QUAN UY BA PINH DANG CONG SAN VIET NAM
BAN TO CHUC

Ba Dinh, f-7gc‘zy/1 5 thang 11 nam 2021
S6:247 - CV/BTCQU
V/v trién khai phan mém “Bdnh gid, chdm
diém xéip loai can bg, cong chire, vién chire,
lao dong hang thang trong cdc co quan don
vi thugc thinh phd Ha Ngi”

Kinh giri: - Cac Ban Pang, Van phong Quan ty; Trung tim Chinh tri;
Ding iy khoi Doanh nghiép quén;
- Cac phong, ban, nganh truc thugc quan;
- Dang iy, UBND 14 phuong;
- Uy ban MTTQ va cac to chire CT-XH quan,
- Cac trwong THCS, tiéu hoc, mam non cong lap thuje quan;

Can ctr Quyét dinh s6 1841- -Qb/TU, ngay 28/10/2021 cua Thanh ay Ha Néi
vé viéc ban hanh Quy dinh dénh gia, xép loai hang thang ddi véi can bé, cdng
chtre, vién chire, lao déng hop ddng trong hé thong chinh tri thanh phé Ha Noi;

Thyc hién van ban s6 911-CV/BTCTU ngay 08/11/2021 ctia Ban T6 chire
Thanh Gy Ha N6i vé trién khai phan mém “Panh gla chdm diém phan loai cén b,
cong chuce, vién chue, lao dong hang thang trong cdc co quan don vi thudc thanh
phé Ha N6i”; thuc hién v kién chi dao cta Thuong truc Quén Uy, Ban To chirc
Quan uy d& nghi céc co quan, don vi phéi hop lép danh sach (theo Mau sé 01 giri
/aem) ddi voi toan thé can bo, cong chire, vién chie, lao dong hop dong thuée pham
vi co' quan, don vi minh quan ly dé tao lap tai khoan ngudi ding va cau hinh hé
thong cho phan mém (khuyén khich, khéng véu cdu bat budc trién khai doi véi
nguoi hoat dong khéng chuyén trdach tai phuong, CBCCVC trong co quan, don vi
hiép quan) va gui file scan van ban, file mém chm dang Microsoft Excel vé Ban
T6 chirc Quan ty chim nhit trong ngay 18/11/2021 qua dia chi mail cong vu:
btc_qubadinh@hanoi.gov.vn dé tong hop béo céo Thuong trye Quén uy.

Ban T6 chirc dé nghl cac co quan, don vi cung cap chinh xac, ddy du danh
sach can b9, cong chtre, vién chuc va nguoi lao dong dam bao tién do thoi gian néu
trén./.

Noi nhén:

- Thudng truc Quén ty; (dé béo cdo)
- Nhu kinh gui;

- Luu: VT, BTC.




TEN DON VI CAP TREN TRUC TIEP Mau s6 01_PM DGCBCCVC

TEN CO QUAN, PON VI
DANH SACH CAN BQ, CONG CHUTC, VIEN CHUC, LAO PONG HOP DONG
DANG KY PHAN MEM DANH GIA, CHAM DIEM, PHAN LOAI HANG THANG
1 - Loai hinh cia co quan don vi: (1a don vi hanh chinh, don vi su nghiép.....)

2- Téng s6 CBCCVC va LDHD hién ¢6 ctia co quan, don vi: .... nguoi
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Hudng din viée cip nhit div liéu ban diu dbi véi phan mém:

- Ho va tén: Ghi 16, déy du, chinh x4ac ho va tén cia cén bo

- Chire vu: Chire vu cua cdn bd tai co quan, don vi

-Email: dia chi hom thu can bo, uu tién sir dung email cong vu dé bao dam tinh bao mét

- Téi khoan: dung dé ding nhap vao hé thong, dat tén tai khodn theo cd phap nhu sau: *Itov(‘rré'nvié‘tlfénkh6ngdﬁ'u * badinh
Vi du: nguyenvana_badinh; nguyenthib badinh

- SDT lién h¢: c@p nhat chinh xac SDT ctia can bd phuc vu viée xdc minh tai khoan, ldy lai mét khiu

- Tén don vi: dién tén co quan, don vi ctia can bd

- Vai tro: cap nhat ding vai tro tuong (g véi chirc vu ctia timg can bo. cu thé:

+La Lanh dao cip trudng, pho co quan don vi

+ Truong, pho cac phong, ban, nganh

+ Céng chire, vién chire, lao dong hop df“mg

+Tf5ng hop, tham muu danh gig

-Truong thong tin "La quan trj don vi": Quan tr don vj la can b phu trach viée Thém méi, sira, x6a. phan quyén va cip lai mét khau cho ngudi dung ctia don vi
+D6i vi can b quan tri don vi danh diu X, céc can bd khéng phai la quan trj don vi khéng dién vao muc nay

- Trudng théng tin Lanh dao phuy trach nhan xét:

+ DAi v6i cac phong, ban, don vi ¢6 s6 lugng can bo > 20 ngudi. ghi tén lanh dao cap pho phu trach truc tiép nhan xét rude khi trinh phiéu danh gid 1én cdp c6 tham quyén dénh gia

+ Lanh dao cép phé cia co quan phu tréch nhan xét danh gid d6i vdi cde trudmg phong, ban, don vi true thude
- Trudng thong tin "Lanh dao danh gid": Ghi tén lanh dao cap trugng phu wrich danh gid cudi cling déi véi phiéu danh gid cta can bo
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