng 

Mau 7A-
SHD 

Quyet dinh chuyen giao to chic va clang vien dai vai clang ba huyen 
13 va tuong ducmg chia tach hoac sap nhap trong pham vi clang ba trvc 

thuac Trung uang 
NIL 8-SHD 

Quyet dinh chuyen giao to chic va clang vien d6i vari Clang ba huyen 
14 va Wang throng chia tach hoac sap nhap ngoai pham vi clang ba trvc 

thuOc Trung rang 

Mau 8A-
SHD 

Quyet dinh tiep nhan to chic va clang vien dai 	dang ba huyen va 
15 Wong throng chia tach hoac sap nhap ngodi pham vi dang bo trvc 

thuac Trung ucrng 

Mau 8B-
SHD 

16 Bien ban giao nhan s6 danh sach clang vien va hO so clang vien cda to 
chic clang chia tach hoac sap nhap Mau 9-SHD 

17 Bien ban giao nhan s6 danh sach clang vien va ho so clang vien cua to 
chic clang chia tach hoac sap nhap do ban to chic lap 

Mau 9A-
SHD 

18 So gioi thieu sinh hoat clang INAL 10-
SHD 
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TT Ten tai lieu KS/ hieu 

19 Phieu bao clang vien chuyen sinh hoat clang chinh thirc Mau 11- 
SHD 

20 • Cong van gi6i thieu clang vien do yOu cau phai chuyen sinh hoat tip 

i 
Mau 12- 

SHD 

V. XOA TEN BANG VTP.N VA BANG WEN XIN RA ICHOI BANG 

1 Quyet dinh xoa ten trong danh sach clang vien (theo Dieu 8 Dieu re 
Dang) 

Mau 1- 
X1DV 

2 Quyet dinh cila huyen uY (quan Uy, thanh ily, thi uji) cho clang vien 
ra khoi Bang 

Mau 2- 
CRKD 

3 Quyet dinh dm cap u57c6 thArn quyen cho clang vien ra khoi Bang Mau 2A- 
CRKD 

4 GiAy xac nhan tu6i Dang Mau 4- 
XNTD 

VI. TANG HUY IMU BANG 

1 Mau Huy hieu clang 90, 85, 80, 75, 70, 65, 60, 55, 50, 45, 40, 30 nam 
• 

tuoi (tang 

2 GiAy chUng nhan tang Huy hieu Bang Mau 1- 
HHD 

3 Quyet dinh tang Huy hieu Bang (chung) Mau 2- 
HHD 

4 Quyet dinh tang Huy hieu Bang c6i vai ca nhan clang vier' Mau 3- 
HHD 

5 Quyet dinh cap lai Huy hieu Bang bi mat doi v6i ca nhan clang vien Mau 3A- 
HHD 

6 Quyet dinh truy tang Huy hieu Bang d6i yeti ca nhan clang vien Mau 3B- 
HHD 

7 Danh sach ding vien de nghi tang Huy hieu Bang Mau 4- 
HHD 

8 Danh sach clang vien de nghi cap lai Huy hieu Bang Mau 4A- 
HHD 

9 Danh sach clang vien ere nghi truy tang Huy hieu Bang Mau 4B- 
HHD 

10 Sotang Huy hieu Dang Mau 5- 
HHD 
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TT Ten tai lieu lq hieu 

11 Toa khai de nghi tang Huy hieu Dang Mau 6- 
HHD 

12 TO,  khai a nghi truy tang Huy hieu Dang Mau 6A- 
HHD 

VII. MIEN THU'ONG TO CHtiC DANG VA DANG VIEN 

1 Mau co. Mau 1-KT 

2 Bang khen Mau 2-KT 

3 GiAy khen Mau 3-KT 

4 S6 theo doi khen thtrong Mau 4-KT 

5 Quyet dinh cong nhan to chirc ca sey dang trong sach, vCrng manh Mau 5-KT 

6 Quyet dinh cong nh:dri chi b0 trirc thuOc dang uS,  co so' trong sach, 
yang manh Mau 6-KT  

* Ghi chti: 

I. Sir dung cac mau tai lieu 

- Cac load mau do Ban TO chirc Trung uang phat hanh theo HuOng,dks6 09- 
HD/BTCTW, ngay 05-6-2017, neu chua dung het thi &roc sir dung den het ngdy 
30-6-2022. 

- Trong qua trinh sir dung thy co mau nao chua hop 1Y thi ban to chirc tinh uy 
va tuang duong phan anh ye Ban To chirc Trung ucrng nghien ciru bo sung, sira 
doi; trong thoi gian ch6 van ban bo sung ctia Ban To chuc Trung uong, cac to claire 
clang "(hong dugc toy sira dOi mau tai lieu da quy 

2.,  Cac thanh phAn the thtic van ban (tieu de, 	va IcY hieu van ban, the 
thirc de kY, chirc Yu nguoi ky...) trong cac bieu mau thgc hien theo huong clan 
cila Van phong Trung ucmg Dang. 
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PHI; LiJC 3 
CAC LOAI BIEU MAU 

I- KET NAP PANG VIEN 
VA CONG NHAN PANG VIEN CHiNH THliC 

1. GiAy chirng nh4n h9c lop nh4n thiic ve Bang (nen hoa vAn)1  

1.1. ilfdu (CN-NTVD) clang cho Trung tam chinh tri cap huy'en 

CONG HOA. XA HOT CHU NGH1A VIET NAM 
So 	../CN 	 Wic rap — Ty. do —114nh philc 

GIAY CHUNG NHAN 

Chimg nhan dOng chi: 	  Sinh ngay / 	/ 	 
Ncri sinh 	  
Chirc vu 	  
Dan vi 	  
La cam tinh Dang dia chi bO 	  

hoan thanh chicang trinh b"di du-Ng 1.)") luan chinh tri danh cho clefi tuo.ng Ick 
nap Dang theo guy Binh cua Trung trang 
Do 	  
To chirc ngdy 	thong 	narn den ngay 	thong 	nom 	 
Ket qua hoc tap dat loai 	 

..........., ngay ....... thcing 	nam 
GIAM DOC 

(ho ten, chit kY, dong do u) 

a) Sri dung: Do trung tam chinh tri huyen, quan, thi xa, thanh phO thuOc 
tinh cap, clang chi giarn cloc trung tam IcY va &mg dau cUa trung tam. 

b) Cdch ghi: 

- Sinh ngay: Ghi &mg ngay, thong, nam sinh da ghi trong giay khai sinh. 
- Noi sinh: Ghi xa, huyen, tinh ho4c phuang, qu4n, thanh pha. 
- La cam tinh Dang cUa chi bO: Ghi ro ten chi bO, clang uy bO phan, clang uY 

co so, huyen uSr, tinh 
- Do: Ghi ten trung tam chinh tri to cha lop bOi duong nhan thirc ve Dang. 

I  Theo Huang dan clic' Ban Tuyen giao ,Trung uo7.2g 	thuc hien chuang trinh bji 
duO•ng 1)5 luan chinh tri danh cho hoc vien lop cloi twang ket nap Rang. 



DANG BO ... 
Se; 	./CN 

DANG CONG SAN 'MT NAM 

GUY CHUNG NII4N 

Chung nhan dOng chi: 	  Sinh ngay / 	/ 	 
Nth sinh 	  
Chic vu 	  
Don vi 	  
La cam tinh Dang dm chi XI 	  

Da hoan thanh chuong trinh bji throng If/ lucin chinh tri danh cho cai tuvmg kit 
nap Dcing theo quy clinh ciia Trung yang 
Do 	  
To chic tir ngay 	thing 	nam d6r1 ngay 	thing 	nam 	 
Ket qua h9c tap slat loai 	 

..... , ngay ....... thcing 	neim 
T/M BAN THLTONG V1,1 

(hQ ten, chit ky, clang ddu) 

11 

1.2. Mau (CN-NTVD) dung khicip u)có thihn quyen kit nip cid ng 
Wen to chic lop boi dieing nhan thik ‘ Dcing2 

a) sa dung: 

- Mau nay dung cho cap uy có th'am quyen ke't nap clang vien to chic lop 
boi du6ng nhan thirc ve Dang (theo quy dinh,tai 	3.1, Huang dan so 01- 
HD/TW ngay 28-9-2021 dm Ban Bi thu), dong chi thay mat ban thuang vu 
cap uy ky va dong dau cua eap uy. 

b) Cdch ghi: 

- Sinh ngay: Ghi thing ngay, thing, nam sinh da ghi trong giay khai sinh. 
- Nai sinh: Ghi xa, huy'en, tinh hoac phuang, guar', thanh ph& 
- La cam tinh Dang cUa chi bc): Ghi it)" ten chi bQ, ding uy bQ phan, ding uy 

ca sa, huyen uy, tinh 

- Do: Ghi ten cap fly do tham quyen kAt nap ding vion to chirc lap biii 
clueing nhan thirc N4 Ding. 

2  Nai khong co trung tam chz'nh tri thi do cdp uy c6 theim pyin kit ?Kip clang vier: 4. 
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2. Do•n xin vao Pang (MAu 1-KND) 

PANG CONG SAN WIT NAM 

DON XIN VAO RANG 

Kinh gfri: Chi 43. 	  
Dang 	  

Toi la:  	, sinh ngay 	thing 	nom 	 
Noi sinb• 	  
Que quan• 	  
Dan tick: 	 Ton gido 	 
Trinh d() hoc van• 	  
Nai cu trii4  • 	  

Nghe nghiep 	  
Dcrn vi cong tic: 	  
Chic vu chinh quyen, doan the: 
Vao Doan thanh nien COng san HO Chi Minh ngay 	thing 	.nom.. 	tai 	 

Dugc xet la cam tinh Dang ngay ....... .....thang 	.nom. 	tai chi bO 	  

Qua nghien ciru Dieu le Dang COng san Viet Nam; dugc s r giao duc, boi duang 
ciaa chi bO, dm to chic Doan, Cong down (neu co) toi da nh4n thdc dugc: 

Toi nguyen trung thanh yen ly tuong va mpc tieu cach rrigng ciaa Dang, ph'An dLi 
hoan thanh tot nhiem vu dugc giao, xung clang la clang vien cua Dang COng san 
Viet Nam. 

	, ngay 	thong 	nom 20 
NG-lidi LAM DON 
(Ky,ghir6hovaten) 

Nai kh6ng c¢ chi 1.0) thi ghi chi b¢. 

4  Ghi nai thwemg trit, hqic nai tgni 



MALI 2-KNI) 
DANG CONG SAN VIET NAM 

IAT LICH 
CUA NGU'O'I XIN VAO DANG 

H9 va ten gang &nig • 	  
H9 va ten khai sinh : 	  
Que quan 

So Vr lich: 	  

13 

3. 14 lich ctia ngtroi xin vao Dang (Wu 2-KND) 

a) Kich thuoc: 205 mm x 145 mm. 

b) Bia: giAy trang dinh lugng 200g / 1 m2. 

c) Ru9st: giay trang dinh lucrng 80g / 1 m2. 

d) Ni,i dung g6m 32 trang, cu the nhu sau: 

- Trang 1: Scr luricb",  lich; 
- Trang 2-8: Lich sir ban than va nhcmg cong vic, chirc vy dA qua; 

- Trang 9: Dec diem Itch sir; 

- Trang 10: Nhang lop dao tao, biii duong da qua va di nu& ngoai; 

- Trang 11: Khen thuerng va IcSfluat; 

- Trang 12-24: Hoan canh gia dinh; 

- Trang 25: Ty nhan xet; cam doan valc$Iten; 

- Trang 26-31: Nhan xet cita cap usr, to chirc Clang ncri den th6 tra 1 ,  lich 
cita nguCri vao Deng. 

- Trang 32: Nhan xet cita chi uSr hoac cita chi be. va chimg nhan cita cap uS,  
co. sec. 
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4. GiAy giO1 thieu nguol vao Bang (MAu 3-} B) 

BANG CONG SAN VIET NAM 

GIAY GI(5i THIEU  
ngtroli vao Bang 

Kinh gfri: Chi b6 	  

T6i la. 	..... sinh ngay 	thang 	nam ................ 
Vao Bang ngay thang. Jam_ 	chinh thdc ngay 	thang 	nam. 	 
Chdc vu trong Bang• 	chdc vu chinh 
quyen 	  
Que quan• 	  
Dang sinh float tai Chi b6: 	  
Ngay 	thang 	nam 	 duc.c Chi b6 phan cong gido civc, giup da quari 
thong 	 phan dau vao Bang; nay xin bao cao voi Chi b6 
nhimg van de chi.i yeti ye nguoi phAn dau vao Bang nhu sau: 

- Ve ly lich: 
Nhimg dac diem chinh can luu 	  

- NhErng tru, khuyet diem chinh: 
(Ye 
chat 

hanh 	truang, duong loi, chinh sach caa Hang, phap ludt caa Nha war: 
phdm chdt chinh tri, ciao chic 161 song, nang h/c cong few, quan quan chzing) 

ENSi chieu vori tieu chuan va dieu kien ket nap Bang vien, toi gidri thieu veri 
Chi b6 xem xet, de nghi leet nap quan chimg 	 vac, Darig. 

Toi xin chin trach nhiem tnr6c Bang ve su giCri thieu cda minh. 

	 ngay A  thang 	mini 20 	 
BANG VIEN GIO1 THIEU 

(19"), ghi r5 ho va ten) 
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5. Nghi coy& gioi thi'0 down vier' tru to vao Ding (MAu 4-KIND) 

ROAN T.N.C.S HO CHI MINH 
TENTH, TP 

BAN CHAP HANH DOAN' 	, ngay 	thong 	17CIM 

SO - NQ/DTN 

NGHI QUYET 
gifri thieu down vien tru to vao Ding 

Kinh gi i. Chi uST6. 	  
Dang uy 	  

- Can cu diem 1, Dieu 4, Chuang I Dieu ie Dang COng son Viet Nam ye 
quyen han ciaa ban chap hanh clown ca 	thieu down vien tru to vao Ding. 

- Xet nghi quyet cUa Chi down 	  
- Ban Chap hanh Doan TNCS HO Chi Minh 	 hop 

ngay 	thong 	nom 	nhan thay: 
Doan vien• 	có nht-mg u-u, 

khuyet diem chinh 	chdp hanh chit trucmg, Chuang IcSi, chinh sach act Thing, phap luat 
c2;a Nha nuac; pheim chdt chinh tri, ciao chic loi song, nang ltcc cong tac, quan he qudn 
cHng) 	  

Doi chieu vm tieu chuan va dieu kien ket nap clang vien, ,chUng tai giari 
thieu va de nghi Chi 100, Dang LIST xem xet, ket nap down 
vien 	 vao Bang, vai sit tan thanh ciaa 	d/c (dat 	%) 
so vCri tong so uy vien Ban chap hanh; so khOng tan thanh 	dlc, 	1}'/ 
do 	  

ChUng tai xin hoan town chiu trach nhiem ve nhithg not dung giai thieu not 
den va se tier) t-uc gido dpc boi dudng down vien 	  
tro thanh clang vien chinh thdc cua Dang. 

T/M 	  
(icf), clang dciu, ghi r5 h9 va ten) 

774 thicc van ban theo Huang don cua Trung zzang Loan TNCSHCM ve the link van 
ban cLia Loan TNCSHCM. 

6  Noi khong có chi u.)) thi ghi chi bp. 
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6. Nghl quyet gieri thieu doan vien cong (loan vao Ding (Mau 4A-KND) 

BAN CHAP HANH CONG D0AN7  CONG HOA XA MN CHU NGHIA VI :ET NAM 
DOc 1ap - Tty do -114nh phut 

SO - NQ/ 

 

, ngay .. thong 	nam 

 

NGHI QUYET 
gieri thieu doan vien cong 'loan vao Bang 

Kinh girl: Chi 48. 	  
Dang uy 	  

- Can dr diem 1,,Dieu 4, Chuang I Dieu le Bang C6ng san Viet Nam ve 
quyen han cna ban chap hanh cong (loan co so.  gioi thieu doan vien cong doan 
vao Dang. 

- Xet Nghi quyet cUa Cong doan 	  
- Ban Chap hanh Cong doan 	 hop ngay 	thong 	 

nam 	nhn thay: 
Doan vien: 	  c6 nhfrng tru, khuyet 

diem chinh 	chap' hanh chzi truang, cluerng M, chinh sach cila Ddng, phcip luat cua Nha 
nuac; phcim chcit chinh trj, clao cizc 	song, ming hie cong tac, quan he qucin 
cluing) 	  

D6i chieu voi tieu chuan va. (lieu kien ket nap clang vien, ,chting tai gioi 
thieu va de nghi Chi bO, Dang 	xem xet, ket nap doan 
vien 	  vao Dang, voi sir tan thanh ctia 	(long chi 
(dat 	%) so vai tong so uY vien Ban Chap hanh; so khong tan 
thanh 	d6ng chi, vai 1Y do 	  

Chiang tai xin hohn town chiu trach nhiem ve nhang not dung giai thieu not 
tren va se tiep tic gido due boi duang doan vien 	  
tr& thanh &rig vien chinh thirc ctia Dang. 

T/M 	  
(kf), clang cfriu, ghi r6 ho va ten) 

7  The thirc vein bcin theo guy clinh ctia Tang Lien clam Lao clang Vi0 Nam 14 the rink va 
197 thudt trinh bay van bcin cria 16 chic cong clam. 

8  Nai Ichong có chi uY thi ghi chi bp. 
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7. Tang hop y kien nhan xet ctia cac (loan the chinh tri - x5 hoi noi 
ngtroi vao Bang sinh host va chi u5' (hoac chi Wa) noi cu trti (Jai vai ngtrZri 
vao Bang (Mau 5-KND) 

DANG BO 	 BANG CONG SAN VIET NAM 
CHI BO 	  	, ngay 	thong 	nom 	 

TONG HQP Y MEN NHO XET 
cua cac loan the chinh tri - x5 hoi ncri ngtreri vao Bang sinh hot 

va chi uS,  (ho5c chi 4) no'i ctr trti dai veri ngtroi vao Ding 

Can cir y ki6n nhan xet ctia dai dien cac loan t14' chinh tri - xa hOi no'i 
nguai vao Bang sinh hoat va chi uSi nai cu trti doi vii nguoi vao Bang 

Ten cac loan the chinh tri - xa hOi nai ngtroi vac. Bang sinh hoat: 

	 , tong s6 có: 	clung chi. 

ren chi uSi nai cu tri 	 có• 	&Ong chi. 
Chi LIST (hoac chi 1)0 nai chua có chi ily) tang hop cac )'T kien nhan xet do 

nhu sau: 

Nhirng tru, khuyet diem chinh: 
(14 chap hanh chi truang, Chuang loi, chinh sach cua Bang, phap luat cUa Nha =dc; 

pham chat chinh tri, ciao clUv loi song, ming hzc cong tac, quan he quoin 
chl'ing...) 	  

, SO dung chi dai 	cac down the chinh tri - 	hOi nai sinh hog tan thanh 
ket nap quan chimg 	 vao Bang la 	dong chi, 
trong tong so 	 ng chi dugc h6i y kien (dat 	%). S6 khong tan 
thanh. 	clang chi (chiern. 	%) voi l)"/ do 	  

S6 ding chi trong chi 1157 nai cu trU. tan thanh lct nap quan chung 
	 vao Bang la ,  	dong chi, , trong tong :. so 	  gong chi duoc hoi 	kien (dat 	%). SO khong tan 
thanh 	d6ng chi (chiem 	%) vai l)",  do 	  

TIM CHI BO 
Bi THU' 

(hoac PHO BI 'THU) 
(105, ghi re)" ho va ten) 
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8. Nghi quyet de nghi ket nap ding vien cila chi bO (Mau 6-HIND) 

DANG BO 	 BANG CONG SAN VIET NAM 
CHI BO 

So - NQ/CB 

NGHI QUYET 
de nghi ket nap ding vien 

Can cu Dieu 4, Dieu le Ring CO'ng san Viet Nam; 
Nsay 	thing 	nom 	, Chi bO 	 da hop de xet, 
de nghi ket nap quan chUng 	 vao Dan2. 
Tong so clang vien ciia Chi 	 vien, trong do chinh thirc: 	chi, 
du bi: 	dong chi. 
Co met• 	Bang vien, trong do chinh thdc: 	dong chi, du bi: 	.dOng chi. 
VAng met: ...... „....dang vien, trong do chinh thdc: ..............dong chi, du bi: 	d6ng chi. 
Ly do yang mat.  s  
Chu tri 	DOng chi 	 
Thu I(- 7 hOi nghi: Deing chi 
Sau khi nghe boo coo va thao Juan, Chi 
chi:mg 	 nhu sau: 

"Ve 1377 Lich: 

Nheing tru, khuyet diem chinh: 
/ich sit chinh tri, chinh tri hi 'n nay; chcip hanh chu truing, du-Ong loi, chinh Rich cfia Dang, 

phap 141 czia Nha 'neck; pham chat chinh Zr!, ciao ellic 161 song, ndng 	cong tcic, quan hg guar? 
chling) 

DOi chieu v&i Quy dinh cna Dieu Ie Dang ve tieu chuan va di'eu kin ket nap 
ding vien, se; ding vien chinh thdc‘  tan thanh vi8c ket nap 9uan chUn2 
	vao Dang IA 	dong chi (dat 	%) so vii tong so clang 

vien chinh thdc. SO clang vien chinh thdc khong tan thanh la 	dOng chi 
( 	%) veri ly do 	  

Chi bO de nghi Dang uS,  xet ket nap quan' chUng 
Dang COng san Viet Nam. 

Novi nhan: 	 T/M CHI 
- Dang uST 	 BI THU.  

(hoec PHO BI THU) 
(19`), ghi ra h9 va ten) 

9  Nal chzza co chi ziy thi thay bZing "T/M CHI BO" 

	, ngthy 	thong 	nain 	 

	Chirc vu 	  

bO thOng nhat ket luAn ve quan 

... 	...... 	....... 	.......... vao 

bio coo) 
- Ltru chi b(). 
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9. Bao cao ciia ding uS,  hi) ph4n than' dinh nghi quyet d nghi ket nap 
ding vier' ciia chi hi) (Mau 7-KND) 

DANG BO 	 BANG CONG SAN VItT NAM 
BANG 

S6 - BC/DU 

BAO CAO 
ve viec thAin dinh nghi quyet d nghi ket nap ding vier' 

Can cu Dieu 4, Dieu le Dang COng san Viet Nam; 
Ngay 	thong 	nom 	, Ding us,  b0 ph4n 	 di hop 
de thim dinh nghi quyet cua chi b0 	 de nghi 
ket nap 

so 
chUng 	 vao Ding. 

Tong so uS,  vien Ban Chip hanh 	dtmg chi. Co mat: 	dong chi. 
\Tang mat: 	dong chi. 
1_,)'/ do yang mat: 	  
Chia tri hoi nghi: Dong chi 	 Chirc vu 	  
Thu 1c)',  hOi nghi: DOng chi 	  
Sau khi xem xet Nghi quyet so 	-NQ/CB ngay,  	thing 	.natn. 	caa 
Chi bO 	 ve viec de nghi ket nap quin chUng 
	 vao Dang, Ding uS,  thOng nhat ket Juan nhu sau: 
- Chi b0 da thgc hien dung (hoac chua thing) tham quyen, (Tang (hoac chua 
dung, hoac con thieu) thu tuc quy dinh. 

Boi chieu v6i Quy dinh caa Dieu le Ding ve tieu chuan va dieu kien ket nap 
Bang vien, Dang us,  b0 phlan 	 boo cao vai Ding us/ co 
so 	 xet (hoac khong) ket nap quan chUng 
	 vao Dang voi sv tan thanh cua 	 dong chi 
(dg ,  	%) so voi tong so cap uSI vien; s6 khong tan thank 	dOng chi 
(chiem 	%) vori 1)',  do 	  

De nghi Ding uS7 co set 

- Xet ket nap quin chUng vao Dang. Chi b0 phai lam lai (hoac khong) thu 
Ale 	  

- (Hoac khOng) xet ket nap quAn chang yip Ding. 

Noi nhan: 	 T/M DANG U BO PHAN 
- Ding uS, 	 B1 THU.  
(a bac,  cao); 	 (19), ghi rb' hp,  va ten) 

- Ltru. 

	, ngay 	thong 	nom 	 
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10. Nghi quyet de nghi ket nap ding vien cua ding uy ccr so' (Mau 8-1(ND) 

DANG BO 	 BANG CONG SAN VitT NAM  
BANG   

	

	, ngay 	thcing 	nom ................... 
SO - NQ/DU 

NGHI QUYET 
de nghi ket nap ding vien 

Can cu.  Dieu 4, Dieu le Dang COng san Viet Nam; 
Ngay 	thang , 	narn ....;..... ...... , Ban Chap hanh Dang bO 	  
dg, hop de xet, de nghi ket nap quan chUng ,   vao Ding, 	
Tong so uY vien Ban chap hanh 	clang chi, có mat- 	Tong chi, yang, 
mat. 	, 	dOng chi. 
1.4,  do yang mat: 	  

Chu tri hOi nghi: DOng chi 	 Chirc vu 	  
Thu kY hOi nghi: Dang chi 	  
Sau khi xem xet Nghi quyet so ,   -NQ/CB ngay 	thing 	nom 	cf.ia Chi 
13'9 	 , Bao coo so 	-BC/DU ngay 	thing 	nom 	cua 
Dang uY bO phial". 	,  (nal co) ye,  viec de nghi ket nap quan chnng 
vao Dang, Dang uY thOng nhat kt Juan ve quan chUng 	 nhu sau: 

Ve I ,  lich • 	  

Nheng tru, khuyet diem chinh: 
lich sir chinh tri, chinh tri hien nay; pham chdt chinh tri; (Igo chic, loi song; quan 

quan chiing) 

Doi chieu voi Quy dinh dm Dieu le Dang ve tieu chuAn vg, dieu kien ket nap 
Bang vien, Dang uY dg, xet ,  vg, bleu quyet ket nap quan clning 
	 vao Dang, ket qua nhu sau: 

- Dong y ket nap vao Dang 	clang chi (4.t 	%) so vii tong so cap uy vien. 
- KhOng d6ng y k6t nap vao Dang.. 	dOng chi (chiern 	%) vori lY do 	 

De nghi Ban ThuOng vu 	 xem xet, quyet dinh 
ket nap quail  chUng 	 vao Dang. 

Novi  
- Ban Thuerng vu 	 

(de bac) coo); 
- Luu V5n phong clang us7. 

T/M BANG 
B1 THU' 

(79"), dong dju, ghi ro h9 vg, ten) 
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11. Quyet dinh ket nap ding vial' cia cap uy có thAm quyen, nen hoa 
v5n (M4u 9-KND) 

DANG BO 	 BANG CONG SAN WET NAM 
, ngay 	thdng 	nom 	 

QUYET DINH 
ket nap ding vien 

- Can cu Dieu 4, Dieu le Ding COng san Viet Nam; 

	

- Xet don xin vao Dang cua quAn Chung 	  

- Xet Nghi quyet so 	- NQ/CB ngay 	thong 	nom. 	cua 
Chi b45 	 , Nghi quyet s6 	 - NQ/DU 
ngay 	thing 	nom 	cua Dang uS, 	  ve vie‘c 
de nghi ket nap quan chAng 	 vao Wing. 

BAN TFIUtiNG VV QUYET DINI:I 

Dieu 1: Ket nap quan chimg 	  
Sinh ngay 	thong 	noun 	 
Que 
vao Bang C(ing san Viet Nam va phai trai qua thai gian du bi 12 thing 
tinh to ngay chi bQ to chic le ket nap. 

Dieu 2: Chi b0 	 chiu trach nhiem to chirc 
le ket nap d6ng chi 	 vao Bang theo di.mg thu 
tic da quy dinh. 

Dieu 3: Ban To chdc, Van phong Huyen uy, Ding uSr 	  
	 , Chi bi) 	  

va dting chi c6 ten tai Dieu 1 chili trach 

Noi nhan: 
- Nhu ditu 3. 
- Luu h6 so clang vi81- 
Chi bi:-) to chic lg Ick nap 
Ngay 	thimg 	.nom. 

T/M CHI BQ 
Bf 

(19% ghi ro hip va ten) 

T/M BAN THU'O'NG VV 
Bf THU' 

(ho4c PHO Bf THU) 
(ky, doing chiu, ghi r -6 ho vet ten) 

s6 - QD/ 

nhiem thi hanh Quyet dinh nay. 
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A 	 X 	X 12. Quytt dinh ket nap lai ding vien cua cap uy co tham quyen, nen 
hoa van (Mau 9A-KND) 

DANG BQ 	 DANG CONG SAN VIET NAM  
HUYEN   	, ngay 	thong 	nOin 	 

So - QD/FIU 

QUYET DINH 
ktt nap 14i ngteri vao Pang 

- Can dr Dieu 4 Dieu le Dang COng san Viet Nam; diem 3.5 Quy dinh so 
24-QD/T\V, ngay 30-7-2021 ciaa Ban Chap hanh Trung uong khod XIII; 

- Xet don xin ket nap lai vao Dang cna quan chUng 	 

- Xet Nghi quyet so 	- NQ/CB n0.), 	th.rig, 	nom 	 cna 
Chi bO 	 , Nghi quyet so 	- NQ/DU 
ngay.... .......... ;..thang 	nom 	 cua Dang uy 	 ye viec 
de nghi ket nap !al quin chUng 	 vao Dang. 

- Can cfr Cong van so.. 	-CV/TU ngay 	thong 	nom 	oda 
Ban Thu&ng vu Tinh uy dOng y ket nap lai quan chUng not tren vao Dang. 

BAN THUbNG VI; QUYET DINH 

Dieu 1: Ket nap lai quan chUng 	  

Sinh ngay 	thong 	nom 	 

Que quan. 	  

vao Dang COng san Viet ket phai trai qua the i gian du bi 12 thong 
tinh ngay chi bO to chUt le ket nap lai vao Dang. 

Dieu 2: Chi bO 	 chiu trach nhiem to chic le ket nap lai 
dOng chi 	  vao Dang theo &mg thU tuc da 
quy dinh. 

Dieu 3: Ban TO chirc, Van phong Huyen uy, Dang uy 	  
	 , Chi bO 	 va dOng chi có 
ten tai Dieu 1 chili trach nhiem thi hanh Quyet dinh nay 	 

Nai nhan: 
- Nhu ciieu 3; 
- Luu h6 so clang vien. 

Chi b0 to chirc le ket nap lai 
Ngay 	thang nam 	 

T/M CHI BO 
Bi TI-111 

ghi ri5 hp va ten) 

T/M BAN THVONG VI) 
Bi THU 

(hoac PHO BI THU) 
(ky:, clong dau, ghi r5 ho va ten) 
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13. Quyet dinh ket nap ding vien cua ding uy ca so' dirge uS7 quyen, 
nen hoa van (MAu 9B-KND) 

DANG BO 	 BANG CONG SAN VItT NAM  
BANG Uk  	, ngay 	thong 	nom 	 

SO - QD/DU 

QUYET DINH 
ket nap ding vien 

- Can cir Dieu 4, Dieu le Dang C'Ong san Viet Nam; 
- Can ctir Quyet dinh so 	..... ngay 	thong 	nom 	 
	 us,  quyen cho Ding us,  dtrac quyet dinh 

ket nap va khai triz clang vien; 
- Xet don xin vao Dang caa quAr' Chung 	........... ...... 	....... 	 
- Xet Nghi quy& so 	- NQ/CB ngay s  	thong. 	nom. 	 ctia 

Chi bO 	 ye viec de nghi ket nap quan 
chting 	 vao Dang. 

BAN CHAP HANH QUYET DINH 

Dieu 1: Ket nap qu&'n chtIng 	  
Sinh ngay 	than 	nom ............ 
Que 

vao Dang C(5ng san Viet Nam va phai trai qua tHri gian dui bi 12 thing 
tinh tir ngay chi b0 to chirc 1e ket nap vao Dang. 

Dieu 2: Chi bi) 	 chiu trach nhiem to chtic 
le ket nap ding chi  	 vao Ding theo dimg 
thu tvc da quy dinh. 

Dieu 3: Van phong Dang 4, Chi bi) 	 va ding chi có 
ten tai Dieu 1 chiu trach nhiem thi harsh Quyet dinh nay. 

Nai nhan: 
- Ban Thuong 	 

(de boo coo); 

T/M BANG U'i7  
BI THY 

(kji, clang deiu, ghi ra hQ va ten) 
- Nhu di6u 3; 
- Luu h6 sa clang 

Chi b6 to chirc lg kgt nap 
Ngay 	thang 	non 	 

T/M CHI BQ 
BI THU 

ghi ro hp va ten) 



TT BOI 
FTUYE 

S 

DU'ONG CHINH TRI 	CQNG HOA XA HOI CHU NGHTA 	NAM 
N... 	 DE)c lap — Tif do — Hanh phiic 
o 	./CN 

GIAY CHirNG NI:141N 

Chirng nhan l5ng  chi: 	  Sinh ngay 	/ 	. / 
Nai sinh 	  
Chirc vu  
Dan vi 
La clang vien di r bi cilia chi be? 	 
Da hoan thanh chwang trinh boi duOng 1j) lu'an chinh tri danh cho clang vien mai 
theo quy dinh cua Trung u•cmg 
Do 
TO chirc tir ngdy 	thong 	nam den ngay 	thong 	nam 	 
Ket qua hoc tap dat loai 	 

, ngay 	thong nam 
GIAM DOC 

(h9 ten, chi 19% (long dau) 
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14. Giay chiing nh4n hoc 	clang vien rneri (nen hoa van) 

14.1. Miiu (CN-DVM) ciia Trung tam chinh tri cap huy?n 

a) See dung: 

- Do trung tam chinh tri huyen, quan, thi xa, thanh pho thuOc tinh cap, (16ng 
chi giam doc trung tam 1c)",  va dong dau cua trung tam. 

b) Cdch vilt: 

- Sinh ngdy: Ghi thing ngdy, thong, nam sinh da ghi trong giay khai sinh. 

- Nai sinh: Ghi xa, huyen, tinh hoac phuang, quan, thanh ph6. 

- La clang vien du bi cua chi bO: Ghi re ten chi bc5, clang uY be) phan, citing 
uy ca soy, huyen uy, tinh 

- Do: Ghi ten trung tam chinh tri to chirc lop bOi &rang clang vien 



25 

14.2. Mau (CN-DVM) dung cho cap uy to chtic lop bdi dultng dang 
vien maa 

DANG BO ... 	 DANG CQNG SAN MT NAM 
So 	./CN 

MAY CHI VG NHINT 

Ch'ing nhan ding chi: 	  Sinh ngay / 	/ 	 
Nai sinh 	  
Chirc vu 	  
Dan vi 	  
La ding vien du bi dm chi bQ 	  
fla hoan thimh chuang trinh bdi duemg ly kin chinh tri danh cho clang vien mai 
then quy clinh c-aa Trung yang 
Do 	  
To chirc tir ngay 	thing nam den ngay 	thing nam 	 
Kat qua h9c tap dat loci 	 

, ngay ....... thcingnam 
T/M BAN THITONG VI; 
09 ten, chit k), citing ddu) 

a) Si• dung: 

- Mau nay climg cho cap uS7c6 them quyen ket nap clang vien to chirc 16p 
bai clueing ding vien mai (then quy dinh tai Diem 4.1, Huang clan so 01-
HD/TW, ngay 28-9-2021 dm Ban Bi thu), ding chi thay mat ban thus:571g vu 
cap uSt ky va ding dau cua cap us,. 

b) Click ghi: 

- Sinh ngay: Ghi thing ngay, thing, nam sinh da ghi trong giay khai sinh. 

- Nai sinh: Ghi xa, huyen, tinh hoac phuang, quan, thanh phi. 

- La ding vien du bi dm chi bQ: Ghi lb' ten chi be), Clang uy bQ phan, clang 
US,  ca sa, huyen uS7, tinh 

- Do: Ghi ten cap Ly c6 thArn quyen ket nap ding vien to chirc lap bai 
duang ding vien mai. 
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15. Bin tty kiem diem cila ding vien thy bi (Mau 10-KND) 

BANG CONG SAN VItT NAM 

BAN TliKIEM DIEM 
ciia ding vien city bi 

Kinh gfri: Chi uY. 	  
Dang u7 	  

Toi la: 	 , sinh ngay 	than 	nAm 
Que quan• 	  

Nai cu tra: 
+ Nai thuong trU• 
+ Nai tam tra• 

Duvc IcL nap (ho4c ket nap lai) vao Dang ngdy 	thing 	nam 	, tai Chi 
bc) 	  

Ca quan, don vi ding tic: 	  

Dang sinh boat tai Chi bi,5: 	  
Can dr tieu chuan clang vien,,  qua trinh to duong, ren luyen phan ciau thirc 

hien n_hiern 	clang vien, 	Iciem diem nhu sau: 

tru diem• 

Khuyet diem: 	  

Bien phip khAc phuc khuyet diem: 	  

Toi to nhAn thAy co du cti&u kien trar thanh ding vien chinh thirc. De nghi Chi 
bo xet, bao cao cap uY' cap ten quyet dinh cong nhAn toi la ding vien chinh thirc. 

Toi xin hira luOn phan ciau thirc hien tot nhiem vu clang vier', xirng ding la 
ding vien tot cua Dang. 

	, ngay 	thcing 	nain 	 

NGUM TV KIEM DIEM 
(19"), ghi ra hp via ten) 
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16. Ban n4n xet ding vien dkr bi ctia ding vien dirvc phan cong giup 
do. (Mau 11-KND) 

DANG CONG SAN VIET NAM 

BAN NHO XET 
ding vien dt.r bi 

Kinh gth: Chi uS/ 	  

Toi la.: 	 , sinh ngay 	thing 	nam 	 
Dang sinh hot tai Chi bsz) 	  
Ngay 	thing 	nam 	 dugc Chi b0 phan cong giup dor clang vien du 
bi• 	duoc ket nap (ho'4c ket nap lai) vao Ding 
ngay 	thing 	nam 	 phan dau tro' thanh ding vien chinh thirc; nay xin 
bao cao Chi 13.0 nhimg van de chia yeu ciaa ding vien du bi nhu sau: 

tiu diLn: 	  

A 1 	 A ), x Khuyet diem va nhirng van de can hru3"/: 	  

DM chieu ved tieu chuan Tang vien va ket qua phL da'ti ren luyen caa clang 
vien du bi, tot de nghi Chi b0 xet, de nghi ding nhn dong chi 	  
tr& thanh ding vien chinh thirc. 

roi xin chin trach nhi'em tru6c Dang ve loi nhan xet cfla minh. 

	, ngay 	thang nam 	 
DANG VIEN MAK PHAN CONG GIUP D(1 

(k05, ghi r5 h9 va ten) 
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17. TOng hqp y kien nh4n xet cua cac doan the chinh trio - xa hoi not 
ding vial] dty bi sinh ho#t va chi uSinoi 	till dOi voi clang vien thy bi (Mau 
12-KND) 

RANG BO 	 BANG CONG SAN VItT NAM 
CHI BO    ngay 	thong 	nom 

TONG HOP Y MEN NHAN XET 
cua cac doan the chinh trio - xa heti noi ding vien thy bi sinh hoat va chi uji 

noi ctr trti doi voi Tang vien du bi 

Can cur y kien nh'a'n xet cna dai dien cac doan the chinh trio - xa" h6i nai gang 

	

vien du bi sinh boat va chi uS7 nai cu tra doi vai ding vien du bi 	  
duqc ket nap (hoO.c ket nap lai) vao bang ngay 	thong 	nom 	 

	

Ten doan the chinh trio - xa" h6i noi clang vien du bi sixth hog: 	 

   

	

, tong so c6 	 clang chi. 

	

c6 	 clung chi. Ten chi uS,  nai cu trU• 

  

  

Chi uS,  (ho'4c chi b6 nai chua c6 
nhu sau: 

Nheng iru, khuyet diem chinh: 
(V'd pham cheit chinh trj; dao dzir, lot 

thur hien nhiem va ding 

chi Uy) tong hop cac y kien nh;an xet do 

song; nang Arc cong tar; quan he quein cluing; 

S6 d6ng chi dai dien cac doan the chinh trio - xa h6i nai sinh hoat tan thanh 
de nghi chi bO xet cong nhan clang vien du bi 	 tro. thanh clang vien 
chinh thize la.. ............... ....... clang chi, trong tong so 	 clung chi dugc hoi 3",  
kien (dat, 	%). So khong tan thanh.... ........ ...c16ng chi (chiem 	%) vori ly do 

S6 d6ng chi trong chi u.S/ncri cu till tan thanh de nghi chi bO xet cong nN.n 
Bang vien du bi tro• thanh clang vier' chinh thirc 	clang chi, 
trong tong so 	 d6ng chi duqc hOi 3'7 kien (dat 	%). So IchOng tan 
thanh 	dt'ing chi (chiem 	%) voi 1S7 do 	  

UM CHI ITiL7' 
Bi THU.  

(hoac PHO BI THU) 
(1gi, ghi ro Iv, ten) 

10  Noi chua có chi 1'0, thi thay bcing "T/M CHI BO" 
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18. Nghi quyet 
(Mau 13-KND) 
DANG BO 	  
CHI BO 	  

s6 - NQ/CB 

DANG CONG SAN VIET NAM 
	 ngay 	thong 	nom 

de nghi cong nh4n ding vien chinh thfrc ciia chi bo 

NGHI QUYET 
de nghi cong nh4n ding vier' chinh thtic 

Can cu Dieu 5, Dieu le Dang COng san Viet Nam; 
Ngay 	thong 	nom 	, Chi bO 	  
cla hop de xet, de nghi cong nhan ding vien du bi 	 clucfc 
ket nap (hoac ket nap lai) vao Dang ngay 	thong 	nam_ 	, tr.& thanh ding 
vien chinh thik. 

Tong so ding vien ciaa Chi bO: 	clang vien, trong do chinh thirc 	clOng 
chi, du bi 	dong chi. 
CO mat: 	 clang vien, trong do chinh auk 
Vang mat: 	ding vien, trong do chinh thirc. 
LY do yang mat  s  
Chu tri hOi nghi: Wing chi 	  
Thu lcS7 hOi nghi: Dong chi 	  
Sau khi nghe boo coo va thao Juan, Chi bO thOng nha't ket Juan ve dong vien du 
bi 	 nhu sau: 

Nhirng tru, khuyet diem chinh: 
(Ve phcim chcit chinh tri; ciao chic, 1oi song; ming luc cong tic; quan he qucin cluing; 

thuc hien nhiem vu clang vien) 	  

.h 
Doi chieu vai Quy Binh cua Dieu le Dang ve tieu chuan dang vien, so dang 

vien chinh thirc tan thanh cong nhin dong vien du bi 	  tr& 
thanh clang vien chinh thdc 	dong chi (clat................%)   so vii tong so dong 
vien chinh thirc. So clang vien chinh thdc khong tan thanh 	dong chi 
(chiem 	%) 	ly do 	  

Chi bO boo coo va de nghi Dang uy 	 xet, 
cong nhin clang vien du bi 	 tr& thanh dong vien 
chinh thirc cua Dang COng san Viet Nam. 

Nai nhan: 
- Dang uy 	 

boo coo); 
- Ltru chi b(). 

TIM CHI BO 
BI THU' 

(hoac PHO BI THU) 
ghi r5 h9 ten) 

dong chi, dg bi 	(long chi. 
clong chi, dir 	dong chi. 

Chic viz 
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19. Bao cao cua ding uS, 13(1 ph4n thAm dinh nghi quyet dm chi b9 de 
nghi cong nh4n ding vien chinh thfrc (MALI 14-KND) 

DANG BO 	 DANG CONG SAN VIET NAM 
BANG Uir  	, ngay 	thang. nam 

SO - BC/DU 

BAO CAO 
ve vice than' dinh nghi quyet de nghi ding nh4n ding vien chinh thirc 

Can cir Dieu 5, Dieu re Bang C6ng san Viet Nam; 
N.gay 	thing 	nam 	, Bang uS,  b6 phan. ................. ................ ............. .............. da hop 
de thAm dinh nghi quyet dm chi b6 	de nghi 
cong nhan ding vien chinh thirc. 
TOng so us/ vien Ban chap hank 	ding chi. CO mat• 	ding 
chi. \Ting mat: 	ding chi. 
1,3'; do v&ng mat: 	  
Chu tri h6i nghi: Bong chi 	 Chirc vg 	  
Thu h6i nghi: Bong chi 	  
Sau khi xem xet Nghi quy'Et so 	-NQ/CB ngay 	thing 	nam ....... 
Chi b6 	  ye vice de nghi cong nhan ding vier' du bi 
	 duce ket nap (hoac ket nap lai) vao Bang i?gay 	 
thing 	nam. 	, tra thanh ding vien chinh thirc, Bang uS,  thong nhat ket luan 
nhu sau: 

- Chi bo da thuc hien thing them quyen, thu tvc quy dinh. 
- Doi chieu yeti Quy dinh dm Dieu le Ding ve tieu chuan ding vien, Chung 

toi thAy ding vien du bi 	 cc') du (hoac khong du) tieu chuan 
duqc xet cong nhan (tang vien chinh thirc voi su tan thanh cua ............._...congchi 
(dat 	%) so vii tong so uSI vien. So khong tan thank 	(long chi 
(chiem. ...... 	voi 13',  do 	  

Ding us,  b6 phan...-....._ 	 bao cao Bang uS,  
co so 	 xet, cong nhan (hoac khong cong 
nhan)  clang vien du bi tr& thanh clang vien chinh thuc. 

Ncri nhan: 
- Bang 	...... ..... 
(de ban can); 
ani VP Bang 

T/M BANG 1.1i7  
BI THLf 

(Ky, ghi ro hp va ten) 
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20. Nghi quyet de nghi cong nh;in ding vien chinh thin cila ding 4 co.  
so.  (11/gu 15-KNIT) 

DANG BO 	 DANG CONG SAN VIET NAM 
DANG tic(  	, ngay thcing nam 	 

So - NQ/DU 

NGIII QUYET 
de nghi cong nhlin ding vien chinh thirc 

Kinh gin': Ban Tlatrang vu 	  

Ngdy 	thing 	nam 	, Ban Chip hanh Rang 1D8 	  
da" hop de xet, de nghi cong nhan ding vien du bi 	 dugc 
kEt nap (ho4c ket nap lai) vao Dang ngay 	thang 	nam 	, troy thanh clang 
vien chinh thdc. 

T6ng s6 uy vien Ban chap hanh 	d6ng chi. Co m4t• 	dong chi. 
\Tang mat• 	dong chi. 
LY do Vang mat• 

Chu tri hoi nghi: D6ng chi 	 Chdc v11 	  
Thu IcY h8i nghi: D6ng chi 	  
Sau khi xem xet Nghi quy6t s8 	 -NQ/CB ngay .thang.._ nam. 	ctia Chi 
98. ....... 	...... ..... 	Bao cao so............. ngay 	thing ....... 	cf.la Dang uy 
98p 	 .................(neuco) ye viec de nghi cong nhan clang vien chinh thdc, 
Dang uY th8ng nhat ket 'van ye ding vien du bi 	 nhu sau: 

Nhirng 	khuyet diem chinh: 
(Ye phdm chOt chinh trf; dao clitc, loi song; nang luc cong tic; quan he quein chting,- 

thvc hien nhieni vu clang vien) 	  

D8i chi6u voi Quy Binh caa Dieu le Dang ve tieu chuAn Clang vien, Dang 4 
nhan thay clang vien du bi 	 xdng clang dugc xet 
ding nifan clang vien chinh thdc voi su tan thanh cua 	dong chi (dat 	%) 
so voi tong s6 cap uY vien. S8 khong tan thanh 	'Jong chi (chiem 	%) voi 
ly do 	  

Dang u57 	  
de nghi Ban Thuong vu 	 xet, quy6t Binh ding 
nhan clang vien du N. 	 tra thanh clang vien chinh thdc 
cUa Dang COng san Viet Nam. 

Nai nhan: 	 T/114 DANG VC' 
- Ban Thuerng vu 	 BI THLr 

(de bAo cao); 
dong dolu, ghi ro h9 va ten) - Ltru VP Dang uy. 



32 

21. Quyet clinh ding nh4n.  ding vien chinh thirc ciia cap iiy c6 thAm 
quyen, nen hoa van (MAu 16-1(ND) 

BANG 	.... ................ ..... 	BANG CONG SAN VItT NAM 
, ngay ...........thang 	nam 	 

QUYET DINH 
ding nh4n clang vien chinh thtrc 

- 	Can cir Dieu 5, Dieu le Dang COng san Viet Nam; 

- Xet Nghi quyet se; 	- NQ/CB 	 ...... .nam. 	 ciaa Chi 
b0 A  Nghi quyet so 	-NQ/DIJ,  ngay 	 
thang 	.nam.. 	Dang uSr 	 ve viec de nghi 
cong nh'a'n dang vien chinh thirc. 

- Xet qua trinh plan du, ren luyen cua d6ng chi 	  

BAN THUljNG VV QUYET BINH 

Dieu 1: C6ng nh4ri ang chi 	  
Sinh ngay 	thang nam. 	 
Que quan 	  
Ket nap (hoac ket nap lai) vao Dang COng san Viet Nam ngay 
thang 	_nam. 	, duce ding n.I4n la clang vien chinh thirc ke tir 
net), 	thang 	nam 	 

Dieu 2: Ban To chirc, Van phong Huyen uy, Dang 4 	  
	 , Chi b6 	 va d6ng chi 
c6 ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay. 

Ncri nhan: 
- Nhu ditu 2; 
- Luu ha scr ching vien. 

T/M BAN THVONG V1,J 
BI THU 

(hoac PH6 BI THU) 
(7g, clang dciu, ghi r5 hQ va ten) 

s - QD/ 



33 

22. Quyet dinh ding nh4n ding vien chinh thirc clia ding u5,' co. s& 
duvc uS,  quyen, nen hoa van (mAu 16A-KND) 

DANG BO 	 BANG CONG SAN VIET NAM 
BANG Ul?  	, ngay 	theing 	nom 	 

So - QD/DU 

QUYET DINH 
cong nhOn gang vien chinh thin 

- 	Can cir Dieu 5, Dieu le Dang COng san Viet Nam; 

	

- Can cu Quy6t dinh s6 	-QD/ 	ngay 	thEfpg 	nam 	 
cua 	 usr quyen cho Ding uSi ducc 
quyet dinh ket nap NIA khai trir ding vien; 

- Xet Nghi quyet so 	- NQ/CB ngay 	thong 	nom 	dm Chi 
b6 	 ve viec de nghi cong nhOn ding vien chinh thirc. 

- Xet qua trinh pha'n da'su, ren luyen cua ding chi 	  

BAN CHAP HANH BANG BO QUYET DINH 

	

Dieu 1: C6ng nhan ding chi 	  

Sinh ngay 	thong 	nom. 	 
Que 

Ket nap vao Ding Cing sin Viet Nam ngay 	thing 	nom 	, ducc 
ding nhan la ding vien chinh thirc ke tir ngay 	thing 	nam. 	 

Dieu 2: Van phong Ding 4, Chi lx) 	 va ding chi c6 ten 
tai DiL 1 chiu trach nhiem thi hanh Quyet dinh nay. 

Nth nhan: 
- Ban Thuong vv. 	 
(d' ban coo); 

- /Chu dieu 2; 
- Ltru h6 sa clang vien. 

T/M BANG U 7' 
Bf THU 

(ky, clang ciciu, ghi r6 h9 va ten) 
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23. Giiy chiing nhin ngu•o'i vao Ding clang trong th6i gian dtrgc to 
chirc ding gitip 	xem xet ket nap ctia cap uy co• so. (Mau 17-KND) 

DANG BO 	 DANG CONG SAN VIkT NAM 
DANG IA' (CHI UY)    ngay thcing 	nain 	 

s6 - CV/DU (CU) 
V/v chzmg nhOn ngithi vao Dang clang trong 
tho1 gian clugc to chlic• clang xem xet ke't nap 

Kinh gui. - Ban Thueng vu 	  

- Dang us, (Chi 4) 	  

Dang uSi (Chi uS,) ca sa 	  

Chimg nhan d,'ing chi 	  

Sinh ngay 	thang 	nam 	 

Que quan 	  

Dang dugc Dang uy (hoac Chi 1)(5) chiing toi gitap dog, xem xet ket nap 

vao Dang COng san Viet Nam, 6' nghi cac ding chi giao cho chi b(5 tiep tuc 
phan cong clang vien chinh tilde theo dOi, giUp di diing chi 

phan dau vao Dang. 

Nai nhan: 
- Nhu tren; 
- Luu VP clang uSi, (chi 

T/M BANG Uli7  (CHI 13Y) 
Bi THIf 

(Ky, clong dau, ghi r5 h9 va ten) 
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24. Cong van ctia cap uS,  ca s& gi&i thiu ngtroi vao Ding da chive chi 
14., ding uS,  co' s& lam thii tvc de nghi ket nap Ding (MAu 17A-ICND) 

DANG BO 	 PANG CONG SAN VIET NAM 
DANG UY (CHI UY)  	, ngay 	thong 	nom 	 

	

So 	- cv/.... 
V/v ngiteri vao Dcing del thivc chi b'O, clang 
u)) Ca ser lam thi'd tic cue nghi ket nap Dang 

Kinh gza-  Ban Thuerng vu 	  

Dang uSi (Chi u) ca sOr 	  

GiOi thieu Bong chi 	  

Sinh ngay 	thong 	nam 	 

Que guar'. 	  

	

Da dugc Chi 'DO 	 ra Nghi quyet 
s6. 	-NQ/CB ngay 	 thong 	 nam 	; Bao coo so 	 -BC/DU 
ngdy 	thong 	nam 	cua Dang uy bO phan (neu co) 	  
	 va duvc Dang us,  co so. 	  
ra Nghi quyL so 	-NQ/DU ngay 	thong 	nam 	de nghi ke't nap vao 
Dang (ho so de nghi ket nap clang vien giri kern theo). 

De nghi cac d'Ong chi chi dao cap 4 clang tnrc thuOc phan cong clang vien 

chinh thtrc theo doi, giUp do' va xem xet de ket nap d6ng chi 

	 vao Dang COng san Viet Nam. 

Noi nhan: 
- Nhu ten ; 
- Liru VP dang 

T/M PANG UY (CHI UY) 
Bi THU' 

(4, clong dau, ghi r5 h9 va ten) 
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25. COng van clia cap u9 có tham quyen gioi thieu ngtreri vao Bang da 
A 	.4 duvc cap u9 ca s& lam thu tyc de nghi ket nap Bang (MAu 17B-KND) 

BANG BO .............. ............ ......... .._. ........ ..... .......... 	BANG CONG SAN VIET NAM 

HUY :tN LT .7  	, ngay 	thong 	nam 	 

s6 - CV/HU 
V/v ngithi vao Dcing cid duac cap uf) 

ca so' lam tin; tyc cue nghi ket nap Dang 

Kinh gth: Ban Thuong vu 	  

Ban Thuerng vu huyen u9 (va tuang ducrn) 	  

Gieri thieu di'3ng chi 	  

Sinh ngay 	thong 	nam 	 

Que quan• 	  

Ba dugc Bang u9 (Chi u9) co. so• 	 ra Nghi 
quyet so" 	-NQ/DU ngay 	thong 	nam 	de nghi ket nap vao Bang. 

Be nghi cac di5ng chi chi dao cap u9 truc thui5c phan cong clang vien chinh thirc 

theo doi, gi.Up dog va xem xet de quyet dinh ket nap &)'n2 chi 

vao Bang COng san Viet Nam (116' sa de nghi ket nap clang 	 d'Ong 
chi 	 gin kern theo cong van nay). 

 

T/M BAN TITUtiNG 
BI THU 

(hoac PHO, BI THU) 
cl6ng dau, ghi r5 hip va ten) 

Nai nhan: 
- Nhu tren; 
- Lu-u VP clang uy. 
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26. Cong van gioi thieu nguei vao Bang der dirge cap uY' e6 than' quyen 
ra quyet dinh ket nap vao Pang (MAu 17C-ICND)11  

BANG BO 	 PANG CONG SAN VIET NAM 
HUYt N tri" 	  

 

ngay 	thcing 	;lam 	 

 

s6 - 
V/v ngueri vao Lang dci ducc cap uy 

có therm quyen ra quyet dinh at nap vao Lang 

Kinh girl: Ban Thuong vu 	  

Ban Thuong vu huyen 4 (va ttrong duang) 	NM. •••••• ........................ ••••••••••••••••• ...... ••••••••••••••• 

Gioi thieu ding chi 	  

Sinh ngay 	thong 	nam. 	 

Que quern 	  

Da dugc Ban Thuong vu huyen LIST (va tucrng ducrng) 	  
ra Quyet dinh se) 	-QD/. ngay 	thong 	nam 	ket nap vao Bang; 
nhung chi be• chua to chic le ket nap do chuyen cong tac hoac hoc tap hoac nai 
cu trig (kern theo h6 sa xet ket nap Bang). 

Be nghi cac ding chi chi ciao chi b() not chuyen den to chirc le ket nap ding chi 

	 vao Bang Gz5ng san Viet Nam. 

Nai nhan: 
- Nhu tren; 
- Luu VP, Ban To chirc. 

T/M BAN THTIONG VV 
Bt THLr 

(hoac PHO BI THU) 
(4, 'long dju, ghi ra 11,2 va ten) 

" Mau nay Xing de ,giai thieu ngueri vao Lang do cluvr cap 1.4 có therm quyen ra quyet 
dinh ket nap nhung chuyen den dcm vi cong tac, hQc tap hodc nai cu trti mai thuk pham vi 
lanh ciao ctia cap u.)) co therm quyen (trong m'at rung b¢ huyen va twang cluang). 
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27. Ciing 
ra quyet dinh 
ttrcrng diming)  

van gicii thi@ingtroi vao Ding da dircrc cap uSi có thim quyen 
ket nap vao Ding nhung chuyen ra ngoai clang b"•!, huy'b (va 
(Mau 17D-KNTD)12 

DA.NG BO 	  BANG CONG SAN VItT NAM 
	 ngay 	thang nam 	 

s6 - cv/... 

  

V/v giai thieu ngueri vao Dang clupc cap'  uy 
có thm quyin ra quyet dinh kit nap yew Dang 

 

Kinh 	Ban Thuarng vu 	  

Ban Thuong v11 huyen uy (va twang duong) 	  

thieu d9ng chi 	  

Sinh ngay 	thang 	"lam 	 

Que quan• 	  

Da dugc Ban Thuong vu huyen uy (va twang &rang) 	  
raQuy'et dinh s9... ..... -QD/... ngdy 	thang 	nam 	 ket nap vao Dam.; 
nhung chi b9 chua to chirc Ie ket nap do chuyen cong tac hoac hoc tap hoac nai 
cu tria (kern theo h9 so ket nap Dang). 

De nghi cac ci9ng chi chi dao chi b9 nai chuyen den to chtic le ket nap ctOng chi 

	 vao Dang C9ng san Viet Nam. 

Noi nha'n: 
- Nhu trdn; 
- Luu VP, Ban TO chic. 

T/M BAN THIAING VU 
BI THU' 

(hoac PHO BI THU) 
(4, clong ckiu, ghi rc3 ho va ten) 

12 Mall nay clizng de gio7 thieu ngual vao Dring da Arc cap u) có tham quyin ra quyit 
dinh kit nap nhung chuyen den dan vi cong tac, hpc tap hoac nal cu tru mori ngobi pham vi 
lanh ciao cf4a cap u.)) có (ham quyen (clang bO huyen va twang cluang) trong theri km 30 ngay 
lam viec, ice to ngay ngithi dwor vao Dang co quyet dinh chuyen di. 
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28. SO clang vien city bi 

28.1. Mau so (Ma u18-KNE1): 

st, 
TT 

HQ VA TEN Nam 
Nii- 

s6 LL 
thing 
vier) 

,, , 
''g'Y 
sinh 

!CET NAP HANG 
Ngly kit 

nap 
ding 

Ghi chi] So 
quyit 
din h 

Nga,Y 
ky 

Cip uY ra 
quyit djnh 

1 2 3 4 5 6 7 8 9 10 

28.2. Throng dan sfr dung bcio quern: 

a) Sir dung, bcio quan: 

+ So clang vien du bi do cap uST ca soy va cap uji cap ten truc tiep cda to 
chirc ca so' Eng lap de narn so luting dang vien du bi cua clang b6. 

+ Danh sach clang vien du bi do long chi bi thu, pho bi thu, uji vien thuerng 
VI1 

 

phi trach to chdc hoc can bO to chdc duvc cap us,  giao trach nhiem quan ly, sir 
dung, bao quan; khi thay doi can bO quan lY phai c6 bien ban giao nhan chit die. 

b) Khi ghi can chU J') mot so cliZ.n.2.- 

+ Clot 1 : Ghi so thin to theo s6 luting clang vien du bi cua 'Tang bO (Ice ca 
Bang bO '<Tide chuyen den) theo trinh tv theri gian. 

+ C6t 2 : Ghi hg ya ten dang vien nhu da viet trong l 	dang vien. 
+ COt 4 : Ghi theo so lY lich cua dang vien. 
+ COt 9 : Ghi ngay chi bO to chirc le ket nap dang vien. 
+ COt 10: Ghi cac truOng hap nhu: ket nap lai, bi xod ten khOi danh sach 

ciang vien du bi, hoc bi tir tan va ngay dugc ding nhan dang 
vien chinh flak. 

Doi veri clang vien du bi da dugc cap uji c6 tham quyen quyet dinh cong 
nhan clang vien chinh thirc thi ghi ngay thang nam chinh thirc dia dang vien 
bang mix do trong cot ghi chi' de phan biet vo i dang vien du bi, khong gach bo 
clang vien do trong so theo dol. 
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29. GiAy 	thi?ti dr ding vier' hoc cap uy vier' di thAm tra 17 h eh 
cua ngtroi xin vao Ding (MAti 19-KND) 

DANG BO 	 DANG CONG SAN WE-  T NAM 
	, ngay 	thong 	nom 	 

So - GT/... 

GIAY 	TIMU 
(Co gia tri rtjn ngay 	thdng 	nom 	) 

Kinh giti: Ding us/ (ho4c chi 4) Ca so. 	  

Dang uy (hoac chi 4') ca sor 	  

Gioi thi'eu ds:'.ing chi 	 la. 	  

DO'n lay y kien nhan's xe't cu'a cac Tong chi ve ly lich cua ngtrai xin vao Dang 
la. 	  

Ni dung can ducic cac dang chi thArn dinh, de nh4n xet vao ly lich cua 
nguei xin vao Dang nhu.  sau: 

Mong cac dang chi quan tam gill') der. 

Ncri nhin: 
- Nhtr 
- L.ru VP Dang uSr (Chi fiy). 

T/M BANG UY (CHI UY) 
Bi THU 

(K)5, clang driu, ghi ra hQ va ten) 
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30. Cling van a nghi thArn tra 1S7 lich cua ngtroi vao Ding OIL 20-
KND) 

DANG BO 	 DANG CONG SAN \MET NAM 
	ngay 	thOng 	nom 	 

So 	- CV/... 

CONG VAN DE NGHI THAM TRA 
157 lich cua ngtroi xin vao Ding 

Kinh 

có ca so xem xet, ke't nap vao Dang di vori qu'in Chung 
	 Sinh ngay 	thong 	nam. 	 
Que quan• 
Dang lam viec tai: 	  

De nghi cac d6ng chi tham dinh, ghi nh'in xet v& 1Sr lich cua ngu?:ti xin vao 
Ding vao !nue "Nhan xet cua cap usr, to chirc 	trong ly lich cua ngtrari 
xin vao Ding (giri kern cong van) theo nhang nOi dung sau: 

Cac dt5ng chi xac nhan, k)',  ten, dong dAu vao ly lich va 	theo dia 
chi: 	  

Novi nhan: 
- Nhu teen; 
- Luu VP Dang uS,  (Chi ay). 

UM BANG UY (CHI UY) 
BI THU.  

(KY, dong diiu, ghi r6 hQ viz ten) 
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31. Quyet dinh cua cap uy co tham quyen xoa ten ding vien trong danh 
sach gang vien dty bi (Mau 21-XTDV) 

DANG BO  . 	 DANG CONG SAN VItT NAM 
HUYtN Ui7  	, ng2ry.........thang 	Hain 	 

s6 	- QD/HU 

QUYET DINH 
xoa ten trong danh sach clang vien du.  bi 

- 	Can cu Dieu 5, Dieu le Bang 05ng sin Viet Nam; 

- Xet Nghl quyet so 	- NQ/CB ngay..... ........ thang 	nam 	dia Chi 
bq 	 , Nghi quyet so 	-NQ/DU ngay 	 
thing. 	.nam. 	 dm Bang uS, 	  ye viec de 
nghi xoa ten (tang vien trong danh sach clang vien du bi; 

- Xet khuyet diem dm clang vien du bi 	 da vi 
pham ye: 	  

BAN THYdNG VIJ QUYET DINH 

Dieu 1: Xoa ten ding vien. 	  

Sinh ngay 	thing 	.nam. 	, ket nap (hoac ket nap lai) vao Bang 
ngay 	thing 	slam. 	 

Que.  quay 	  

trong danh sach ding vien du bi. 

Dieu 2: Ban TS chile, Van phang Huyen uy, Dang uSi 	  
	 , Chi be,' 	 va ngueri 
eó ten tai Dieu 1 chili trach nhiem thi hanh Quyet dinh nay. 

Nth nhan: 
- Nhu• di'L 2; 
- Luu ho sir ding vial 

UM BAN THI1ONG VU 
BI THU' 

(hoac PHO BI THU) 
(4, clang ddu, ghi ro hp va ten) 
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32. Quyet dinh xoa ten ding vien trong danh sach ding vien dkr bi ctia 
Bang LIS/ co• du•gc uy quyen (MAu 21A-XTDV) 

DANG BO 	 DANG CONG SAN VIET NAM 
DANG UY 	  	, ngay thcing 	nam 	 

S6 - QD/DU 

QUYET DINH 
xoa ten trong danh sach clang vien du' bi 

- Can cir Dieu 5, Dieu le Dang COng san Viet Nam; 
- Can cur Quyet dinh so 	 - QD/HU ngdy 	thing 	nam 	 

oda 	 uji quyen cho Dang uy rdugc quyet dinh ket 
nap va khai trir clang vien; 

- Xet Nghi quyet so 	- NQ/CB ngdy 	thing 	nam 	dia Chi 
bo 	 ve viec de nghi xoa ten clang vien trong danh sach 
clang vien du bi; 

- Xet khuyet diem cua Bang vien du bi 	  
da vi pham ve• 

BAN CHAP HANH DANG BQ QUYET DINH 

Dieu 1: Xod ten clang vien 	  

Sinh ngay 	thing 	nam_ 	, ket nap (hoac ket nap tai) vao Dang 
ngay 	thing 	nam...........  

Que quan: 	  

trong danh sach ding vien du bi. 

Dieu 2: Van phOng Dang us,  (ne:u có), Chi be) 	  

	

ten tai Dieu 1 chili trach nhiem thi hanh Quyet dinh nay 	 

Ncri nhan: 	 T/M BANG Ui7  
- Nhu diau 2; 	 Bi THI.i 
- Luu ho sa clang vien. 	 (Kg, gong dciu, ghi rc3 h9 va ten) 

va nguo•i có 
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33. ang van chi d#o vi4 lam 10, thtrc hien dung cac quy dinh v'e 
thAm quyen, thii tuc xem xet, quyet dinh ket nap ding vien (Mau 1A-HKN) 

TINE UY (twang Huang) 	 BANG CONG SAN VIET NAM 

s6 - CV/TU... 
V/v lam lei, thifc hien‘thing ccfc 
quy dinh tham quyen, thri t&c 

ket nap ?ling vien 

	, ngay 	thong 	nom 20...  

Kinh pi* 	  

Qua kiem tra, xem xet thu tuc ket nap ding vien dOi voi d6ng chi 
mot  so • sot them 

quyen 
	  sinh hog tai Chi hi) 	 co m9t so sa ot ye tham 
quyen 	tuc)' 3; 

Can cir Diem 4 Quy dinh s6 24-QD/TW, ngay 30 thong 7 nom 2021 
cua Ban Chap hanh Trung uang, Ban Throng vu Tinh uy (hoac Huyen uy 
va tuang &rang) yeu cau clang uy 	 va cac cap fly lien quan 
thAm tra, xdc minh, lam di trach nhiem cua to chirc, ca nhan có lien quan; 
lam lai (hoac bo sung) cac thu tuc xet, ket nap dang vien doi voi clang chi 
	cho dung, day du theo quy dinh cua Trung ucmg. 

Bdo coo ket qua ve Ban Throng vu Tinh (hoac Huyen uy, tuang 
&rang), twee ngay 	 de xem xet, quyet dinh. 

Nai nhan: 
- Nhu teen; 
- Luu VP, HS clang vien. 

T/M BAN THIMNG VV 
BI THU 

(hoac PHO BI THU) 
(kj), doing din", ghi ro h9 va ten) 

* Ghi chit: MAu nay ducfc sir dung cho ca cap tinh va cap huyen (boat ttrang ducmg); ca trong 
trating hop chi dao viec lam lai, thut hien dimg cac quy dinh ye them quyen, thu tic xem xet, 
guy& dinh ket nap lai clang vien (thay "CAn cir Diem 4..." thanh "CAn cu Diem 3 Quy dinh so 
24-QDITW ngity 30 thong 7 nom 2021 cua Ban Chip hanh Trung ucmg"). 

s i3  Neu 7.5 n¢i dung sal quy dinh thu tyc 	thdm quy61 hoc ca thu tyc va them 
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34. Quyet dinh ding nh5n clang vien sau khi khAc phuc, thtyc hien 
dung quy dinh ye th5m quyen, thu tuc ket nap dang vien 	1B-HKN) 

TINH UY (tu-cmg atrolig) 	 DANG CONG SAN 'VIET NAM 
ngay 	thong 	neim 20.. 

QUYET DINH 
cong nh5n ding vien sa u,  khi khAc phuc, thtyc hien dting quy Binh ve thAm 

quyen (thu tuc) ket nap ding vien' 

- Can cu Dieu le Dang COng san Viet Nam; 

- Can dr Diem 4 Quy Binh s6 24-QD/TW, ngay 30 thong 7 nom 2021 dia 
Ban Chap hanh Trung ucrng; 

- Xet thay, cac cap lay c6 tham quyen 	da khac phuc, thuc hien 
dung quy dinh , tham quyen (thia tuc) ket nap clang vien; dong chi 	cid 
tieu chuan, dieu kien &roc ket nap vao Dang. 

BAN THUYING VV QUYET DINH 
Dieu 1: Hay b6 Quyet dinh ket nap dang vien s6 -QD/HU(DU), ngdy 

cita Ban Thuang vu Huyen uy (tuong duang). 
Dieu 2: Cong nhan d6ng chi .. la clang vien cUa Dang; ngay ket nap vao 

Dang la ngay 

Dieu 3: Gia nguyen cac tai, 	hop 	trong h6 so clang vien dia. clang 
vien..........,clay; clang thai bo sung cac tai lieu trong qua trinh lam tai thin 
tuc vao h6 sa clang vien. 

Dieu 4: Quyet dinh nay c6 hieu 1uc ke to ngdy 

Ban T6 chirc, Van phong Huys en us,  (Dang 	Dang uSi 	 
Chi b6 	  va dOng chi 	 chiu trach nhiem thi 
hanh Quyet dinh nay. 

Nai nhan: 
- Nhu dieu 4; 
- Ltru VP, HS dang vien. 

T/M BAN THUNG VV 
Bi THU' 

(hoac PHO B1 THU) 
(795, ciong dciu, ghi ra ho va ten) 

* Ghi 	Mau nay dugc,sir clung cho ca cap tinh va. cap huyen (ho4c tucrng throng); ca tong 
truerngshop ban hanh Quyet chnh cong nhan clang vien sau khi khac phuc, thuc hien thing quy 
dinh ye tham quyen, thti tuc ket nap 1ai dang vien (thay "Can cu Diem 4..." thanh "Can cu 
Diem 3 Quy dinh s6 24-QD/TW ngdy 30 thong 7 nom 2021 cua Ban Chap harsh Trung ucrng"). 

14  Sai quy dinh ve tin; tuc hoac thtim qui4n hoac ca thi tuc va thcim quy4n 

s6 	- QD/TU... 
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35. C8ng van chi duo viec lam lui, thirc hien dung cac quy dinh ve thim 
quyen, thii tuc cong nh4n ding vien chinh thirc (VIAu 2A-HKN) 

TiENTH iTY (thong diming) 	 BANG CONG SAN VitT NAM  

sá 	- cvrru... 	, ngay 	thong 	nom 20.. 

V/v lam lai, thtfc hien dung cac 
quy djnh ve than.: quyen, thu tuc 
cong nh4n clang vien chinh thzic 

Kinh 

Qua Icim tra, xem xet thit tuc cong nhan (tang vien chinh thirc do'si voi 
dons chi 	, sinh hog tai Chi 130 	 có sai sot y&' than 
quyen (thu tkic)15; 

Can cur Diem 4 Quy dinh 24-QD/TW, ngay 30 thong 7 nom 2021 
dm Ban Chap hanh Trung trcmg, Ban Thuarng vu Tinh uy (hoac Huyen uy 
va tuang duang) yeu ca.'u gang fly 	 va cac cap uy lien quan 
than tra, xac minh, lam ro trach nhiem cua to chire, ca nhan có lien quan; 
lam 13i (hoac bo sung) cac thtl tuc xet, cong nhan clang vien chinh thirc doi 
veri dOng chi 	cho dung, dAy du theo quy dinh cua Trung =mg. 

Bao cap kk qua ve Ban Thm:Yng vu Tinh lay (hoac Huyen uy, timing 
ducmg), tnrac ngay 	de xem xet, quyet dinh. 

Nai nhan: 
- Nhu ten; 
- Ltru VP, HS ding vien. 

T/M BAN THIreiNG VI; 
Bi 'THLr 

(ho4c PH6 Bi THU) 
(Ic), clang dau, ghi r5 hp va ten) 

* Ghi chti: Mau nay dugc sir ding cho ca cap tinh va cap huyen (ho4c twang throng) trong 
chi dip viec lam lai, thvc hien thing cac quy dinh ve thiun quyen, 	xem xet, guy& dinh 
cong nh4n dung vien chinh thirc. 

s  15  Neu r5 nOi dung sai quy djnh 0 	0 16 tuc hoc thdm quyin 	ca 	tuc va thjm 

quyen. 
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36. Quytt dinh cong nhan dirt vien chinh thfrc sau khi khfic phyc, 
thtyc hien dung quy dinh ve tham quyen, thu tyc (MAu 2B-HKN) 

TINH UY (twang &rang) 	 BANG CONG SAN VItT NAM 

s6 	- QD/TU... 	, ngay 	thong 	nom 20...  

QUYET DINH 
cong nhan ding vien chinh fink 

sau khi kha'c phyc, thirc hien dung quy dinh ye tham quyen (thti tyc)16  

- Can cu Dieu le Bang COng san Viet Nam; 

- Can dr Diem 4 Quy dinh so 24-QD/TW, ngay 30 thong 7 nom 2021 dm 
Ban Chap hanh Trung ucmg; 

- Xet thay, to chirc clang va dong chi 	da khac phyc, thirc hien 
dUng quy dinh ye thim 9uyen (thu tyc) ding nhan ding vien chinh thirc; dong 
chi 	du ti8u chuan, dieu kien de cong nhan la dong vier' chinh thuc. 

BAN THUtiNG VV QUYET DP\TH 

Dieu 1: HIV bó Quyet dinh cong nhan dong vien chinh thirc sit') ...-
QD/HU(DU), ngay dm Ban Thuerng vu Huyen uy (tucrng ducmg). 

Dieu 2: Cong nhan clang chi 	 la dong vien chinh thirc, ke to ngay..... 

Dieu 3: Girt nguyen cac tai lieu h9p le trong ho sa dong vien cua ding 
vien 	

ho 
day; dong theri bo sung cac tai lieu trong qui trinh lam lai thU 

tyc vao ho sa (fang vier'. 

Dieu 4: Quyet dinh nay có hieu luc ke to ngay 

Ban T6 chirc, Van phong Huyen uy (tucmg dumig), Bang 115, 	 
	 Chi bO 	 va dong chi 	chiu trach nhiem 
thi hanh Quyet dinh nay. 

Ncri nhan: 
- Nhu dieu 4; 
- Lu-u VP, HS dong vien. 

TRW BAN THI.reiNG VT).  
BI THU 

(hoac PH6 BI THU) 
dong datu, ghi rd hp va ten) 

* Ghi chti: Mau nay duqc sir dung cho ca cap tinh vi cep huy4. (ho4c tucmg ducmg). 

16  Sai quy clinh ve thdm quyjn ho4c dui tyc ho4c ca thz; tyc va thdm quyin 
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37. Quyet dinh hUy quyet dinh ket nap ding vien sai quy clink, kliong 
dung tieu chuan, dieu kien (MAu 3A-HKN) 

DANG BO 	 BANG CONG SAN VIP.T NAM 
HUYE:N UY (firang &rang) 	 

Só 	QD/HU (..) 

QUYET DINH 
hay quyet dinh ket nap ding vien sai quy dinh 

- Can cu Dieu le Dang COng san Viet Nam; 

- Can cu Diem 4 Quy dinh so 24-QD/TW, ngay 30 thing 7 nam 2021 dm 
Ban Chap hanh Trung ucmg; 

- Xet thAy, viec ket nap ding vien doi vii ding chi 	da sai quy 
dinh, khong dung tieu chuan, dieu kien; 

BAN THUtiNG VV QUYET DINH 

Dieu 1: HIV bo Quyet dinh ket nap clang vier' so ...-QD/HU(DU), ngay 
dm Ban Thu mg vu Huy'en uy (tuong Cluing) 	va x6a ten trong danh sach 
ding vien dOi vai Clang 

Dieu 2: Quyet dinh nay co hieu 1uc ke tir ngaylc5,. 

Dieu 3: Ban T6 chic, Van pheng Huyen us/ (tucmg &rang), Ding us, 	 
	Chi bO 	 va ding chi 	 chiu trach 
nhiem thi hanh Quyet dinh nay. 

Novi nhan: 
- Nhu cti&u 3; 
- Ltru VP. 

T/M BAN THIJYYNG VV 
13i nuf 

(hoac PHO BI THU) 
(V, clang ddu, ghi r5 h9 va ten) 

	, ngay 	thing.. 	?lam 20... 
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38. Quyet dinh buy quyet Binh ket nap lai clang vien sai quy dinh, 
killing thing tieu chu5n, dieu kien (MLI 3B-HKN) 

DANG BO 	 LANG CONG SAN VItT NAM 
HU'qN 1:117  (ttrolig throng) 	 

So - QD/HU ( ) 

QUYET DINH 
htly quyet dinh ket nap lai ding vien sai quy dinh 

- Can cir Dieu 1e Hang Cong san Viet Nam; 

- Can cir Diem 3 Quy dinh so 24-QD/TW, ngay 30 thang 7 narn 2021 clia 
Ban Chap hanh Trung trong; 

- Xet thdy, viec ket nap lai,dang vien d6i 	di'ing chi 	da sai quy 
khong dUng tieu chuan, dieu kien; 

BAN THlidNG VL.J QUYET DINH 

Dieu 1: Hay bo Quyet dinh ket nap tai dang vien so ...-QD/HU(DU), ngay 
cua Ban Thubmg vu Huyen lay (tucrna duang) 	va x6a ten trong danh sach 

dang vien 	dang vien... 

Dieu 2: Quyet dinh nay co hieu ltrc ke tir ngdy kY. 

Dieu 3: Ban To chtic, Van phong Huyen uY (ttrong duang), Dang u 
	 Chi b0 	 va clang chi 	 chiu trach 
nhiem thi hanh Quyet dinh nay. 

Noi nhan: 
- Nhu di 3; 
- Luu VP. 

T/M BAN THIXONG V(1 
Bi THU 

(h0c PHO BI THU) 
clong dau, ghi r5 hQ va ten) 

	 ngay 	thcing 	narn 20... 
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39. Quyet dinh hily quyet dinh cong nh4n ding vien chinh thtic sai quy 
dinh, kh8ng thing tieu chuan, diet' ki0 (Mau 4-HKN) 

BANG BQ 	 BANG CONG SAN VItT NAM  
HU-YEN IN (twang &rang)   ngay 	thong 	nom 20.. 

SO 	- QD/HU(...) 

QUYET DINH 
huy quyet dinh cong nh4n ding vien chinh thirc sai quy dinh 

- Can cti Dieu le Bang C6ng san Viet Nam; 

- Can eft Diem 4 Quy dinh s6 24-QD/TW, ngay 30 thong 7 nom 2021 cua 
Ban ChAp hanh Trung uang; 

- Xet thh, viec cong nh4n dang vien chinh thirc d6i vii ding chi 	 
sai quy dinh, khong ding tieu chum, dieu kien; 

BAN THONG VU QUYET BINH 

Dieu 1: Huy bb Quyet dinh cong nhAn ding vien chinh thirc s6 ...-QD/HU(DU), 
ngay dm Ban Thuiing vi Huyen fly (twang duang) va xoa ten trong danh 
sach ding vien doi v&i clang vien 	 

Dieu 2: Quyet dinh nay c6 hieuhrc ke tit ngay 

	

Dieu 3: Ban T6 oink, Van phong Huyen uSTSttrang ducrng), Bang uSi 	 
	 Chi b6 	  va dung chi 	  chit] 
trach nhiem thi hanh Quyet dinh nay. 

 

T/M BAN THONG V1,1 
BI THU 

(ho4c PHO BI THU) 
(195, cling &au, ghi r5 hp va ten) 

Nai nhan: 
- Nhu ditu 3; 
- LuuVP. 
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40. Quyet dinh MICA phuc quyen ciia ding vien (Mau 1-KPDV) 

DANG BO 	 DANG CONG SAN V117 NAM 
HUYEN UY (thong throng) 

So 	- QD/ 	, ngay 	thcing 	nom 20.... 

QUYET,DINH 
khoi phyc quyen ding vien 

- Can ci Dieu 1e Dang C6ng san Viet Nam; 

- Can dr Diem 5 Quy dinh s6 24-QD/TW, ngay 30 thong 7 nom 2021 dm 
Ban Chap hanh Trung ucmg; 

- Can cu 	; 

BAN THIAING VU QUYET DINH 

Dieu 1: Khoi phuc quyen clang vien clOi vo i dOng chi 	 

Dieu 2: Dang vien clugc tham gia sinh hoot clang, thgc hien cac quyen va 
nghia vu cfla clang vien theo Dieu le Dang va quy dinh hien hanh cua Dang. 
TuOi clang cila 'Tang vien clugc tinh.... 

Dieu 3: Quyet dinh nay có hieu luc ke tir ngay 

Ban To chtirc, Van phOng Huyen uy, Dang uS, 	  Chi 
bo 	 va (long chi 	  chiu trach nhim thi hanh 
Quyet dinh nay. 

Noi nhan: 
- Nhu diL 3; 
- Lau BTC, VP, HS clang vien. 

T/M BAN TH-LidNG VkJ 
BI TH“ 

(hoac PHO BI THU) 
(1c)"), doing dju, ghi 7-5 /IQ va ten) 
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41. Quyet dinh not lai sinh hot ding dm ding vien (Mau 1-NSH) 

DANG BO 	 HANG CONG SAN WET NAM 
HUYtN UY (tawng dirovg) 

S6 - QD/ 	, ngay 	thang 	neim 20 

QUYET DINH 
not lai sinh hot ding 

- Can dr Dieu le Ding COng san Viet Nam; 

- Can cu Diem 5 Quy dinh s6 24-QD/TW, ngay 30 thing 7 nam 2021 ciia 
Ban ChAp hanh Trung uang; 

- Can cir 	 

- Xet thAy, viec ding vien 	gian doan sinh hog clang la do... 

BAN THIATNG VT,J QUYET DINH 

Dieu 1: Ni6 lai sinh hog Bang d6i voi Tang vien.... 

Dieu 2: Dang vier' dugc tham gia sinh hog ding va thvc hien cac quyen 
va nghTa vi dia ding vien theo Dieu le Dang va quy dinh hien hanh cua Dang. 
Tuoi ding ciia clang vien dugc tinh.... 

Dieu 3: Quyet dinh nay có hieu luc ke tir ngay 147. 

Ban To chirc, Val? phong Huy'n uST, Dang uy 	  Chi 
b0   va dong chi 	  chin trach nhiem thi hanh 
Quyet dinh nay. 

Noi nhan: 
- Nhu. ditu 3; 
- Ltru BTC, VP, HS ding vien. 

T/M BAN THU'UNG 
BI THU.  

(hoac PHO BI THU) 
gong driu, ghi ro h9 vet ten) 
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II. PHAT THE DANG VIEN 

1. The clang vien va each trinh bay trong the ding vien 

1.1- Mau the citing vien 

1.2- Cdch trinh bay cdc not dung trong the citing vien 

Sir dung B6 Chuang trinh quan 13'7 the dang vien nhap cac not dung trong 
the clang vien nhu sau: 

- Ben trai: DUng ph6ng chtr "Times New Roman" thuong, dung, ca 9. 
- Ben phai: Dung phong chit "Times New Roman" thuong, thing, ca 10; 

rieng h9 va ten clang vien dimg phong chit "Times New Roman" hoa, ca 10 
dtimg, am. 

Cu th: 

+ Deng "H9 va ten": La tic va ten dang thing cUa dang vien, b6 tri can 
doi (center). Neu 119 va ten dang vien qua dai thi ,b6 tri xueng dong duOi 
(truong hap ac biet, 119 va ten qua dai khong the b6 tri tren mot dong thi bo 
tri h9 va ten thanh hai dong). 

Hp

HQ va ten 	NGUYEN VAN HUNG 

va ten 

LE NGUYEN THI HONG M1NH 

Vi du 3: HQ vã ten NGUYEN HOANG 

HONG THANH HUONG 

+ Dong "Syth ngay": Ngay, thang, nam sink theo ly lich cila ding vien, 
trinh bay can doi v&i dong "Vac) Bang ngay" va "Chinh thirc ngay" (six dung 
dau gad' not de trinh bay ngay, thang, narn). 

Vi dul: 
Vi du 2: 
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VI 	Sinh ngay 	08-02-1952 

+ Dong "Que quan": Ten xa, huyen, tinh va tucmg throng, chit clan m6i tir 
la chit in hoa; clang tren la ten xa (holac ten phuen4, thi tran);dong dueri la ten 
huyn (quan, thi xa, thanh pho true thuec thanh pho, thanh pho trpc thuec tinh) 
va tinh, thanh phi; trrc thu'ec Trung uong; giita huyn (quan, thi xa, thanh ph6 
trpc thuec thanh pho, thanh ph8 tr1rc,  thuec tinh) va tinh, thanh pH; danh dau 
phay (,), cuoi clang khOng co dau cham (.). Cac tir "xa", "phueyng", "thi tran", 
"huyn", "quan", "thanh pho", "tinh" ducle ghi tat la: "X.", "P.", "T.T", "H.", 
"Q", "T.P", "T". 

Vi dp 1: 	Que quin X.Cat Minh 

H.Phn Cat, T.Binh Dinh 

Vi dp 2: 	Que quart P.KS/ Ba 

T.P Thai Binh, T.Thai Binh 

Vi 41.3: 	Que quail P.5 
Q.10, T.P H6 Chi Minh 

Vi dp 4: 	Que guar' P.Ng9c Imo 

T.P Thanh Hoa, T.Thanh Hoa 

Neu que quan gdc nuac 	Ghi nai a hi'e'n nay. 
Vi du: * Que quan g8c nuo'c ngoai: Phiic Kien, Trung Queic 

* Nai a hi'n nay: Phuang 12, Quan 5, T.P H6 Chi Minh 
Trong the, nipc "nai & hien nay" ghi la: 

Que quart 	P.12 	Q.5, T.P H6 Chi Minh 

+ 2 dung 	"Vao Dang ngay" 
"Chinh fink ngay" 

Trinh bay tuong to va can d6i vdri dang "Sinh ngay" 
Vi dp 1: 	vao Ding ngay 02-10-1965 

Chinh thirc ngay 02-07-1966 

Niu kect nqp lai thi b8 sung dong "Kk nap lai ngay thong......... dam 
Vi du 2: 	Vao Ding nay 02-10-1965 

Chinh thirc ngay 02-07-1966 
Ktt nap lai ngay 20-03-2007 

Deng "Novi cap the": Ten dank be tinh va tuang &rang 	 nai 
quyet dinh ai the, phat the. Ghi day du cum tir "Dang be" va ten day du cua 
dang bQ do. Neu qua dai thi cac cum tir "co.  quan", "Trung rang" dirge ghi tat la 
"CQ", "T.U'. 

Vi clp 1: 	Nai cep the Ding b0 T.P H6 Chf Minh 
Nai cep the 	Ding b0 Kh6i cac C.Q Trung trcmg 

- Ngay thing nam: La ngay, thang, nam cap the, kieu chit Times New 
Roman throng, nghieng (Italic), co.' chit 10. 

,, 
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2. Danh sich de nghi Oat the dang vien dm cap us,  co. so• va chi b6 
(MALI 1-TBV) 

2.1- Mau danh Rich 

DANG BO 	 BANG CONG SAN VIET NAM 
BANG UT (CHI BQ)  	, ngay 	thang ncim 	 

DANH SACH BE NGHI PHAT THE BANG viEN 

TT H9 va ten Ngsly thing 
nAm sinh Que quin 

Ngay, thAng, atm 

Vio Ding Chinh 
thirc 

1 2 3 4 5 6 

1 

2 

x 

TIM BANG iTY (CHI BQ) 
BI THII 

(K)5, gong ddu, ghi r5 h9 va ten) 

2.2- Cach ghi 

- C6t 1: Ghi s6 thir tu. dang vien duqc de nghi phat the cna chi b6, dang b6. 

- C6t 2: Ghi ho va ten dang dung dang vien theo kieu chef in hoa c6 dau: 

Vi du: NGUYEN VAN QUANG 

- Cac c()t 3, 4, 5, 6: Ghi nhu 1)",  lich (tang vien. 

+ Rieng que quan chi ghi xd, huyen, tinh (xd, huyen dOng ten, tinh (long 
duoi). 

+ C6t 5, 6: Ghi ngay vao Bang, ngay chinh thuc lAn ditu dongs  tren; 
thing dual ghi ngay duqc ket nap lai va ngay chinh thirc cua Ian ket 
nap 1ai gan nhat. 
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3. Danh sach phat the (Ing vien ctia huy0 uy hoc ttrang throng (WIu 
1A-TDV) 

3.1. Mau danh sad, 

HT YEN I1Y (wan ch,zang) 
BAN TO CHliC 

BANG CONG SAN VIET NAM 

, ngay 	thong 	nom 	 

DANH SACH PHAT THE BANG VEEN 

S6 the 
Bang vien H9 va ten 

Ngay thong 
nom sinh Que quart 

Ngay, thong, nom 
Vao Hang 	Chinh thtit 

1 2 3 4 5 6 - 

TIWONG BAN 
gong dciu, ghi 1-5 h9 va ten) 

3.2- Cach ghi 

- COt 1 "S6 the clang vien": Ghi s6 the dang vien (lien tkic, tir nho d8n lan). 

- C9t 2 "H9 va ten dang dung": Ghi h9 va ten dang climg dm clang vien 
theo lY lich dang vien, bang cha in hoa co dau. 

- C9t 3 "Ngay, thong, nom sinh": Ghi day du ngay, thong, nom sinh theo iy 
lich cUa dang vien. 

- C6t 4 "Que quan": Ghi day dU xa, huyen va tucrng duong: d6ng tren ghi xa, 
phuCrng, thi tra'n; dong duCri ghi huyen, quan, thi xa, thanh pho trkrc tht* thanh 
pho, thanh pho trvc thu9c tinh va tinh, thanh pho trirc,thu9c Trung uang. Neu 
dang vien có que goc nuac ngoai thi dOng tr8n ghi que goc nuac ngoai, dOng duai 
ghi nai a hi8n nay. 

- COt 5, 6 "Ngay vao Dang", "Ngay chinh thdc": Ghi day du ngdy, thong, 
nom vao Dang, chinh thdc theo lY lich clang vien. Neu Mng vien cluoc ket nap 
lai, thi dong tr8n ghi ngdy vao dang, ,ngay chinh thdc lan clau; deng duai ghi 
ngay Vet nap lai, ngay chinh thdc cUa lan ket nap lai gan nhat. 
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4. Danh sach de nght cap tai the ding vien bi mat cua cap uy co. so. va 
chi b0 (Miu 2-TDV) 

4.1- Mau danh sdch 

DANG BO 	 BANG CONG SAN 'VIET NAM 
BANG IA' (CHI BQ)    ngay 	thong 	nom ........ 

DANH SACH DE NGHI CAP LAI THE BANG VIEN BI MAT 

S6 
TT 

s6 the 
Clang van 

FI9 va ten Ngiy tilling 
film sinh 

Que quail Ngay, thAng, nhm 
Vs o Bang ChInh that 

2 3 4 5 6 7 

T/M BANG MI' (CHI BQ) 	  
BT THU 

4.2- Cdch ghi 

- Cac OA 1, 2, 3, 4, 5, 6, 7: Ghi nhu not dung hu6ng din h Miu 1-TDV. S6 
thd to tir nho den 16n theo so luong dang vien. 

- Cot 2: Ghi so TDV trong the bi mat clia ding vien. 
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5. Danh sach cap 10 the ding vien bi mat cua huy0 uy hoc twang 
throng (Mau 2A-TDV) 

5.1- Mau danh sack 

HUYtN UY (thong duang) 
	

DANG CONG SAN VICT NAM  
BAN TO CHTYC 	, ngay 	thong 	nom 	 

DANH SACH CAP LAI THE DANG VIEN BI MAT 

s8 
TT 

S6 the 
ding vien 

HQ vi ten NO),  thing 
nAm sinh 

Que quin 
Ngay, thing, nim 

Vac) Ding Chfnh thtrc 
1 2 3 4 5 6 7 

TRU'C'ING BAN 
(Kfi, clang dclu, ghi ro h9 va ten) 

5.2- Cdch ghi 

- Cac ci5t 1, 2, 3, 4, 5, 6, 7: Ghi nhu n'O'i dung huesng clan a Mau 1-TDV. 

- COt 2: Ghi so TDV trong the bi mat cua clang vien. 
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6. Danh sach de nghi dOi the clang vien bi hong ctia cap 0'7 co' so' va chi 
13"O (MAI; 3-TDV) 

6.1-111&u danh theft 

DANG BO 	 BANG CONG SAN VIlET NAM  
BANG IA' (CHI BQ) 	  

	, ngay 	Chang 	nam 	 

DANH SACH DE NGHI DOI THE BANG VTEN BI HONG 

s6 
TT  

SO the 
clang vien H9 va ten NgAy thang 

nom sinh Que quAn Ngay, tilting, nAm 
VAG Dang Chfnh that 1  2 3  4 5 6 7 

T/M BANG Hi' (CHI BO) 	 
Bi THU' 

(1(;), ghi r5 h9 va ten) 

6.2- Ctich ghi 

- Cac cot 1, 2, 3, 4, 5, 6, 7: Ghi nhu nicii dung huang dan Mau 1-TDV. 
- COt 2: Ghi ,s6 TDV trong the bi hong cna clang vien (gth kern theo TDV 

hong len cap LIS/ cap tren). 
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7. Danh sach dli lai the ding vien bi hong elm huyen uS,  hoc tuang 
dtrang (Mau 3A-TDV) 

7.1- Miin danh sach 

HUYN UY (tuang &rang) 
	 DANG CONG SAN VIET NAM  

BAN TO CHITC 	, ngay 	thong 	nom 	 

DANH SACH DOI THE DANG VIEN BI HONG 

s6 
TT 

S6 the 
ding vien 

HQ vs} ten 
Ngity thing 
nim sinh 

Que gnarl 
Ngay, thing, nim 

Vao Ring Chinh thirc 

1  2 3 4  5 6 7 

TRIXONG BAN 
(4, clang dju, ghi re5 h9 va ten) 

7.2- Cdch ghi 

- Cic cOt 1, 2, 3, 4, 5, 6, 7: Ghi nhu nOi dung huong don er Miru 1-TDV. 

- COt 2: Ghi s6 TDV trong the bi hong dia ding vien (girl kern theo TDV 
hOng len cap uSr cap tren). 
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8. Quyet dinh phat the clAng vien (ho4c cap 14i the clang vien bi mat, 
hoc doi lqi the ding vien bi hong), MAu 4-TDV" 

DANG BO 	 DANG CONG SAN VIET NAM  

HUYN Ui?  	, ngay 	thang 	nam 20 	 

s6 - QD/HIJ 

QUYET DINH 
phat the dAng vien 

- Thtrc hien Dieu 1e Dang C6ng san Viet Nam va Quy dinh s6 24-QD/TW, 
ngdy 30 thang 7 nam 2021 cila Ban Chap hanh Trung trang ve "Thi hanh Dieu 
1e Dang"; 

- Can cu de nghi cua clang 4, chi 4 va Ban T6 chirc Huyen 

BAN TillitING QUYET DINH 

Dieu 1: Phat the clang vien cho 	ding vien cna clang b6, chi ca so. (co danh 
sach kern theo). 

Cap lai the dang vien bi mat cho 	clang vien (co danh sach kern theo). 

D6i lai the clang vien bi hong cho 	clang vien (co danh sach kern theo). 

Dieu 2: Cac clang 4, chi uji co so. va Bang vien c6 ten trong danh sach chiu 
trach nhiem thi hanh Quyet dinh nay. 

Dieu 3: Ban T6 chic, Van phong Huyen uy theo doi viec thtrc hien. 

Nai nhan: 
- Ban TVTU 	bao cao); 
- Cac to chic clang 

DiL 2, Dieu 3; 
- Liu Van phong. 

T/M BAN THlidNG VI; 
Bi THU' 

(ho4c PRO BI THU) 
(KS), gong deiu, ghi r5 h9 va ten) 

17  Mau nay sti dung phat the clang vien hock cap lai the clang vien bi mat, hoc 
the clang vien bi hOng. Ghi n'Oi dung 1/ 2 / 3 a Dieu 1 ph14 hop vai loaf quyet dinh phat the 
clang vien hoc cap ldi the clang vien bi mat, ho ac clai lai the clang vien bi hong. 
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9. Quyet dinh phit the ding vien cho ca nhan ding vien, nen hoa van 
(MAu 5-TBV) 

DANG BO 	 BANG CONG SAN VIET NAM 

HUI1N   	, ngay 	Mang 	nam 20 	 

So - QD/HU 

QUYET DINH 
phat the clang vien 

- Thvc hien Dieu 1e Ding COng san Viet Nam va Quy dinh so 24-QD/TW, 
ngay 30 thang 7 nam 2021 dm Ban Chap hanh Trung ucmg ve "Thi hanh Dieu 
1e Dang"; 

- Can cir de nghi. cua Dang uS, 	  
va Ban TO chirc Huyen uSr, 

BAN THU:NG V1,1 QUYET DINFI 

Dieu 1: Phat the ding vien cho clang vien 	  

Sinh ngay 	thing... 	nam. 	 

Vao Dang ngay 	thing 	nam .......... ........ 

Chinh thirc ngay 	thing 	nam. 	 

Que quan• 

SO the clang vien 	  

Dieu 2: Ban TO chirc, Van ?hong Huyen uy, Dang uS7 	 va ding 
vien co ten tai Dieu 1 chill trach nhiem thi hanh Quyet dinh nay. 

Nai nhan: 
- Bang vien; 
- Liru ho sa slang vien. 

T/M BAN THU'ONG VV 
131 THU.  

(ho4c PHO BI THU) 
(K);, clang driu, ghi r5 ho va ten) 
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10. Quyet dinh cap 10 the ding van bi mat cho ca nhin ding vial], nen 
hoa van (ML 6-TDV) 

DANG BO 	 DANG CONG SAN WET NAM 
HUYENI.Ti7.  	, ngay 	thong 	nam 20 	 

So - QD/HU 

QUYET DINH 
cap 1#i the ding vien bi mat 

- Thvrc hien Dieu 1e Ding Ci)ng sin Viet Nam va Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nam 2021 cua Ban ChAp hanh Trung uong ve "Thi hanh Dieu 
le Dang"; 

- Can cu de nghi cua Dang uy 	  
va Ban T6 chirc Huyen uSI; 

BAN THUVNG VIJ QUYET DINH 

Dieu 1: CAI) 14i the ding vien cho ding vien 	  
Sinh ngay 	thing 	nam 	 

Vao Ding ngay 	thing 	nam. 	 

Chinh thuc ngay 	thing. 	nam. 	 
Que 

S6 the ding vien 	  

Dieu 2: Ban T6 chirc, Van phong Huyen uy, Ding Sr 	  , u 
	 NIA 	vien c6 ten tai Dieu 1 chiu trach nhiem 
thi hanh Quyet dinh nay. 

Novi nhan: 
- Ding vien; 
- Ltru ho so. clang vien. 

T/M BAN THIAING VIJ 
BI THU 

(ho4 PHO at THU) 
(Ky, ciong ciciu, ghi ro 12.2 va ten) 
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11. Quyet dinh dOi lai the ding vien bi hong cho ca nhan clang vien, 
nen hoa van (MAu 7-TDV) 

DANG BO 	 DANG CONG SAN WET NAM 

HVYEN Ui7  	, ngay. thang 	nam 20 	 

sO 	- QD/HU 

QUYET DINH 
clOi 10 the clang vien bi hong 

- Thvc hien Dieu 1e Ding C(ing sill Viet Nam va Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nam 2021 ciia Ban Chap hanh Trung uang ye "Thi hanh Dieu 
1e Dang"; 

- Can cur de nghi dm Ding us, 	  
va Ban TO chirc Huyen usr; 

BAN TWANG VV QUYET DINH 

Dieu 1: DOI 10 the clang vier' cho Bang vien. 	  

Sinh ngay 	thing 	nam. 	 

Vao Ding ngay 	thing 	.nam. 

Chinh tht'rc ngay 	thing 	nam. 	 

Que quip 	  

Dieu 2: Ban TO chic, Van phong Huyen uS7, Da.pg uS7 	  
	 va clang vien c6 ten tai Dieu 1 chiu trach nhiem thi 
hanh Quyet dinh nay. 

Nai nhan: 
- Dang vien; 
- Ltru h6 scr clang vien. 

T/M BAN THRONG VV 
Bi THU' 

(ho4c PHO BI THU) 
(4, (long dau, ghi 1-6 129 vet ten) 
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12. SO phAt the clang vien (ML'u 8-TDV) 

12.1- Mau sa 

a) Hang vien (lucre phat the clang vien tai clang b6.. 

SO 
TT 

NO),  cap so 
TDV, SoTDV 

H9 va ten, 
Ngay sinh 

Ngay vat) clang 
Ngay chinh thin 

T6 chtic CSD 
KS,  rila4n 

Ghi chti 

1 2 3 4 5 6 

b) Dcing Wen cluvc phat the 6. dcing b6 khac chuyin 

s6 
TT  

Ngay cap so 
TDV, SO TDV 

119 VA ten 
Ngay sinh 

Ngay vao clang 
Ngay chinh thin 

Duvc phat TDV 
Tia clang by Ghi chti 

1 2 3 4 	 5 6 
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12.2- Sie dung so phcit the dcing vien 

a) Sz.i. dung: 

- SO phat the dang vien do cac cap 4 ca se( va cap ten trirc tiep cua to 

chirc ca soy dang sir cli,mg de nam so lugng clang vien dugc phat the dang vien 

cua dang be. Do ca quan to chirc cua cap uSI quan ly, sir dung, Icheng de hu 

hong, mat mat, khi thay doi can be quan 17 phai co bien ban ban giao ch5t che. 

- So phat the clang vien c6 2 phan: phan thir nhat ghi nhcmg clang vien dugc 

phat the clang vien tai cling be; phan thin hai ghi nhiing dang vien dugc phat the 

clang vien dang be khac chuyen ve. 

b) Crich ghi: 

- Dang vien dugc phat the clang tai dang be: phan nay c6 6 cot, mCSi clang 

vien ghi va.o met O ce, 2 clang, cl.1 the nhu sau: 

Cot 1: Ghi se thir ti; tir nho den lon theo se lugng clang vien dugc phat the 

clang vien dm clang be. 

Cot 2: D6ng tren ghi ngay thang nam clang vien dugc cap so the clang vien. 

D6ng duai ghi sei the clang vien ciba dang vien. 

Cot 3: Deng ten ghi ho, ten clang vien theo kieu chia in hoa, VD : vv VA} BIEN 

Deng duari ghi ngay thang nam sinh cua dang vien. 

Cot 4: Deng tren ghi ngay thang nam vac) Dang cua clang vien. 

Deng dueri ghi ngay thang nam clang vien dugc cong nhan la clang 

vien chinh thirc. 

Cot 5: Deng tren ghi to chirc ca soy clang nai clang vien dugc phat the clang 

vien. 

Deng duari: TO chirc clang ky nhan the clang vien. 

Cot 6: Ghi cac truerng hgp : clang vier) ra khoi Dang, tir tran, mat the dang 

vien, chuyen sinh hoat clang di clang 13.5 huyen, thi... khac. 

- Dang vien dugc phat the er clang be khac chuyen ve: 

Cot 1: Ghi so thir to theo thei gian clang vien c6 the clang dugc cap & clang 

bo khac chuyen ve. 

Cot 2, 3, 4: Ghi tuang ttir nhu 6 phan thir nhat. 

Cot 5: Ghi ten dang be nai clang vien dugc phat the. 

Chii Can ghi lien tkic Icheng de cach trang, cach d6ng trong met trang. 
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13. S6 giao, nh4n the clang vien (Mau 9-TDV) 

13.1- Mau so 

NO),  

thong 

nim 

PHAN GIAO 

Danh sad] phi t TDV 
DS cap lai 

the bj mAt 

Danh sach lAm lai 

the bl hOng 
Cac loai TDV khac 

S6 to ding 
vien 

s6
Den 

Tir so 
so 
. SO to 

so 
ding  
vier] 

SO to 
So 

ding 

vien 

TDV 

hon g 

The 

m6t tim 

th6y 

The 

vitt 

h6ng 

1 2 3 4 5 6 7 8 9 10 11 :2 

Ngtrbi 

nhin ky 

PHAN NHAN 

Ghi 

chu 

The ding vien 

TDV 
. 	1 khong so 

N gtrtri 

giao kj,  s6 
Itrqng 

Tv 

s6 
Den 

A so 
13 14 15 16 17 18 19 
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13.2- Hithng dan sir dung so giao, 	the clang vien 

SO giao, nhAn the clang vien do ban to chirc cua cap usT tir cap huyen trey len 

sir dung d&' theo dai viec lam, phat va quan 1.7 the dang vien cua clang bO. So 

giao, nhain the dang vien có 2 phAn: Phan giao va ph'an nhAn cac tai lieu ve the 

clang vien nhu sau: 

a) Ph&'n giao: LA nhang tai lieu Ye the dang vien ma ban to chirc huyen 4 va 

tuong ducmg giao ye ban to chirc tinh uy va toting duong, có 13 cot, cu the nhu sau: 

- COt 1: Ghi ngay, thang, nam giao tai lieu theo trinh to then gian. 

- Cac cot tir 2 den 12: Ghi so luting tang loci tai lieu tucrng img ma ban to 

chirc huyen uy va tucrng duong giao ye ban to chlic tinh uy va toting duong. 

- Clot 13: Can bO & ban to chirc tinh uS,  va tuong duong nhAn cac tai lieu 

neu tren, ky nhAn vao so luu cila ban to chirc huyen uy va arcing throng. 

b) PhAn nhAn: La nhang tai lieu ye the dang vien ma ban to chirc tinh uy va 
tuong duong nhAn o.  Ban TO chirc Trung uong. Co 7 cot, ghi cu the nhu sau : 

- Tir OA 14 den 17: Ghi so luting timg loci tai lieu tuong img ma ban tO 

chirc huyen LIy va tuong throng nhAn O. ban to chlic tinh uy va tucrng throng. 

- COt 18: Can bO er ban tO chirc huyen uy va tucmg duong nhAn tai lieu neu 

tren,linhAn vao so luu ciaa ban to chirc tinh 4 va tuong duong. 

- COt 19: Ghi chli - ghi so luting the dang vien bi hong ciia clang vien da thu 

hOi ve ban to chirc tinh 4 va tuong duong quan l va xir ly theo quy dinh; hoac 
so luting tad lieu can dieu chinh bO sung. 
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III. QUAN IA'LT HO SO BANG VIEN 

1. LS7 lich ding vien (MAu 1-HSDV) 

MAU 1-HSDV 

DANG CONG SAN VIET NAM 

LY LICH 

BANG VIEN 

H9 va ten (tang dung• 	  
Ho va ten khai sink• 	  
Que quan• 

s6 LL 	 
So TDV 	 

a) Kich thuck: 205 mm x 145 mm. 

b) Bia: giasy trang dinh lugng 200g / 1 m2. 

c) RuO't: gia'y trang dinh lucmg 80g / 1 m2. 

d) NOi dung g6'm 24 trang, cu the nhu sau: 

- Trang 1 : So lugc ly lich. 

- Trang 2 : Lich sir ban than. 

- Trang (3 den 9) : Nhang cong viec, chirc vvda.  qua. 

- Trang 10 : D4c diem lich sir. 

- Trang 11 : Nhting lop dao t?o, boi throng a qua. 

- Trang 12 : Di nuoc ngoai. 

- Trang 13 : Khen thuong. 

- Trang 14 : KST 

- Trang (15 den 23) : Hoan canh gia dinh. 

- Trang 24 : Cam loan k,2 ten va chimg nhan cua cap by ca ser. 
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2. Phieu clang vien (Mau 2-HSDV) 

DANG CONG SAN VIET NAM 

DANG BO TINH (twang eluvIng)• 	 SO L1:' LICH: 

BANG BO HUYN (twong throng): . 	 S6 THE DANG VIEN: 

DANG BO, CHI BO CO SO: 	 

  

Ann 
(3 x 4) 

    

DANG BO BO PHA:.N• 	 
CHI BO. 	  PHIEU 

BANG VIEN 

01) H9 va ten clang dimg• 	02) Nam, Mi.  
03) HQ va ten khai sink. 	 04) Sinh ngay. 	/ 	J 	 
5) Noi sinh.  
6) Que quan. 	  
7) Noi thuong 	  

Noi tam trti. 	  
8) Dan tOc. 	09) Ton gido. 
10) Thanh phkn gia (linty 	 11) Nghe nghiep hien nay. 

12) Ngdy vao Dang- 	/.........J 	 Tai Chi be,: 	  
Ngutti gigi thieu thir 1. 	 Chirc vu don vi: 	  

Ng-uoi gi6i thieu thin 2: 	 Chirc vv, don vi: 	  

Ngay cap có thdm quyen ra quyet dinh ket nap: 	J 	 
Ngdy chinh thirc. 	J 	I 	Tai Chi bO: 	  

13) Ngay dugc tuyen dung:......_.....) 	J 	Co quan tuyen dune 	- 

14) NO),  vao Doan TNCS HO Chi Minh. 	J 	J 	  
15) Tham gia cdc to chirc xa hOi khac: 	  

16) Ngay nhdp ngii. 	J.... ..... .J ....... 	Ngay xuAt ngu, chuyen nganh 	 

17) Trinh de hien nay: 
- Gido duc pho thong- 	 - Gido duc nghe nghip• 	  
- Gido duc dai hoc va sau dai hQC: 	  

HQc Vi' 	- H9c ham: 	  
- Lj,  ludn chinh tri 	 - Ngoai nga: 	  
- Tin hoc: 	  

18) Tinh trang sire khoe ban than: 	- Thuong binh loai- 
- Gia dinh 	 - Gia dinh có ding voi cm: El 
19) SO chirng mink 	 20) Dugc mien cong tdc va SHD ngay 	J 	J 	 
(hodc se) can cugc cong 
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21) TOM TAT QUA TRNH HOAT DQNG VA CONG TAC 

Tir thing, nam 
den thong, nam 

Lam gi, chtic vu, don vi cong tic 
(fang, chinh quyen, moan the, kinh te, van hoa, xei hOi...) 



24) Da dugc tang HE Dang: 30 nam I-140 nam 45 nam I—I 50 nam 	55 nam I 
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22) DAO TAO, BOI "WONG VE CHUYEN MON, NGHItP VIJ, LY LU.4N CHINH TRI, NGOAI NGD.  

Ten trtro•ng Nganh hcic hoar ten lop h9c /nam Tir thangHinh 
den thAng/nam 

thin h9c 
Van bang, 
chirng chi, 
trinh dg gi 

23) Khen thuang : (Huein cinrang, huy chirong bang khen) 	  

60 nam I I 65 nam I I 70 nam 1 1 75 nam I I 80 nam I I 85 nam I 190 nam 
25) Danh hieu dugc phong 	thi dun; anh hiing "LL vu trang, lao dOng"; nha gill°, nghe si th2ly thii& "nhan dein, Liu 	. 

26) 	luat (Ddng, chinh cpo4n, phdp haat): 	  

27) DAC DIEM LICH Si)" BAN THAN 

a) Bi x6a ten trong danh sach clang vien: 
Thai glary  	Tai Chi bg. 	  
b) Dugc ket nap lai vao Dang: 

- Ngay vao Dang lan thir 2. 	J 	J 	Tai chi ba: 	  
Nguai gioi thieu 1:.. 	  Chirc vu, don vi: 	  
Nguai giai thieu 2.  	Chirc vu, don vi: 	  

- Ngay chinh thirc lan thin.  2: 	/ 	J 	Tai chi b0: 	  
c) Ngay dugc kh6i phyc clang *h. 	I 	J 	Tai chi b6: 	  

d) Bj xir ly theo phap luat (ngay, Chang, nr5m; chinh quy;'n o 	45; hinh rhuresuly, nai Chi hash an. .): 	  

e) Ban than c6 lam viec trong the d6 (ngay, thing, naps; chtir 	nai lam vifc .): 	  

28) QUAN H Vol NUbC NGOAI 

a) Da di nuerc ngoai (ntthc nao, I; do, Choi gian ro nwar ngoai...): 	  

b) Tham gia hoc có quan he vOi cac to chirc chinh tri, kinh t6, xa hai mac) a nugc ngoai: 	 

c) Co ngtrari than a nuerc ngoai (ten ngoai, glean h¢ gi, (.7 fluor nao ?): 	  
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29) QUAN IT GIA DINH 
Cha, Inc de; cha, Inc vo (chong); vit (chong); ccic con; anh chi em rut 

Quan HQ VA TEN Nam 
sinh 

Que quan, not & hien nay (trong, ngoai name), 
nghe nghiep, chCrc daub, chfrc vu, don vi cong tac 

30) HOAN CANH KINH TE CUA BAN THAN VA GIA HINH 

- 1-&ng thu nhap dia hO gia dinh (rrong I ruani)• 
	

binh quan 1 nguiyiih(r 	dung 
- Nha 	+ Dugc cap, dugc thue, loaf nha 	 , tong dien tich six dung 	m2  

+ Nha to mua, to xay, loci nha 	  tong dien tich sir dung 	m2 

- DAt & : + DAt dugc cAp• 	 m2 
	

+ D tat to mua• 	  m2 

- Hoat d 'Ong kinh 	  

Dien tich clAt kinh doanh trang trai 	 ha. So lao dOng thue muds 	nguari 
Nhi:mg tai san cb gia tri (so triou adng  fro.  len): Tai san: 	 Gid tri 	d6ng 

NGIJUI KHAI 
Toi xin cam doan nhang 

tai khai tren day la Ching sir that 
Ngdy 	thang ........nam 	 

(K) ghi re" hp ten) 

	, ngay 	thong 	nJm 
XAC NH4N CUA CHI UY CHI BO XAC KHAN CUA CAP IA.' CC1Sel 
	  (Chtir Vy, 	clang didu, ghi rci hQ va ten) 

Ngdy 	thang 	nam 	 
(Chtic vu, 	ghi ro ho ten) 
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3. Phieu bo sung ho so' ding vien (Mau 3-HSDV) 

BANG CONG SAN VitT NAM  
TINTH (twang ciu-cmg) 	 s6 Li_ • 	 
HUYEN (twang diro'ng) 	PHIEU BO SUNG 	s6 TEA/ • 	 
DANG BO, CHI BO SO se) 

	

	 Chi ghi nhang myc CO nOi dung 
HO SO DANG VLEN  thay d6i so viii nam tnrdrc neu 

)(hong thay d6i thl ghi vat) nitric 
do, cha "K" 

HQ va ten clang dung (vit: 00 in boa)* 	 Sinh ngay 	thang 	nom 	 
Mai thay doi ncri 	  
Mai thay doi ve nghe nghiep; don vi cong tac: 	  
Chtic vu mai dugs giao: 

- Bang: 	  
- Chinh qt,iyen• 	  
- Doan the: 	  
- Doanh nghiep, don vi su nghiep: 	  

Men thay doi ve trinh dO hoc van; chuyen mon nghiep vu: 
- Gido duc phi) thong (iapmeiy) 	 - Chuyen mon nghiep vu. 	  
- Hoc vi rrs, thgcszy 	 - HQC ham (Gide) su. pho gicio mei 	  

- 1_,y; luan chinh tri (Cre nhtln, coo cdp, trung cdp, so cdp): 	  

- Ngoai ngir pinh, Nga, Phap... Trish da A,B,C,Df 	  

Hinh thirc khen thuorng mal trong nam (tri Piing khen huy ckarang tth len va dash hieu mai dupe phong : Anh himg, chitin 

sr thi Qua; nha giao, nghf sr, thdy thuds nhtin dein hoc tat tii): 	  

Bi xir 	luat trong nam (pang, shish quyin, phap WO' 	  

Gia dish co gi thay doi trong nam: 
- Cha de- 	 - Me de. 	  
- Cha (vp hoac cidmg)' 	 - Me (vp hoac chdrig)' 	  

- Vg ho4c chong (hp va ten, kit has, 4,  has, tit trdn, cht;r vy, cong vat cc mall 	  

- Con (hp ten con, mai sinh, mai nh4n con nuoi, lam gi, a Slu. 7)' 	 

Co thay d6i ve kinh to cUa ban than va gia dinh trong nam: 
- Tong mire thu nhap cUa hq gia dinh 	&Mg, binh quan nguai/h8 	(16ng 
- Nha ar• 	  
- DL 	  
- Hoat clOng kinh t6- 

- Tai san mai co gia tri(sorrieueOng iraien): Ten tai san mai 	  
gia tri 	 dong 	  
- Dugc mien cong tac va SHD ngay. 	  

	 ngay 	Mang nam 	 

XAC NHAN CUA CAP Ulr CO SO XAC NHAN CUA CHI L.P? CHI BO 
	

NGIfitrI KHAI 
(4, (long eau, ghi r5 hQ va ten) 

	
(K), ghi r5 hQ va ten) 
	

(4, ghi r5 hp va ten) 

DANG BO BO PHAN' 	(NAM 	  
CHI BO' 	  
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4. Phieu ban clang vien dtrqc cong nh4n chinh rink (MAtt 4-HSDV) 
4.1. Mau phieu bdo 

BANG BO HUY$N (tacmg throng) 	BANG CONG SAN VIET NAM  
BANG UY (CHI UY) CO SOS •  	, ngdy 	thdng 	niin2 	 

LL • 	 
s6 my • 	 

PHI-EU BAO 
BANG VIEN DU.Qt CONG NHAN CIANH THI5t 

H9 va ten dang dung • 	Nam, nit 	 
Sinh ngay 	thing 	nam ................ 
Vao Bang ngay 	thing 	.nam. 	, till Chi b(i 	  
Chinh thdc ngay 	thing 	man 	, tai Chi b0 	  

T/M BANG UY (CHI UY) CO►  SO 
BI THU 

(4, gong dtiu, ghi r5 hQ va ten) 

4.2. Cdch ghi 

a) Sau khi chi E) cong b6 quyk dinh Gong nh4n dang vien chinh thdc, 
uS,  co su ghi npi dung va 147 phieu bao nay; b6 sung vao ly lich dang vien va 
danh sach dang vien cua dang bQ, chuyen phieu bao len cap tren tvc tip theo 
dinh ky (h'Ing tuan). 

b) Cip us,  cap ten trirc tier) lam tra, thu nha'.n phitu bao dang vien; bt) 
sung vao phieu ding vier', danh sach clang vien cda dang b"9 va biS sung vao ccr 
so du lieu dang vien; sdp x4p phieu bao theo thu to trong so theo &di dang vien 
ducfc cong nhlan chinh tilde dm clang b0 d quan 

c) Cac muc trong phi6u bao ghi nhu nOi dung tuong ung trong ly lich cua 
dang vien. 
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5. Phieu blo clang vien ra khoi Bang (MAu 5-HSDV) 

5.1. M'juphigu bcio 

RANG BO HUYE:N (tucrng ch7g) 	BANG CONG SAN VIET NAM  
BANG UY (CHI UY) CO SO 	, ngay 

S6 	• 	 
s6 TEAT •  

PHIEU BAO 

BANG VIEN RA. KHOI BANG 

H9 va ten dang dimg• 	 Nam, nil 	  

Sinh ngay. 	thing 	nam 	 

\Tao Dang ngay 	thing 	nam 	 tai Chi bO 	  

Chinh thirc ngay 	thing 	nam. 	, tai Chi bO 	  

Ra khoi Dang ngay 	thing 	nam..  

Hinh thirc ra khoi Ding (khai trit, xoa ten, xin ra)•  

L4,  do ra khoi Dang (.4 i ch sir chinh tri; pham chit chinh tri; nguyen tic to chi•c; 

dao 	sang. .): 	  

T/M CAP UY Co SO 
BI THU' 

(KY, clang ddu, ghi ro ho va ten) 

5.2. Ccich ghi 

a) Sau khi chi bO cong bO quyet dinh clia cap 1.1 .7 co tham quyen thi hanh ky 
luat khai trill. clang vien (hoac quyet dinh xod ten,. cho clang vien ra khoi Dang), 

cap LIS,  co sOr ghi nOi dung va 	phieu bao nay;,bo sung Va0 lich clang vien va 
danh sach clang vien ctia clang bO; chuyen phieu bao ding voi,h6 scr dang vien 
cua nguCri do len cap uST cap ten tn.rc tiep theo dinh kSi.  (hang tuan). 

b) CAp uS,  cap tren true tiep kiem tra, thu nhn phieu bao va hO sa clang 
vien; bO sung vao phieu clang vien va danh sach clang vien cua clang bO va bO 

sung vac) co so dir,  lieu dang vien; sap xep phieu bao cong 	hO,so clang vien 
theo thu to trong so theo dai clang vien ra khoi Dang dia clang bO de quan 

c) Ghi cac rnvc trong phieu bao, nhu not dung tucrng 	trong 1)"/ lich dang 
vien va quyet dinh cua cap uSr có tham quyen cho clang vien ra khoi Dang theo 

cac hinh thirc. 
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6. Phieu bao ding vien tir trap (MAu 6-HSDV) 

6.1.11111u phiefu bdo 

BANG BO HtlY"N (prong throng) 	 DANG CONG SAN VIET NAM 
DANG .1:1Y (CHI I:JY) COt SOS  	, ngay 	thong 	nom 	 

s6 LL • 	 
s6 TDV •  

PHIEU BAO 
DANG VIEN TTr TRAN 

Ho va ten dang dung: 	 Nam, nu 	  
Sinh ngay 	thong 	nom 	 
Vao Dang ngay 	thong 	nom 	, tai Chi bO 	  
Chinh thirc ngay 	thong 	nom 	, tai Chi bO 	  
Tir tram ngay 	thong 	nom 	 

LY do tir tran (cim dau, tai nan, by sinh trong khi lam nhiem vy, lY do khcic).  

T/M CAP UiT CO SC1 
Bi THU 

(4, clang dau, ghi r5 hp va ten) 

6.2. Ccich ghi 

a) Sau khi dang vien tir tan, cap u5r ca sor ghi not dung va ky phieu bao 
nay; bo sung vao ly lich clang vien va danh sach (tang vien cUa clang bO; chuyen 
phieu bao ding vari he sa clang vien do len cap u5i cap ten truc tiep. 

b),  Cap uS,  cap tren truc tiep kiem tra, thu nha.'n phieu bao va. hO sa clang 
vien; bO sung vao phieu dang vien, danh sach (tang vien cua clang bi5 va bo sung 
vao ca sa du lieu dang vien; sap xep phieu bao ding vai ho sa clang vien tir tan 
ciaa dang bO de quan 

c) Ghi cac muc trong phieu bao nhu nOi dung tuang Ung trong 13'7 lich dia 
dang vien. 
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7. Si danh sach gang vien (114' 7-HSDV) 

7.1. Mau so 

SA 
TT 

HQ VA TEN 
Nam, 

nfr, din 
t§c, tbn 

giao 
HQ  vh ten khai sinh 

QUE QUAN 

Vlin hoi 
, 	4 	' 

I.;. 	'131'n' 
CMNV' 

ngoai ng0. 

Nghe nghiEp 
trwerc khi vao 
Ding, Nghe 
nghiEp hiEn 

nay 

Ngiy vao 
Ding, 
ngiy 
chinh 
thin 

1 2 3 4 — 5 6 7 .- 

SA the ding viEn, 
sA ly lich ding vien, s6 

Huy hien Ding 
B§ d§i, 
cong an, 
htru trf 

N‘hy 
chuyen di, 
den ding 
b§ ccr ser 

NO.),  chuyen, 
den, & ding b§ 
ccr s& nho den 

trap Ngity tir tran 
LS,  do 

Ngay ra 
Ding, 

hinh thin hinh 
ra Ding 

GM chi 

8 9 10 11 12 
1 

13 14 

7.2. Sri dung so danh sach eking vien 

a) St.ic dung bao quoin: 

SO danh sach ding vien do chi 4, ding uy bO phan, gang uy ca so va cap 
uS,  cap ten trirc tiep cua to chixc ca so ding sir dung de nam so luting ding vien 
cua chi bO, clang bO. 

- Do dOng chi bi thu, pho bi thlr, uST vien phij trach to chdc hoac can, 	t6 
chtic clugc cap us,  giao trach nhiern quan 	sir dung va bao 9uan, kip thOi bO sung 
nhimg bier' dOng cua ding vien, 3 thang mOt lan doi khop so luting gang vien voz 
to chic  clang cap duOi trvc tiep va cap ten trk.rc tiep de thong nhat so luting. 

- lan kiem tra dOi khOp, so 1uong clang vien cua clang b6 (chi bO) vii cap 
tren: Dung biit rrivc do, gach ngang cuoi danh sach tai thei diem doi khop, ghi rO so 
hrong clang vien co mat vao thei diem do, cap uS7 cap tren k3',  ten dong dau xac 
nhan. 

- Nhimg clang vien chuyen sinh hoat ding chinh thlic di, 6r tan, ra khoi 
Ding Ichons ducfc gach bo trong dash sach ma chi danh dau rnvc do vao cac cot 
10,12,13 de phan biet so clang vien can sinh hog clang va so clang vien khong 
con trong clang bO ria. 
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- Khi khong sir dung, hoac thay doi to chdc (giai the, giai 	phai ban 
giao danh sach dang vien cho cap uy cap tren true tiep quan I. Khi thay can bO 
quin 1Y phai c6 bien ban giao nhan chat che. 

quan 1Y danh sach dang vien khong thirc hien dung quy dinh hoac 
de mat, hu hong phai dugc kiem diem nghiem tuc, tuY theo mdc dO sai pham ma 
xet thi hanh IcY luat cua Dang. 

b) Cach ghi: 

Danh sach dang vien g0m 14 cot, c6 9 den2 ke dam, m3i clang ke dam co 4 
deng ke nho de ghi cho mot clang vien, dugc ghi cu the nhu sau: 

COt 1: Ghi s6 thd td timg dang vien to nh6 den lon, khong ghi each (long, 
each trang. 

COt 2: Deng 1 ghi ro h9 ten trong 1y lich dang theo kieu chu in c6 dau. 

Deng 2 ghi h9 ten khai sinh. 

Deng 3 ghi ngay thang nam sinh. 

COt 3: Deng 1 ghi chir nam hoac chir 

Deng 2 ghi rO dan tOc: Kinh, Tay, Ming... 

Deng 3 ghi ro ton gido: Cong giao, Phat gido... 

COt 4: Que quan: Ghi ro than, xa, huyen, tinh... nai gia Binh ho hang cua 
cha de sinh song 	nhieu deri; truang hop ca biet c6 the ghi theo 
que quan cua nguei me hoac nguei nuoi duotg tix nho. 

COt 5 : Deng 1 ghi ro trinh dO hoc van: PhO thong, 1&p may dia. he 10 nam 
hoac he 12 nam. 

Deng 2 ghi ro trinh dO 1y luan: Sa cap, trung cap, cao cap hoac cu 
nhan (chi ghi trinh dO cao nladt). 

Deng 3 ghi chuyen mon nghiep 	Ghi theo van bang dugc cap 
(cong nhan ky thuat, trung cap, k -y su, thac si, tien si...). 

Deng 4 ghi loai ngoai nga biet thanh thao nhat: Nga van, Anh van... 

COt 6 : Deng 1+2 ghi rO nghe nghiep truac khi vao Dang: cong nhan, nong 
dan.. 

Deng 3+4 ghi rO nghe nghiep dang lam hien nay: cong nhan, b0 
dOi, cong an, cong 

COt 7 : Deng 1 ghi ngay thang nam dugc ket nap vao Dang. 

D6ng 2 ghi ngay thang nam dugc cong nhan chinh thdc. 

COt 8 : Deng 1 ghi so the clang vien (mOi so ghi vao mot o). 

Deng 2 ghi so 1Y lich clang vien (m8i s0 ghi vao mot O, Icy hieu 
dugc ghi vao 2 0 cuoi). 

Deng 3 ghi so Huy hieu Dang 
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COt 9: Dong 1 ghi la bO dOi hoac cong an. 

Dong 2 ghi tai ngid neu con tai ngu hoac chuyen nganh, phuc vien, 
xuat ngia. 

Dong 3 ghi nghi huu hoac mg sirc... 

COt 10: Deng 1 ghi ngay thang nam chi bO giefi thieu chuyen sinh hoat 
dang chinh thirc di, den clang bO khac. 

Dang 2 ,+ 3 ghi ten to chirc co so. 	huyen, tinh not dang vien 
se chuyen sinh hoat dang den. 

COt 11: Dong 1 ghi ngay thang nam chi bO tiep nh'an dang vien chuyen sinh 
hog dang chinh th*c di nit clang bO khac ye dang bO. 

Dang .2 + 3 ghi ten to elide co ser (lane, huyen, tinh nai clang vien 
chuyen sinh hog dang. 

COt 12: Dong 1 ghi ngay thang nam tir tran. 

Deng 2 ghi 15,  do tir tran: om clau, tai nan lao 

Cac dung con lai ghi da lap danh sach, ngay thang nam de bao cao 
cap ten. 

COt 13: Dang 1 ghi ngay thang nam bi dua ra khoi Dang. 

Deng 2 ghi hinh thirc ra Dang (cho ra, xod ten, khai 	Cac don2 
con lai ghi da lap danh sach, ngay thang nam bao can cap ten. 

COt 14 : Dong 1 + 2 (tang vien k57nhan the clang vien. Cac dong con lai ghi 
nhimg tnrong hop: mat tich, trOn ra nuoc ngoai, gian (loan sinh hoat 
dang, bi bat, bi 

8. SO ding vien ra khoi Ding (Mau 8-HSDV) 

TT 
Ngiy 
sinh 

Nei)? 
vio 

Ding 
I19 vi ten ra 

Ngiy 
chInh 
thth 

S6 the 
ding 
vien 

Ngay quyet 
dinh ra 

ding 

Xin Xoi 
ten 

Khai 
trir 

Ly do 
dtra ra 

1 2 3 4 5 6 7 8 9 10 11 
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9. SO ding vien d§ tir trAn (1111u 9-HSDV) 

Tr Ho vi ten 
Ngay 
sinh 

NO),  
vao 

Ding 

Ngay 
chfnh 
thut 

So' the 
ding vien 

Ngay 
tir trin 

Ly do 
tir trAn 

1 2 3 4 5 6 7 8 

I 

10. SO giao nh4n hO so' ding vien (MAti 10-HSDV) 

S8' 
TT 

Ngay, thing, nam He scr ding vien ctia ai ? 
Cac tai lieu trong he sa 

Ngteri nhin  Ngtrtri giao 
(14 vi ghi re hi) ten) 04,  va ghi re. ho ten) 

1 -) 3 4 5 

11. SO cho muvn doe hO so' ding vien (MAu 11-HSBV) 

S6 
TT 

Ngay, thing, nlm 
Ho va ten ngtrai mu-cm 

Hi!, scr ding vien cila ai ? 
Cic till lieu trong ht, so' 

Ngtroi 

rnirt7n 14 

Dii tri he scr 
ngliy, thing, 

nirn 
1  2 3 4 5 
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12. Niue luc tai lieu trong ho so.  Nng vien (MAu 12-HSDV) 

FANG BO 	 DANG CONG SAN VIET NAM 
	 ngay 	thong 	nom 

MIX LUC 
Tai lieu trong ho so' clang vien 

ctia citing chi 	  

TT Ten tai li0 
SO van 

ban 
Ngay ra 
van ban 

CO hoac 
khang 

I4 do 'thong 
c6 tai lieu 

1 2 3 4 5 6 
KHIDUVC KET NAP VA0 DANG: 

1 

2 

II KM MAX CONG NI-140.N DANG VIEN 
CHINH TlitrC: 

1 
2 
III CAC TAI LIEU LIEN QUAN: 

1 
Cac ban bo sung h6 soy ding vier) hing 
nom va khi chuyen cong tic, thay doi not a 

2  
Cac quyet dinh dm cap uY co tham' 	quyen 
(ding, chinh quyen, doan the) ye clieu 
dOng, de bat, nghi htru, nghi mat stic, 
khen thuOmg, 1(- 	luat... 

He thong giay glen thieu sinh hoot clang tir 
khi vao Dana den nay 

Cac ban tt.r kiem diem ciia ding vien hang 
nom va khi chuyen sinh hoat clang 

5 Cac tai lieu khac neu co)  

Ghi cha: 
- Trong myc Lai lieu he so ding vien ghi du cac Lai lieu quy dinh 

diem 8.1 HD s6 0I-HD/TW ngay 28-9-2021 dm Ban Bi thu, 
tai lieu nit° khong eb thi ghi cha "khong" vao e6t 5 va ghi ly 
do kh6ng cO vao e6t 6 bin mye luc. 

- Neu chua co xac nham eat clip uy vao bin mye lye nay thi chua 
tiep nhan ding vien chuyen sinh boat clang den. 

T/M CAP Iri" QUAN L'c'HSDV 
(4, clang dau, ghi ro ho va ten) 
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IV. GIO1 THIEU SINH HOAT DANG 

1. GiAy giai thi0 sinh hoot ding chinh thtic, 10 0, nen hoa van mau 
xanh la ma (111Au 1-SHO) 

a) Mat truac gay giai thieu sinh hoat clang chinh 
1. S6 SDV 	 s6 TDV 	  
2. DOng chi 	  
3. Ten clang be) (chi be)) cast chuyen di 	  
4. Ten ding be) (chi 130) ca sa• chuyen din_ 	  

Viet re) rang, Itru lei cu6ng 
	 Ngay 	thang 	nom 	 

di thanh town yen clip trtn 	 KY TEN 

DANG 	  

CHI B 	  

DANG CONG SAN VIVI' NAM CT 
GIAY GIUI THI141 	SO TDV 
SINH HOAX BANG 	Si LL 	 

     

SO SDV 	 

    

Kinh gzii • 	  
De nghi gieri thiu cho dOng chi 	 BI dank 	 
Sinh ngay 	thang 	nom 	vac Ding ngay 	thang 	nom. 	 
Chinh thirc ngay 	thang 	nom. 	da dong Ding phi hit thing .nam. 	 
thrgc sinh hoat ding & ding b0 (chi bp) co* sdr 	  

HO sa kem theo 
Ngay 	thang 	.narn 	 

T/M CHI Irk Cm BO 	  
s6 	GTSHD 

KINH CHUAN 

nghi nh4.'n vi GTSHD cho ding chi. 

Ngay 	thing 	mini. 	 
T/M 	  

So 	GTSHD 
KINH CHUAN 

Di nghi nhfrn va GTSHD cho ding chi 

So 	
 
GTSHD 
KINH CHUAN 

D nghi nhOn va GTSHD cho ding chi 

Kern theo 
Ngay 	thing 	.nam. 	 

Kern theo 	 
Ngay.. ._...._...thing..._.._ 	am 	 

T/M. 	  T/M. 	  
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b) Agit sau gay giod thieu sinh haat clang chinh 

S6...._ 	GTSHD 
KiNH CHUYEN 

D' nghj nhan vi GTSHD cho ding chi 
Kern theo 	  

Ngay 	thing. 	nam. 
TIM 	  

s6 	GTSHD 
KiNH CHUYEN 

 	D nghj nkan va GTSHD cho ding chi 

Ngay. ..............thing 	.nAm 	 
TIM 	  

s6 	GTSHD 
KINH CHUYEN 

D& nghi. nhtln vi GTSHD cho ding chi 

Ngay 	thing. 	nam 	 
TIM _ ....... ........... ...... ..... ........ 

So 	GTSHD 
KWH CHUYEN 

 	D&' nghj nhO.n vi GTSHD cho di5ng chi 

Ngay ....... __thing. 	nam. ........ .... 
T/M 	  

sO..... ........... ................ ...GTSHD 	 . 
KM CHUYEN 

CHI WI' CHI BO 	  

Gidri thiu cho ding chi 	  
duvc sinh hog Ding. 

Ngay ...... ........thing. ....... .....nam. 	 

S6................... ................... SDV 
CHI I.J' CHI BO 

Da nhAn va bao cho d6ng chi 	 
elticic sinh hot Ding ke to ngay 	 
thing 	ram 	  

Ngay 	thing 	..nilm. 	 
T/M CBI UY 	  

Ghi xong chuyn giAy nAy len van phong D.U.C.S 



Ngay 	thing 	nAm. 	 
T/M CHI T.A7  CHI BO 	  

s6 	GTSHD 
KINH CHUYEN 

De nghi nhAn va GTSHD cho ding chi.... 

Ngay ......... .....thang 	nam 	 
T/M DANG 017 	  
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2. GiAy gioi thqu sinh ho0 ding tam thiri, 8 6, nen hoa van miu yang 
chanh (Mau 2-SHD) 

a) Mat trztac gay giai thieu sinh hogt clang tam th&i: 

DANG CONG SAN VIET NAM 
DANG BO CO SO 	 

CHI BO 	GIAY 	THItU 
So SDV 	SINH HOAT BANG TAM THOT 

s6 emv 	 
s6 LL 	 

Kinh gui • 	  

De nghi gidd thieu S.H.D cho ding chi 	 Bi 
Sinh ngay 	thing 	nAm 	vao Ding ngay 	thing 	nAm. 	 
Chinh thirc ngay 	thing 	nAm 	dA d6ng Dang phi het thing 	 
dirge sinh hoat clang & to chirc ca set clang 	  

H6 so kern theo 	  

s6 	GTSHD 
KINH CHUYEN 

De nghi nhAn va GTSHD cho ding chi 

Ngay 	thing 	nam 	 
T/M DANG UY 	  

So 	GTSHD 
CHI CHI BO 

DA nhAn va bao cho ding chi ................ 
Ducle SBD ke tir ngay 	thing 	nAm. 

T/M CHI Irk CHI BQ 	  
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b) Meit sau giciy gioi thi u sinh hoot clang tam dial: 

St) SDV 	  
CHI U1.1 CHI BO 

Kinh gi..i : 	  
De nghi gieri thieu ding chi 	  
Da dung clang phi het thang.. 	nAm .. ... 
Duac tray ye sinh hoat clang a 	 

Ngay 	thang 	.nam. 	 
T/M CHI Hi' CHI BO 	  

So 	GTSHD 
KINH CHUYEN 

De nghi nhan vd GTSHD cho ding chi...... 

H6 sa kern theo 	  

Ngdy 	thang 	nam........ ...... 
T/M BANG IA' 	  

Chi 
Tiep 
ye 

so. 	GTSHD 
KINH CHUYEN 

uSt chi be 	  
nhan dung chi 	  

sinh hog clang. 

NO.), 	thang 	nam ...... . . 
T/M BANG Ui7 	  

S6 SDV 
CHI U 7  CHI BO 

De nghi nhan va bdo cho elOng chi 	 
Duac SHD ke dr ngdy 	thang........nam 	 

Ngdy 	thang 	nam 	 
T/M Cm tri? CHI BO ..... 	. . . 

Cap u5,  ca sa ncri (tang \Tien SHD tarn then 
ghi then gian gia han 

Ltru tai van phong cap LIS,  ca sa 
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3. GiAy gioi thi0 sinh ho#t ding ra ngoai ntrov, 2 6, nen hoa van man 
hang ciao (ML 3-SHD)I8  

BANG 
BQ NGOAI GIAO 

S6'.../GTSHD 

BANG CONG SAN 'VLE' T NAM 
NN 

s6 mv 	 
SINH HOAT BANG RA NGOAI Ntrdit SO LL 	 

GIAY 

BANG iTi7  BQ NGOAI GIAO 

Da tiep nhan giay glen thieu s6 	JGTSHD ngay 	tharig nom. 	 
(kern theo ht) sa ding vien) cda. 	  
Gied thieu ang chi 	 sinh ngay 	thing 	ram 	 
Vao Ding ngay 	thing 	ram. 	Chinh thdc ngay 	thang_nam.. 
Duvc sinh hog clang (chinh thdc, ho4c tam thei, hay don le): 
tai 	 , to ngay 	thing 	nim. 	 

Ngay 	thong 	nom 	 
T/M BANG Irk BQ NGOAI GIAO 

So 	GTSHD 

Kinh 

De nghi tiep nkan. va GTSHD cho d6ng chi 	  
Da dung clang phi het thing 	nom 	ve sinh hoat ding tai to chirc co s& 
dang: 	  kern theo ho sa clang vien da" niern 
phong theo quy dinh. 

Ngay 	thong 	nom 	 
T/M BANG IA" BQ NGOAI GIAO 

18  Do Ring to) Bp Ngoai giao guar: 13"1. 
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4. Phieu cong tac chinh thin ngoai ntrov (dung cho clang vien ra ngoi 
nuac to 12 thong tro. len) (Mau 3A-SHD) 

DANG BO TINH (tuang 
duang) 
HUYN UY (ttrolig doming) 

Kinh 	Dang lay (chi dy) 

Giesi thieu d6ng chi 	 sinh ngay 	thong 	nom 
Vao Dang ngay 	thing 	nom 	Chinh thlic ngay 	thong ......._....nom....._..._....  
S6 the dang vien: 	 Da dong dang phi het thong nom 

1) PhAn thong tin trong nuo.c: 

Nghe nghiep: 	  

Nai cong tac trong nuac (ten, dia chi, so dien thoai). 	  

Nai ey trong nuac (clia chi, s6 dien thoai): 	  

H6p thu dien tic (Email): 	  

La clang vier' ciia chi I* 	  

Thu6c clang 1DO (ilia chi, dien thoai): 	  

2) PhAn thong tin ngoai nuerc: 
Di den nuac: 	 theri gian tic 	den 	 
Muc dich ra ngoai nu&c (ding tac, h9c tap, lao (16ng): 	  

Dia chi nai lam viec (ten ca quan, truong h9c. .)• 

Dia chi nai sinh song: 	  

Dien thoai: 	  

Ngay 	thong 	nom........ 
T/M BAN THIXUNG V-1; 

BI THU' 
(hoac PHO BI THUD) 
dong ckiu, ghi ra hp vet ten) 

* Ghi chti: Dang vien ra nuac ngoai trong thai hail 60 ngay lam viec phai nep Phieu 
cong tac chinh thlic ngoai nuac cho co quan dai dien Viet Nam & nuac s& tai (cap uy nuac) de 
dugc tiep nhan sinh hoat dang (khi ra ngoai nuac, dang vien can b6 sung clay du cac nai dung 
tai PhAn thong tin ngoai nuac truac khi Op). Khi ve nuac phai co ban kiem diem thCri gian 
6 ngoai nuac va xac nhan cua co quan d4i dien Viet Nam a nuac s& 

19  Ghi ten tutor chuyin sinh hoot clang din. 

DANG CONG SAN VItT NAM  

PHIEU CONG TAC CH1NH THIriC 
NG OAI NTIOC 

S6 TDV 	 
SO LL:.... ........ 
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5. PhiL ding tic tam thed ngoai ntrerc (dung cho cicing vien ra ngoai 
nicorc tic 3 din 12 tilting) (Mau 3B-SHD) 

DANG UY 
DANG CONG SAN VItT NAM 

PAIEU CONG TAC TAM THOI 	So TDV 	 
NGOAI NIr 	 s6 LL 	 

Kinh 	bang lay (chi ily) *2° 	  

Gioi thiu dtmg chi 	 sinh ngay 	thing 	nam. 	 

Vao bang ngay 	thong 	nazi. 	Chinh thirc 

S6 the clang vien: 	 Di' gong ding phi het thong nam 

1) Phan thong tin trong 
Nghe nghier 	  
Novi cong tic trong nuetc (ten, dia chi, so dien thoai). 	  

"Nai a trong nuerc (dia chi, so dien thoai): 	  

Hop thu dien tir (Email): 	  
IA clang vien cua chi 1)45: 	  

ThuOc clang b9' (dia chi, dien thoai). 	  
2) PhAn thong tin ngoai ntro.c: 
Di den nuetc: 	 then gian tir 	d6n 	 
Muc Bich ra ngoai nuac (cong tic, hoc tap, lao dOng): 	  
Dia chi not lam viec (ten ca quan, truelng h9c. .): 	  
Dia chi not sinh 
Dien thoai: 	  

Ngay 	thcing 	nam 
TAU BANG ITY (CHI BQ) 

Bi THU 
(Kji, (long dciu, ghi ro ho va ten) 

* Ghi chic bang vien ra nudrc ngoai trong thtti hp 30 ngay lam viec phai nOp Phieu 
cong tic tam thdri ngoai nuac cho ca quan dal dien Viet Nam dr ruck so tai (cap uSr ntrac) de 
dugc tie') nhen sinh hoat clang (khi ra ngoai nudrc, clang vien an be sung dA'y dit cac nei, dung 
tai Phan thong tin ngoai ntrdrc tnrOc khi nOp). Khi ve nu& phai co ban kiem diem thtri gian 

ngoai mr&c va xac nhan cila co quan dai dien Viet Nam 0 nuac so• tai. 

20  Ghi ten nu-or chuyin sinh hogt clang teen. 

S6.../P
*
TTNN 
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6. Bio coo danh 
wink (ML 3C-SHD) 

DANG BO TINH(tucmg 
dtrcmg) 	 
HUYtN UY (twang dtrong) 

so... /BC 

sich ding vien chuyen sinh ho#t chinh fink ra ngoai 

BAO CAO 
DANH SACH DANG VIEN CHUYEN SINH 

HOAT DANG CHiNH THeC RA NGOA_I Mr& 

Kinh gici: Ding 1157 BO Ngo#i giao 

STT HQ vit ten 

Ngay 
than 
nom 

Chirc 
v‘l 

NO)/ 
vac) 

Diuig 

Ngity 
chinh 
thfic 

c 
dich

Mti 
 ra 

nuoc 
ngoai 

Thiyi 
gian a  

ngoai 
nuac 

Dia chi 
6. ngoai 

nue,c sinh 

Nai nhin: 
- Nhu tree, 
- Ltru BTV. 

..... . . 	Ngay 	thong 	nom 
TIM BAN THLr(YNG VI) 

Bi THU' 
(ho4c PHO Bi THu) 

(4, (long clic-1u, ghi ra h9 va ten) 
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7. Bao coo danh sach ding vien chuyen sinh host tam thoi ra ngoai ntthc 
(VIAu 3D-SIED) 

BANG UY BAO CAO 

DANE! SACH BANG VIEN CHUYEN SINN HOAT 
BANG TAM THOTI RA NGOAI IsItrOC s6 	BC 

Kinh girt: Bang uSi Bo Ngoai giao 

SIT H9 va ten 

Ngay 
thong 
nam 
sinh 

Chdc 
vv 

NgaY vao 
bang 

NgaY chink 
thdc 

Muc 
Bich ra 
ntr&c 
ngodi 

Thai 
• • gian a 

ngoai 
nuac 

Dia chi 
el ngoai 

nuo.c 

Noi nhan: 
- Nhu ten, 
- Luu BTV. 

Ngay 	thong 	nom.........  
T/M BANG UY (CHI BQ) 

BI THU' 
gong ckiu, ghi 7-5 hp va ten) 
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8. GiAy gieri thieu sinh hoot ding nei 4, 5 o, nen hoa van mau non chuOi 
(MAu 4-SHE)) 

BANG BO CHI BO CO SO 	BANG CONG SAN VIET NAM 

SO SDV.  	GIAY 	THIEU 	SO TDV 
SINN HOAT BANG NO BO SO LL 	 

Kinh....... 	..... 	.......... ............. ................... 	.......... 	............... 

De nghi gieri thieu S.H.D cho dling chi 	 Bi danh 	 
Sinh ngay 	thing 	.ndm. 	\Tao Hang ngay 	thing 	nam 	 
Chinh thuc ngay 	thing 	nam. ......... 	dong Ding phi latt thing. 	 
duce sinh hoat ding a Chi bi5" 	 

Ngay 	thcing 	nam 	 
T/M CHI IA' CHI BO 	 

st. 	GTSHD 
KINH CHUYEN 

Be nghi nhan va GTSHD cho (fang chi 

Ngay. ..._----.._.thing 	.n6111 	 
PM BANG Ui( BO PHAN 	 

So 	GTSHD 
KINH ChrUYEN 

 	Be nghi nhan va GTSHD cho d6ng chi..........  

Ngay 	Allan 	.nam 	 
T/M BANG IA' Co' Sdi 	 

s6 	GTSHD 
KINH CHUYEN 

CHI I.J. ' CHI BO...... 	  

D nghi gioi thieu cho d6ng chi 	 
chrcrc sinh hog Bang 	  

Ngay 	thing 	nam 	 
T/M BANG IA' BQ PHAN 	 

SO SDV 	 
CHI IP? CHI BO 

Ba nhan va bac) cho ang chi 	 
dtro.c sinh hoat Bang ke to ngay 	 
thang.... ...... _Alain 	  

T/M CHI Uir CHI BO 	  

Ghi xong chuytn giAy nay len van phang DUCS 
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9. Quyet dinh chuyen giao tO ch&c va gang vien dOi veri chi 14 trtyc 
thui)c ding uST co. 	chia tach hoc sap nh;ip trong plum vi ding b0 ccr 
(Mau 5-SFID) 

DANG BO 
	

DANG CONG SAN VIET NAM  
BANG Ui7  	ngay 	thing 	nam 	 

So -QD/DU 

QUYET DI:NH 
cbuyen giao tO chtic clang va ding vien 

Can cu Dieu 6 Dieu le Ding ya. diem 6 (6.3.4) Quy dinh se') 24-QD/TW, 
ngdy 30 thing 7 nam 2021 cila Ban Chip hanh Trung ucrng ve "Thi hanh Dieu 
le Dang"; 

Can cu Quyet dinh s6. 	ngay. 	thing 	..nrim. 	 cua 
	 , ye yiec 	  

BAN CHAP HANH BANG BO QUYET DINH 

- Dieu 1. Chuyen Chi WO 	ding vien 
(co danh sach kern theo) ye chi b(3 	  

Dieu 2. Chi uS,  chi bO 	 có trach nhiem lap bien ban 
ban giao so danh sach va ding vien cua chi bO neu ten kern theo ho sa clang 
vien yai chi uSi chi bO nai nh4n. 

Dieu 3. vans  phong Ding usi, Chi b0 	 vi clang 
vien có ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay. 

Nai nhan: 
- Nhir (lieu 3; 
- Ltru VP, 
Ban to chile 	 

T/M BANG iTY 
BI THIS 

(4, clOng ddu, ghi r5 hQ va ten) 
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10. Quyet dinh chuyen giao to chtic va ding vien dOi WA chi 136 trtic 
thu0c ding uS,  ca ser chia tach hoc sap nh4p ra ngoai pham vi ding 136 co 
s& (Mau 6-SHD) 

DANG BO TINH (tuong throng) 	 DANG CONG SAN VIET NAM  
HUYEN UY (twang dtrang) 	 	ngay 	thong 	nam 	 

s6 -QD/HU 

QUYET DINH 
chuyen giao to chin ding va ding vien 

Can cu Dieu 6 Dieu le Dang va diem 6 (6.3.4) Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nam 2021 dm Ban Chip hanh Trung uong ye "Thi hanh Dieu 
le Ding"• 

Can cir Quyet dinh s6: 	ngay 	thing 	nam 	 ctia 
	 , ye viec 	  

BAN CHAP HANH DANG BO QUYET DINH 

Dieu 1. Chuyen Chi b6 	 va ............._........clang vier' 
truc thu6c Dang uS,  co. so. 	 (co danh sach kern theo) 
ve Dang b0 ca s& (chi bO ca so?) 	  

Dieu 2. Dang uy ca s& 	 có trach nhiem lip bien ban 
ban giao so danh sach va clang vien cua chi b0 neu tren kern theo ho so clang 
vien vai Dang uSi ca s& nai nhin chi b6 va (fang vien. 

Dieu 3. Van ph6ng Dang uSf, Chi be) 	 N/A clang 
vien co ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay. 

Nai nhan: 	 HUYtN iTY (twang throng) 
- Nhu dieu 3; 	 131 THU' 
- Luu VP, 	 (Kg, gong tau, ghi r5 hp va ten) Ban t8 chirc 	 
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11. Quyet dinh chuyen giao to chtic va ding vien doi veri to chirc co 
ding chia tach hoc sap nhap trong ph#m vi clang b6 huyen va twang 
durang (MALI 7-SHB) 

DANG BO TINH (tucmg throng) 	 BANG CONG SAN VIET NAM 
HUYEN 	(hrcrng (Wang)  	ngay 	thong 	 

So -QD/HU 

QUYET DINH 
chuyen giao to chtic clang va clang vien 

Can dr Dieu 6 Dieu le Bang va diem 6 (6.3.4) Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nom 2021 dm Ban Chh hanh Trung uong ye "Thi hanh Dieu 
le Dang"; 

Can cu Quyet dinh so: 	ngay 	thing 	nom 	cfia 
	 , ve viec 	  

BAN CHAP HANH BANG BO QUYET DINH 

Dieu 1. Chuyen Bang b6 (Chi bo) co so 	  
	 va 	 clang vien trkrc thu6c Huyen uS,  (co danh 
sach kern theo) ye Bang b6 (chi b6 co so) 	  

Dieu 2. Bang uSi (chi uSI) ca so 	 c6 trach nhiem lap 
bien ban ban giao so danh sach va ding vien dia Bang b6 (chi b6) neu tren kem 
theo ho so clang vien vOi Bang uS,  co so not nhan. 

Dieu 3. Van phong Bang uSr, Bang uSr (Chi uS/), 	  
	 va clang vien c6 ten tai Dieu 1 chiu trach nhiem 
thi hanh Quyet dinh nay. 

Nai nhan: 
.x - Nhu then 3; 

- Ltru VP, 
Ban to ch*c 	 

T/M HUYtN UY (twang &rang) 
BI THU 

(ICY), clang 	ghi r6 hp va ten) 
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12. Quyet dinh chuyen giao to chirc va ding vier' doi v6i to chirc co.  ser 
ding chia tach hoc sap nh4p ra ngoai phpn vi ding b0 huy4 va ttrvng 
duromg (MAu 7A-SHD) 

TINH UY (tuang dirang) 	 BANG CONG SAN VEET NAM  

* 	ngay 	thong.... 	nom 	 
So -QD/TU 

QUYET BINH 
chuyen giao to chtic ding va ding vien 

Can dr Dieu 6 Dieu re Bang va diem 6 (6.3.4) Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nom 2021 cila Ban Chap hanh Trung ucmg ve "Thi hanh DiLi 
1e Bang"; 

Can cir Quyet dinh 	ngay 	thing 	nam. 	 cua 
	 , ve viec.. 	  

BAN CHAP HANH BANG BO QUYET DINH 

Dieu 1. Chuyen Bang b'O (Chi b*O) co so. 	  
	 va 	 clang vien trirc thu(ic Huyen us, (co danh 
sach kern theo) ve 	  

Dieu 2. Ban to chtic Huyen us7(va tucmg &rang) 	 co 
trach nhiem rep bien ban ban giao so danh sach va clang vien cua clang bi5 (chi 
b0) neu troll kern theo ho so. clang vien voi Huyen uSi (va tu.cmg &rang) noi nNn. 

Dieu 3. Huyen usr  	 N/A clang vien co ten tai 
Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay. 

Novi nhan: 
- Nhu dieu 3; 
- Ltru VP, 
Ban t6 chirc .... 

171V1 TiNH UY (ttrung dtrcrng) 

Bi THU' 
(4, clang dau, ghi r5 h9 va ten) 
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13. Quyet dinh chuyen giao to chtrc va ding vien dOi voi clang bt) huyen 
(vi tuvng du'ong) chia tack hoc sap nh'ip trong pham vi Tang b0 trtyc 
thui')'c Trung twng (Mau 8-SHD) 

TINH UY (ttro•ng dtro-ng) 	 DANG CONG SAN VIET NAM  

	ngay 	thong 	nom 	 
So -QD/TU 

QUYET DINH 

chuyen giao to chtic clang va dang vien 

Can cir Dieu 6 Dieu le Dang va diLn 6 (6.3.4) Quy dinh so 24-QD/TW, 
ngay 30 thong 7 nom 2021 cua Ban Chap hank Trung uang ve "Thi hanh Dieu 
le Dang"; 

Can dr Quyet dinh se: 	ngay 	thong 	nom 	cua 
	 , ve viec 	  

BAN CHAP HANH DANG BO QUYET DINH 

Dieu 1. Chuyen Dang bo huyen (va tuang throng) 	  
	 va 	dang vien (co danh sach kern theo) ve Dang 
b()' 	  

G6m 	to chirc co so• clang va 	Clang vien, trong do c6 	 
clang vien du 

Dieu 2. Ban T6 chirc Tinh uY (tuong cluang) co trach nhiem lap bier) ban 
ban giao so danh sach va. clang vien cua clang bO huyen (va tucmg &rang) neu tren 
kern theo ho so clang vien v6i Ban TO chirc Tinh uSi (tucmg throng) nai nh4n. 

Dieu 3. Van phong Tinh 4, Ban Ti; chtic Tinh uy, Huyen 1157 (tuong 
ducmg) 	 va clang vien co ten tai Dieu 1 chlu trach nhiem thi harsh 
Quyet dinh nay. 

Nai nhan: 	 T/M TINH UY (ttrcrng cluvng) 
- Nhu cliL 3; 	 BI THU 
- Luu VP, 	 (IC.), clang ciciu, ghi r5 h9 va ten) 

Ban to chirc 	 
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14. Quyet dinh chuyen giao to chtk va clang vien cloi voi ding b'e huyen 
(va ttrang dirang) chia tich hoc sap nh4p ra ngoai phqm vi clang b'e truc 
thuOc Trung trcrng (MAu 8A-SHD) 

TINH UY (twang &ran) 	 BANG CONG SAN VIET NAM  

SO -QD/TU 
	ngay 	thong 	nom......  

QUYET DINH 
chuyen giao to chtk ding va clang vien 

CAn dr Dieu 6 Dieu le Ding va diem 6 (6.3.4) Quy (41111 so 24-QD/TW, 
ngay 30 thing 7 nom 2021 dm Ban ChAp hanh Trung uang ve "Thi hanh Dieu 
le Ding"; 

Can cu Quyet dinh so: 	ngay 	thong 	nom 	cua 
	 , ye vi& 	  

BAN CHAP RANH BANG BO QUYET DINH 

Dieu 1. Chuyen Dang be. huyen (ya twang duong) 	  
	 Wt. 	ding vien (co danh sach kern theo) ye Ding 
'DO 	  

GOm 	to chirc ca so ding Ya 	clang vien, trong do co 	 
ding vien du bi. 

Dieu 2. Ban T6 chirc Tinh us,  (tuong duong) c6 trach nhiem lip bien ban 
ban giao so danh sach va ding vien cita Bang be huyen (va tuong duong) neu tren 
kern theo ho sa ding vien veri. Ban TO chixc Tinh 4 (tuong duong) ncri nhan. 

Dieu 3. VAn phang Tinh uSI, Ban To chirc Tinh uSr, Huyen uS,  (twang 
ducrng) 	 va ding vien co ten tai Dieu 1 chiu trach nhiem thi hanh 
Quyet dinh nay. 

Ncri nhan: 	 T/M TINH UY (throng &rang) 
- Nhu ditu 3; 	 B1 THU' 
- Luu VP, 
Ban chlic 	

. 	(Ky, clang deiu, ghi r5 hQ va ten) 
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15. Quyet dinh tiep nhan to chtic va ding vier' dOi v&i ding bq huyen 
(va twang dtrang) chia tach hoc sap nha:p ra ngoai pham vi ding b6 trirc 
thu6c Trung uvng (Mau 8B-SHD) 

TENTH ITi? (twang dirolig) 	 DANG CONG SAN VItT NAM  

	ngay 	thong 	nam 	 
s -QD/TU 

QUYET DINH 
tiep nh4n to chirc ding va ding vien 

Can dr Dieu 6 Dieu 1'e Dang va diem 6 (6.3.4) Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nam 2021 du Ban ChAp hanh Trung ucmg ye "Thi hanh Dieu 
1e Dang"; 

Can cir Quyet dinh so: 	ngay 	thing 	nam. 	cua 
	 , ve viec 	  

BAN CHAP HANH DANG B() QUYET DINH 

Dieu 1. Tiep nhan Dang b6 huyen (va tuang throng) 	  
	 va 	ding vien (c6 danh sach kern theo) ye Dang 
b6 	  

G6m 	to chirc ca soy ding va 	ding vien, trong do co 	 
ding vien dg bi. 

Dieu 2. Ban TO chirc Tinh us/ (twang dtrong) co trach nhiem lap bien ban ban 
giao so danh sach va clang vien,ciia ding b6 huyen (va twang duang) n 	kern ,eu ten  
theo ho so. ding vier' voi Ban To chirc Tinh (twang dtrcmg) not chuyen giao. 

Dieu 3. Van phong Tinh uSf, Ban To chirc Tinh uy, Huyen uSr (twang 
duong) 	 va ding vien co ten tai Dieu 1 chili trach nhiem thi hanh 
Quyet dinh nay. 

Nai nhan: 
- NhIr diL 3; 

Ltru VP, 
Ban to chtic ...... 

T/M TINH 	(tiring &iron) 
BI THU' 

(Kfi, clang diiu, ghi r5 h9 va ten) 
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16. Bien bin giao nh4n se danh sach ding vien va ht so ding vien ccia 
to chirc cling chia tach hoc sap nh4p (MAu 9-SHD) 

BANG BO BEN GIAO 	BANG CONG SAN WET NAM 
BANG BO BEN NHA, N 	, ngay 	 thing nam 

BIEN BAN 
ban giao se danh sach ding vien va ho scr cling vien 

Thuc hien Quyet dinh se 	-QB/ 	ngay. , thang. 	nam. 	 
ciaa 	 ve' viec chuyen giao to chirc va clang vien. 

- Dai dien Bang uSi (Chi uSr) 	 ben giao la ding chi. 	 
Chirc vu. 	  

- Dai dien Bang uS7 (Chi uSI) 	ben nhlan la ding chi 	 
Chirc Iry 	  

Hai ben dd tien hanh kiem tra, giao nh4n s6 Danh sach (tang vien va he so 
clang .  vien cila Bang bO (Chi bO) 	  
cu the nhu sau: 

1. Ve se Danh sach cling vien 	quyen ciia 	Bang b() 
(chi be). 

2. Ve he scr ding vien: 
- Tong s6 he so dm ding vien Clang sinh hoat la. 	 he so, 

con thieu 	 ho so (co danh sach Bang vien va lf do thieu kern theo). 
- Tong so he so ket nap cua clang vien du bi la 	 he so, con 

thieu 	 ho so (co danh sach clang vien va V,  do thieu kern theo). 
- Ping s6 he so ciia clang vien bi dua ra khoi Bang la 	  

he so (kern theo se Bang vien bi dua ra Ichoi Ding). 
- Ding s6 ho so dm Clang via cra to trAn la 	 he so (kern theo 

se Bang vien dff tir trAn). 
3. Nhfing nOi dung ce, lien quan den viec ban giao: 

Bien ban nay duqc 14p thanh 3 ban, ben giao luu 1 va ben nh4n hru 2 ban. 

DAI DIN BEN NITAN 	 Dig DItN BEN GIAO 
(K)5, clOng emu, ghi chtk vu, hQ va ten) (KS', clang ddu, ghi ro chic vii, hp va ten) 
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17. Bien ban giao nhan so danh sach ding vien va h6 so' ding vien ctia 
to chin Ting chia tach hoac sap nhap do ban to chic lap (Mau 9A-SHD) 

DANG BO BEN GIAO 	 BANG CONG SAN VIET NAM 

BAN TO CI-11:J*C BEN GIAO 	, ngay 	thong 	nam 	 

BAN TO CHIC BEN NI-IAN 

BIEN BAN 
ban giao so danh sach ding vien va he so ding vien 

Thkrc hien Quyet ctinh s6 	 -QD/ 	ngay 	thing 	nom 	 
dia 	 ve viec chuyen giao to chirc va dang vien. 

- Dai dien Ban T6 chirc 	 ben giao la dong chi 	  
Chdc vu 	  

- Dai dien Ban To chirc 	 ben nhan la d6ng chi 	  
Chdc vu 	  

Hai ban to chic da lien hanh kiem tra, giao nhan so Danh sach dang vien 
va ho so clang vien cfla Dang b6 (Chi b6) 	  
cu the nhu sau: 

1. Ve so Danh sach ding vien 	 quyen cu.  a 	to chirc 
co' so. dang (co danh sach cac to chic co s6( ding kern theo). 

2. Ve ho so' ding vien: 
- T6ng s6 h6 so cda clang vien dang sinh hog la 	 h6 so, 

con thieu 	 ho so (co danh sach ding vien va ly do thieu kern theo). 
, - Tong s6 he so ket nap cna Bang vien du bi la 	, 	ho so', con 

thieu 	 116 so (c6 danh sach clang vien va. IS,  do thieu kern theo). 
, - T6ng so h6,so 	ctia dang vien bi dua ra Ich6i Dang la 	  

ho so (kern theo s6 dang vien bi dua ra khoi Bang). 
, - T6ng so h6 so ciia ding vien da to tran la 	 h6 so (kern theo 

so ding vien da tir tran). 

3. Nhiing not dung co lien quan den viec ban giao: 

BiEn ban nay dugc lap thanh 3 ban, ben giao luu 1 va ben nhan ltru 2 ban. 

DAI DIEN BTC BEN NHAN 	DA! DIN BTC BEN GIAO 
(Kj% dong clau, ghi ro chic vu, ho va ten) 	(K,), 'long dju, ghi r5 chic vu, ho va ten) 
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18. SO gieri thi0 sinh 11(W ding (111Au 10-SHD) 

a) Mau so: 
SO GIOI THIEU SINH HOAT BANG 

TT 

Ngky gieri 

vien 
thieu ding 

vten di, ngky 
tiep nhin 

ding vien den 

Ho vh ten, 
NO),  sinh 

Ngay vao 
Ding, ngaly 
chinh thirc 

S6 the ding vien 

GICI1THIEU 

Te chic 
co.  so-  

ding ncri 
ng v iendi

h 
 

den SHD 

DANG VEEN DI 

Gip uS.  trqc 

tiep poi 

t ieu ding 

vien di 

Cap 1.1 ,  

trkrc ti ep  

nhin va 

gi6i thieu  
ding vien 

1 2 3 4 5 6 7 8 

TIEP KHAN DANG VIEN DEN CHUYEN SINH HOAT DANG CHINE THUC 

Chuyen 
sinh 
hoat 
ding 

tam thbi 

TCCS 
Ding not 
glen thieu 
ding vien 
chuyen 
SHD di 

Cip I 
trut tiep 

gieri 
thieu 
ding 

vien den 

cip us,  

trip tiep 
nhin va 

gidi thieu 
DV 

TCCS 
Ding not 
ding vier' 
an SEED 

Ngoki 
tinh 

d
en den 	d en 

Trong 
tinh 
din 

Trong 
huyen 

den 

Di 
ngoki 
tinh 

Di 
trong 
tinh 

Di 
trong 
huyen 

Di ra 
ngoai 
ntrk 

9 10 11 12 13 14 15 16 	j 17 18 19 20 

b) Cach ghi: S6 gi6i thieu sinh hot ding (SHD) do clang uY b6 ph5n (neu 

co), cap uY co. so., cac cap uY cap tren (huyen, tinh...) sir dung quan 1Y clang vien 

chuyen sue. NfAu s6 gio7 thieu SHD c6 20 cot, m(Si 6 ngan each giaa hai dOng 

ke dam viet cho mot ding vien, cu the nhu sau: 

- C6t 1: Ghi s6 thin to tir nho den larn theo trinh to theri gian 	thieu ho5c 
tiep nh5n clang vien chuyen SHD cua clang b6. 

- C6t,  2: Ghi ngay lam thit tuc 	thieu ding vien 	hoc tiep Whin clang 
vien chuyen den SHD chinh thirc hoc chuyen tam theri. 

- C6t 3 den 12: Ghi nhu trong giAy giai thieu SHD cua ding vien. 
- C6t 13 den 15: Ghi dAu cong (+) khi tiep nh5n ding vien den. 
- C6t 16 den 19: Ghi d5u trir (-) khi giori thieu ding vien di. 
- C6t 19: Ghi d'Au nhan (x) khi ding vien chuyen SHD ra nuot ngoai. 
- C6t 20: Dang 1 ghi d5u trir (-) khi ding vien chuyen SHD tam theri 

clang 2 ghi d'Au c6ng (+) khi clang vien chuyen SHD tam theri tr6 Ye SHD chinh 
tilde v ding b6. 
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19. Phieu boo ding vien chuyen sinh ho0 ding chinh th&c (Mau 11-
SHD) 

a) M'Ju phieu 

Tinh (Wang dming) 	 

Huyen (Wang throng) 	 

T6 chfic ca sa ding... 

Ten ding vien. 	 

Ngay chuyen SHD 

BANG CQNG SAN VECT NAM PHIEU BAO BANG VIEN 

Tinh (turmg throng) 	  CHUAN SINH HOT BANG 
CHINH TH(cC 

Huyen (Wang &sang) 	  

TO chirc ca sa ding 	 s6 
LL  	 

s6 
TDV 	 

Kinh gtil • 	  

Nge-zy 	thcing 	nom 

Nguiri vi4t phieu 

(KY ten) 

HQ va ten Bang &mg 	 Nam, nth 	 

Sinh ngay 	thing 	.nom...._ 	 

Ket nap vao Ding ngay 	thing. _slam_ 	 
Chinh thirc ngay 	thing 	nam. 
Dia chi noi cu trig 	  
S6 dien thoai• 	  
GiAy GTSHD s6 
thing 	nom 	chuyen SHD den Ding b0 ca sbr 	 

.., ngiry 	thcing 	nom 	 

(Kj), dOng dtizt, ghi r8 h9 va ten) 

T6 chirc ca ser clang 

den 	  



104 

b) Cdch ghi 

- Sau khi lam thU tuc giai thieu clang vien chuyen sinh hoat dang chinh 

thirc den clang b9 mai, can b9 lam cong tac giai thieu sinh hog clang 9. cap 

uSi cap tren trgc tiep cua to chirc co.  so. dang; ghi 02 ban phieu bao; clang 

chi ky giAy giai thieu sinh hoat clang 1c)",  phieu bao va &rig d'au cua cap uSi; 

gtri phieu bao theo duang cong van (01 phiEu giri cap LIS/ cap tren tnrc tiep 

cua to chirc ca soy dang nai Eng vien chuyen den; 01 phieu gtri cap LIS,  ca 

so.  nai clang vien chuyen den). 

- N9i dung ghi phieu bao chuyen sinh hog clang nhu sau: 

Muc "kinh giri": Ghi ten ban thugng vu cap uS,  cap tren truc tiep cua 

to chtk ca sa dang nai dang vien chuyen sinh boat den. 

Cac muc tir "H9 \id ten" den muc "chuyen sinh boat clang ve clang b9 

ca se ghi nhu cac muc tuang irng trong o so 1 giAy glen thieu sinh boat 

clang ciao dang vien. 

Muc "ngay, thang, nam": ghi ngay thang nam viet phieu bao. 

c) Quinn   sti dung phiiu bcio chuy'dn sinh hoot clang 

- Can b9 lam cong tac giai thieu sinh hog clang 6.  cap uS,  cap tren 

tnrc tiep cua to chirc Ca so dang nai ghi phieu bao clang vien chuyen sinh 

boat clang; quan l)`7 chat the cueng phieu bao; cap nhat vao ca so.  du lieu 

dang vien cua dang b9. 

- Can b9 lam cong tac giai thieu sinh hoat clang 6.  cap uSi cap tren 

true tiep cua to chirc ca sO clang nai nhan phieu bao chuyen sinh hog 

clang den, vao so theo doi, sap xep, quart ly chat the phieu bao; theo doi 

dang vien chuyEn dEn trong ca sa du liEu clang vien cua dang I* tang 

hgp tinh hinh clang vien chuyen sinh boat dang a cac nai chuyen din, 

bao cao vai cap LIS/ theo Binh kS7 hang thang. 
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20. Cong van gioi thieu ding vien do yeu cau phii chuyen sinh hoat 
ding tiep (Mau 12-SHE)) 

DANG BC) 	 BANG CONG SAN VIeT NAM 
ngay 	thcing 	nom 	 

Kinh 	Ban Thing vu 	  

Ban Thuong v‘.1 	  
Gieri thieu ding vien 	 , sinh ngiy 	thing 	nom 	 
Vio Ding ngay. 	thing 	nom 	, chinh th*c ngay 	thing. nam 	 
Da dugc cap uS, 	  

Giay gioi thieu sinh hog ding cren.(se... ..... ./GTSHD, ngay 	thing 	nom 	), 
nhung thgc to ding vien lai chuyen ye to chic co set ding: 	  

cong tic vi sinh hoat. 

De nghi cac &Ong chi xem xet, tiep nh4n,sinh hoat ding cho (Ling vien theo 
nei dung tai diem 10 (10.3c), along can so 01-HD/TW ngay 28-9-2021 dm 
Ban Bi thu "Met so van de cu the thi hanh Dieu1e Ding". 

Nai nhan: 
- Nhu ten, 
- Luu VP, BTC. 

T/M BAN THTAING VV 
131 THU' 

(ho4c PHb BI THu) 
gong da'u, ghi rc3 179 va ten) 

HUYtN Ui'L7 	  

So -CV/HU 
V/v gieri thieu tiep nkfn hang vien 

chuyin sinh hogs gang 
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V. XOA TEN BANG VIEN VA BANG VIEN XIN RA KHOI BANG 

1. Quyet dinh xoi ten trong danh sach ding vien (Mau 1-XTDV) 

BANG BO 	 BANG CONG SAN VIET NAM 

HUYtN UY  	, ngay 	thang narn 

s6 - QD/HU 

QUYET DINH 
zoo ten trong danh sach ding vien 

- Can cu Dieu 8, Dieu 1e Dang COng san Viet Nam; 

- Xet Nghi guy& s6.. 	-NQ/CB ngay 	thing 	nam. 
Chi b6 	 , Nghi quyet s6 	-NQ/DU 
nfay 	thing 	nam... ...... 	Dang us7 	  
ve viec de nghi xoa ten ding vien; 

- Xet khuyet diem dm clang vien 	  
da vi pham Dieu 8 oh Dieu 1e Ding ye 	  

BAN THUtiNG VV QUYET DINH 

Dieu 	1: Xod ten ding vien......_..._.... 	........................ 	 ...... ...... ............ , sink 
ngay 	thang . 	.nam 	, ket nap (hoac ket nap lai) vao Dang 
ngay ....... _than& 	nam. 	 Que quan 	  
	 trong danh sach clang vien. 

Dieu 2: Ban TO chirc, Van phong Huyen uy, Dang uSi 	  
	 , Chi 1)6 	 va ong, ba 
c6 ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay. 

nhan: 
-Nhu dieu 2; 
- Ltru H$ so quan 

UM BAN THVONG VV 
Bi THU' 

(holac PRO BI THU) 
(Kfi, clang dju, ghi ro h9 via ten) 
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2. Quyet dinh cua huyen uy, qu4n ny, thanh uy, thi uy cho clang vien ra 
khoi Bang (Mau 1-CRKB) 

BANG BO 	 BANG CONG SAN VITT NAM 
HUYtN   	ngay 	timing 	nom 	 

S6 - QD/.... 

QUYET DINH 
cho ra khoi Bang 

- Can cir Dieu 8, Dieu le Bang COng san Viet Nam; 

- Xet Bao coo ngay 	thong 	nam. 	 dm Chi bO 	 
	 , Bao coo so 	-BC/DU ngay 	thing 	nom 	ctia 
Bang uy 	 ye viec cho clang vien xin ra khoi Bang; 

- Xet dcrn xin ra khoi Ding cua ding vien 	  
vii ly do 	  

BAN THVONG VV QUYET DINH 

Dieu 1: DO'ng y cho ding vien. 	 , sinh 
ngay 	thong 	nom 	, ket nap (hoP ket nap lap vio Bang 
ngay 	thong 	nom. 	 Que quan 	  
	 ra khOi Bang COng san Viet Nam. 

Dieu 2: Ban To ch&c, Van phong Huyen uy, Bang uy 	  
	 , Chi bO 
	 va Ong, ba có ten tai Dieu 1 chiu trash 
nhiem thi hanh Quyet dinh nay. 

Novi nhan: 
- Nhu dieu 2; 
- Luu H6 so quan 

T/M BAN THUIfING \TV 
B1 THU.  

(hoc PHO BI THU) 
(Ky, clang dau, ghi r5 ho va ten) 
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3. Quyet dinh cila cap uS,  co thAm quyen cho clang vien ra khoi Ding 
(Mau 1A-CRKB) 

BANG BO 	 BANG CONG SAN VIET NAM 
BANGUI'  	ngay 	thong 	?lam 	 

So - QD/DU 

QUYET DINH 
cho ra khoi Bang 

- Can cir Dieu 8, Dieu 1e Bang COng san Viet Nam; 

- Xet Bao cao ngay 	thang .nam. 	 oh Chi bO 	 
.........., Bao coo so 	-BC/DU ngay 	thong 	nam 	cua 

Bang uS7 	 ye viec cho clang vien xin ra khoi Bang; 

- Xet don xin ra khoi Bang cua dang vien. 	  
yeti 17 do 	  

BAN CHAP HANH BANG BO QUYET DINH 

	

Dieu 1: D6ng 3",  cho clang vien 	 , sinh 
ngay... ....... thang 	nam 	, ket nap (hoa.c ket nap tai) vao Deng 
ngay 	thong 	narn. ....... 	Que quan 	  
	 ra khoi Bang COng san Viet Nam. 

Dieu 2: Van phong Bang us,  (neu co) 	 , Chi 
bO 	 va Ong, ba có ten tai Dieu 1 chill trach 
nhiem thi hanh Quyet dinh nay. 

Ncri nhan: 
- Nhu dieu 2; 
- Luu 	sa quan 1y. 

UM PANG tJY 
BI THU' 

(K)5, clang dju, ghi rb-  hQ vcr ten) 
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4. Gidy xac nh4n turn Dfing (MAu 1-XNTD) 

a) Mau xac nhlin: 

b) Cdch ghi: 

- Ben duoi rnvc Ban chdp hanh ding 110 ghi ten cap uSi có thdm quyen 
chdp thuan cho ding vien xin ra khoi Ding. 

- Muc "s6 	XNTD": ghi theo so trong quyet dinh cua cap uS/ có thdm 
quyen chdp th 'u4n cho ding vien xin ra khoi Ding. 
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VI. TANG HUY HIVU BANG 

1. Mau Huy hie:u Bang 80, 70, 60, 50, 40, 30 nam 

Mel Huy hieu Bang 90, 85, 75, 65, 55, 45 tu-ang to cac m au tren, chi thay 
cac chi- so trong mau thanh 90, 85, 75, 65, 55, 45. 
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2. Mau giay tang Huy hieu Hang (Mau 1-HHD) 

a) Gay chd-ng nhein 80 nam tuni Ddng: 

b) Quy cdch: Giay chimg.  nh4n tang Huy hieu Hang 90, 85, 80, 75, 70, 65, 
60, 55, 50, 45, 40, 30 nam tuoi Ding có kich thuae, mau va nen hoa van nhu 
nhau, ding la loai giay Op set, dinh lugng 230g/1 m2; da tang 92 - 96; kich 
thuck cu the: 

- Khung nen hoa van: (31,5 x 22,5) cm 

- Kich thuexc tang the: (38,0 x 31,0) cm 

c) Cdch ghi: Sir dung cac lcieu chi dm Ix) font chit Unicode. 

- Cac muc: Hang chi, que quan, ngay vao Ding, ngay chinh thirc ghi nhu 
ly lich dAng vien. 

- Sinh hoat Hang tai: Tfinh bay can dOi ten chi b0 va cac cap uSr cap teen. 
Vi du.: Chi ba than A, xa B, huyen C, tinh E. 

- Ha N0i, ngay, thing, nam: Ghi ngay, thing, nam dm dot ding vien duqc 
tang Huy hieu bang (03-02, 19-5, 02-9, 07-11; trutrng hop dOt xuAt thi ghi theo 
ngay, thing, nam ban hanh Quye't dinh tang Huy hieu Hang). 
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3. Quyet dinh tang Huy hi0 Ding (ML12-HHD) 

TINH UY (tircrng dirung) 	 HANG CONG SAN Via NAM 
	, ngay 	thong 	12aM 	 

So 	-QD/TU 

QUYET DINH 
tang Huy hi0 Bang 

- Can dr Dieu 1e Dang CO'ng san Viet Nam va Quy dinh so 24-QD/TW, 
ngay 30 thong 7 nom 2021 cua Ban Chap hanh Trung ucmg ye "Thi hanh Dieu 
1e Dang", 

- Xet 6 nghl dm Ban Thu mg vu Huyen 	  

va Ban DS chirc Tinh uS7 ve viec tang Huy hieu Dang, cap lai Huy hieu Dang va 
truy tang Huy hieu Dang. 

BAN TITUbNG VT,J QUYET DINH 

Dieu 1: Tang Huy hieu Dang, cap lai Huy hieu Dang va truy tang Huy hieu 
Dang do:t. 	 cho clang vien (co dank sach kern theo), trong do: 

1. Tang Huy hieu Ding cho 	dang vien: 

- Tang Huy hieu Dang 90 nom cho 	clang vien. 
- Tang Huy hieu Dang 85 nom cho 	dang vien. 
- Tang Huy hieu Dang 80 nom cho 	clang vien. 
- Tang Huy hieu Dang 75 nom cho ...... 	dang vien. 
- Tang Huy hieu Dang 70 nom cho 	dang vien. 
- Tang Huy hieu Dang 65 nom cho 	clang vien. 
- Tang Huy hieu Dang 60 nom cho..... 	dang vien. 
- Tang Huy hieu Dang 55 nom cho.. _clang vien. 
- Tang Huy hieu Dang 50 nom cho. ....... _clang vien. 

- Tang Huy hieu Dang 45 nom cho 	clang vien. 
- Tang Huy hieu Dang 40 nom cho...... 	clang vien. 

- Tang Huy hieu Ding 30 nom cho 	clang vien. 
2. Cap 10.i Huy hieu Dang bi mat cho 	dang vien: 

- Cap 1ai Huy hieu Ding 90 nom cho 	clang vien. 

- Cap tai Huy hieu Dang 85 nom cho 	clang vien. 
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- Cdp lai Huy hieu Dang 80 nam cho 	ding vien. 
- Cdp lai Huy hieu Dang 75 nam cho 	clang vier'. 
- Cap 10 Huy hieu Dang 70 nam cho 	ding vien. 
- Cdp lai Huy hieu Ding 65 nam cho 	clang vien. 
- Cdp 10 Huy hieu Dang 60 nam cho 	Clang vier'. 
- Cdp lai Huy hieu Dang 55 nam cho 	clang vien. 
- Cdp lai Huy hieu Dang 50 nam cho 	ding vien. 
- Cdp 10 Huy hieu Dang 45 nam cho 	ding vien. 
- Cdp 10 Huy hieu Dang 40 nam cho 	ding vien. 
- Cap lai Huy hieu Dang 30 nam cho 	ding vien. 

3 Truy Ong Huy hieu Dang cho 	clang vier': 
- Truy Ong Huy hieu Dang 90 nam cho 	ding vien. 
- Truy Ong Huy hieu Dang 85 nam cho 	ding vien. 
- Truy Ong Huy hieu Dang 80 nam cho 	ding vien. 
- Truy t'a'ng Huy hieu Dang 75 nam cho 	clang vien. 
- Truy Ong Huy hieu Dang 70 nam cho 	(tang vien. 
- Truy Ong Huy hieu Dang 65 nam cho 	_ding vial. 
- Truy Ong Huy hieu Ding 60 nam cho 	ding vien. 
- Truy Ong Huy hieu Dang 55 nam cho.... 	clang vien. 
- Truy Ong Huy hieu Ding 50 nam cho 	ding vien. 

Truy tang Huy hieu Dang 45 nam cho 	clang vien. 
- Truy'tarrg Huy hieu Dang 40 nam cho 	ding vien. 
- Truy Ong Huy hieu Dang 30 nam cho 	clang vien. 

Dieu 2: Tkrg phdrn kern theo Huy hieu Dang 90 nam la 	ILI mire tien 
luang ca ser, 85 nam la 	Lan mire tin Luang ca set, 80 nam la 
	, 75 nam la 	, 70 nam la 	, 65 nam la 	, 60 
nam la 	, 55 nam la 	, 50 nam la 	 45 nam la 	 
40 nam la 	, 30 nam la 	Fan' rnirc tin Luang ca sex, 
ducyc trich ttr' quSr thi dua khen thtrerng cua ding b0. 

Dieu 3: Ban To chirc, Van phong Tinh uSr, cac cap fly có ding vien duqc tang, 
cap Lai, truy tang Huy hieu Dang va ding vien có ten tai Dieu 1 chiu 
trach nhiem thi hank Quyet dinh nay. 

Noi nhan: 
- Nhu Dieu 3, 
- Ltru VP, BTC. 

T/M BAN THUbNG VI,1 
Bi THU.  

(hoac PHO BI THU) 
(Kj/, clang dciu, ghi re?' hQ va ten) 
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4. Quyet dinh tang Huy hieu Ding di vmi ca nhan ding vien, nen hoa 
van (MAu 3-HHD) 

TiNH UY (twang &rang) 	 BANG CONG SAN VIET NAM 
	, ngay 	thong 	nom 	 

So - QD/TU 

QUYET DINH 
tang Huy hqu Bang 

- Can dr Dieu le Bang COng san Viet Nam va Quy dinh so 24-QD/TW, 
ngay 30 thing 7 nom 2021 dm Ban ChAp hanh Trung Iran ye "Thi hanh Dieu 
le Dang"; 

- Xet de nghi cua Huyen uS, 	  

NIA Ban TO chirc Tinh 

BAN THIre/NG QUYET ?INH 

Dieu 1: Tang Huy hieu 	nom tuOi Bang dot 	/ 	/20 	cho clang 
vien 	  
Sinh ngay 	thing 	nam. 	 
Ngay cap có thAm quyen ra quyet dinh ket nap: ngay 	nom.....  

Vao Bang ngay 	....... thing 	nom. 	 
Chinh thirc ngay 	thing 	nom 
Que quin• 	  

Sinh host tai Chi bi5 	  

Dieu 2: Mtic tang phAm kern theo Huy hieu Bang la 	  lan 
mirc tion lucmg ca ser, trich to Quy Thi dua khen thuong cua Bang b(). 

Dieu 3: Ban TO chirc, Van phong Tinh uS7, cac cap uS,  có ding vien duqc tang 
Huy hieu Bang va ding vien co ten tai Dieu 1 chiu trach nhiem thi hanh 
Quyet dinh nay. 

Ncri nhan: 
- Bang vien, 
- 	soy ding vien. 

T/11/1 BAN THUbNG VV 
BI THis 

(ho4c PHO BI THU) 
(Kg clang da'u, ghi 7-5 ho va ten) 
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5. Quyet dinh cAp lai Huy MO Ding bi mat doi vol ca nhan ding vien, 
nen hoa van (MAu 3A-1113D) 

TINH UY (ttrang &rung) 	BANG CONG SAN VIET NAM 
	, ngay 	thong 	nom 	 

QUYET DINH 
CAI) 1#i Huy hi0 Wang bi mat 

- Can dr Dieu 1e Dang COng san ,Viet Nam va Quy dinh 24-QD/TW, 
ngay 30 thing 7 nom 2021 oh Ban Chap hanh Trung trcmg ve "Thi hanh Dieu 

Ding"; 

- Xet de nghi cua Huyen uS, 	  

va Ban To chirc Tinh uS7; 

BAN THU'dNG VV QUYET DINH 

Dieu 1: Cap tai Huy hieu 	nom tu'L ding dot 	J 	/20 	cho clang 
vien 	  

Sinh ngay 	thing 	nom 	 

Ngay cAp có thAm quyen ra quyet dinh ket nap: ngay 	thing. 	nom 
Vao Ding ngay 	thing 	nom 	 
Chinh thirc ngay 	thing 	nam. 	 
Quo quin• 

Sinh hoat tai Chi b'dzi 	  

Dieu 2: Ban To chtk, Van phang Tinhq, cic cAp uS,  co clang vien ducrc cAp1ai 
Huy hieu Ding va ding vien có ten tai Dieu 1 chiu trich nhiem thi hanh 
Quyet dinh nay. 

Ncri nhan: 
- Bang vien; 
- Luu H6 sa ding vien. 

UM BAN THUtING VV 
B1 THU' 

(ho:dc PHO BI THU) 
(1c), clang dau, ghi 5 hQ va ten) 

s6 - QD/TU 
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6. Quyet dinh truy tang Huy hieu Ding diSi voi ca nhan clang vien, nen 
hoa van (Mlu 3B-Bl1D) 

TINH UY (tacrng dtro'ng) 	DANG CONG SAN 'VIET NAM 
	 ngay 	thcing 	nam 	 

SO - QD/TU 

QUYET DINH 
truy Can Huy hi0 Bang 

- Can cu Dieu le Bang C6ng sin Viet Nam NIA Quy diqi. s6 24-QD/TW, 
ngay 30 thong 7 nam 2021 oh Ban Chap hanh Trung ucmg ye "Thi hanh Dieu 
le Dang", 

- Xet de nghi dm Huyen uS,  	 NIA Ban 
T6 chic Tinh uSi; 

BAN THIreING V1,1 QUYET DINH 

Dieu 1: Truy tang Huy hieu 	.nam tu6i clang dot.........../ 	i20 	cho ding 
vien 	  

Sinh ngay 	thing 	.nam. 	 

Ngay cap c6 thorn quyen ra guy& dinh ket nap: ngay 	thong 	nam 
Vao Dang ngay . ........ ........ thong 	nam 	 
Chinh thirc ngay 	thong 	nam. 	 
Que quail. 	  

Tirtan ngay:.......................... ...... ...... 

Noi sink hog Chi b6 truac khi to tr'ln. 	  

	

Dieu 2: Muc tang  pham kern theo Huy hieu Bang la 	 l'an mix tien 
lumg co sef, trich tir Quy Thi dua khen thuerng cila Bang b6. 

Dieu 3: Ban To chic, V6n phis:mg Tinh uSr, cac cap uSi c6 ding vien dugc truy 
tang Huy hieu Bang va gia dinh clang vien co ten tai Dieu 1 chiu trach 
nhiem thi hanh Quyet dinh nay. 

Novi nhan: 
- Gia dinh ding vien; 
- Luu 116 sa clang vien. 

TAW BAN THIAING IT 
B1 THU' 

(ho4o PHO BI THU) 
(Ky, clang cidu, ghi r5 hp va ten) 
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7. Danh sach clang vien de nghi tang Huy hieu Wang (MAu 4-HIED) 

a) Meru dank stich: 

DANG CONG SAN VIET NAM 
DANG BO:  	, ngdy 	thing 	ncirn 	 TIAng dart 	 

DANLI SACH DANG VIEN 
cle nghi tang Huy hieu 	nam tuOi Ding 

s6 
TT 

s6 
HHD lin vi tEn Ngly 

sink QuE quip 

NgaY ciP 
oe thim 
quyEn ra 

quyit djnh 
kit nap 

Ngky 
kit nap 

vao Ding 

Ngly 
chin h thin 

56 the 
ding vier! 

Noi di 
nghl Ong 

HHD 
GhI chi 

1 2 3 4 S 6 7 8 9 10 11 

T/M BAN THVONG 
BI THU.  

(ho'ac PHO BI THU) 
(4, clang ddu, ghi r5 hq va ten) 

b) Ctich ghi: CAp uy huyen va tucrng throng sir dung de de nghi tang Huy 
hieu Dang cho gang vien. MOxi clang vien ghi vao 2 clang: 

- CO't 1: Ghi so thir to theo so clang vien d" nghi tang Huy hieu Dang cua 
clang b(). 

- COt 2: Do ban to chirc tinh uy va twang throng ghi so.  Huy hieu Bang theo thir to 
tir nho den lan trong down so theo quy clinh ciia Ban To chirc Trung trong. 

- Cot 3, 4, 5, 6, 7, 8: Ghi nhu 17 lich clang vien. H9 ten viet chit in hoa. 

- Cot 9: Ghi so the clang vien ctia Eng vien. 

- C(it 10 : Ghi ten to chirc ca ser gang de nghi tang Huy hieu Bang cho ding 
vien. 

- Cot 11: Ghi nhang truarng hap Ec biet nhu theri gian bi cat tu,M ding, ket 
nap lai, xet tang son so v&i quy dinh v.v.... 
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8. Danh sAch clang vien de nghi cap lai Huy hitt Bang hi mat (Mau 
4A-HHD) 

BANG CONG SAN VIET NAM  
DANG BO:    ngay 	thong 	nom 	 T4ng dcrt 	 

DANH SACH BANG VIEN 
de nghi cap lai Huy hieu ...... !Am tuOi gang hi mat 

S6 
TT 

s6 
HHD H9 vi tin 

Ngiy 
sinkQuf quip 

Ngay cip 
c6 tham 
quyin ra 

guy& djnh 
kit nap 

Ngay 
kit nap 

vio Ding 

Ngiv 
chin h ['hire 

c6 the 
ding viin 

Nai di 
nghj tang 

HHD 
Ghi cha 

1 1 3 4 5 6 7 8 9 10 11 

T/M BAN THIAING VU 
(K), clang deiu, ghi ro ha va ten) 

9. Danh sich clang vien de nghi truy Ong Huy hieu Ding (Mau 4B-
HHD) 

BANG CONG SAN VIE_ T NAM  
DANG BO'  	, ngay 	th6ng 	nom 	 T;Ang dcrt 

DANH SACH DANG VIEN 
de nghi truy tang Huy hieu 	nom tuOi Tang 

s6 
TT 

S6 
RED H6 vi tin 

Ngay 
sink Qui quin 

Ngiy cAp 
c6 thim 
quyin ra cillyti dinh  

kit nap 

Ngiy 
kit nap veto piing  

Ngay 
chtnh tbfrc  

Si the 
ding vien 

Ngiy 
thing 
nom tir 
trio 

Ncri di nghi 
tang HHD Ghi chu 

1 2 3 4 5 6 7 8 9 10 11 12 

CAch ghi: 
Nhu n¢i dung httmg dein 
tai mefu 4-HHE 

T/M BAN THVONG VU 
(Ky, clang dju, ghi ro hQ va ten) 
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10. Si tang Huy hileu Ding 	5-HHD) 

10.1-Mau so 

a) Dang vien dugc. tang Huy hieu Dang tat clang W.• 

s6 
TT 

Doi xat 
tang Huy 

hiau Dang 

Loai HHD 
S6 Hi-ID 

Ho va ten 
Ngay thong nom sink 

N,gay cap c6 co thorn 
quyen ra quyet Binh KN 

Ngay KN vao Dang 
Ngay chinh thuc 

18 chtk ca sb 
Bang hoac ding 

vien ky nhan 
Ghi chti 

2 3 4 5 6 7 

b) Dcing vien clitqc tang Huy hieu Dang a clang b0 khac chuy'n dery 

TT 
Loai HHD 
SO HHD 

s6 thLn Ho va tan 
Ngay thong nom sinh 

Ngay cap c6 c6 
quyn ra quyit 
clinh KN 

Ngay 1CN vao Dang 
Ngay chinh thirc 

• 
To chirc ca s& 
Clang ky nhan Ghi chi 

' 	 2 3 4 5 6 
 	.... 	  	 , 	  

	................... 	 

10.2- Sie dung 

- So tang Huy hieu Dang do cac cap uS,  to cap uY ca so tr& len sir dung de 
nam so gang vien duac tang Huy hieu Dang cna dang be,'. Do ca quan to chirc 
cila cap uY quan 1Y, sir dung, Ichong . hu hong, mat mat, khi thay doi can b(5 
quan lY phai co bien ban ban giao chat che. 
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- S6.  tang Huy hieu Ding co hai phan : Phan thir nhat viet nhang ding vien 
Ciugc tang Huy hieu Dang tai clang be; Phan thin hai viet nhfing ding vien dugc 
tang Huy hieu Dang & clang be khac chuyen den. 

10.3- Cdch ghi 

a) AT"Oi dung ghi pheln thir nhjt: 

Phan nay c6 7 cot, m6i clang vier' ghi vao ba deng: 

- Cet 1: Ghi se thir tir tir nhe den lan thee so lugng clang vien clugc tang 
Huy hieu Dang cUa ding be. 

- Cet 2: Ghi dgt xet tang Huy hieu Dang (3-2, 19-5, 2-9, 7-11) 

- Cet 3: Deng tren ghi loci Huy hieu Dang (30, 40, 45, 50, 55, 60, 65, 70, 
75, 80, 85, 90) ma ding vien duge tang. Deng duoi ghi so Huy hieu Dang cUa 
clang vien. 

- Cet 4: Deng tren ghi he, ten clang vien theo kieu chir in hoa, vi du: 
VU VAN BIEN. Deng dui ghi ngay, thing, nam sinh cna clang vien. 

- COt 5: Deng thir nhat ghi ngay thing nam cap c6 thim quyen ra quyet 
Binh ket nap vao Dang; deng thin hai ghi ngay chi be to chirc le ket nap; deng 
thd ba ghi ngay thing nam clang vien dugc cong nhan clang vien chinh thi c. 

- Cet 6: Deng tren ghi ten to chirc ca se' clang nai clang vien duvc tang Huv 
hieu Dang. Deng duai do to chirc clang hoac clang vien nhan Huy hieu Dang ky 
nhan. 

- Cet 7: Ghi cac truang hgp: clang vien ra khei Dang, tir tran, mat Huy hieu 
Dang, chuyen sinh hoat clang di Bang be huyen, thi 	khac. 

b) Nc5i dung ghi phcin thit hai: 

Phn nay c6 6 cot, ghi cu the nhu sau: 

- Cet 1: Ghi so thi t1r theo thai gian clang vien &rev tang Huy hieu Dang tiz 
clang be... khac chuyen ye. 

- Cet 2, 3, 4 va 5: Ghi tucmg t‘r nhu phin thir nhAt. 

- COt 6: Ghi ten clang be tinh va tucrng duong nai ra quyet dinh tang Huy 
hieu Dang cho clang vien. 

Chti Can ghi lien tic khong de each trang, each deng trong met trang. 
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11. Tir khai de nghi tang Huy hieu Bang (Mau 6-HHD) 

HANG CONG SAN VIET NAM 

TO KHAI 
de nghi tang Huy hieu Bang 

Kinh girl: Chi bee) 	  

Toi la: 	 , sinh ngay 	  
Ngdy vao Dang 	 , cong nhari chinh thirc ngay 	  
Ngay ghi trong quyet dinh ket nap 	.............. 	........ _ .... 
Que quail 	  
Dang sinh hog tai 	  

Trong qua trinh phan dau ren luyen 	nam trong to chl:rc Bang toi to 
nhan thay có du tieu chuan, dieu kien cluerc tang Huy hieu 	nam tuoi Dang 
theo not dung tai diem 27.3 Quy dinh so 24-QD/TW, ngay 30 thong 7 nam 2021 
ctlia Ban Chap hanh Trung uong "Thi hanh Dieu ie Dang". 

De nghi Chi bO Va cac cap 4 cap tren tang Huy hieu 	nam tuoi Dang cho 
toi va-xin htra tiep tuc ren luyen giu virng pham chat ngueri clang vien COng san. 

Ghi chti: 

(Trong qua trinh hoat ClOng a trong Ding, neu ciLroc k6t nap 
ho4 c6 thtri gian gian dog) khong tharn gia sinh hog 

cling thi ding vien ke khai cu the a muc ghi chi nay). 

 

ngay 	thong 	nam 
NG OJT KHAI 

(Ky, ghi r5 ho ten) 

 

XET, BE NGHI CUA CAP I.A7  CO SO 	XET, DE NGHT CUA CHI BQ 

Kinh 	 Kinh gui 	  

De nghi tang Huy hieu 	.nam tu6i De nghi'tang Huy hieu 	.nam tuoi 
Dang cho clang vien_ 	  Dang cho clang vien... 	  
(co danh sach de nghi tang Huy hieu Dan 
kern theo) 

	, ngay 	thcing 	nam    ngay 	thong 	nam 	 
T/M 	 T/M CHI BQ 

(Ky, clong d:du, ghi ro ho vet ten) 	 (KY, ghi r6 hp va ten) 
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12. To• khai de nghi truy tang Huy hi?u Ding (Mau 6A-HHD) 

BANG CONG SAN 'VIET NAM  

TO KHAI 
de nghi truy tang Huy hi'u Bang 

Kinh giri: Chi b6 	  

T6i 11. 	 , sinh ngay 	  
Noi thu&ng tro• 	  
La than nhan cua clang vien 	to tan ngay 	thang 	nam 
Thong tin ye dang vien 	 

Ngay vao Hang 	 , cong nhan chinh thirc ngay........._............. ....... 
Ngay ghi trong quyet dinh ket nap 	  
Que quail 	  
Bang sinh hoot tai 	  
Trong qua trinh phan dau ren luyen 	nam trong to chirc Bang, clang 

vien 	06 du lieu chuan, dieu kien duct truy tang Huy hieu 	nam A tuoi Bang theo n6i dung tai diem 27.3 Quy dinh so 24-9D/TW, ngay 30 thang 7 
nam 2021 cilia Ban Chap hanh Trung ucmg "Thi hanh Dieu le Bang". 

De nghi Chi b6 va thc cap u5r cap tren truy Icing Huy hieu 	nam tu6i Bang 
cho clang vien 	  

Ghi chzi: 
(Trong qua trinh hoot Clang a trong bang, net' ducrc ket nap 
loi, hoAc CO thtri gian gian &ran khong tham gia sinh boat 
dang thi ke khai cu the a nwc ghi cha nay). 

	 ngay 	thcing.. 	nam 	 
KHAI 

(4, ghi r5 hp ten) 

XET, BE NGH4 CUA CAP 1U17  CO S(1 

 

XET, BE NGHT CiJA BO 

   

Kinh 	  

Ds nghi truy tang Huy hieu. 	_nam tu6i 
Bang cho Clang vien 	  
(CO danh sach de nghi truy tang Huy hieu 
Bang kern theo) 
	 ngay 	thcing..........nam 	 

T/M. 	  
(K, clang dciu, ghi ra hQ va ten) 

Kinh glii• 

Be nghi truy tang Huy hieu 	nam 
tu6i Bang cho clang vien 	 

	 ngay 	thang 	nam 	 
T/M CHI BO 

ghi r5 hQ va ten) 



BANG CONG SAN VIETNAM 
BAN THIAING 

TANG 

BANG BO 	  
DAT THANH TiCH XUAT SAC TRONG NITIVM KY 

Nam 20 	- 20 	 

BANG CONG SAN VIVI' NAM 
BAN THUIJNG ‘71,J 

* 

TANG 

BANG BO 	  
DAT TRONG sAcn, vtrNG worn TIED BIEU 

Nam 20 	- 20 	 
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VII. KHEN THVONG TO CIlifC BANG, BANG VIEN 

Cac loci mau coy, bang khen, gi'Ay khen (n'Ol dung, hinh thirc, bo cuc, phong 
chil) thvc hien theo Nghi dinh cua Chinh pha "Quy dinh mau huan chucmg, huy 
chucmg, huy 	kS,  nift chucmg; luau bang, khung, heT, cay dm cac hinh thdsc 
khen thuo.ng va danh 	thi dua; quan 1)",, cap phat, cap dell, cap 1ai, thu hoi 
h4n vat khen thuong". 

1. Mau co.  (Mau 1-KT) 

a) Tang eking b'O' hufen vet tirowg dwang theo nhqm  

b) Tang TCCSD dgt tieu chutin "Trong sgch, yang mgnh" tieu bait 5 



DANG CONG SAN VIZI' 
BAN CHAP BAN11-1*NG BO 

G 

BANG 1“IEN 
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c) ChJt lieu va kich thufic cuac ca: 

- HInh thtirc: Cer có kich thuac (800 mm x 600 mm); chAt 1*: vai sa tanh hai 
lop mAu do ca. 

- Cac chit va hinh bua liem theu bang chi mau yang. 

2. Bang khen (Mau 2-KT) 

L 

a) Quy cdch: 

- Kich thuoc: Bang dugc in ten khi; giAy kich thugc la 360 mm x 237 mm. 

- GiAy Op set trang, dinh luting 230g/1m2  

b) Sic dung: Dtrot sir dung de tang cho to chirc ding va cá nhan có thanh tich. 

c) Cdch ghi: 

NOi dung, b6 cic, phong chi; ca chi/ bao dam dcp, trang tong. 



• Jo i   

r.plaii.:_ar-ZTIALir -tr..ail+AtirZcIlYTY0.-..)103-al*  
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14'  L. 

. DA,NacoG SAN VErT NAM. 	 ,- 1 
BAN CHAT' HANH DANG BO 	 1 -4 :.

:.. 
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3. GiAy khen (Mau 3-KT) 

a) Quy each: 

- Kich thuac: ducfc in ten Ichti giAy A4, kich thine 297 mm x 210 mm. 

- GiAy Op set trang, dinh ltrcmg 230g/1m2. 

b) Ccich ghi: 

N1 /45i dung, b6 cvc, phong chi; co. chit bao dam dep, trang trcong. 
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4. SO theo dCji khen thu&ng (IVIL 4-KT) 

a) Mau sa 

So 
TT 

Don I/ hoc ca nhan Trtyc thuOc dang bO Da có thanh tick SO Quyet Binh, 
ngay, thing, nam 

1 2 3 4 5 

Cap ra quyet Binh Hinh thfre KT A. 
Dot tiring khen 

Trung 
ircrng 

tinh 
thanh 

huyen 
quan 

Co ' BK GK  
TCCS 
Ding 

Chi 
bii 

Ding 
vien 

6 7 8 9 10 11 12  13 14 

b) Si dyng 

SO khen thuong do cap uy co so tro len sir dung de ghi nhan truyen 
thong phan dau cua clang.  b(5 va clang vien. Do (long chi cap uSr phi trach to 
chirc guar' 17, 'chi thay doi can loO quan 17 so khen thuang phai có bien ban 
giao nhan chat che. 

c) Cdch ghi 

- Cift 1: Ghi se; thin to to nho den Ign theo so lugng to chi`rc dAng va cEng 
vien dugc khen thLrong cira dang bO. 

- COt 2: Ghi ten to chirc dang va clang vien dugc khen thuong. 
- C(:,t 3: Ghi ten dang bq nai có to chtic dang va clang vien khen thuang. 
- Cac cOt 4 den 11 ghi theo cac not dung trong quyet dinh khen thuemg 

dm cap có tham quyen. 
- Cac cQt lir 12 den 14 dugc tong hop theo so luang. 
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5. Quyet dinh cong nh4n to chlic co' so.  gang d9.t trong sach, vtIng 
in9n13, nen hoa van (Mau 5-KT) 

RANG BO 	  
EWYt- N Ui? 	  

S6 - QD/HU 

QUYET DINH 
cong nh4n to chin co' so' clang trong sach, viimg nwh 

- Thgc hien Dieu le Dang COng san Viet Nam va Quy dinh so 24-QD/TW, 

ngay 30 thang 7 nam 2021 clia Ban Chip hanh Trung uong ve "Thi hanh DiL 
le Dang"; 

- Xet de nghi cua bang uSt 	  
va Ban To chirc Huy'n uS,; 

BAN THVONG VV QUYET DINH 

Dieu' 1: Cong nh4n 	 dat tieu chan to 
chirc ca s& clang trong sach, vOng manh nam. 	  

Dieu 2: Ban T8 chirc, Van phong Hu3*1 us,, Ding uS, 	 
	 có trach nhim thi hanh Quy& dinh nay. 

Nai nhan: 
- Nhu dieu 2; 
- Ltru VP, BTC. 

UM BAN THUONG VV 
B1 THU 

(hoaz PHO BI THU) 
(Kg, (long ddu, ghi rti hq va ten) 

BANG CONG SAN VIET NAM 
	ngay 	thang nam 	 
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6. Quyet dinh cong nhin chi b6 trkrc thu6c ding uST ca so.  trong sack, 
viing manh, nen hoa van (MAu 6-KT) 

DANG BQ 	 BANG CONG SAN VIET NAM  

BANG .t.Ti7'  	, ngay 	thang nam 	 

SO -QD/DU 

QUYET DINH 
cong nh4n chi hi) (Jut trong such, viing munh nam 

- Th‘rc hien Dieu 1e Bang COng sin Viet Nam va Quy dinh so 24-QD/TW, 

ngay 30 thing 7 nam 2021 cua Ban Chip hanh Trung uang ve "Thi hanh Dieu 

1e Da,ng"; 

- Xet de nghi dm Chi b6 	  

BAN CHAP HANH QUYET DINH 

Dieu 1: Cong nhan Chi b0 	 dat tieu chuin chi b0 

trong such, \ding mph nam. 	  

Dieu 2: Chi b6 	  
co trach nhiem thi hanh Quyet dinh nay. 

Novi nhan: 
	

T/M BANG UY 
- Nhu dieu 2; 
	

Bi THU' 
- Luu VPDU. 	 (KA (long dciu, ghi r6 h() va ten) 
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