
QUANUY BA DINH 	BANG CQNG SAN MT NAM  
BAN TO CHIC 

* 	 Ba Dinh, ngayA 5 Mang 11 neim 2021 
: 291 - CV/BTCQU 

V/v trim khai phlin mem "Danh gia, chcim 
diem xep loai can b.o, cong chew, vien chirc, 
lao clOng hang thong trongcac ca quan don 

vi thuOc thanh phO Ha Nor 

NG BAN 

t ---------- 

____-_-----------

g Hoc Nghia 

Kinh 	- Cie Ban Bang, Van phong Quan 	Trung tam Chinh tri; 
Bang uy khoi Doanh nghiep quan; 

- Cac phong, ban, nganh trtrc thueoc quan; 
- Ding ily, UBND 14 phtreYng; 
- Uy ban MTTQ va cac to chirc CT-XH quan; 
- Cac truirng THCS, tieu hoc, mom non cong lap thuOc quail; 

Can cir Quy& dinh s6 1841-QD/TU, ngay 28/10/2021 cila Thanh uy Ha NOi 
ve viesc ban hanh Quy dinh danh gia, xep lc* hang thong doi voi can bO, cong 
chirc, vien chirc, lao dOng hop clang trong he thong chinh tri thanh pho Ha NOi; 

Thuc hiesn van ban so 911-CV/BTCTU ngay 08/11/2021 caa Ban To chirc 
Thanh U'y Ha NOi ve tri6n khai phan mem "Danh gia, chain diem phan loai can 130, 
ding chirc, vien chirc, lao Ong hang thong trong cac co quan don vi thuOc,  thanh 
pH, Ha Noi"; thkrc hiesn lcien chi day dm Thuong trip Quan 	Ban To chirc 
Quan fly de nghi cac co quan, don vi pho'i hop lap danh sach (theo Mau so 01 geci 
kern) doi voi toan the canbO, cong chirc, vien chirc, lao dOng hop &rig thuOc phin 
vi co quan, don visminh quan de tao lap tai khoan nguoi dung va cau hinh he 
thong cho phan mem (khuyen khich, khong yeu ceiu bat buOc trien khai cloi voi 
ngweei hoot clOng kilo/2g chuyen troth tai phueYng, CBCCVC trong co' quan, clan vi 
hiep quan) va giri file scan van ban, file mem dinh clang Microsoft Excel ye Ban 
To chirc Quail uy chain nhat Fong ngay 18/11/2021 qua dia chi mail cong 
btc qubadinh@hanoi.gov.vn   de tong hop boo coo ThtrOns trvc Quan 

Ban To chirc de nghi cac co quan, don vi cung cap chinh xac, day cliff danh 
sach cant* cong chirc, vien chirc va ngtred lao dC?ng dam boo tien do thoi gian neu 
ten./. 

Noi nhan: 
Thuang trrc Quan ily;.(de boo coo) 

- Nhir kinh ph; 
Luu: VT, BTC. 



TEN DON V1 CAP MEN TRI,1C TIEP 
TEN CO QUAN, DON V! 

Mau so 01 PM DGCBCCVC 

DANH SACH CAN BO, CONG CH(fC, VIEN CHITC, LAO BONG HOP BONG 
BANG Ki7  PHAN MEM DANH GIA, CHAM DIEM, PHAN LOAI HANG THANG 

I - Loai hinh cua co quan don vj: (la don vj hanh chinh, don vi sir nghiep 	) 
2- Tifing se CBCCVC va LDHD hien c6 c6a ca quan, don vj: ngtrei 

ST 
T Hy va tin Chirc vu Tai khoin Email SOT lien he Don vi Vai tro 

La 
quail 

tri don 
vi 

Lanh dao phy 
trach nhan xet 

Lanh dao dinh 
gia 

I Nguyen VAn A 
Chuyen 

vien nguyenvana_badinh nguyenvana badinh 
0123456789 Dang ily pinreng 

A 
Cong Vi 

Cong chirc, 
vien cink, 
lao d0ng 

HD 

X Nguijn Van B Nguyen Van C  @hanoi.gov.vn  

Huang dan viec cap nhAt dit lieu ban dau doi yea phan mem: 
- H9 va ten: Ghi (6, day dti, chinh xac h9 va ten cila can hi) 
- Chirc 	Chirc vg dia can be tai co.  quan, don vi 
-Email: dia chi ham thu.  can b0, uu tier' six citing email cong vu d'e' bao darn tinh bac mat 
- Tai khoan: ang de dang nhap vao he tilting, dat ten tai khoan theo cu phap nhu.  sat]: *119vatenvildiktkhongdau* badinh 
Tai dy: nguyenvana badinh; nguyenthib badinh 

- SDT lien he: cap nh5t chinh xac SDT cua can 130 phoc vo viec xac minh tai khoan, lay Jai mat khau 
- Ten don vi: dien ten co quan, don vi c6a can b0 
- Vai tro: cap nh5t dOng vai tth tuong (mg vei chirc vu cua timg can 	co the: 
+La Lanh dao cap twang, ph6 co quan don vj 
+ Twang, ph6 cac phong, ban, nganh 
+ Cong chirc, vien chirc, lao dung hop dUng 
+TUng hop, tham min danh gia 
-Trtreng thong tin "LA gnarl tri don vi": Quan tri don vi IA can 1)8 phu trach viec Them mei, sira, x6a, phan quyen va cap lai rot khAtt cho ngtrtri dimg cita don vj 
+ Doi vei can 17.0 quan tri don vi danh d5u X, cac can 130 khong phai la quan tri don vi kh8ng dien vac myc nay 
- Truong thong tin Laub dao phy trach 'Man xet: 
+ Doi vei cat phong, ban, don vi co sit') luvrig can be > 20 nguoi, ghi ten lanh dap cap pito phy trach truc tie!) nh5n xet trace khi trinh phieu danh gia len cap co tharn quyen danh gia 
+ Lanh dao cap pho cua co quan pho trach nhan xet danh gia dei vei cac trueng phong, ban, don vi trt.rc thu0c 
- Trueng thong tin "Lanh ciao danh gia": Ghi ten lash dao cap tuella pho trach danh gia cuOi ding del vei phieu danh gia dm can 1)0 
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