
DANG BO THANH PHO HA NOI BANG CONG SAN VIET NAM 
QUAN lUi?.  BA DINH 

so A059- QD/QU 
	 Ba Dinh, ngayq thing 01 nam 2022 

QUYET DINH 
Ve viec ban hanh Quy dinh dinh gia, xep loci hAng thing dOi voi can b0, 

ding chic, vien chtic, lao dOng hop 6ng trong he; thong chinh tri qu4n Ba Dinh 

- Can cir Di&I le Dang C6ng san Viet Nam; 
- Can cir Quy dinh so 89-QD/TW, ngay 04/8/2017 dm B6 Chinh tri quy 

dinh khung tieu chuan chic danh, dinh Inning khung tieu chi danh gia can b6 lanh 
dao, van cac cap; Quy dinh so 132-QD/TW, ngay 08/3/2018 cUa Bo Chinh tri 
ve viec kiem diem va danh gia, xep loai chat lacing hang nam doi yen tap the, ca 
nhan trong he thong chinh tri; 

- Can cir Nghi dinh s'6 90/2020/ND-CP ngdy 13/8/2020 dm Chinh phi ve 
danh gia, xep loai chat luting can b6, cong chirc, vien chirc; 

- Can cir Quyet dinh so 1841-QD/TU, ngay 28/10/2021 dm Ban Thuorng 
vu Thanh fly Ha N6i ve ban hanh Quy dinh danh gia hang thing doi vii can b6, 
cong chirc, vien chirc, lao d6ng trong he thong chinh tri thanh pho Ha N6i; 

- Can cu Quy the lam viec dia. Ban Chap hanh Dang 136 quan, Ban 
Thugng vv, Thueng true Quan uy khoa XXVI; 

- Xet de nghi cila Ban TO chirc Quan 

BAN THUONG VV QUAN UY 
QUYET DINH 

Dieu 1. Ban hanh kern theo Quyet dinh nay "Quy dinh dank gia, xep loai 
hang thing doi \Jed can b'6, cong chic, vien chirc, lao d6ng hgp dong trong he 
thong chinh tri quan Ba Dinh". 

Dieu 2. Thugng true HDND, lanh dao UBND pan, Tap the lanh dao cac 
ban Dang, Van phong Quan uy, Trung tam Chinh tri quan, Uy ban Mat tan TO 
quoc va cac to chirc chinh tri-xa h6i quan; Dankily, UBND cac phuong; cac 
phong, ban, don vi sty nghiep cong lap, cac twang mam non, tieu hoc, trung hoc co 
so cong lap thu6c quan, can b6, cong chirc, vien chirc, lao d6ng hgp (long trong he 
thong chinh tri cua quan c6 trach nhiem thuc hien Quy dinh nay. , 

Quyet dinh nay c6 hieu 	ke tir ngay V va thay the Quyet dinh so 1851- 
QD/QU, ngdy 27/6/2018v 	 g danh gia, xep loai hang thing doi vi can b6, ding chirc, 
vien chirc, lao &Ong hgp (long trong he thong chinh tri quan Ba Dinh./. 

Nth nhan  
- Nhu DiL 2; 
- Ban To chirc Thanh uy Ha NOi; 
- Ban Thuong vu Quan 
- Liru VP. 



QUY DINH 
Ve danh gia, xep loaf hAng thing doi vol can 130, cong chtic, vien char, lao dOng 

hqp ding trong he thing chinh tri qu4n Ba Dinh 
(Ban hanh kern theo Quyit clinh sa.10.5.9-Q-D/QU, ngay Q.1712/2021 

czia Ban Thuerng vu Quail fly) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Muc dich 
1. Ranh gia, xep loai hang thing doi voi can b'O, cong chirc, vien chirc, lao 

dOng hap dt)ng (goi Chung la can bo, cong chirc, vien chirc; vier tat la CBCCVC) 
nham nang cao nhan thirc, y ,thirc trach nhiem 	CBCCVC, phat huy vai tro, 
trach nhiem 	nguai dimg dau trong cong tic lanh dao, quan 1Y; siet chat kY luat, 
ky cuang hanh chinh, nang cao dao dire cong vu trong CBCCVC. 

2. Chuan h6a va xay di:mg phong each lam viec chuyen nghiep; nang cao 
thirc trach nhiem, tinh to giac trong thvc thi,cong vu 	CBCCVC, tao moi truang 
sang tao, dOi 	phat 	nang cao chat lugng, thyt hien hieu qua nhiem vu 
chinh tri cua tong dia phircmg, ca quan, don vi. 

3. ThOng qua danh gia, xep loai CBCCVC de bieu duang, khen thuang 
CBCCVC hoan thanh xuat sac nhiem vu dirgc,giao; la can cir de danh gia, xep loai 
CBCCVC va clang vien hang nam; la ca soyde bo tri, sir dung, quy hoach, de bat, 
dao tao, bOi duang va thgc hien chinh sach doi 	CBCCVC theo quy dinh va 
theo yeu cau nhiem vv. dm Ca quan, din vi. 

Dieu 2. Yeu cAu 
1. Cac ca quan, din vi phai thvc hien dong bO quy trinh danh gia CBCCVC 

tir khau chi dao xay di,mg ke hoach cong tic hang thing, hang quy, hang nam, dam 
bao ro 	ro viec, ro lien dO. Timg ca nhan phai xay dung ke hoach cong tic 
hang thing va lich cong tic hang tuan, cap nhat day du cac cong viec dOt xu'at, phat 
sinh, trinh lanh dao tArc tiep phe duyet de to chirc th‘rc hien. 

2. Viec danh gia, xep loai hang thing doi 	CBCCVC phai thi,rc hien theo 
nguyen tic tap trung dan Chu, chinh xac, khach quan, cong bang, dung thvc chat va 
dung trinh to quy dinh. Phai thgc hien danh gia da chieu, lien tuc va luang haa 
duac ket qua thvc hien nhiem vu cua tong CBCCVC gan veri ket qua cong tic cua 
tong bO phan, ca quan, dan vi (tren co sa phan tich khoi hiving va tinh chat, mire 
cl() ciia cong viec). 

3. Lay ket qua hoan thanh nhiem vu gan 	tieu chuan khung nang hrc vi tri 
viec lam dm dOi ngu CBCCVC lam thuac do chd yeti trong danh gia, xep loai 
CBCCVC. 

, 4. Viec thgc hien danh gia, xep loai CBCCVC phai thvc hien dOng bO, thong
nhat tir quan den ca 

Dieu 3. Ph4m vi dieu chinh va dii tuvng Ai) dking 
1. Phqm vi: he thOng chinh tri tir quan den ca 
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2. Diii tuvng: CBCCVC thuOc cac Ca quan, don vi trong he thOng chinh tri 
cila guar' Ba Dinh. 

Khuyen khich danh gia, xep loai hang thang dOi voi nguai hot Ong khong 
chuyen trach a phtrang. 

Dieu 4. Giai thich tir ngii• 
Trong Quy dinh nay, nhang tir ngir &raj day dugc hieu nhu sau: 
1. "Can be", "cong chirc", "vien chirc": theo quy dinh dm Luat Can bO, 

cong chirc va Luat Vien eh& hirt hanh. 
, 2. "Lao &Ong hop dong": bao Om nhfing ngtthi lam cong vi'c quy dinh tai 

Dieu 1, Nghi dinh so 68/2000/ND-CP dm Chinh phil va Dieu 3, khoan 1, Nghi 
dinh so 161/2018/ND-CP dm Chinh phil. 

3. "Can bO lanh dao, quan lr': bao gOm can 1)0; cong chuc gilt chirc vv 
lanh dao, quan 1)2., vien chirc quan l. 

, 4. "Tap the lanh dao, quart 1),": dugc quy dinh la co.  quan lanh dao, quan V,  O. 
cac to chirc, ca quan, don vi thuc hi.'n the dO lanh dao tap the. 

5. "Nguai dimg dau": la nguai dugc bau, bo nhirri, phe chuan ho4c chi dinh 
gift chirc vv cap truang trong cac to chirc Dang, Nha nuo.c, Mat tran TO quoc va 
cac to chirc chinh tri - xa hOi, cac co quan hanh chinh, don vi su nghi0 cong lap, 
doanh nghip nha 'tuck. , 

6. "Cap có tharn quyen": la tap the lanh dao hoc nguai dung au dugc giao 
quye' n quet dinh ve cong tac CO chirc, quan V,  CBCCVC, clang vier' theo quy dinh. 

Dieu 5. Can dr danh gia 
, 	1. Luat Can 1)0, ding chdc, Luat Vien chuc; Luat situ dOi, 1DO sung mot so 

dieu dm Luat Can bO,,cong chirc va Luat Vien chdc. 
2. Quy dinh so 89-QD/TW, ngay 04/8/2017 dm BO Chinh tri quy dinh 

khung tieu chuAn chirc danh, dinh huang khung tieu chi danh gia can 1)0 lanh dao, 
quan 132 cac cap; Quyet dinh 2898-QD/TU, ngay 08/11/2017 dm Ban Thuang vv 
Thanh Uy ve vic ban hanh Quy dinh danh gia can 134) lanh dao, quan 1 ,  din Ban 
Thuang vv Thanh fly quan Vi; Quy6t dinh 1491-QD/QU ngay 29/11/2017 cUa Ban 
Thuang vu Quart ily Ba Dinh ve vi& ban hanh Quy dinh danh gia can 130 lanh dao, 
quan 132 din Ban Thuang vv Quan fly quan V,  

, 	3. Nghi dinh so 90/2020/ND-CP ngay 13/8/2020 dm Chinh phit N4 danh gia, 
xep loai chat lugng can bO, cong chirc, vien chirc; Huang dan so 21-HD/BTCTW, 
ngay 18/10/2019 dm Ban TO chIrc Trung uong ye ki&tt diem, danh gia, xep loai 
chat lugng hang nam doi voi to chirc &ail, clang vien va tap the, ca nhan can 130 
lanh dao, quan V,  cac cap; Ke hoach so 01-KH/TU ngay 6/11/2020 dm Ban 
Thuang vv Thanh ily Ha NOi va Ke hoach so 12-KH/QU ngay 16/11/2020 dm 
Quan ily Ba Dinh ye kiem diem, danh gia, xep loai chat lugng hang nam doi vai to 
eh& dang, clang vien va tap the, ca nhan can 13.0 lanh dao, quan l$,. 
‘ 4. Quy& dinh 522/2017/QD-UBND ngay 25/01/2017 dm UBND Thanh phO 

ye quy tac img xir dm can I), ding chirc, vien chirc, nguai lao dOng trong cac ca 
quan thuOc thank pito Ha NOi. 

5. Chirc nang, nhie;m vv, quy the lam vi'& cila ca quan, don vi. 
6. Ban mO to cong vi* va khung nang luc vi tri v* lam da dugc cap co 

tharn quyen phe duyt. 
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7. K6t qua thuc hi'en nhi'em vu cua CBCCVC theo ke hoach, chucmg trinh ding 
tac trong thong va nhi'em vu d6t xua't dugc giao. 

8. Ket qua theo d'Oi, danh gia dm lath dap va kiem tra, giam sat dm ca quan 
chirc nang, phan anh cua cac to chirc, ca nhan dOi vori CBCCVC trong thuc thi 
nhi'em 

Dieu 6. Nguyen tac dinh gii 
1. Vic danh gia, xep loai CBCCVC hang thong phai bao dam dan 

chinh xac, khach,quan, cong khai, minh bach; cong bang, ding tam va khong mang 
tinh hinh thuc, ne nang, tru dip, thien vi; bao dam dung tham quy'n danh gia. 

2. Cap nao, ngtayi nao truc tiep lanh dao, giao vi'ec, thi dong theyi thut hi'en 
nhan xet, danh gia, xep loai. Nguai dimg dau co quan, to chirc, don vi guy& dinh 
viec xep loai, danh gia CBCCVC theo tham quyen va phai chiu trach nhim ve 
quyet dinh cua minh. 

3. Vic danh gia, xep loai phai can cu vao chirc trach, nhi'em vu dugc giao 
va ket qua thuc hi'en nhi'em vu ve tien d6 va chat lugng, san pham cu the; so lugng 
cong viec dugc giao theo ke hoach; nhi'em vu thuamg xuyen va d6t xuat; mire d6 
khO, phUc tap, yeu cau trinh d6 chuyen mon dia cong vi'ec; thirc chap hanh kS,  lust, 
ky cuong, chap hanh cac quy dinh, quy,ch6...Vi'ec danh gia can lam r0 tru diem, 
khuy& diem, ton tai, 	che ve pham chat, nang luc, trinh d6 cua CBCCVC. 

4. Vic danh gia, xep loai can b6, ding chdc, vien chirc lanh dao, quan ly 
phai gan 	ke't qua thuc hie.n nhi'em vu cilia co quan, to chirc, don vi dugc giao 
lanh dao, quan 

5. TruOng hgp CBCCVC khong hoan thanh nhi'em vu do yeu to khach quan, 
bat kha khang thi dugc xem xet trong qua trinh danh gia, xep loai. 

6. D61 vi6ri CBCCVC vi Vi do dau 6m, nghi phep, nghi thai san, dugc cir di 
dao tao, b6i duang (chong tap trung) ma th6i gian lam vi& thuc t.6 trong thong 
chtra dat,tren 50% so ngay lam vi& 	thong thi van thuc 	danh gia nhung 
khong xep loai tiz "Hoan thanh tot nhi'em vu" tra len; tndyng hap xep loai mirc 
khac do lath dao cc') tham quyen danh gia quyet dinh. 

7. K6t qua danh gia, xep loai CBCCVC hang thong la mot trong phimg can 
cir quan trong de danh gia, xep loai chat lugng CBCCVC va dang vien hang nam. 

Chuang II 
TIEU CHI, THAM QUYEN DANH GIA 

Dieu 7. Tien chi dinh gii, xep loaf (Thang diem 100) 
1. Nhom tieu chi ve chinh tri tir tuiimg; ciao dire, loi song; tic phong, le 

ltoi lam viec; y thtrc to churc IcS7lu4t (rdi da 20 diem) 
a) Chap hanh chu trucmg, duang 16i, quy dinh dia Dang, chinh sach, phap 

lust cua Nha nuac va cac nguyen tac to chirc kST lust cua Dang, nhat la nguyen tac 
tap trung dan chu, to phe binh va phe binh trong co quan, don vi. 

b) Gucmg mau ve dao duc, loi song; khong tham 0, tham nhung, quan lieu, 
lang phi, hach dich, cua quyen; khong c6 bieu hi'en suy thodi ye dao dirc, loi song. 
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c) Tic phong, le lei lam viec chuan mix, tan tvy, trung dux, nang d8ng, 
sang tao, linh hoat trong thuc hien nhiem vv; có phuang phap lam viec khoa hoc, 
dan chu, dung nguyen tac. 

d) Chap hanh ski phan ding, chi dao cua to chirc, san sang nhan nhiem 
thuc hien tot cac quy dinh,,quy che, not quy 	co quan, don 

d) Thuc hien Quy tac Ong xu cua CBCCVC trong cac ca quan thuc thanh 
pho Ha NOi. 

2. Nh6m tieu chi ve 'at qua thvc hien chtic trach, nhiem vu dulic giao 
(tti da 80 diem) 

2.1. Nang Igc va 197 ming: Toi da 20 di'jm 
a) Doi vai can bO, cong chuc, vien civic lank dao, quan ly 
- Chia dOng nghien cdu, cap nhat kip th6i cac ki6n thirc phap luat va chuyen 

mon nghiep vv; tham muu day du, co chat luting cac van ban phvc vu cong tac chi 
dao, dieu hanh cua dan vi/b8 phan theo chi dao cua lanh dao va ke hoach cong tac. 

- Tham gia xay dung ke hooch cong tac dia ca quan, dan vi theo linh vuc 
dugc phan cong va ke hoach cong tac cua ca nhan ro not dung, r8 tien 

- Chi dao, dieu hanh, kiem soat viec thuc hien nhiem vv dia dan vi/b9 phan 
dam bao kip thai, khong bo sot nhiem vv. Giai quyet cong viec dung quy trinh, 
quy dinh. 

- Kiem tra, bao quat, don d'8c viec thuc hien nhiem vv cua CBCCVC trong 
don vi/bO phan va giai quye't kip th6i nhang kho khan, vuOng mac theo tham quy'en. 

- CO nang lkrc tap h9p CBCCVC xay dung don vi/b8 phan doan ket, 
thong nhat;  

- Phoi h9p, tao lap mOi quan he tot \Teri ca nhan, tO chirc co lien quan trong 
thuc hien nhiem vv. 

- Chi dao, thuc hien cong tac cai cach hanh chinh, cai each ding vv, cong 
chirc tai co quan, don vi; sang tao, cai tien phucmg phap lam viec, nang cao hieu 
qua ding viec. 

b) Doi vai cong chirc, view chtiv khong giu chtiv vu Minh dao 
- Chu dOng,  nghien dru, cap nhat kip thai cac kien thuc phap luat va chuyen 

mon nghiep vude tham muu, to chirc thuc hien cong viec CO chat lucmg:  
- Xay dung ke hoach cong tac dia ca nhan rei not dung, tien d9; to chirc thuc 

hien nhiem vu theo dung quy trinh, quy dinh:  
- Trien khai, h&mg clan, don doe, kiem tra cac ca nhan, tO chirc lien quan 

trong thuc hien nhiem vv thuc linh vuc tham muu dat hieu qua. , 
- Bao cao 	thai, chinh xac voi lath dao 	tinh hinh, ket qua thuc hien 

nhiem vu ducic giao. 
- Chia dOng tham muu, de xuat va tao lap mOi quan he tot vai ca nhan, tO 

chdc di lien quan trong thuc hien nhiem vv. 
- Sir dung thanh thao cac phAn mem img dung cong nghe thong tin dap Ong yeu 

cau cong viec; thiet lap ho so cong viec, luu tru ho so, tai lieu dung quy dinh. 
- Sand tao, cai tien phucmg phap lam viec, nang cao hieu qua ding viec. 
c) Doi vai lao d'Ong hop (long 

' - Chu dOng,  nghien dru, cap nhat 	th6i cac kien thdc phap luat va chuyen 
mon nghiep vv tham muu, to chirc thuc hien ding viec có chat luting. 
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- Xay dung ke hoach cong tac cua ca nhan theo quy dinh. 
- Nam yang quy che, quy trinh tac nghiep theo yeu cau nhiem vu dugc giao. 
- Sir dung thanh thao cac phuang tien, thiet bi ky thuat phvc vu yeu cau 

nhiem vv, dam bao an toan, hieu qua va tiet kiem. 
- Tinh than trach nhiem, thai dO phvc vu nhan dan, tinh than hop tac voi 

&rig nghiep. 
2.2. Ket qua that hien chirc trach, nhiem vu duvc ,giao (theo ke hooch 

cong tac dwor duyet va cac nhiem vu d'Ot xuart): tai da 60 diem 
a) Doi voi can b0, ding chirc, vien chirc lanh ciao, quan ly 
- Lath dao, chi ciao hoan thanh 100% ding viec theo ke hoach, lich deg tac 

dung tien dO, bao dam chat *mg, hieu qukcao, trong d6 c6 it nhat 50% tieu chi, 
nhiem vu hoan thanh vugt 	Toi da 60 diem. 

- Lanh dao, chi dao hoan thanh 100% cong viec theo theo ke hoach, lich 
cong tac dung tien dO, bao dam chat lugng, hieu qua: Tai da 50 diem. 

- Lanh dao, chi dao hoan thanh 100% cong viec theo ke hoach, lich cong tic, 
trong do c6 khong qua 20% chi tieu chua dam bao chat lugng, tien dO hoc hieu qua 
thap: Tai da 30 diem. 

- Lath dao, chi dao hoan ,thanh tir 50% den duai 100% cong viec theo ke , 
hoach, lich cOng tac: 	da 20 diem. 

- Lath dao, chi ciao hoan thanh clued 50% cong viec theo ke hoach, lich cong 
tac: Tai da 10 diem. 

b) Doi 	cong chirc, vien chirc khong giir chirc vu Minh dao, quan if; va lao 
clOng hop dong. 

- Hoan thanh 100% cong viec theo ke hoach, lich cong tac dung tien dO, bao 
dam chat lugng, hieu qua cao, trong d6 c6 it nil& 50% tieu chi, nhiem vu hoan thanh 
vugt mirc: Toi da 60 diem. 

- Hohn thanh 100% cong viec theo theo ,ke hoach, lich cong tic dimg tien 
dO, bao dam chat lugng, hieu qua: Toi da 50 diem. 

- Hoan thanh 100% cong viec theo ke hoach, lich cong tac, trong do co 
khong qua 20% chi tieu chua dam bao chat lugng, tien do ho'ac hieu qua thap: 
Toi da 30 diem. 

- Hoan thanh tir 50% den duai 100% cong viec theo ke hoach, lick cOng tac: 
Toi da 20 diem. 

- Hoan thanh dugi 50% cong viec theo ke hoach, lich cong tac: Tai da 10 diem. 
3. Diem trir 
Can dr vao thang diem quy dinh doi voi cac tieu chi va mire dO vi pham 

cua CBCCVC, tap the, cap tru6ng co quan, don vi quy dint',  so diem trir doi v6i 
tirng tieu chi danh gia, xep loai. Diem trir khong vugt qua so diem quy dinh cua 
tong tieu chi. 

Dieu 8. Tham quyen danh gia 
1. Doi voi khoi Da ng, down the 
- DOng chi Ph6 Bi thu Thuong true Thanh uy quyet dinh xep loai &Si voi: 

dOng chi Bi thu quan uy (ca doi vai dong chi Bi thy- quan uy dong thai la Chit tich 
HDND quan) ten co sa nhan xet, danh gia, de xuat mirc xep loai cUa tap the 
Thuamg true Quan 
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- D'ong chi Bi thu chit tri ding tap the Thueypg trtrc Quan uy danh gia d6i voi: 
(1) Cac dOng chi Thuer,ng 4vc quan fly (doi voi chav danh Chit tich HDND, 

Chu tich UBND tren ca so de xuat cua Thwang trot HDND, UBND quan). 
(2) Truemg cac Ban Dang, Chanh Van phong Quan uy, Chu tick Uy ban Mat 

tan TO quoc, Truang cac to chuc, chinh tri - xa h6i quan; Giam doe Trung tam 
Chinh quan; Bi thu Dang Khoi doanh 

(3) Bi thu Dang ny phuong (gom Ca dong chi Bi thu Dcing uy (king thai la 
Chic tich UBND phuong). 

- Tru6Tig cac Ban Dang, Chanh Van phong, Chu tich Mat tan To quoc, 
TnrOng cac chirc chinh tri - 	h6i quan, Bi thu Dang uy 	doanh nghiep 
danh gia d6i voi: cap ph6, cong chirc, vien chirc, lao Ong h9p dong trong don vi. 

- Bi thu Dang fly phuong chu tri ding thuOng trirc Dang Uy danh gia doi voi: 
Pho Bi thu thubng trtrc Dang uy, Chi? tich, PhO Chu tich Uy ban Mat tan TO (laic; 
Chu tich, Pho Chia tich H6i Ciru chitin binh; Chu tich, Pho Chu tich H6i Lien hiep 
Phu nit; Bi thu, PhO Bi thu down Thanh nien C6ng san Ho Chi Minh va van phong 
Dang ity phuong va lao d6ng h9p Fiong thu6c Dang ity (neu co). 

2. Dji voi kh6i chinh quyen 
a) DeXi voi HDND quan 
- Chu tich HDND quan chu tri cUng ThuZyng trtrc HDND quan danh gia d6i 

vai: Pho Chu tich HDND quan; Pho Truang ban chuyen trach HDND quan (co 
tham khao danh gia, nhan xet cua PhO Chu tich HDND quan, cac dong chi Twang 
ban cila HDND). 

b) Doi vai UBND quan 
- Chu tich UBND quan chu tri cung lanh dao UBND quan danh gia doi yeti: 

Pho ch6 tich UBND quan; TruOng cac phong, ban, don vi str nghiep tivc thu6c; 
Chu tich UBND phuong (trio dong chi Chil Lich UBND phwerng (long thai la Bi thu 
Dang ay), co tham khao danh gia, nhan xet cua cac Pho Chu tich UBND quan phti 
trach theo tong linh vuc tnroc khi quyet dinh. 

- Twang cac phong, ban, dam vi thu6c,UBND quan danh gia d6i voi: cap pho 
va CBCCVC 	don vi minh 	dung doi vai phong, ban, clan vi c6 du-6i 20 
CBCCVC). D6i voi phOng, ban, don vi c6 tir, 20 CBCCVC tra len, cap tnrergg 
phong, ban, don vi quyen cho cap ph6 trix tiep phti trach nhan xet, danh gia, cap 
truOng don vi quyet dinh xep loci. 

c) DOi voi UBND phuong 
- Chti tich UBND phuong danh gia, quyet dinh xeps loai doi 	Pho chit 

tich UBND va cong chirc, lao d6ng h9p dong‘phuOrng, bao gom ca nguei hoat d6ng 
khong chuyen trach 6,12y trach ding tac truyen thanh phwemg, Ph6 Chi huy tricemg 
Quan sy). 

Liru Doi vai, cac chqc danh, nguoi hog dong khong chuyen trach 	viec 
tai phu&ng: can cir dieu 6, dieu 7, dieu 8 quy dinh ve nguyen tac, tieu chi, quy trinh 
neu tai quy dinh nay, Dang uy, UBND cac phuong chu d6ng xay dung tieu chi 
danh gia cho pho hop. 

d) Doi voi cac trwang hoc (mam non, tieu hoc, trung hoc ca sa cong lap trwc 
thuac 

- Wong chi Tru&ng phong Gido dtic,va dao tao quan danh gia, xep loci d6i 
Hieu truang cac tnayng mam non, tieu hoc, trung h9c ca so cong lap trtrc 

thu6c quan. 
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- Hieu truing cac truing mom non, tieu h9c, trung hoc co s6 cong lap trtrc 
thu6c quan danh gia doi vii: Pho hieu truing cda don vi. 

Ban Giam hieu cda truing danh gia doi vii: Gido vien, vien chic, lao cling 
hop dOng theo linh vt,rc phv trach, hieu truing quyet dinh xep loai. 

Chtrong III 
QUY TRINH DANH GIA VA SI DUNG PHAN MEM 

TRONG DANH GIA XEP LOAI 

Dieu 9. Quy trinh clinh gia, xep loaf 
Buirc 1: Xay dtmg ke hoach cong tac 
Co quan, don vi xay dung k'e hoach cong tac thong vao dau m8i,thang; , 

CBCCVC xay dung 	hoach cong the thong, lich cong tac tuan vao dau moi 
thong, tuan (tren co.  so' nhiem vu duvc giao va ke hoach cong tow ciia,clor vi), 
thu6ng xuyen cap nhat cac cong viec clot xuat, phat sinh lam co so.  de kiem diem, 

danh gia hang thong. 
Ihrov 2: CBCCVC to danh gia, nhan mire xep logi bang phial dank gia 

(try& ngay 25 hilpg thang) 
Bide 3: Cap c6 tham quyen (theo quy chet, phan cong aux don vi) xem xet, 

quyet dinh danh gia, xep loai CBCCVC (trucjv ngay 28 hiing thang). 
Buffc 4: Thong boo cong khai ket qua danh gia, xep loai CBCCVC; to chirc 

bieu ducmg, khen thuang tai cu6c hop co quan, don vi vao dau thong (truck ngay 05 

cua thong ke tiep). 
(Quy trinh &rib gia, xep loai hang thong d6i vii CBCCVC thgc hien theo 

cac bu6c quy dinh tai phi lvc 0 lban hanh kern theo quyet dinh nay) 
Lim Viec thgc hien danh gia dOi vii thong 12 hang nom hoan thanh 

truoc ngay 15/12 hang nom. 1  Dieu 10. Dinh gia, xep loci hang thong doi vii can bi), cong chic, vien 
chirc va lao d(ing hyp ding 

1. Hoan thanh xuat sac nhiem vu (Loci A): Dat tit 90 diem den 100 diem. 
T1 le CBCCVC dugc danh gia, xep loaf "Hoan thanh xuat sac nhiem vv" 

khong vuqt qua 20% tong so ,CBCCVC duqc xep loai "Hoan thanh tot nhiem vv" 
theo tong nhom d6i tugng (doi vii don vi hoac nh6m,  doi tucmg,c6 cluai 05 nguai 

thi dugc 	gia "Hoan thanh xuat sac nhiem vv" doi vii 01 &Ong chi, neu ding 
chi do dal du dieu kien "Hoan thanh xuat sac nhiem vv"). 

2. Hoan thanh tot nhiem vv (Loci B): Dat td 70 diem den duai 90 diem. 

3. Hoan thanh nhiem vu (Lodi C): Dat td 50 diem den du6i 70 diem. 
4. Khong hoan thanh nhiem vv (Lodi D): Dual 50 diem. 
Lirti 	D6i vii can b6, cong chirc, vien chirc, lao &Ong hgp cling c6 

thoi gian nghi viec tit 11/22 ngay lam viec tra len (trong thong danh gia vi 11 do 
Om dau, nghi phep...) thi mire xep loai cua thong la "Hoan thanh nhiOn vy"; 
truZmg hop xep loci & mire khac do lanh dao co tham quyen danh gia quyet dinh. 

Dieu 11. Sir dung phAn mem trong danh gia, xep loci doi Wei can bi:), 
cong chtic, vien chfic 
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Thong nhat sir dung clang b9 phan mem trong danh gia, xep loai hang thing 
doi vii CBCCVC trong he thong chinh tri cua Thanh pho va Quart N9i dung cac 
buck thvc hien, quan 151, khai thac va sir dung pha'n mem danh gia hang thing doi 
vii CBCCVC thtrc hien theo twang dan dm Ban To chirc Qua'n uy va Phong N9i 
vu quan. 

Chuang IV 
KHEN THUbNG VA Sir DUNG KET QUA DANH GIA, XEP LORI 

Dieu 12. Khen thu&ng 
- Can cir ket qua danh gia, xep loaf CBCCVC hang thing, lanh dao co quan, 

don vi quyet dinh the c/9 khen thuong phii hop dieu kien, kha nang can doi ngan 
sach tir quy thi dua khen thuong dugc quy dinh tai Dieu 65, ,Nghi dinh so 
91/2017/ND-CP ngay 31/7/2017 dm Chinh 	ve quy dinh chi tiet thi hanh mat 
so dieu Luat thi dua khen tinging va nguan kinh phi tiet kiem chi thu6ng xuyen 
hang nam cila co quan, don vi. 

- Vic to chirc bieu duang khen thu&ng doi vii CBCCVC hang thing phai 
dugc thtrc hien dang ba, thong nhat ve not dung va mirc khen thuong dm co 
quan, don vi. 

- CBCCVC dugc danh gia xep loai hoan thanh xuat sac nhiem vu dugc 
thu&ng theo quy dinh. 

Dieu 13. Luu ho so dinh gia, xep logi 
Ho so danh gia, xep 14 hang thing dugc luu teen phan mem danh gia 

CBCCVC tai don vi gam: 
1. Phial to danh gia, cham diem xep loai cua timg ca nhan. 
2. Danh sach tong hgp ket qua danh gia xep loai CBCCVC dm don vi. 
3. Danh sach de nghl khen thuong. 
4. Thong bao ket qua danh gia, xep loaf cila cap truing don vi (da dugc cap có 

tharn quyen phe duyet, quyet dinh). 
ket  qua Dieu 14. 	dung ket qua danh gia hAng thing de xep loai, dinh gia 

can bi), cong chirc, vien chvc, lao Ong hop ding hang nam 
Ket qua danh gia, xep loai CBCCVC hang thing la mot trong nhung can cir 

quan tr9ng de danh gia, xep loai chat lugng CBCCVC va dang vien hang nam. 
Khi xem xet, danh gia, xep loai CBCCVC hang nam, cac co quan, don vi, 

dia phuong can cir Quy dinh so 132-QD/TW, ngay 08/3/2018 cim B9 Chinh tri ye 
kiem diem va danh gia, xep loai hang nam doi yen tap the, ca nhan trong he thong 
chinh tri; Nghi dinh so 90/2020/ND-CP, ngay 13/8/2020 oh Chinh phu ve danh 
gia, xep loai chat lugng CBCCVC; Huang dan so 21-HD/BTCTW, ngay 
18/10/2019 dm Ban To chirc Trung uong ve danh gia, xep loai doi vii , chirc 
dang, dang vien, tap the, ca nhan can b9 lanh dao, quan ly cac cap; Quy dinh 2898-
QD/TU, ngay 08/11/2017 dm Ban Thuong vu Thanh uy Ha N9i; Quyet dinh 1491-
QD/QU, ngay 29/11/2017 cila Ban Thuon* vu Quail uy va cac van ban oh Thanh 
phi, Quan ve cong tic danh *id can b9 hang nam gin vii ket qua danh gia, xep 
loai hang thing de danh gia, xep loai chat lugng CBCCVC, dang vien hang nam. 
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Chuang V 
TO CHtrC THVC HItN 

Dieu 15. Trach nhiem dm Ban Thuifng vu Qu4n tiy, HDND, UBND 
qu4n va Truirng cac phong, ban, co.  quan, don vi trtyc thuOc qu4n. 

1. Ban Thweng vu Quein ay trvc tiep chi dao, quail triet, cu the h6a, huong 
dan, kiem tra, giam sat viec to chirc trien khai thkrc hien nghiem Quy dinh. 

2. Thtthng try.c ,1-1Oi clang nhan dan quan chi dao va thgc hien danh gia 
theo diem a, muc 2, Dieu 8 Quy dinh nay. 

3. Uy ban nhan dan quan chi dao l'anh dao the phong, ban, dan vi su 
nghiep, UBND cac phu6ng, cac throng mam non, tieu hoc, trung h9c ca sb cong 
lap trirc thuOc quan va CBCCVC nghiem bac trien khai thuc hien dung nguyen tac, 
tieu chi va quy trinh tai Quy dinh nay. 

4. Trtarng cac ban ding, Chcinh Van phbng Quan ay, Giam dOc Trung 
tam Chinh tri quern, 131 thu. Wing ay Rh& doanh nghiep; Chet Oh Uy ban Agit 
trifn To quac va Tru..eng ale to chirc chink tri - xa hoi quan; lanh dgo cac 
phbng, ban, ca quan, den vi tror thuOc queln; Bi thu. Thing ay, Chet tich UBND 
cac phtrang. 

- Quan triet Quy dinh nay tai toan the CBCCVC trong ca quan, dan vi. 
- Chi,  dao, to chirc trien khai thkrc hien nghiem Quy dinh va chiu trach nhiem 

toan din ve ket qua danh gia CBCCVC thuOc tham quyen quan 
Dieu 16. Trach nhiem can bi), cong churc, vien chtic, lao Ong hop dOng 
1. Thkrc hien nghiem tue cac quy dinh ve danh gia, cham diem va xep loai 

CBCCVC. Phan anh kip thoi viec trien khai thkrc hien danh gia, xep loai tai ca 
quan, dan vi chua dimg hoac elm nghiem tirc \Teri thir tru&ng ca quan, don vi hoac 
ngu6i c6 tham quyen. 

2. Dugc quyen bao luu y kien ve ket qua to danh gia, cham diem, xep loai 
hang thing cua rminh va c6 quyen phan anh yen cap tren trong trueng 1-19p khOng 
&Ong vai quyet dinh mirc xep loai doi vOi ban than minh, nhung phai chap hanh 
ket Juan nhan xet, danh gia dm cap c6 tham quyen. 

Dieu 17. Dieu khoan thi hanh 
1. Ban ThuOng v1,1 Quan fry sir citing phan mem danh gia, cham diem xep loai 

CBCCVC hang thing trong cac ca quan, dan vi thuOc he thOng chinh tri quan theo 
quy dinh cna Thanh pho. 

2. Thubng tivc,HDND, lanh dao UBND quan; ca quan Dang, Uy ban Mat 
tan TO quOc va cac to chirc chinh tri - xa hOi quan; Dang uy, UBND cac phuong; 
cac phong, ban, dan vi sit; nghiep cong lap, cac truOng mArn non, tieu hoc, trung 
hoc co soy cong lap thuOc quail c6 trach nhiem trien khai, to chirc thkrc hien Quy 
dinh nay ke tir ngay c6 hieu luc. Thir tru&ng ca quan, don vi chiu trach nhiem 
trong viec to chirc, thkrc hien Quy dinh. 

3. Giao Ban TO chirc Quan uy phoi h9p vii Van phong Quan uy, Phosng NOi 
vu quan htrong dan cac ca quan don vi thkrc hien danh gia teen phan mem dm 
Thanh phO, dam bao tien dO, chat lacing theo yeu cau. 

, Don doe, tong hgp,ket qua, de xuat mirc xep 	(doi vii mot so tru&ng h9p 
khi thay can thiet) trinh cap c6 tham quyen phe duyet. 



10 

ThOng bao ket qua danh gia hing thang, tong hop, cap nh4t k,et qua danh gia 
CBCCVC khai cac ca quan bang, fly ban M4t trap To quoc va cac to chirc chinh tri-
xd hOi qu4n, phuOng len COng thong tin dien dr qu4n. 

Chu tri phOi hop yen cac Ban dang Qu4n Uy va cac co quan c6 lien quan giiip 
Ban Thtrsmg vu Qu4n ily kiem tra, theo din viec thgc hien va bao cao ket qua thgc 
hien Quy dinh nay. 

Trong qua trinh to chdc thkrc hien, neu c6 vuong mac, cac cap ily,„  co quan, 
don vi bao cao Ban Thtr6ng vv Qu4n ily (qua Ban To ch&c Quan icy) de kip thoi 
chi d4o xem xet, dieu chinh, bo sung./. 



PHU LUC 01 
Quy trinh danh gia, x6p loaf doi voi can b0, cong chtk, vien clk, lao Ong ho 

Tong trong he thong chinh tri qu4n Ba Dinh 

(Ban hanh kern theo Quyit dinh saA053-Q-D/QU, ngay0411 /2022 
cica Ban Thitemg vu Quan uy Ba Dinh) 

Buyk 1: Co quan, don vi xay dyng ke ho4ch cong tac thang (Mau so 1A1, 
1A2); CBCCVC xay dyng ke hoch cong tac thang, lick cong tac tun theo quy dinh 
(Mau so 2A1, 2A2, 3A). 

Birov 2: Truck ngay 25 hang thang, CBCCVC tv danh gia, nhan mire xep loci 
(trong phiiu danh gici cham diem can neu cu thi cac tan tai, hgn chi dal vii cac myc 
khOng dgt diem toi da) va gui phieu den lAnh d4o phki trach, cu the nhu sau: 

- Cac ding chi PhO bi thu Quail fly tir chdm diem (Mau so 9B) va gfri phieu an 
gong chi Bi thu Quan uy (qua Ban to chdc Quan fly) 

- D6ng chi Pho Chd tich HDND ty chdrn diem (Mau so JOB) va gdi phieu den 
ding chi Chu tich HDND quan (qua Phong Noi vu quan) 

- Cac ding chi Ph6 Chu tich UBND guan to chdm diem (Mau so 10B) gfri phieu 
den ding chi Chil tich UBND quan (qua Phong NiO vu quan) 

* De3i 	cac co quan don vi thu(ic quan 
- Cac &Ong chi 111h dao cac co quan, don vi lchoi Dang, Mat trAn T6 qu6c va cac to 

eh& chinh tri - xa" hoi to chdm diem (Mau so 11B) va gui phieu den ding chi Bi thu 
Quan dy (qua Ban to chirc Quan fly) 

- Cac &Ong chi cap truung cac phong, ban, don vi trirc thuOc UBND quan to 
chdm diem (Mau so 12B) va gfri phieu an ding chi Chu tich UBND guar' (qua Phong 
N(5i vu quan); Cac ding cAp phi to chAm diem (Mau so 12B) va gui phieu den cap 
truing co quan. 

- Cac &Ong chi Pho Truing ban chuyen trach HDND quAn to chAm diem (Mau 
so 12B) va gui phieu an dong chi Chia tich I-EDND quan (qua Phong NOi vu quan) 

- Cac,dong,chi Hieu truing cac tnrong mdm non, tieu h9c, trung h9c co gui
phial chAm diem (Mau so 14B) va den Truing phong Giao dyc va Dao tao quan. 
DZing chi Giam d6c Trung tam GDNN,GDTX gui phieu to chAm diem (Mau so 14B) 
va gui den ding chi Chil tich UBND quAn (qua Phong Noi vii quan). 

- Cac ding chi PhO Hieu truing, Ph6 Giam do'c Trung tam GDNN,GDTX gui 
phieu tv chAm diem (Mal so 14B) den cAp truing don 

- Cac ding chi cong chdc, vien chdc khong gift chdc vp,lanh dao quan 11/ va lao 
dOng hop ding cac phong, ban, don 	truang h9c to cham diem (Mau so 15B, 
19B) gfri phieu den cAp truing cac phong, ban, don vi (dai vOi don vi có dual 20 



CBCCVC); tkr cham diem gfri phiau den lanh dao cac phang, ban, dam vi phki trach 
trgc tip (clai vai don vi có tr'en 20 CBCCVC). 

* D6i viii cap phuemg 
- Ding chi Bi thu Dang,ity tax cham diem (Mau so 13B) va gui phiau clan ding 

chi Bi thu Quan fry (qua Ban to chirc Quan 
- Cac ding chi Phi Bi thu Thuong trkrc Dang fry, Chu tich, Phi Chu tich 111' y ban 

Mat tan T6 qu6c; Chit tich, Phi Chu tich HOi Ckru chitin binh; Chit tich, Phi Chia tich 
Hii Lien hip Phu nit; Bi thu, Phi Bi thu down Thanh nien COng san H6 Chi Minh to 
cham diem (Mau so 13B) va van phong Dang fry phuing, lao ding hgp ding thuic 
Dang fly (Mau so 15B, 19B) va gfri phiau den ding chi Bi thu Dang fly phuang. 

- Ding chi Chia tich UBND phuong to cham diem (Mau so 13B) va giri phiau 
den ding chi Chil tich UBND quan (qua Phong Nii vu quan). 

- Cac ding chi Phi Chit tich UBND phuarng to cham diem (Mau so 13B) va gfri 

phieu clan ding chi Chu tich UBND phuerng. 
- Cac ding chi cong chfrc, vien chirc khing gfir chfrc vu l'anh dao quan 1y va lao 

ding hgp ding, bao gom ca nguari hoot ding Iching chuyen trach phuemg tkr cham 
diem (Meru so 15B, 19B) gfri phiau den Chu tich UBND phuang. 

&roc 3: Nhan xet, danh gia, xap loci: 
* Doi vai khoi Dang, loan thk 
- Trteac ngay 26 hiing thong: Ding chi Truing cac Ban Bang, Chanh Van 

phOng, Chu tich Oy ban Mat tan T6 qu6c, Truing cac to chirc chinh tri - xa h6i guar', 
Bi thu Bang fry Kh6i doanh nghi'e'p nhan xet, danh gia, quy'at dinh mfrc x'ap loaf doi vii 
cap phi va cong chirc, vien chfrc, lao ding hgp ding thu'ic don vi. Ding thad tong hgp 
kat qua x6p loaf cua CBCCVC, nguoi lao ding (Mau so 1C) gfri v'e Ban T6 chirc quail 

- Trteac ngay 28 hang thong: Ban T6 chfrc Quan fly co trach nhiem tong hgp 
kat qua, tham muu Thuong trkrc quan fry nhan xet, danh gia. 

Ding chi Bi thu quan fly chu tri ding tap the Thuong trkrc quan fly nhan xet, 
danh gia quyet dinh muc xap loci doi vOi: (1) Cac ding chi Thuong trkrc quail fly (clai 
vii chtic danh Chu tich HDND, Chu tich UBND tren ca sa de xuat cna Thuong trur 
HDND, UBND quan; (2) Truing cac Ban Bang, Chanh Van phOng Quan fry, Chu tich 
Uy ban Mat tran T6 qu6c, Throng cac to chfrc chinh tri - xa hii quan; Giam dic 
Trung tam Chinh tri quan; Bi thu Bang fry Kh6i doanh nghi0; (3) Bi thu Bang fly 
phuOng (gam ca clang chi Bi thu Dang icy clang thai la Chu tich UBND phtrang). 

, Ding theri xuat muc xap loci d6i veld ding chi Bi thu Quan fly de' cap c6 tham 
quyen xem xet, phe duy0. 

* Doi vdi khai chinh quyn: 

uy. 



- Truerc ngay 26 Vang thong: D6ng chi lanh d4o cac phong, ban, dan vi trvc 
thuOc nh4n xet, quyet dinh mirc x6p loaf theo tham quyen doi,  vii cap pho va cong 
chirc, vien chuc, lao dOng hqp gong Wi phong, ban, dan vi. 	ng thasi tong h9p ket 

qua x6p loaf (Mau so 1 C) giri ve Phong NOi vu quan (dai vai khai trwerng hoc gici kem 
phieu to cheim diem ciia clang chi HiOU trwong ve Phong Giao dyc va Dao too qugn). 

- Truck ngay 28 hang Mang: Phong NOi vu qu'On co trach nhiril tong h9p ket 
qua, tham muu Lath dao HDND, UBND nh4n xet, danh gia 

+ Chia tich HDND qu4n chu tri cang Thuamg bye HDND qu4n danh gia d6i 
PhO Chu tich HDND qu4n; Pho Tnramg ban chuyen trach HDND qu4n, c6 tham 

khao danh gia, nh4n xet cua Pho Chia tich HDND quan, Tnramg ban HDND. 
+ Chu tich UBND qu4n chu tri ding lath dao UBND qu4n danh gia d6i 	Pho 

chu tich UBND qu4n; Tnrong cac phong, ban, dan vi sir nghi0 trgc thuOc; Chu tich 
UBND phuamg (trir d6ng chi Chu tich UBND phuamg d6ng than la Bi thu Dang 	c6 
tham khao danh gia, nh4n xet cua cac Pho Chu tich UBND qu4n php trach theo timg 
linh vlrc truac khi quy6t dinh. 

D6ng chi Tnrang phong Giao dijc va dao too quail danh gia, x6p loci d6i \fed: H*1 
truang cac trueng mom non, ti6u h9c, trung hoc ca se( trirc thuOc va girl ket qua xep lo4i 
ve phOng Noi vu qu4n. 

Btrov 4: Truac ngay 05 dm thong ke t*: Ban To chirc qu4n, phong NOi vu 
qu4n c6 trach nhi@n tong h9p ket qua x6p loci, tham muu Thuamg trvc Quail ay, 
HDND, UBND ban hanh thong boo cong khai k6t qua danh gia, x6p lo4i CBCCVC 
dm Ca quan (Mau s a 2C); huong dan cong tac biL ducmg, khen thuOng. 
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